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Hucrumnna: YI1.02 YueOnas npaktuka (AIMUHUCTPATUBHAS I€ATEIbHOCTD)

PabGouas nmporpamma yueOHON OHCHUMIMHBI pa3paboTaHa B COOTBETCTBUU C
denepalbHBIM TOCYIapCTBEHHBIM 00pa3oBaTeIbHBIM CTAHIAPTOM CPEAHETrO
npodeccruonanbHOTO 00pazoBanus 1o crernuanbHocTu 40.02.02 [IpaBooxpaHuTeIbHAS
NEeSTENBHOCTD YTBEPKAEHHBIM MTpuKa3zoM Munoopuayku Poccun ot 10.01.2025 1. Ne3.

Pabouas mporpamMmma y4eOHOM TUCHUILUIMHBI COCTABIIEHA HA OCHOBAaHWU y4€OHOTO
1ada 1o cneraiabHOCTH «40.02.02 TIpaBooXxpaHUTEIbHAS IEITEIbHOCTEL)




Buzuposanue PII/I a1 ucnosiHeHUs1 B o4epeIHOM y4eOHOM IOy

Paccmotpeno u pekomeHoBaHO Ha 3aceaannu kadeaps KOpucnpyaenmmm
IIpoTokon NelO ot 14.05.2025
3aBenyromuii kadeapoit Mosrosas XKanna BuktopoBHa



1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

VI1.02 YueOHas npakTuka (AIMHHUCTPATHBHASA 1eATEJILHOCTD)
(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

VyeOnas gucuumniavHa YI11.02 VYyeOuas npaktuka (AIMHUHUCTpaTHBHAS

JeSTEIbHOCTD) SIBJISIETCS 00s3aTEIbHON YacThI0 00s3aTEIbHON YaCThIO IIUKJIA OCHOBHOM
oOpazoBarenbHOl nporpammel B cooTBeTcTBUU PI'OC «40.02.02 TIpaBooXxpaHUTEAbHAS
IesATedbHOCTh»TIO crenuaibHocTu . Ocoboe 3HaueHHE AUCIUNIWHA UMEET MpPHU
dbopmupoBanuu u pazputuu o0mux kommnereHuut (OK), mpodeccrnoHalbHBIX
komnerenu (I1K):

1. TIK 2.1. OcymecTBASATh NPOU3BOJCTBO MO JaejaM 00 aJMHHHUCTPATUBHBIX
PaBOHAPYIICHUSIX, UCIIOJHEHUE aJMUHUCTPATUBHBIX HAKA3AHUM

2. IIK 2.3. YyacTtBoBaTh B 00€CNEUYEHUN CIIEIUATBHBIX aJIMUHUCTPATUBHO-IIPABOBBIX
PEKUMOB

3. IIK 2.2. OpraHu30BbIBaTh B3aUMOJEHUCTBUE C OpraHaMH, OpraHU3alUsIMU U
rpakJaHaMyd B 00ECIICYCHHH OOIIECTBEHHOTO TOps/iKa U 0€30MacHOCTH

4. OK 09. Ilonws3oBaTbes mpodeccuoHaNbHON TOKYMEHTAIMEeW Ha TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX

5. OK 06. IIposiBAsATH I'pa’KIaHCKO-NATPUOTUYECKYIO MO3ULHI0, TEMOHCTPUPOBATH
OCO3HAaHHOE MOBEJEHHE Ha OCHOBE TPAJUIIMOHHBIX POCCUUCKHX JYyXOBHO-
HPaBCTBEHHBIX [IEHHOCTEM, B TOM YHUCJIE C YYETOM rapMOHU3aLNN MEKHAIMOHAIBHBIX U
MEXPEJIUTHO3HBIX OTHOIIEHUN, MPUMEHATh CTAaHIAPTHl AHTHUKOPPYMIHOHHOTO
NOBEACHUS

6. OK 03. [lmanupoBaTh U pealu30BBIBATh COOCTBEHHOE MpodeccuoHanbHOE U
JUYHOCTHOE Pa3BUTHUE, NESITEIbHOCTh B MPOPECCHOHANBHOU cdepe, UCTIOIB30BAThH
3HaHHUS N0 NMPaBOBOM M (PUHAHCOBOW TPAMOTHOCTH B PAa3IMUYHBIX >KU3HEHHBIX
CUTYaIUIX

