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CUCTEM WM TPOTPAMMHUPOBAHUS
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3aBenytomuii kadenpoit [{pi6ans Unbs KoncTaHTUHOBUY



1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

OI111.02 NudopManoHHbIe TEXHOJIOTHH B IPodecCHOHATLHOM AeATeILHOCTH
(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

VuebOuag aucuuniamaa OIII.02 HMuadopManMOHHBIE TEXHOJOILHHU B

Ipo(ECCHOHABHON NCITCABHOCTH SIBISICTCS 005S3aTEIBHOM YacCThIO 00sS3aTCIbHOU
4acThIO I[MKJAa OCHOBHOM oOpa3oBaTenbHOM mporpammbl B cooTBeTcTBUU PI'OC
«42.02.01 Pexnama, 42.02.01 Pexnama (ITHub)»no crermmansHocti . Oco0oe 3HaYeHUE
JUCUUIUIMHA UMEET Npu GOPMHUPOBAHUM U pa3BUTHU oOmMUx komnereHuui (OK),
npodeccronansubix komnerenmmii (I1K):

1. OK 02. Ucnonb30BaTh COBPEMEHHBIE CPEACTBA MMOUCKA, aHATIM3a U UHTEPIIPETAlUU
uHpopManuu U UHPOPMAIMOHHBIE TEXHOJOTUU HOJs BBINOJHEHUS 3aaay
npodeCCuoOHaNbHON IESITEIBHOCTH;

2. OK 03. IlnanupoBaTh U peaim30BbIBATH COOCTBEHHOE NMPOQPECcCCHOHATBbHOE U
JUYHOCTHOE pa3BUTHE, TPEANPUHUMATEIBCKYIO JIESITENBbHOCTD B MPO(deCCUOHATBbHON
cdepe, UCIIOJIB30BaTh 3HAHMS IO TIPABOBOW U (PUHAHCOBOM TPAMOTHOCTH B Pa3IMUHbIX
KU3HEHHBIX CUTYaLIUSX;

3. OK 05. OcymecTBasiTh YCTHYKO M NHUCHbMEHHYK KOMMYHHUKAIUK Ha
rocyrapcTBeHHOM si3bike Poccuiickoit denepanuu ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO M KYJbTYPHOI'O KOHTEKCTA;

4. OK 09. [Tonb3oBaThcs MpodeccuoHaIbHOM JOKYMEHTAIMEH Ha TOCYJapCTBEHHOM U
UHOCTPAHHOM $I3bIKaX.

5. OK 01. Beibupate cniocoObl pemieHus 3ajad npodecCHOHaIbHON 1€ TEIbHOCTH
IPUMEHUTENBHO K Pa3JINYHBIM KOHTEKCTaM;

6. OK 04. DddexTuBHO B3anMOIeHCTBOBATH U PaOOTATh B KOJIJIEKTUBE U KOMAH/IE;

1.2. He.m, N IVIAHUPYEMBbIC PE3YJJdbTAaThl OCBOCHHUSA JUCHUILIHHBI

B pamkax mporpaMmbl y4eOHOW AUCIUIUIMHBI OOYUYaIOMMUMHUCS OCBAUBAIOTCS
YMEHUSI U 3HAHUS



Kox OK, IIK

YMmenns

3uanus

OK 02., OK 03., OK 05.,
OK 09., OK 01., OK 04.

BHEJPSATH COBPEMCHHBIC MPUKJIAJHBIE MPOTPaMMHEIE
CpelncTBa;;

HCIOJIb30BAaTh JJICKTPOHHYIO IIOYTY;;

HCTIONIB30BATh NEPCOHATIBHEIA KommbioTep (Hanee - 1K) B
poeCcCHOHANBHOI 1 TOBCETHEBHOH AEATENEHOCTH:;

OCYIIECTBIATH MOUCK MEIUINHCKON MH(pOpMAIUU B CETH
Hurepuer;

