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1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

I111.02 IIpousBoacTBeHHass NPAKTHKA (10 NPO(UII0 ClIeHAIHLHOCTH)

(AAMMHUCTPATHBHAS JIEATEIbHOCTD)
(Haumenosamue OUCYUNIUHBL)

1.1. MecTo IMCHUIIMHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/IbHOM MPOrpaMMbl

Vueonas aucnumianda I111.02 IlpousBojacTBeHHAas mpakThka (mo mnpoduiro
crnenuanbHocTi) (AAMUHUCTPATUBHAS JIEATEILHOCTD) SIBISIETCSA 00513aTEIbHON YaCThIO
00s13aTeJIbHOM YaCThIO IIMKJIa OCHOBHOM 00pa30BaTeIbHON MPOTPaMMBbl B COOTBETCTBUU
DPI'OC «40.02.02 IIpaBooXpaHUTEIbHAS JEITEILHOCTHHIIO crelHalIbHOCTH . Ocoboe
3HAYCHHUE AUCHUIIMHA UMEET NMPHU (POPMUPOBAHUM U PA3BUTHUU OOIIUX KOMIETCHIIUM
(OK), npodeccnonanbubix kommnerenuuit (11K):

1. IIK 2.2. Oprann3oBbIBaTh B3aUMOJEUCTBHE C OpPraHaMHu, OpPTaHHU3ALUSIMHU H
rpakJaHaMy B 00ECIICYEHHH OOIIECTBEHHOIO MOpsA/iKa U 0€30MacHOCTH

2. TIK 2.3. YyacTtBoBaTh B 00€CNEUYEHUHU CIEIMATbHBIX aJIMUHUCTPATUBHO-ITPABOBBIX
PEXKUMOB

3. TIK 2.1. OcymiecTBJIsATh, MPOU3BOJACTBO MO JejiaM 00 aJMUHHUCTPATHUBHBIX
MpaBOHAPYUIEHUSAX, UCIIOJIHEHHE aAMUHUCTPATUBHBIX HAKA3AHHM

4. OK 01. BsiObupath crnoco0sl perieHus 3aaad npodeccuoHanibHON NeATEIbHOCTH
NPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM

5. OK 02. Ucnonp30BaTh COBPEMEHHBIE CPEJICTBA MOUCKA, aHAJIN3a U UHTEPIPETALINU
uHbpopmManuu U UHGPOPMAIMOHHBIE TEXHOJIOTUHU JJs BBIMOJHEHUS 3a7au
npodecCuoHaNIbHON AESITEIbHOCTH

6. OK 03. [lmanupoBaTh U pealn30BBIBATH COOCTBEHHOE MpodeccruoHanbHOE U
JUYHOCTHOE Pa3BUTHUE, NESITEIbHOCTh B MPOPEeCCHOHANBHOU cdepe, UCTIOTB30BATh
3HaHUS MO NPaBOBOW U (PUHAHCOBOW IPaMOTHOCTH B PA3JIMUYHBIX KHU3HEHHBIX
CUTYaIUIX

7. OK 09. Ilonb3oBatbes MpodecCHOHABHOM JOKYMEHTAlMel Ha TOCyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKAX

1.2. ]_leJIb N IVIAHUPYEMBIC PE3YJIbTAThl OCBOCHHUSA NUCHHUIITHHBI

B pamkax mporpaMmbl y4eOHON AUMCHUIUIMHBI OOY4YalOMIMMUCS OCBAUBAIOTCS
YMEHHS U 3HaHUSA

Ko OK, I1K Ymenust 3nanus
K 2.2, IIK 2.3, T[IK 2.1., OK 01., OK 02., OK 03., OK 09.




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI O061Bém B yacax
[IpakTiueckast noAroToBKa 108
OO6muii 066EM 00pa3oBaTeIBHON TPOrpaMMBbl yaeOHOI IUCIUIUIMHEL, B TOM YHcie B hopMe 108
MIPAaKTUIECKOI MOATOTOBKH

®opma(-b1) kouTpos: Auddepenunpoannsiii 3auer




2.2. TemaTuueckuii njan u cogepxxanue yuyeOHou nucuuniaunsl I111.02 ITpou3BoacTBeHHas npakTuka (mo npoduiro
CHeNNAJIbLHOCTH) (AAMUHUCTPATHBHAS JIEATEIbHOCTD)