7. OK 02. Mcnosb30BaTh COBPEMEHHBIE CPEICTBA MMOUCKA, aHAIU3Aa U UHTEPIPETALIUN
uHpopManuu U HHPOpPMALUOHHBIE TEXHOJOTUHU I BBINOJHEHHUS 3aaad
npodeccuoHaIbHON AEATENbHOCTHU

8. OK 0O1. Beibupars cnocoObl pemieHus 3agady npopecCuoHaIbHON AesITEeNbHOCTH
IPUMEHUTENBHO K Pa3JINYHBIM KOHTEKCTaM

1.2. Lless v niianupyemble pe3yabTAThbl OCBOCHHUS JUCIUILINHDI

B pamkax mporpaMmbl y4eOHON AMCHUIUIMHBI OOY4YaIOMIMMHUCS OCBAUBAKOTCS



YMCHHUA W 3HAHHUA

Kon OK, IIK

YMmenust

3nanus

MK 2.1., 1K 2.3., [IK 2.2., OK 09., OK 06., OK 03., OK 02., OK 01.




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI O061Bém B yacax
[IpakTiueckast noAroToBKa 36
OO6muii 066EM 00pa3oBaTeIBHON TPOrpaMMBbl yaeOHOI IUCIUIUIMHEL, B TOM YHcie B hopMe 36
MIPAaKTUIECKOI MOATOTOBKH

®opma(-b1) kouTpos: Auddepenunpoannsiii 3auer




2.2. TemaTuuecknii mjIaH u coaep:xxkanue ydeOHol nucunnianabl YI1.02 YVyeOnas npakTtuka (AIMHUHHCTPATHBHASA

AeAITeIbHOCTD)
HaunmenoBaHue pa3esioB U TeM Copnep:xanue yued0HOro MaTepuasia u ¢opMbl OpraHua3anuu O06béM B | YpoBeHb Konpl koMneTenuuii,
JeITeIbHOCTH 00yYaroIuXcst yacax | OCBOeHHUsl (opMHPOBaHMIO KOTOPBIX
CIOCOOCTBYET DJIEMEHT
NporpaMmsI
Tema 1 Copepxanne y4eOHOTO MaTepuana OK 01., OK 02., OK 03., OK 06.,
OOmee o3HakomieHue ¢ opranumsanuein. MHcTpykTak mno|q IpakTuueckas moaroroska Nel OGIiee 03HAKOMICHHE C OPraHM3aLHCH. 6 2 OK 09.,IIK 2.1., TIK 2.2., [IK 2.3.,
TexHuKe OezomacHocTH. Pemenne npodeccHOHanbHbIX 324l ([gerpykrak Mo TEXHHKE Ge30MacHOCTH Pemmenne npodeccHOHaNbHbIX
OpPraHU3alMOHHO-YNPABICHICCKOM — NEATCIABHOCTH Bl 3359y OpraHW3alMOHHOYNPABIEHUYECKON JEATEILHOCTH B
[PaBOOXPAHHUTENBHBIX OpraHax [PABOOXPAHHUTENLHBIX OpraHax
Tema 2 CopeprxaHue yueOHOro MaTepuana , OK 01., OK 02., OK 03., OK 06.,
OyHKUMH aIMUHHCTPATHBHO-OPTaHN3AIIMOHHOTO YIPABICHUA || [[[pakTH4YecKkasi MOArOTOBKAa Ne2 ®OYHKIMH aAMHHUCTPATHBHO- 6 2 OK 09.,IIK 2.1, 11K 2.2, TIK 2.3.
OpraHU3aLMOHHOTO YIPABJICHUS
Tema 3 Conepxanue y4eOHOro MaTepuana ,OKO01.,0K 02., OK 03., OK 06.,
XapakTepuCTHKa MNPOLECCOB  (YHKUHMOHUPOBAHUA|] IpakTHueckass nmoaroToBka Ne3 XapakTepHCTHKa IPOLECCOB 6 2 OK 09, IIK 2.1.,TIK 2.2., TIK 2.3.
OpraHU3allMOHHBIX 3BEHLEB B IPABOOXPAHUTEIILHBIX OPTAHAX | |dyyHKIIMOHUPOBAHUS OPTaHU3AIMOHHBIX 3BEHBEB B IPABOOXPAHHTEIHHBIX
opraHax
Tema 4 Copeprxanre y4eOHOTO MaTeprana , 0K 01., 0K 02., OK 03., OK 06.,
Pemenne npodeccuoHanbHbIX 331a4 110 JOKYMEHTALHOHHOMY|{ IpakTHueckas MoAroroBka Ned Pemerne mpodeccHOHANTBHBIX 3314 110 6 2 OK 09, IIK 2.1, TIK 2.2., TIK 2.3.
obecreueH o YIPaBIICHHs B IPABOOXPAHHTEIBHBIX OpraHax JOKYMEHTAIIMOHHOMY OOECIICUEHHIO YIPABJICHHS B IIPABOOXPAHUTEIBHBIX
opraHax
Tema 5 Copeprxanue yueOHOro Marepuana ,OK 01.,OK 02., OK 03., OK 06.,
Pemenne npopeccrnonanbupix 3a1au 1o 00ecneyeHuio npas|| [[Ipakruyeckas noaroropka NeS Pelnenue npodeccHOHANBHBIX 3aa4 110 6 2 OK 09.,IIK 2.1, 11K 2.2, TIK 2.3.
1CJIOBEKA B aIMMUHHUCTPATUBHOM IEATEIBHOCTH OPTaHOB| |oGecnevyeHUI0 NPAB 4eJOBEKA B aJAMHUHHCTPATUBHOM AEATENbHOCTH
BHYTPEHHHX JICL. OPraHoB BHYTPEHHHUX €.
Tema 6 Conepxanue y4eOHOro MaTepuana OK 01., OK 02., OK 03., OK 06.,
HNuddepeHurpoBaHHbIii 3a4ET 1|HpaKTﬂ‘leCKaﬂ noaroroska Ne6 /luddepennmpoBaHHblii 3a4ET 6 2 OK09., TIK 2.1., TIK 2.2., TIK 2.3.
Bcero 36