6a3OBI>I€, CUCTCMHBIC, C.IIy)Ke6HLIe IIpOrpaMMHBIC
MPOAYKTHI U MAKEThI IPUKIIAAHBIX IIPOrpaMM;

yCTpOfICTBO NEPCOHAJIBHOI'O KOMIIBIOTEPA;

MeTOIBl W cpenctBa cbopa, oOpaboTkw,
XpaHEeHHUs, Imepenadu

nHbpopManuu

N HAKONJICHHUA




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI O061Bém B yacax
JIeKIMOHHBIE 3aHATHS 16
JlaGopaTopHEIe 3aHATHS 32
CamocrosTenbHas paboTa oA PyKOBOACTBOM MPETOABATENS 4
IMpakTH4eckas MOAroTOBKa 12
OO0umit 066EM 00pazoBaTenbHON MPOrpaMMbl y4eOHON TUCIUIUIMHEL, B TOM YHCie B popme 64

HpaKTH‘IeCKOﬁ IIOATOTOBKH

®opma(-b1) kouTpoas: Iuddepenunpopannpiii 3auet




2.2. TemaTuyecknii mjian u cojaepxkanue ydyeOHod aucuunmaunbl OIII.02 MudopManuoHHbIE TEXHOJOIrHH

npodeccHoHaIbLHON JeATeIbHOCTH

3amau B MS Excel

HaumeHnoBaHue pa3jiesioB H TeM Copep:xanne yueOHOro MaTepuasia u ¢popMbl OpraHua3aluu JerejbHOCTH o0yuaromuxcs | O0bém B Yposenb Koabl komMneTeHmii,
yacax OCBOEHUS (hopMHPOBAHUIO KOTOPBIX
CIIOCOOCTBYET DJIEMEHT
NpPOrpaMmbi

Tema 1 ConepxaHue yaeOHOTO MaTeprana OK 02., OK 09., OK 03., OK 01.,
Ionstue nupopmaunun. Coxepxarenbua||Jexunonnnie 3ansrus Nel Honstie nadopmarmu. CoepKaTenbHas CyTh HHYOPMALIHH. 2 1 OK 05., OK 04.
cytb napopmanmu. [paBosas nudopmanus u| |[Tpapopas nEGOpPMALHS H €€ KIACCHDHKALIS.
€€ KIacCH pUKAI. 2(/I1aGopaTopubie 3ansitust Nel Onucanie HHPOPMALMOHHBIX TPOLIECCOB 4 2

3|/IaGopaTopubie 3ansTust Ne2 Pacyer konuyecTBa HHPOpMALUH 4 2
Tema 2 ConepxaHue yueOHOTO MaTepuana OK 02., OK 03., OK 05., OK 09.,
MH(opMmaIOHHbIE IPOLECCHI. 1|/Iexunonnsbie 3ansTus Ne2 MH(bOpMaIHOHHBIE TPOIIECCHI. 2 1 OK01., OK 04.

2|/Ia6opaTopusie 3ausiTus Ne3 IIpaBoBas nndopmarys B *HGOPMALMOHHBIX IIpoLieccax 4 2

3|/IaGopaTopubie 3anstust Ne4 VndopmaroHHbIe IPoIecchl B MHPOPMALMOHHBIX CHCTEMax 4 2
Tema 3 ConepxaHue yueOHOro MaTepuaa OK 02., OK 09., OK 03., OK 04.,
3uanust, BUAB! 3HAHMHA. CI0COOBI CO3MAHNS, (| (Jexunonnbie 3ausTus Ne3 3uanus, Bujsl 3uanui. CHoco6bl co3aHus, 06paboTKH U 2 1 OK 05., OK 01.
00pabOTKH U TIepeiaul 3HAHMUIA. Nepeaun 3HaHMiL.

2|/IaGopaTopubie 3ansaTus NeS Haznauenne nporpammsl Microsoft Excel. Bun skpana. Beoxg 2 2

JTAHHBIX B TaOIHILY

Tema 4 ConepxaHue yaeOHOTO MaTeprana OK 03., OK 05., OK 04., OK 02.,
OcHOBHBIC MOHATHS W oOmNpencneHus ||Jekunonnpie 3ansaTus Ned OCHOBHbIE MOHSTHS M ONMpEIENCHHUS MHMOPMALHOHHBIX 2 1 OK 01, OK 09.
UHPOPMAIMOHHBIX TEXHOJIOTHH. TeXHONOTHL.