YIIPABIEHUYECKUX PEIICHUHN

(OPMHUPOBAHUIO YIIPABICHIECKHX PEHICHUI

HaunmenoBaHue pa3/iesioB U TeM Copep:xanue yueOHOro Matepuasia u ¢popmbl opranuasanuu jaesrejbHocTd | O0béM B | YpoBeHb Koapl koMnerennmii,
0o0y4yarImuxcs yacax OCBOEHMSI (hopMHUPOBAHUIO KOTOPBIX
CHocoOCTBYET JJIEMEHT
MPOrpamMMsI
Tema 1 ConepxaHne yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
OSHaKOMJ‘IeHI/Ieu C 0COOCHHOCTSIMH OpPTAaHU3AIMOHHO- 1{IIpakTHueckas noaroroBka Nel OsHakOMIeHHE ¢ OCOGEHHOCTSIMH 6 2 IIK 2.1., 11K 2.2., IIK 2.3.
YUPABJICHICCKON NCATCIBLHOCTH B IPABOOXPAHUTEIBHBIX| |opraHu3alinOHHO-YIPABIEHUECKON JAEATENBHOCTH B MPABOOXPAHUTEIBHBIX
opraHax opraHax
Tema 2 ConepxaHue yueOHOTo MaTepuana OK 01., OK 02., OK 03., OK 09.,
W3zyyenne QyHKIUH aIMUHHCTPAaTHBHO-OPraHM3ALIMOHHOIO|] IpakTHueckas noaroroska Ne2 Vsyuenue yHKUMiA aMUHACTPATHBHO- 6 2 K 2.1, 1K 2.2, [IK 2.3.
YHpaBJICHAA OpraHU3alMOHHOTO YIIPABJICHHUS
Tema 3 Conepxanue y4eOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
H3ydenue TeXHOIOIMU yNpPaBIEHUS B IIPaBOOXPaHUTENEHBIX|] IMpakTHyeckas moaroroBka Ne3 M3yueHue TeXHOIOIUH yIPABICHUS B 6 2 IIK 2.1, TIK 2.2., TIK 2.3.
OpraHax [PaBOOXPAHHUTENBHBIX OpraHax
Tema 4 CopnepxaHne yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Opranusanus paboTel HOAYUHEHHBIX B OpPraHaX BHYTPEHHHUX || IpakTiyeckas noaroroBka Ned Oprannsaiys paGoThl IOXYMHEHHBIX B 6 2 TIK 2.1, 11K 2.2, TIK 2.3.
Aca opraHax BHyTPEHHHX JIeJI
Tema 5 Coneprxanue yueOHOro MaTepuaia OK 01., OK 02., OK 03., OK 09.,
OcymiecTBiICHHE KOHTPOIIA 32 JCATETbHOCTBIO COTPYHUKOB| | [[[pakTHuecKas mOAroToBka NeS OCyllecTBIeHHE KOHTPONS 3a 6 2 K 2.1, 1IK 2.2., TIK 2.3.
OBJ JESITeNbHOCThIO COTpYAHUKOB OBJ]
Tema 6 Conepxanue yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
[InanupoBaHue AEATEILHOCTH OPraHOB BHYTPEHHUX /€I 1|TIpakTiyeckas noxroroBka Ne6 IliaHUPOBaHHE NEATEILHOCTH OPTaHOB 6 2 1K 2.1, TIK 2.2., TIK 2.3.
BHYTPCHHUX JIEIT
Tema 7 CopnepxaHue yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Cocrasnenne 1 0QOPMICHHE IOPHINYCCKUX JOKYMCHTOB B||([[paxTHueckasi moaroroBka Ne7 Cocrasienne u odopMmiIeHHE 6 2 K 2.1, 1IK 2.2, IIK 2.3.
npenenax kommnerenuun OBJ] JOPHANYECKNX JTOKyMEHTOB B mpenenax kommereniun OBJ]
Tema 8 Coneprxanue y4eOHOTo MaTepuaia OK 01., OK 02., OK 03., OK 09.,
PazpaboTka 0TUETHOMH TOKYMEHTAIMH 1{TIpakTHyeckas noaroroBka Ne§ Pa3paboTka OTUETHOH JOKyMEHTAIUH 6 2 [K 2.1, 1K 2.2., TIK 2.3.
Tema 9 Conepxanue y9eOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Pa3paborka rannpyomeit JoKyMeHTaun 1[ITpakTuueckas moaroroBka Ne9 PaspaboTka muaHupyoueii 6 2 1K 2.1, 1IK 2.2., TIK 2.3.
JIOKYMEHTAIlUH
Tema 10 CopnepxaHue yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Pemenue npogeccHoHanbHEIX 3a1a4 M0 (HOPMHPOBAHMIO|] IIpakTnueckas noaroroska Nel( Permenne npodeccroHanbHBIX 331a4 MO 6 2 MK 2.1., TIK 2.2., TIK 2.3.