Hna xapakmepucmuKu yposHs 0C80€HUs yueOH020 Mamepuaia UcnoIb3yIomes ciedylouue 0003HaAUeHUsL:
1 - o3HaxomumenvHbvlli (03HAKOMIEHUE ¢ PaHee U3YUEeHHbIMU 00beKMAMU, C8OUCMBAMU);
2 - penpodykmusuwlil (8binoaHeHUe 0esImeIbHOCMU RO 00pA3yy, UHCMPYKYUU WU NOO PYKOBOOCINEOM);

3- npoéykmusanZ (nﬂaHupogaHue U CamocmoAmelbHoe 8blnoJIHeEHUEe ()€ﬂm€ﬂbHOCmu, peuiternue npO6/ZeMHle 361061'{).




3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

KabuHeT nmpaBoOBOro m JOKyYMEHTAIMOHHOrO oOecneyeHus: npodecCuoHaIbHOU
JeSITeIbHOCTH
Kabunetr HOpMaTHBHOTO TIPABOBOTO OOecriedeHust MHHOPMAIITMOHHON O€301aCHOCTH
JIaGopaTtopusi JOKYMEHTAITMOHHOTO O0ECTICUeHHs yIPaBIICHHUSI
JIaGopartopus AeTONpPON3BOACTBA U OPTTEXHUKU:

Hocka (1 mit.)

napra yueHuueckas (15 mr.)

ctoJi (1 mr.)

ctya (1 mr.)

[1nakaThl MO AE10MPOU3BOACTBY (9 1IT.)

CTEH/Ibl IO PABOBOMY O0OECIIEYEHUIO MPOPECCUOHAIBHON ASSITENbHOCTH (2 1IT.)

Nk wd =

PaGouee mecTo nmpemnoaBarens, mepcoHaIbHbII KOMITBIOTEP C TOAKIIOYECHUEM K
cetu «uTepHer (1 mrT.)
8. MynbeTumenuiinoe o0opyaoBaHue (BUACOMPOESKTOP, IKpaH, KOJIOHKH) (1 mIT.)