2|J/IaGopaTopubie 3ansiTust Ne6 dopmarupoBanue TaGIULIBI 4 2
Tema 5 ConepxaHue yueOHOTO MaTepuana OK 02., OK 09., OK 01., OK 05.,
WHdopMannOHHbIC CHCTEMBI: MOHATHE,|] JlaGopaTopubie 3anaTus Ne7 MHpopMannoHHbIE CHCTEMBI: NOHSATHE, KiacCH(HUKanus. 2 2 OK 03., OK 04.
KpaccuuKanyus.  ABTOMATH3NPOBAHHBIE| | ApBTOMATH3HPOBAHHBIC CHCTEMBI IIOICPKKH PHHSTHS PSLICHHA.
CHCTEMPI TIOUICPAKH MPUHATIS PEMCHA. ) JlaGopartopubie 3ansTus Ne8 Pacuér no dpopmynam 4 2

3|/IabopaTopHsbie 3ausaTus Ne9 Cosnanue 6a3 JaHHBIX WK paboTa CO CIIUCKAMU 4 2
Tema 6 CoznepxaHue yueOHOro MaTepuaa OK 05., OK 01., OK 03., OK 04.,
OGpabotka nHpOpMALH C HCTIONB30BAHKEM| | |Jekumonnbie 3anaTus Ne5 O6paGoTka MH(GOPMALUA C HCIOIb30BAHHEM TaGIAI H 2 1 OK 02., OK 09.
TaOJINI U JUarpamMm. JMarpamMu.

2|TIpakTnyeckas noaroroka Nel Ilpencrapnenne NaHHBIX U3 TAOIUIBI B TPpadHUECKOM BHIE 4 2

3|CamocTosTebHAsE Pa60OTa MO PYKOBOJACTBOM IpenojaaBatelisi PemeHne mpakTHIECKUX 4 2




HaumenoBanue pa3jiesioB 1 TeM Copaep:xanue yueGHoro marepuasa 1 opMbl OpraHna3auuu JaesrebHOcTH o0yuaomuxcs | Oobém B |  YpoBeHb Koap! komnerenumii,
yacax OCBOEHUS (hopMHPOBAHUIO KOTOPBIX
CIOCOOCTBYET DJIEMEHT
NpPOrpaMmbi
Tema 7 ConepxaHue yueOHOTO MaTepuana 0K 02., OK 09., OK 04., OK 05.,
[TpueMbl W cpepcTBa ABTOMATH3AUWM|||[eknuonmble 3ansTisi Ne6 [IpueMbl 1 CPEICTBA ABTOMATH3ALIMH Pa3PabOTKH JOKYMEHTOB. 4 OK01., OK 03.
a3pabOTKU JJOKYMEHTOB. "

pasp AOKY 2([TpakTH4eckas moaroroBka Ne2 [Ipuembl 1 METOIbI PabOThI CO CXKATHIMU (aitmamu 4 2
Tema 8 ConepxaHue yueOHOTO MaTepuana OK 02., OK 03., OK 01., OK 04.,
3akoHonaTenbCTBO B Cchepe 3AWMTH||Jlexumonnbie 3ausTusi Ne7 3aKOHO/ATENHCTRO B Chepe 3alIHThl HHOPMAIIHH, ABTOPCKHX 1 2 1 OK 09., OK 05.
MH(OPMAIHH, ABTOPCKHX M CMEKHBIX MPAB.| |cvesHbix mpas. JIMIEH3HOHHOE IPOrPAMMHOE 00ECTICUCHHE.
JIMieH31oHHOE IPOrpaMMHOE 00eCIIeueHHe.

