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PabGouas nmporpamma yueOHON OHCHUMIMHBI pa3paboTaHa B COOTBETCTBUU C
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Nel100.

Pabouas nporpamma yueOHOM TUCIUILUIMHBI COCTaBJIEHA HA OCHOBAaHUM Y4EOHOTO
IU1aHa no cuneuajibHoCTH «43.02.16 TypusM U rocTeIpUHUMCTBO))




Buzuposanue PII/I a1 ucnosiHeHUs1 B o4epeIHOM y4eOHOM IOy

PaccMoTpeHo 1 pekoMeHI0BaHO Ha 3aceAaHuu Kadeapbl DKOHOMUKHU U TypU3Ma
[IpoToxon Ne§ ot 20.05.2025
3aBenyromuii kadenporr A6ugoa CapatuHa ANTeKOBHA



1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

MAK.01.02 Vi3y4yeHue 0CHOB /ieJ10NPOU3BOACTBA
(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

Vueonaa qucrnmuinaa MJIK.01.02 M3ydyeHne OCHOB I€JIOOPOU3BOACTBA SABISIETCS

0053aTeJIbHON YacTbl0 0053aTebHOM YaCThIO IIMKJIAa OCHOBHOM 00pa3oBaTelbHOU
nporpamMMbsl B cooTBeTCTBUU DPI'OC «43.02.16 Typusm M rocTenpHUMCTBONIIO
cnenuanbHocTu . Ocoboe 3HaUeHHE NUCIHUIIIMHA UMeeT Npu GOPMHUPOBAHUU U
pazButun o6mux kommnetreHui (OK), nmpodeccuonansubix kommnerenuuii (I1K):

1. OK 07. ConelicTBOBATh COXPAHEHUIO OKPYXKAIOLIEH Cpelibl, PECYpPCOCOEPEKEHHUIO,
OPUMEHSTh 3HaHUA 00 U3MEHEHUH KJIMMAaTa, IPUHIUIBI OepeKIMBOTIO MPOU3BO/ICTBA,
3¢ (PeKTUBHO AEHCTBOBATH B UPE3BBIUAMHBIX CUTYALIUSX;

2. OK 01. BpiOupats cocoObl pemieHus 3agad npodeccuoHanbHON NesITeIbHOCTH
IPUMEHUTENBHO K PA3JINYHBIM KOHTEKCTaM;

3. OK 04. D¢ dexTuBHO B3aMOIEHCTBOBATH U Pa00TATh B KOJIJIEKTUBE U KOMAH/IE;

4. OK 09. ITonp3oBathes mpodeccuoHanbHON JOKYMEHTAIIMEH Ha TOCYIapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaXx.

5. OK 05. OcymecTBasiThb YyCTHYKO M NHUCHbMEHHYK KOMMYHHUKAIUK Ha
rocyrapcTBeHHOM si3bike Poccuiickoit denepanuu ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO M KYJbTYPHOI'O KOHTEKCTA;

6. OK 03. [ImarupoBaTh U pealn30BBIBATh COOCTBEHHOE MpodeccrmoHanbHOE U
JUYHOCTHOE Pa3BUTHUE, NPEANPUHUMATENBCKYIO IESITENbHOCTh B MPOPECCUOHATBHOM
cdepe, UCOB30BATh 3HAHMS 110 TPABOBOW U (DMHAHCOBON IPAMOTHOCTH B Pa3IMYHBIX
KU3HEHHBIX CUTYaLHsX;

7. OK 02. Mcnosib30BaTh COBPEMEHHBIE CPEICTBA MMOUCKA, aHAIU3a U UHTEPIPETALIUN
nHpopMauum U HHPOpPMAIMOHHBIE TEXHOJOTHUHU MAJs BBIMOJHEHHS 3a7ay
npodeccuoHanbHONU JEATEIBHOCTH;

8. IIK 1.2. Opranu3oBbhIBaTh TEKYWYIO NESITEIbHOCTh COTPYIHHUKOB CIIykO
OPEeANPUATANA Typu3Ma U FOCTENPHUHMCTBA.

1.2. ].le.m; N IVIAHUPYEMBIC PE3YJIbTAThl OCBOCHHUSA NUCHUIIJIHHBI

B pamkax mporpaMmbl y4eOHON AUMCHUIUIMHBI OOY4YalOMIMMHUCS OCBAUBAIOTCS
YMEHHSI U 3HaHUS



Kopn OK, IIK

YMmenus

3uanus

OK 07., OK
01., OK 04.,
OK 09., OK
05., OK 03.,
OK 02., TIK
1.2.

