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BBEJIEHUE

[enstMmu OCBOEHUSI TUCHUIUTMHBI (Moyiisi) Beimonnenue pabot mo mpodeccuun
«Kaccup» SBISAIOTCS U3y4eHUe NPUHLINIIOB OPraHU3ally 1 METOAUKHY IPUEMA, BbIIAYH,
ydeTa U XpaHEHUs ACHEKHBIX CPEJICTB U LIEHHBIX OyMar B Kacce, MOJIy4eHHE IITyOOKHUX
3HAaHUW, YMEHUH U HABBIKOB YUY€Ta MU KOHTPOJIS BEICHUSI KACCOBBIX OIEPALINi, a TaKKe
MCIOJIb30BaHUE JAHHBIX OYXTalNTepCKOro y4eTa B IENsIX IMOBBIIMICHUS YPOBHA HX B
SKOHOMHUYECKOI paboTe B COBPEMEHHBIX YCIOBHSX.

B pesynbprare M3ydeHHs NMCHMIUIMHBI CTYJEHTHI JOJDKHBI 3HaTb HOPMAaTHUBHBIE
[PABOBBIE AKTHI, IOJOKEHUs, WHCTPYKLUUH, JPYTrMe PYKOBOISALIME MaTepuaabl U
JOKYMEHTBI 10 BEJEHHUIO KACCOBBIX omepanuii; (opMbl KacCOBBIX M OaHKOBCKHUX
JOKYMEHTOB; INpaBWIa IpPUEMa, BbAAYM, y4€Ta W XPAaHEHHs JICHEKHBIX CPEICTB;
MOPSIIOK OPOPMIIEHUSI MPUXOJHBIX M PACXOJHBIX JOKYMEHTOB; JHUMHUTBI OCTATKOB
KAaCCOBOW HAJIMYHOCTH, YCTAHOBJIECHHOW JJIs MPEANpPUATHS, TpaBuia 00eCleueHus ux
COXPaHHOCTH; MOPSAIOK BEACHHUS KACCOBOW KHUTH, COCTABIIEHUS KACCOBOM OTYETHOCTH;
OCHOBBI OpraHu3aly TpyJa; MpaBuia 3KCIUTyaTallMd BBIYUCIUTEIBHOW TEXHUKH;
OCHOBBI TPYJIOBOTO 3aKOHO/IaTE€IbCTBA; MPAaBUJIa BHYTPEHHETO TPYAOBOIO PaCIOpSIIKa;

IIpaBUjia U HOPMBI OXPaHBI TPY/Ia.



Tema: PaboTa ¢ HOpMAaTHBHBIMH JOKYMEHTAMH O MOPSIIKE BeJeHUS KACCOBbIX
onepaunii B P@®. U3yueHue nsMeHeHHid B yueTe KaCCOBBIX ONepaluid
TeopeTnyeckas 4acThb
- VYruybneHue TeopeTHdyeckux 3HAHMUA 1o Teme: [IpaBuia opraHuzaluu HAIUYHOTO
JCHEXHOT0 1 Oe3HanmuHoro odpamenus B Poccuiickoit @enepanuu
—  BripaGotka ymeHus y y4damuxcs paboTatb ¢ HOpMaTUBHBIMU JJOKYMEHTAMU JTIOKYMEHTHI.

— Jlns XpaHeHHUs IEHEKHBIX CPEJICTB U BHIIIOJIHEHHE PACUCTOB MU HA KXKIOM MPEINPHITHH,
B OpraHHM3aLUH WM YIPEKICHUH CO3aeTCs Kacca.

- Kaccnp OTHOCHUTCA K KaTCrOpUH TCXHUICCKHUX HCITOJIHUTENICH.

- Ha nomkHOCTh Kaccupa Ha3zHAvaeTcsl JIMIO, MMEIoIIee HavalbHOE MPOQECcCHOHATBHOE
oOpa3oBaHue 0e3 TpeabsABICHHUS TPeOOBAaHUN K cTaxy pabOThl WM cpefaHee (MOJHOE) olree
o0pa3oBaHMe M CIEIHATbHYIO IOJATOTOBKY IO YCTAHOBJIGHHOW MporpamMme 0e3 MpeabsBICHUS
TpeOOBaHUM K CTaxKy pabOTHI.

— Haznauyenue Ha JOMKHOCTH Kacchpa U OCBOOOXICHUE OT HEE MPOU3BOJUTCS MPUKAZOM
IUPEKTOpa  OpraHu3allid 1O  MpeAcTaBieHHio  (T1aBHOro  Oyxrantepa,  pPyKOBOAMTENS
COOTBETCTBYIOILIETO [10/Ipa3/IeJIeHNUs IJIABHOIN OyXraJTepHuu)

IIpakTuyeckas padora Ne 1

Kaxxnomy oOyuaronuiicsty OTBETUTh Ha BOIPOCHI

Kakoii 1oOKyMEHT periiaMeHTUpyeT MOPSAA0K BEACHUSI KACCOBBIX onepaiuii B PO.