2|IIpakTHyeckas moaroropka Ne3 3akoHomaTenasCcTBO B cepe 3amuThl MHGOpPMANHH, 4 2

ABTOPCKHMX M CMEXKHBIX MpaB. JIMIIEH3MOHHOE IIPOrpaMMHOE 00ecIIeueHHeE.
Bcero 64

s xapakxmepucmuku ypoeHsi 0C80€HUsL Y4eOH020 MAMePUana UCNOIb3VIOMCSL Cledyoujue 0003HAYeHUs.
1 - o3nakomumenbHbiil (03HAKOMACHUE C paHee U3YUEeHHLIMU 00beKMAMU, CBOUCMBAMU);
2 - penpodyKmusHulil (8biNoIHeHUE 0esiMebHOCHU N0 00pA3YyY, UHCIMPYKYUU UL NOO PYKOBOOCIMBOM);

3 - npoOyKmugHbill (NIAHUPOBAHUE U CAMOCIOSIMEIbHOE BbINOIHEHUE 0esMENIbHOCINU, Pelleriue NPOoOIeMHbIX 3a0aY ).




3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

JlabopaTtopuss MHGOPMALMOHHBIX TEXHOJOTUWA, CETEH M CHCTEM Mepeaadu
uH(popMaIi, TPOrpaMMHUpPOBaHUs U 0a3 JTaHHBIX:

Kommnwrotepusiii ctom (15 mT.)
Cryn (15 mr.)

Hocka (1 mit.)

Cucremnsbiit 6510k (15 1T.)
MownwuTop (15 mit.)
Knaeuatypa (15 mir.)

NNk wd =

Kommnsrorepnas mbib (15 mT.)

3.2. UudopmanmonHoe odecneueHne peajsn3auu nporpaMmmbl
3.2.1. OcHOBHbBIE NIeYATHbIE U3AHNS

I. 1.3y60Ba, E. JI. UudopManmmoHHbie TEXHOJOTHUH B NMPOQecCUOHATBHOU
nesrenbHocTu / E. 1. 3yboBa. — 2-e uzj., crep. — Cankr-IlerepOypr : Jlans, 2023. —
212 ¢. — ISBN 978-5-507-47097-6. — TexcT : 3neKTpoHHbIN // JIaHb : 3IEKTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/328523

2. 2. ®enotos, I'. B. UndopmannonHbie TEXHOJIOTUH B MPOPECCUOHAIBHOM
nestensHocTd / I'. B. ®enotoB. — Cankr-IletepOypr : Jlanb, 2024. — 136 c. — ISBN
978-5-507-48044-9. — Tekcrt : 3neKkTpoHHBIN // JlaHb : 3IE€KTPOHHO-OMOIMOTEUHAS

cuctema. — URL: https://e.lanbook.com/book/362834

3.2.2. /lonosHuTEIbHbIE HCTOYHUKH

1. 1.Kapramera, O. B. NadopmaiimoHHbie TEXHOJOTUU B NPOoPecCUuoHAIbHOU
nesiTeabHocTH : yuyeOHoe mocobue / O. B. Kapramesa. — 2-e u3ganue,
nepecmorpennoe. — Apocnasnp : MYBbuHT, 2023. — 112 ¢. — ISBN
978-5-93002-399-2. — TekcT : 31eKTpoHHBIN // JIaHb : 2JIEKTPOHHO-OMOIMOTEYHAS
cucrtema. — URL: https://e.lanbook.com/book/363803

2. 2. Mypowmues, B. B. NadopmarimonHbie TeXHOJIOTUHU B MpodeCCHOHATBLHOMN
nearenbHoCcTH : yueOHuk / B. B. Mypowmiies, A. B. MypomiieBa. — Bouorna : Uadpa-



Nnxenepus, 2023. — 384 ¢. — ISBN 978-5-9729-1299-5. — TekcT : 3€KTpOHHBIH //

Jlaub PNEKTPOHHO-OMOIUOTEUHAS cucrtema.
https://e.lanbook.com/book/346511

3.2.3. UnTepHeT-pecypchbl
I. l.Uupopmannonno-cnpaBouynass cuctema Koucynstant Ilmroc
www.consultant.ru.
2. 2. https://znantum.com/
3. 3.JIaHb : 37IeKTPOHHO-OMOIMOTEUHAS CUCTEMA.