Bri6upath crocoOsl penreHus 3aaad mIpoeccunoHaNbHON
JeATeTbHOCTH IPUMEHHUTEIIFHO K Pa3INIHBIM KOHTEKCTaM;

[InanupoBaTh W peadu30BBHIBATH COOCTBEHHOE
npodeccnoHanbHOE ¥ JHYHOCTHOE pa3BUTHE,
NpeJNPUHUMATEIbCKYIO IesITeIbHOCTH B
npodeccuoHanbHO cepe, UCIONB30BaTh 3HAHUSA IIO
(MHAHCOBOH I'PaMOTHOCTH B PA3IHYHBIX >KM3HEHHBIX
CHUTYaINsIX;

OpraHn3oBBIBaTh TEKYNIYIO AEATEILHOCTh COTPYAHUKOB
CITy k0 MpeANpUATHH TypH3Ma U TOCTEIPUAMCTBA

[ImanupoBaTh HW peEann30BEIBATH COOCTBEHHOE
npodeccrnoHanbHOE W JHUYHOCTHOE pa3BUTHE,
NpeJNPUHUMATENbCKYIO IesITEeIbHOCTD B
npodeccruoHanbHON cdepe, UCIONB30BaTh 3HAHUS IO
(UHAHCOBOI I'PAMOTHOCTH B PAa3JIMYHBIX >KU3HEHHBIX
CUTYaIHsX;

OpraHn3oBBIBaTh TEKYIIYIO IESATEIBHOCTH COTPYIHUKOB
cITy>0 IpeAnpusATHii TypU3Ma 1 TOCTEIIPUIMCTBA,;

Bri6upaTh criocoOsl pemreHus 3a1ad npodeccHoHaaIbHOH
JEeATeIbHOCTH IPUMEHUTENIFHO K PA3INIHBIM KOHTEKCTaM




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI O061Bém B yacax
JIeKIMOHHBIE 3aHATHS 12
[IpakTuueckue 3aHATUSA 4
[IpakTuueckast moAroTOBKa 20
Oo6umii 066EM 00pa3oBaTeNbHON MPOrpaMMbl yueOHON TUCIUIUIMHEI, B TOM YKCIe B opme 36
MIPAKTUYECKOI MOATOTOBKH

®opma(-b1) kouTpoas: JuddepenunpoBannblii 3auet




2.2. TemaTu4yeckuii niian u cogep:xkanue yueonou gucuummabl M/IK.01.02 Vi3yyeHue 0CHOB /1€JI0NPON3BOICTBA

HawnmenoBanue pa3zzienoB u Coaepixanne yueOHOro Marepuaiia 1 GopMbl OPraHHa3aluH AesiTe/IbHOCTH 00y4aI0MUXCs OobémM B | YpoBenb Koapl komMnerenumii,
TeM yacax ocBoeHHnsi | GOPMHPOBAHUIO KOTOPBIX
CHOCOOCTBYET 3JIeMEHT
NporpaMMbI

Tema 1 Copeprxanue yaeOHOTo MaTepuana OK 01., OK 02., OK 03., OK
Opranmusaunus 1 |JIexunonnpie 3ansaTust Nel CtpykTypa ynpasieHHs JOKyMeHTaluen 2 1 04., OK 05., OK 07., OK
g gggg;iﬁ;;ﬂi:&:;;g ol IIpakTyeckue 3ansiTust Nel Buabr 1okyMeHTOB 1 ux odopmMiieHHe 2 2 09., K 1.2.