3.2. UndopmanmonHoe odecnevyeHne peasn3anum nporpaMmmbl
3.2.1. OcHOBHbBIE IEYATHBIEC U3AHUA

1. benuk, B. H. OcymecTBienue 3amuThl paB U CBOOO IpaxkjaH: yueOHOE
nocobue a1 cpeanero npodeccuoHanbHoro oopaszosanus / B. H. benuk. — 3-e usn.,
nepepabd. u non. — MockBa : HU3pareasrctBo HOpaiit, 2023. — 158 ¢
(ITpodeccuonanpuoe obpazoBanme). — I[SBN 978-5-534-11858-2. — TexkcrT:
anekTpoHHbI// OOpa3zoBatenbHas nnatdhopma Hpaut [caiiT]. — URL:
https://urait.ru/bcode/511965.

2. ObecrieueHne MpaB YeJIOBEKA B JIESITEILHOCTHA MPABOOXPAHUTEIBHBIX OPTaHOB
y4aeOHOe 1mocodue s cpeaHero npodeccruonanbHoro odpazopanus/ B.C. bsant. —

3. Mocksa: HUsnatenbctBo IOpaiit, 2021. — 238c. — (Ilpodeccuonanpuoe
obpazoBanue). TekcT: HeMmocpeCTBCHHBIM.

4. Cenosa, I'. 1. JIo3HaHue B MpaBOOXPaHUTEIBHBIX OpraHax: ydyeOHoe mocobue
utst cpennero npodeccuonanpHoro oopaszosanus/ I'. M. Cenora, B. B. CremanoB. — 3-
e u3g., ucnp. u gon. — MockBa: M3gareasctBo FOpaiit, 2023. — 122 ¢. —
(ITpodeccuonanpHoe odOpazoBanue). — ISBN 978-5-534-15881-6. — TekcrT:



anekTpoHHbIl// OOpa3zoBatenbHas nuardpopma HOpait [caiit]. — URL:
https://urait.ru/bcode/510106.

3.2.2. /lonoJiHUTE/IbHbIE HCTOYHUKH
1. Hepcecsann, B. C. O6mas Tteopus npaBa u rocyuapctpa : yueouunk/ B. C.

Hepcecsanir. - Mocksa : Hopma : UTHDOPA-M, 2021. - 560 c. - ISBN 978-5-91768-238 9.
- Texcr : anextponnsbIit. - URL: https://znanium.com/catalog/product/1224687

3.2.3. UntepHeT-pecypchbl

1. DIeKTPOHHO-OMONIMOTEUHAs CUCTEMa Znanium.com
2. DnekTpoHHo-0nbanoTeunas cucrema BOOK.RU



4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON
JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yuenust | Kputepun onenku | MeToab1 O1lIeHKH

MMeTp npakTH4YeCKHi OTBIT

OTYeT MO y4eOHOI MpaKTHke |33H.[I/ITa 0T4YeTa 1Mo yuyeOHOM MPaKTHKe |3aLLlI/ITa 0T4eTa M0 yueOHOM MPaKTHKe

4.2. Marpuuna CcOOTBEeTCTBUS KOHTPOJbHO-OIEHOYHBIX CPeJICTB
o0pa3oBaTeJbHBIM pe3yJbTaTaM Y4eOHOH JAMCHUINIUHBI

PesyanaTu 06yllemm | Koapl koMnerenuumii | DoH/BI OLEHOYHBIX CpeacTs

MMeTp npakTH4ecKUi ONbIT

otuet 1o yueonoit npakruke|[1K 2.3., I[1IK 2.2., TIK 2.1., OK 09., OK 06., OK 03., OK 02.,|3axanus k npaktayeckuM 3aHsatusm Nel-20
OK 01.

Bompocsl k camocTosiTebHOM paboTe yKa3aHbl B METOJIMUYECKUX YKA3aHUSIX K TI0
OUucuuIinHe YueOHas npakTuka (AJIMUHUCTpAaTHUBHAs J€SITEJIbHOCTH) A

obyuaromuxcs crnernuanbHocTH "[IpaBooxpanuTensHas nearenbHOCTh". CTaBpOIOIb,
2025
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