— URL:
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4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON

JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yueHus

Kpurepun ouenku

MeTtoabl OLEHKH

Ymenne

BHEAPATh COBPEMEHHbIC IPHUKIAJHbIC
MPOrpaMMHBIE CPEJICTBA;

JEMOHCTPUPYET YMEHHS BHEAPIATH
COBpEMEHHBIE MPHUKIAJHbIE MPOTPAMMHBIE
CpEJICTBa;

OneHka pe3yJIbTaTOB BBIMOJHEHUS
nabopaTopHOi paboTel ODKcHepTHOE
HabOmnionenue 3a paboToil cTyaeHTa Ha
3aHATHH

HCNOJIb30BaTh 3JICKTPOHHYIO IIOYTY;

IEMOHCTPUPYET YMEHHUS
JJIEKTPOHHYIO IIOUTY

HUCIIOJIB30BAaTh

OmeHka pe3yibTaTOB BBIMOJHEHUS
nabopaTopHOi paboTel DKCHEepTHOE
HaOnroeHne 3a paboTol CTyaeHTa Ha
3aHSATHN

HCIOIB30BATH HepPCOHAIbHBIH
komMnbioTep (manee - IIK) B
npodecCHOHATBPHONH W TMOBCETHEBHOU
JeATeTbHOCTH:

JEMOHCTPUPYET YMEHHS HCHOIb30BaTh
TepcoHaNbHBIH KoMmbioTep (manee - IIK) B
npodpeccHoHaNbHOH ©W TOBCEIHEBHOM
JeATeITbHOCTH:

OneHka pe3yJabTaTOB BBIMOJHCHUS
nabopaTopHOi paboOTEl DKcHepTHOE
HaOmonenue 3a paboToil cTyaeHTa Ha
3aHATHH

OCYLIECTBIAATh IOUCK MEIUIIUHCKOU
uHpopManuu B cetu VHTepHeT;

JIEMOHCTPUPYET YMEHHS OCYILLECTBIIATh IOUCK
MeIMIUHCKOH nH]popManyu B cetn VHTepHeT;

OneHka pe3yJabTaTOB BBINOJHEHUS
nabopatopHoit paboTel DKcmepTHOE
HaOmoeHne 3a paboToi cTyaeHTa Ha
3aHATHUHU

3HaHue

0a30BbIe, CHUCTEMHBIE, CIYyXeOHBIE
nporpaMMHBIE MPOAYKTBl M MaKeThl
MPUKJIAJHBIX TPOrPaMM

JEMOHCTPHPYET 3HaHUS O 0a30BBIX, CHCTEMHBIX,
CIyXeOHBIX HPOTPaMMHBIX NPOAYKTAX H
MaKeTax MPUKIAAHBIX MPOrpamMm;

TecTsl MHAMBUAYAIBHBIM ONPOC YCTHBIN
ompoc

YCTPOHCTBO MEPCOHAIBHOIO KOMITBIOTEPA

IEMOHCTPUPYET 3HaHUS 00 yCTpoHCTBe
MEPCOHAILHOTO KOMITbIOTEpa

TecTbl MHIMBUAYAIBHBII ONPOC YCTHBIH
orpoc

METOJBI U cpeacTBa cbopa, 00paboOTKH,
XpaHeHHs, Hepejadyd W HaKOIJIEHHUs

JIEMOHCTPHPYET 3HAHHS O METOZaX M CPEACTBaX
cbopa, 00pabOTKH, XpaHCHUS, MEpPENadYn H

TecThl HHAMBUAYAIBHBIMN ONPOC YCTHBIN
orpoc

HHpOPMAIHH

HaKOIIJICHUA I/IHCbOpMaHI/II/I;

4.2. Marpuna

COOTBECTCTBUHA KOHTPOJBHO-OHCHOYHBIX

cpeacTs

o0pa3oBaTeJbHBIM pe3yjbTaTaM Y4eOHOH JAMCHUNIHHBI

Pe3yabTaThl 00yuenus

Koapl koMneTeHumii

(I)Ol-l[lbl OLICHOYHBIX CpeaACTB

Ymenne

BHEAPSATh COBPEMEHHBIC
NpOoTpaMMHBIE CPEACTBA;

NPpUKIaAHBIC

OK 01., OK 02., OK 03., OK 04.,
OK 05., OK 09.