HanmenoBanue pa3aesioB u TeM Coaep:xanue yueGHoro marepuaa u gopmbl oprannasauuu aesreabHoctu | Oosém B [ Yposenn Koapbl komnerenumii,
odyvaromumxcs yacax OCBOEHUs (hopMHPOBAHUIO KOTOPLIX
CIIOCOOCTBYET DJIEMEHT
NpPOrpaMmbi
Tema 11 CopnepxaHue yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Pemrenne mpodeccroHanbHbIX v3a/:[aq o MPUMEHEHHUIO H|]|[IpakTrueckas moarotoBka Nell Pemenue nmpodeccHOHaNbHBIX 3324 110 6 2 1K 2.1, 1IK 2.2., TIK 2.3.
OLCHKC YIPABJICHICCKNX PCHICHAN MPUMEHEHHIO U OLIEHKE YIPABJIEHYECKHUX PELICHUI
Tema 12 ConepxaHue yueOHOro MaTepuana OK 01., OK 02., OK 03., OK 09.,
TpeboBanus, npebsBIAEMble K MIaHaM paboThl B OpraHax|||[Ipaxruueckas noaroroska Nel2 TpeGoBanws, PeIbIBIIEMbIC K IITAHAM 6 2 [K 2.1, TIK 2.2, TIK 2.3.
BHYTPEHHHX JIC]T paboThl B OpraHax BHYTPEHHUX JEN
Tema 13 Coneprkanue yaeOHOTO MaTepraia OK 01., OK 02., OK 03., OK 09.,
Pemenue mpodeccuoHaNbHEIX 3aJay MO NJIAaHUPOBAHHIO|| IMpakTHyeckast noaroroska Nel3 Pewenne mpoecCHOHANBHBIX 3aad 110 6 2 1K 2.1, TIK 2.2., TIK 2.3.
Pa3IMMHBIX BUJIOB NEATCILHOCTH OPraHOB BHYTPEHHUX ICI | |\jaHupoBaHHIO PA3IMYHBIX BUOB JESTENHHOCTH OPraHOB BHYTPEHHHUX JIET
Tema 14 CopnepxaHne yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
IMonarne paboyero MecTa COTpPyJHUKA OPTaHOB BHYTPEHHHX|| IpakTiueckas noxroroska Nel4 IToHsTHe paGoUero Mecta CoTpyAHHKA 6 2 MK 2.1, 11K 2.2., TIK 2.3.
Aen OpraHOB BHYTPEHHHX eI
Tema 15 Coneprxanue yueOHOro MaTepuaia OK 01., OK 02., OK 03., OK 09.,
OcHoBHBIE TpeOOBaHHUA, NPEAbABIsAEMblE K OPraHM3alMHu|| IpakTudeckas mnoArotoBka M15 OcHoBHbe TpeGoBaHHS, 6 2 K 2.1, 1K 2.2, [IK 2.3.
GMIarONpHATHBIX YCIIOBHIA TPy A NpENbsBISEMbIE K OPraHU3aluy ONAronpuATHBIX YCJIOBUH Tpyza
Tema 16 Conepxanue yaeOHOTO MaTepuala OK 01., OK 02., OK 03., OK 09.,
Cneuuduxa npaBOOXPAaHUTENbHBIX OPraHOB H HX|| IMpakTHyeckas noaroroska Nel6 Crenuduka mpaBoOXpPaHUTEIbHBIX 6 2 1K 2.1., TIK 2.2, TIK 2.3.
HEMOCPE/ICTBCHHAs HALICICHHOCTh Ha 3allMTY TPAB H CBOGO OpPraHoOB M UX HENOCPEACTBEHHAs] HALlEICHHOCTh Ha 3aIlUTY 1IpaB U cBOOO
JIMYHOCTH JIMYHOCTH
Tema 17 CopnepxaHue yaeOHOTO MaTepuaa OK 01., OK 02., OK 03., OK 09.,
Pemenne npodeccnoHanbHbIX 3a/1a4 0 peanu3aluu Ipas ulq IpaxTuaeckas noaroroska Nel7 Peruerne npodeccHOHATBHBIX 3212 110 6 2 MK 2.1, 1IK 2.2., TIK 2.3.
CBOOOJ HesOBeKa B CHICUM(HICCKIX YCIIOBHSX peanu3aluy npas U CBOOO/ YEIOBEKA B CIIELU(PUIECKHUX yCIOBHAX
Tema 18 Conepxanne yueOHOro MaTepuaa OK 02., OK 03., OK 09., TIK 2.1.,
HMuddepenumporanmbrii 3ager 1|l'[palcmqec1<aﬂ noaroroska Nel8 JTuddepeHippoBaHHblii 3a4eT 6 2 NK 2.2., TIK 2.3., OK 01.
Bcero 108