3 |IIpakTnueckast noaroroska Nel Crucrema JOKyMEHTAIIMOHHOTO 00ECIIeUeHH s YIIPAaBICHUECKOH IesITeIbHOCTH 2 2

4 [TTpakTHyeckast monroroBka Ne2 PekBU3UTHI TOKYMEHTA 4 2

5 |Jlekumonnsie 3anaTust Ne2 PeKBU3UTHI JOKyMEHTa 2 1
Tema 2 Coneprkanue yaeOHOro MaTepuaia OK 01., 0K 02., OK 03., OK
Cocrasrnenue u opopmieHue| | IIpakTHyeckas noaroroska Ne3 CocraBieHne u opopMICHHE OpPraHU3aOHHO-TIPABOBEIX JOKYMEHTOB 2 2 04., OK 05., OK 07., OK
OpHIMATLHEIX JIOKYMEHTOB 2 |JIexunonnble 3ansaTust Ne3 CocrasieHnue u 0pOpMIICHHE OPraHU3alMOHHO-TIPABOBEIX JoKyMeHToB (OIT/I) 2 09., K 1.2.

3 |IlpakTnueckas noaroroska Ne4 CocraBieHue u 0pOpMICHHE CIIPAaBOYHO-UH(OPMALMOHHBIX M CIPABOYHO- 2

AHAJTUTHIECKUX JJOKYMEHTOB
4 |Jlexunonnnle 3anaTus Ne4 CocraBienue u opopmieHue crnpaBoyHo-uHpopmanuonusx (CU/I) u cnpaBodHO- 2 1
QHAJTUTHIECKUX JJOKYMEHTOB

5 |IIpakTnueckas noaroroska NeS Cocrasienue 1 0(hOpMIEHHE PacIOPSAUTENEHBIX JOKYMEHTOB 4 2

6 |JIekumnonnsie 3anaTus NeS Cocrasienne u oopMIeHHE PacIOPSIAUTENbHBIX JokyMeHToB (P1) 2 1

7 |IIpakTnueckue 3ausaTus Ne2 Opranuzanus paboThl ¢ JOKyMEHTaMU 2 2

8 |IIpakTiyeckas noaroroBka Ne6 Opranuzars paboTHI ¢ JOKyMEHTaMU 2 2

9 |JIekumnonnsie 3auaTus Ne6 OcobeHHOCTH 0YOPMIIEHHS TOKYMEHTOB 10 IHYHOMY COCTaBYy 2 1

10{ITpakTHyeckas noaroroBka Ne7 TpeGoBanus k 0(p)OPMIICHHIO JOKYMEHTOB I10 JINYHOMY COCTaBY 2 2

11|{IIpakTHyeckas noaroroBka Ne§ ludopMarmoHHbIe TEXHOIOTHH B JOKYMEHTAIBHOM 00€CIIEYeHHH YIIPaBICHHS 2 2

Bcero 36

s xapaxmepucmuku ypoeHsi 0C80€HUsL Y4eOH020 MAMePUana UCNOIb3YIOMCsL Cledyoujue 0003HAYeHUs.
1 - o3HakomumenvHbiil (O3HAKOMICHUE C paHee U3YUEeHHLIMU 00beKMAaMU, C8OUCMBAMU ),
2 - penpodyKmusHulil (8biNoIHeHUE 0esMebHOCHU N0 00pA3YY, UHCIMPYKYUU U NOO PYKOBOOCIMBOM);
3 - npoOYKMuUBHbIL (NIAHUPOBAHUE U CAMOCIOSMETLHOE BbINOIHEHUE 0esIMEbHOCIU, peieHue NPoOIeMHbIX 3a0aY ).




3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

KabuHeT nmpaBoOBOro m JOKyYMEHTAIMOHHOrO oOecneyeHus: npodecCuoHaIbHOU
JeSITeIbHOCTH
JlabopaTopusi JOKyMEHTAITMOHHOTO 00ECTICUECHHSI YIIPABICHUS:

Hocka (1 mir.)

napta yaeHudeckas (15 mr.)

ctoJt (1 mrr.)

cTya (1 mr.)