Kakue opranuzanuu oTHOCSTCS K CyObEKTaM Majioro MpeArnpruHUMaTeNbCTBA.

Ha ocnoBanum VYkazanusa ot 11 mapra 2014 r. Ne 3210-Y mnopsiake BeleHHsI KacCOBBIX

omepanuii IPUINYECKUMH JIMIIAMH U YIPOIIEHHOM TMOPSIKE BEIECHUS] KAaCCOBBIX OIEpaIluid

VHJMBUIYATHHBIMH TIPEANPUHUMATEISIMH U CyObEKTaMH MaJIOro MpEeANPUHUMATEIbCTBA

JIOTIOJTHUTE ClIeytommue (passbl:

1 VYkazanue onpeaesnser MopsA0K BeACHUS KaCCOBBIX OIepaluii ¢ 0aHKHOTaMH. ..
U cyOBeKTaMH MaJloro MpeANpPUHUMATENbCTBA.

2 [ns BeneHust omepauuii 10 IMPUEMY HAJUYHBIX JEHET, BKIIOYAKOLIUX HX
nepepacuer, Janee — JUMHUT OCTaTKa HaJTMYHBIX JICHET).

3 KOpunnueckoe IUII0 CaMOCTOSITENBHO ONPEAEIISET. .. ICHET.

4 Opuanueckoe nmio, B  COCTaB  KOTOPOTO  BXOAST  000COOJIEHHBIE
MOJpa3IeJICHNs, IOAPA3ACICHUEM.

5 Haxonuenue OpUIWYECKUM JMLIOM HaJIUYHBIX JEHEr B Kacce... KacCOBBIX
onepauuu.

6 NunuBuyanpHble TPEAIPUHAMATENM. ... MOTYT HE yCTaHABIIMBATh.

7 YTOIHOMOYEHHBIH MPEICTABUTENh 000COOIEHHOTO MOAPA3IEICHHUSI MOXET B
MOPAIKE, ...CUET FOPUANYECKOTO JIULIA.

8 KaccoBble onepannu BeayTcs B KACCE KACCOBBIM. .. MO POCIHUCH.

9 IIpy HaIMUKUK y FOPUAMYECKOTO JIMLA, HHAUBUAIYAJIbHOIO. .. CTAPLIEro KacCupa.



10 KaccoBble omepamun oQOpMIISIIOTCS TMPUXOIHBIMH.... (Jajieeé —KacCOBBIE
JIOKYMEHTHI).
11KaccoBbie TOKYMEHTBI MOTYT O(OPMIISATHCS MO OKOHYAHHHM ... C HCIIOJIb30BAaHHEM
AEKTPOHHBIX CPECTB IJIATEXkKA.
12 KaccoBble TOKYMEHTBI 0(OPMIISIOTCS:
['maBHBIM OyXTranTepoM;
Byxranrepowm ...
.... (Ipu OTCYTCTBHH TJIABHOTO OyXranrepa).
13 KaccoBble TOKYMEHTBHI TIOITUCHIBAOTCS ... MOAMKUCHIBAIOTCS PYKOBOJIUTEIICM.
14 Kaccup cHabkaeTcs nedathio (IIITaMIioM), ... Ha OyMakHOM HOCHUTEE.
15 Ilpu HaNUYUM CTapIIEro Kaccupa ONepaluy ...CyMM Mepe1aBaeMbIX HaJIHUUHBIX JCHET.
16 3ammcu B kaccoBoi kuure 0310004 ... ,Bb1aHHBIC HAIMYHBIE IeHbIU. 17 B koHIIe pabodero
JHA ... B KaccoBoi kHure 0310004 nmoanuceto.

18 3anucu B kaccoBoi kuure 0310004 cBepstoTCs... YKa3aHHYIO CBEPKY.

19 Ecnim  wnauBuayanmbHble — NpEeOUpUHMMATEIM B COOTBETCTBHHU €
3aKOHOJATENIHCTBOM P®D ... IMH MOXKET HE BECTHUCH.

20 JIOKYMEHTBI, TIPeyCMOTPEHHBIC HACTOSIINM Y Ka3aHHEM, MOTYT 0(DOPMIIATHCS
... TIOATHCHIBAIOTCS COOCTBEHHOPYYHBIMU TTOAIUCIMH.

21 B nokymenTsl, opopmiieHHbIE Ha OyMa)KHOM HOCHUTEJIE, ... UCTIPABJICHUSI.

22 JlokyMeHTbI, odOpMIIEHHBIE B JJIEKTPOHHOM BHIE, ... «O0 3JIEKTPOHHOM
TIOJIITUCH.

23 XpaHeHUE JTOKYMEHTOB ... PYKOBOJIUTEIIEM.

24 [TprieM HaIMYHBIX AEHET IOPUINYECKUM JIULIOM, KaccoBbIM opaepoM 0310001.