s xapaxmepucmuku yposHs 0C80€HUSA YUeOHO20 MAMePUand UCNOAb3YIOMCs cledyiowue 0003Ha4eHUs.
1 - o3HakoMumenvHbiil (03HAKOMICHUE ¢ PaHee U3YUeHHLIMU 00beKMAaMU, C8OUCMBAMU ),

2 - penpo0yKmusHblii (8bINONHEHUE 0eSMENbHOCTU

no 00pasyy, UHCMPYKYUu iU oo pyKo8oOCmMeom),;

3 - nPOOYKMuUBHbIL ( NIAHUPOBAHUE U CAMOCIOSMENLHOE BbINOIHEHUE 0esIMeIbHOCU, petieHue NPoOIeMHbIX 3a0ay ).




3. YCJIOBUSA PEAJIU3ALIUU NPOTPAMMDBI
YUYEBHOWUJIUCHUILJINHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh

NPEAYCMOTPEHBI CICAYIOIIUE MOMCIIICHUS:

ba3za npakTuku:

1. KomrmiekT o00opymoBaHus 1Jisi MPAKTUKUA B COOTBETCTBUU € MPOGECCUOHATHLHBIM

mMoxyJiem (1 mrT.)

3.2. UndopmanuonHoe odecneyeHue peaau3alnum NporpaMmbl

3.2.1. OcHOBHbBIE EYATHBIC U3TAHUS

1. 1. bacanos, B. B. OcHOBBI ynpaBiieHUsI B NPAaBOOXPAHUTEIBHBIX OPraHax :
yueoHoe nocobue / B. B. bacanos, K. K. Hakranos, I'. B. llebexoBa. — Dunucta : KI'VY,
2023. — 180 c. — Texcr : anexTpoHHbIH // JIaHb : 2NeKTPOHHO-OMOINOTEYHAS CUCTEMA.

— URL: https://e.lanbook.com/book/472226

3.2.2. /lonoHUTE/IbHbIE HCTOYHUKH

1. 2. Ceeparokos, H. B. IIpaBooxpanutenbabie opransl Poccuiickoit @enepanuu :

yuebHoe mocooue / H. B. CBeparokoB. — 3-e u3a. — Mocksa : [Ipocnekr, 2025. — 208
c. — ISBN 978-5-392-44191-4. — TekcT : 3J1eKTpOHHBIN // JIaHb : 3II€KTPOHHO-

oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/511720

3.2.3. UnTepHeT-pecypchbl

1. OBC «Jlanby» - https://e.lanbook.com/
2. CIIC Koncynperantlntoc - https://www.consultant.ru/



4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON
JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yuennst | Kputepun ouenku | MertoasbI onleHKH

MMeTp npakTH4YeCKHi OTBIT

OTYET 10 MPAKTUKE |33.H.II/IT3. OTYETA 110 NIPAKTUKE |OT‘{CT T10 NPAKTUKE

4.2. Marpuuna CcOOTBEeTCTBUS KOHTPOJbHO-OIEHOYHBIX CPeJICTB
o0pa3oBaTeJbHBIM pe3yJbTaTaM Y4eOHOH JAMCHUINIUHBI

PeSyﬂLTaTbl Oﬁy‘leHl/lfl| Koabl komnereHuuii | DoH/IbI OLIEHOYHBIX Cpeacrs

MMeTp npakTH4ecKUi ONbIT
OTYET I10 IPAKTUKE |OK 01.,0K 02.,0K 03., OK 09., TIK 2.1., [IK 2.2., TIK 2.3. |3a)1aH1/m K IpakTHyeckoi moaroroske Nel-20

Bompocsl k camocTosiTebHON paboTe yKa3aHbl B METOJIMUYECKUX YKA3aHUSAX K 110
nucturinde [Ipou3BoacTBeHHas npakTuka (AJIMUHUCTPATUBHAS JESITEIBHOCTD) IS
oOy4aroruxcs cienuanbHOcTH "[IpaBooxpaHuTenbHas AesTETHHOCTD"