[TnakaTsl 1Mo AeI0MpPOr3BOACTBY (9 1mIT.)

CTEH/IbI 0 MPABOBOMY O0€CIeUeHHIO TPOPECCUOHATILHON IEATEIbHOCTH (2 TIT.)

NNk W=

Pabouee mecTo npenoaBarens, nepCcoHaIbHbII KOMIBIOTEP C MOAKIIOYEHUEM K
cetu «MuTepuer» (1 mrT.)
8. MynsTUMenuitHOe 000py1I0BaHKE (BUACONPOCKTOP, IKpaH, KOJOHKH) (1 1mIT.)

3.2. Undopmanuonnoe odecneyeHue peaau3alnum NporpaMmbl
3.2.1. OcHOBHBIE NTEYATHLIC H3AHUSA

1. HenonpousBoactso : yueoHuk / T.A. beikoBa, JI.M. Bsanosa, F0.M. KykapuHa,
JI.B. CankuHa ; nox o6ul. pea. nou. T.A. BeikoBoil. — 5-¢ u3n., nepepad. u gomn. —
Mocka : UTH®PA-M, 2025. — 403 c. + Jlon. MmaTepuansl [DJIEKTPOHHBINA pecypc]. —
(Cpennee npodeccuonanpHoe obpazoBanue). - ISBN 978-5-16-020456-7. - TekcrT :
anektpoHHbI. - URL: https://znanium.ru/catalog/product/2174888

3.2.2. /lonosHuTEIbHbIE HCTOYHUKH

I. Tronenera, T. A., JlokyMeHTallMOHHOE oOecreueHne ymnpaBieHUs (C
npakTukymoM) : yueOnuk / T. A. TroneneBa. — Mocksa : KnoPyc, 2025. — 186 ¢c. —
ISBN 978-5-406-13717-8. — URL.: https://book.ru/book/955652

2. Muxaiinosa, JI. JI., Opranuzanus JOKYMEHTAI[MOHHOTO oOecrnedyeHus
yhpaBieHus U QyHKIUOHUPOBAHHUSA opraHu3auui : yueOHoe mocobue / JI. JIL.
MuxaiinoBa. — Mocksa : KnoPyc, 2025. — 211 ¢. — ISBN 978-5-406-14562-3. —
URL: https://book.ru/book/957497



3. ['ymuna, U. A., JlokyMeHTallMOHHOE 00ecrieYeHUE TYPUCTCKOM AESTEIbHOCTH. :
yueOHoe nocobue / . A. I'ymuna, H. A. 3aiiueBa. — Mocksa : KnoPyc, 2023. — 238
c. — ISBN 978-5-406-10303-6. — URL.: https://book.ru/book/944949

4. JlaBpentheBa, M. I'. JlokymMmeHTaIMOHHOE 0OecIIieueHUE KaIpOBOM JIeITEIbHOCTH
B cepe mHAyCcTpUM rocrenpuuMctBa. llpaktukym : yuebHnoe mocodbue / M.T.
JlaBpentheBa, A.B. Moxaes ; nog pea. H.I'. MoxaeBoit. — Mocksa : UHOPA-M,
2024. — 99 ¢. — (Cpennee mpodeccuonanbHoe oOpazoBanue). - ISBN
978-5-16-014893-9. - Texkct : DIEKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/1844361

3.2.3. AutepHeT-pecypcbl

1. CIIC http://www.consultant.ru
2. OBC https://znanium.com
3. OBC https://book.ru/



4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON

JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yueHus

Kpurepun ouenku

MeTtoabl OLIEHKH

3Hanue

[InaHupoBaTh W peanu30BBIBATH COOCTBEHHOE
npodeccuoHaIbHOE M JIHYHOCTHOE pa3BHUTHE,
NpeANPUHUMATENBCKYIO JIESITEIbHOCTh B
npodeccroHanbHOl cdepe, UCIONB30BATh 3HAHUS
no (GpUHAHCOBOW TPAMOTHOCTH B DPa3IMYHBIX
KHU3HEHHBIX CHUTYalUsIX