3ananus k 1abopatopHsiM padoram Nel-19;
Bomnpocsl k nuddepununpoBanHOMy 3a4ETY
Nel-50

UCIIOJIb30BATh 3JIEKTPOHHYIO IIOUTY;

OK 01., OK 02., OK 03., OK 04.,
OK 05., OK 09.

3ananns k JaboparopHbiM pabotam Nel-19;
Bomnpocs k auddepunurpoBanHoMy 3a4€Ty
Nel-50

HCIIONIb30BATh IIEPCOHAIBHBIN KOMIIBIOTED (Iajee
- [IK) B npodeccnonanbHOW U MOBCEIHEBHOMN
JeSITEJIbHOCTH:

OK 01., OK 02., OK 03., OK 04.,
OK 05., OK 09.

3amanus k 1abopaTopHbIM pabotam Nel-19;
Bompocsl k auddepuHIpoBaHHOMY 3a4ETy
Nel-50

OCYIIECTBIISATH MOMCK MEIUIIMHCKONW HHPOPMAIIH
B cetu MHTEpHET;

OK 01., OK 02., OK 03., OK 04.,
OK 05., OK 09.

3ananus k naboparopHeM paboram Nel-19;
Bomnpockl kK auddepuHINpOBaHHOMY 3a4€Ty
Nel-50

3HaHue

0a30Bble, CHCTEMHBIC, CIIy)KEeOHbIE IIPOrpaMMHBIE
MIPOJYKTHI U NTAKETHI IPUKIAIHBIX IIPOrPaMM

OK 01., OK 02., OK 03., OK 04.,
OK 05., OK 09.

3ananus k naboparopHbiM pabotam Nel-19;
Bomnpocsl k nuddepunnupoBaHHOMy 3a4ETY
Nel-50
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Pe3yabTaThl 00yuenus Koabl komnerenumii DoH/bI OLEHOYHBIX CPEACTB
YCTPOHCTBO MEPCOHAILHOTO KOMIIBIOTEPa OK 01., OK 02., OK 03., OK 04.,[3ananus x naboparopasm paboram Nel-19;
OK 05., OK 09. Bompocsl k nuddepununpoBaHHOMy 3a4ETY
Nel-50
METOZBI U cpeacTBa cbopa, oopaborku, xpaneHus,[OK 01., OK 02., OK 03., OK 04.,[3aganus x naboparopasim padoram Nel-19;
nepeaayy ¥ HaKOIJICHUS] HH(POPMAIIH OK 05., OK 09. Bomnpocsl k nuddepununpoBanHOMy 3a4ETY
Nel-50

Bompocsl k mabopatopHoil paboTe ykKa3zaHbl B METOJMYECKUX YKa3aHUIX K
nabopatopHoil pabore mo aucuuiinHe MHpopmMamuoHHBIE TEXHOJIOTHH B
npo(eCCUOHANIBHON JEATEIbHOCTH sl oOydaromuxcs crenuaibHocTu "Pekmama'.
CraBpomnoJib, 2025 Bonpocsl K NPakTUYECKON NOATOTOBKE YKa3aHbl B METOJUYECKHUX
yKa3aHUIX K MPAaKTHUYECKOW MOATOTOBKE mo auciuiinHe MHpopmanumoHHBIE
TEXHOJIOTUU B NMPO(PECCUOHATBLHON JESITEIbHOCTH ISl O0YUYaIOIIUXCS CHEIUATBHOCTH
"Pexnama". CraBpomnodb, 2025
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