Bnaners TexHonoruei nenonpou3BOACTBA
(BeneHHE JOKYMEHTAallMH, XpaHEHHE U
n3BJeYeHue MHGOPMALIUH)

Bomnpocs! k au¢dpepeHnrpoBaHHOMY
3auery

OpraHu30BBIBATh TEKYHYH JE€ATEIbHOCTH
COTPYAHHMKOB CIyX0 HpeanpusiTHd Typu3Ma H
rOCTEIIPUUMCTBA

Bnaners TexHosoruei nenonpou3BOICTBA
(BeneHHMe NOKyMEHTAallMH, XpaHEHHE W
U3BJICUCHNE HH(OPMAIHN)

Bormpocs! k muddepernupoBanHOMy
3a4ery

BriOupaTte cnmoco0OB pemeHHS 3anad
npohecCHOHAIBHON JeATeIbHOCTH TPUMEHUTENBHO
K pa3iIM4HbIM KOHTEKCTaM

Brimonunenwne pa60T B COOTBCTCTBHH C
YCTaHOBJICHHBIMU HOPMATHUBHO-IIPABOBBIMU
aKTaMHu

Bomnpocs! k aut dhepeHnrpoBaHHOMY
3auery

Vmenue

BriOupaTs cHnocoOB pemeHHs 3ajgad
poecCHOHANBEHON eSTENbHOCTH TPUMEHHTEIBEHO
K Pa3INYHBIM KOHTEKCTaM

BreimonHenue pa60T B COOTBCTCTBHH C
YCTaHOBJICHHBIMU HOPMATUBHO-IIPABOBLIMHA
aKTaMH

3a,I[aHI/I${ K MNPAaKTUYCCKUM 3aHATUAM
" 3aHATHUAM IIO 11O HpaKTI/I‘leCKOﬁ
IOATOTOBKE

IInaHupoBaTh W pPeEalM30BBIBATH COOCTBEHHOE
npodeccHoHaNlbHOE W JIUYHOCTHOE pa3BHUTHE,
NpEeNNPUHUMATENbCKYIO JEATENbHOCTH B
npodeccroHanbHOl cdepe, UCIONB30BATh 3HAHUA
no (GpUHAHCOBOW TPaMOTHOCTH B DPa3IMYHBIX
KU3HEHHBIX CUTYalUsIX

Bnaners TexHonoruei nenonpous3BOICTBA
(BemeHHe NOKYMEHTAaIMH, XPaHEHHE W
n3BJeYeHUE HHGOpPMALIUH)

3amaHus K MIPaKTHYECKUM 3aHATHSIM
U 3aHATHSAM II0 10 MPaKTHYECKOH
ITOATOTOBKE

OpraHu3oBbIBATh TEKYIIYI JEATEIbHOCTH
COTPYAHHMKOB CIyXO0 HpeanpusiTHH Typu3Ma Hu
rOCTENPUUMCTBA

JleMOHCTpUpYET BIaJeHHE TEXHOJOTHEH
JEeIONpOU3BOACTBA (Benenue
JIOKyMEHTAIlMH, XpaHEHUE W HU3BIICUCHHE
nHdopmarmm)

3az[am/m K OPAKTUYCCKUM 3aHATHUAM
" 3aHATHUAM 11O IO HpaKTH‘IeCKOﬁ
OATrOTOBKE

4.2. Marpuua

COOTBETCTBUHA KOHTPOJBHO-OHCHOYHBIX

cpeacrTs

o0pa3oBaTeJbHBbIM pe3yJbTaTaM YY€OHOH JAMCHMNJINHBI

Pe3yabTaThl 00y4Yenus

| Koanl komnereHuui |

(DOH}II)I OUCHOYHBIX CPEACTB

NpeINpUHUMATENbCKY IO

ACATCIBHOCTDH

3HaHue
[MnanupoBats u peanu3oBeBaTh cobcTBeHHO0e[OK 01., OK 02., OK 03., OK
npodeccuoHalbHOE H JHYHOCTHOE pa3Burtue,[04., OK 05., OK 07., OK 09.,[Ne1-64

B|IIK 1.2.

Bompocs! k auddepuHnupoBaHHOMY 3a4€Ty

npodeccuoHanbHOU cdepe, MCHMONB30BATH 3HAHHS II0
(GHUHAHCOBOW T'PaMOTHOCTH B Pa3JIWYHBIX JXU3HCHHBIX
CUTYyaIHsIX

OpraHu3oBBIBaTh TEKYI[YIO AESITEIBHOCTh COTPYIHHKOB
CiTyk0 MPEATPUATHH TypU3Ma U TOCTEIPUIMCTBA

OK 01., OK 02., OK 03., OK
04., OK 05., OK 07., OK 09.,
TIK 1.2.

Bomnpock k auddhepuHIHpOBaHHOMY 3a4ETy
Nel-64

Bri6upath crocoOsl pemeHus 3axad npodecCHOHaIbHON
JESATEIbHOCTH NPUMEHHUTENIBHO K Pa3IM4HbIM KOHTEKCTaM

OK 01., OK 02., OK 03., OK
04., OK 05., OK 07., OK 09.,
MK 1.2.

Bomnpocs! k auddepuHunpoBaHHOMY 3au€Ty
Ne33-64

Vmenne

Bribupats coco0s! pemieHus 3afgad IpoQecCuoHaNbHON
JEATeTbHOCTH IPUMEHUTEIIFHO K PA3INIHBIM KOHTEKCTaM

OK 01., OK 02., OK 03., OK
04., OK 05., OK 07., OK 09.,
TIK 1.2.

3amaHus K npakTudeckuM 3aHATHsIM Nel.5;
2.7 Ilpaktrdeckas moarotoeka 1.2; 1.4; 2.2;
2.4;2.6;2.8;2.10;2.11
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Pe3yabTaThl 00yueHus

Koapl koMneTeHuuii

DoH/IbI OLIEHOYHBIX Ccpeacrs

[InamupoBaTh ®W peaau30BEIBATE COOCTBEHHOEC
npodpeccruoHalbHOE H JHYHOCTHOE pa3BUTHEC,
npelnpUHUMATENbCKY IO NEesSTEIbHOCTH B
npodeccuoHaNbHOU cepe, MCHONB30BATH 3HAHHS II0
(GHUHAHCOBOW T'PaMOTHOCTH B Pa3JIWYHBIX JXU3HCHHBIX
CUTYaIHsIX

OK 01., OK 02., OK 03., OK
04., OK 05., OK 07., OK 09.,
IIK 1.2.

3agaHus K npakTudeckuM 3ansatusM Nel.S;
2.7 Ilpaktuueckas noaroroska 1.2; 1.4; 2.2;

2.4;2.6;2.8;2.10;2.11

OpraHu3oBBIBaTh TEKYI[YIO AESITEIBHOCTh COTPYIHHUKOB
CiTyk0 MPEATPUATHH TypU3Ma U TOCTEIPUIMCTBA

OK 01., OK 02., OK 03., OK
04., OK 05., OK 07., OK 09.,
TIK 1.2.

3amaHus K OpakTH4ecKuM 3aHATHsIM Nel.5;
2.7 Ilpaktrdeckas moarotoBka 1.2; 1.4; 2.2;

2.4;2.6;2.8;2.10;2.11

Bonpockl kK NpakTUYECKUM 3aHITHUSM U MPAKTHYECKOW MOJATOTOBKE yKa3aHbI B
METOJUYECKUX YKA3aHUAX K MPAKTUYECKUM 3aHATUSIM MO AUCHUILIMHE V3ydeHne OCHOB
JIEOMPOU3BOACTBA ISl 00ydaronuxcs cnenuaibHoctd "Typusm U rocTenpuuMcTBo".

CraBponons, 2025
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