25 [lpn mosyyeHWM NPHUXOAHOTO KAaCCOBOTO OpJAepa ..., NEPEUUCICHHBIX B
MIPUXOJHOM KaCCOBOM OpEpeE.

26 Kaccup npuHuMaeT HaJU4HbIE IEHBIH .. ..

27 Hanuynple neHbrn NPUHUMAIOTCS ... Kaccupa.

28 [Tocne mprema HaIMYHBIX JEHET KacCUp CBEpSIET ....

29 [Tpr COOTBETCTBMM BHOCHMOM CYMMBI ... K MPUXOJHOMY KacCOBOMY OpJAEpY

0310001. 30 ITpu odopmiieHHH TPUXOTHOTO KACCOBOTO OPAEPA ... HJICKTPOHHOM MOYTHI.

Tema: O3HaKOMIIeHHE € 10JZKHOCTHO HHCTPYKIMeH Kaccupa
Teopernueckas yactb 1.
Kaccup nomxken 3HaTh:

- [TocraHoBiEeHUS, paACHOPSIKEHHs, TPUKA3bl, APYrHe PYKOBOIAIINE H
HOPMAaTUBHBIE JOKYMEHTHI BBIIIECTOSALINX U IPYTHX OPTaHOB, KACAIOIUECS BEIEHUS KACCOBBIX
onepanuu.

- CDOpMBI KacCOBBIX U 0aHKOBCKHUX JOKYMCHTOB.

- [TpaBuna mpuema, BbIJAYH, YUeTa U XPaHEHHs JCHEKHBIX CPEJICTB U IIEHHBIX
Oymar.

- [Topsinok opopmieHHs NPUXOAHBIX U PACXOIHBIX TOKYMEHTOB.
- JIMMUTBI OCTaTKOB KaCCOBOW HAJIMYHOCTH, YCTAHOBJIIEHHOM JJISl IPEAIPUATHS.
- ITpaBnna obecrieueHust UX COXPAHHOCTH.

- HOp}IIIOK BEJICHUS KaCCOBOM KHUT'H, COCTABJICHUS KacCOBOM OTUETHOCTH.



- IIpaBuna 3KCITyaTalvy dJIEKTPOHHO-BBIUUCIUTEIIBHOU TEXHUKH.
- OcHOBBI OpraHu3anuu TpyJa.
-. 3aKOHOAATEIBCTBO O TPYIE.
- [IpaBuna BHyTPEHHETO TPYAOBOTO PACIOPSAKA.
- [IpaBuna 1 HOPMBI OXpaHbI TPY/IA.

- Kaccup  momumnsiercs ~ HeEMOCpeICTBEHHO  (TJIaBHOMY  OyxramnTepy,
PYKOBOJUTEIIO COOTBETCTBYIOLIETO MOApPa3ieieHUs OyXTalTepUH).

2. Ha Bpems otcytcTBHs Kaccupa (00J€3Hb, OTITYCK, IIP.) €ro 00S3aHHOCTH HCIOJIHSET
JWIO0, HA3HAYCHHOE TMPHKA30M JUpEKTopa mpeanpustus. JlaHHoe im0 mpuodperaet
COOTBETCTBYIOIIME IIpaBa U HECET OTBETCTBEHHOCTh 3a KAYEeCTBEHHOE M CBOEBPEMEHHOE
UCTIOJTHEHUE BO3JIOKEHHBIX Ha HETO 00SI3aHHOCTEH.

3. JomxHOCTHBIE 003aHHOCTHU Kaccupa:
Kaccup:

- OCYH.[GCTBJ'IHGT onepanuru 1o MnpueMy, ydery, BblIa4€ U XpaHCHUIO JCHCKHBIX CPEACTB
U IICHHBIX 6YMaF ¢ 00s13aTeNIbHBIM CO6J'IIO,Z[CHI/ICM IIpaBuJI, O6CCH€“II/IB3.I-OH_II/IX HUX COXPAaHHOCTD.

- OdopMisieT TOKYMEHTBI W TIOJyYaeT B COOTBETCTBUHU C YCTAHOBIICHHBIM ITOPSIIKOM
JICHEeKHbIE CPEJICTBA U IICHHbIE OyMaru B yUpeKJIEHUSAX OaHKa JUIsl BBIIUIATHl pa0OYUM U CIIYKAIllUM
3apabOTHOM IJIaThl, MPEMUH, OIIATHl KOMaHIMPOBOYHBIX U APYTUX PACXOOB.

- BeaeT Ha OCHOBC NNPUXOAHBIX U PACXOJHBIX TOKYMCHTOB KaCCOBYIO KHUT'Y.

- CBepﬂeT (baKTI/I‘ICCKOG HAJIMYUC NOCHCKHBIX CYMM H ICHHBIX 6yMar C KHHMXXHBIM
OCTaTKOM.

- CocTaBisieT OIMCH BETXHX KYIIIOpP, a TaKKC COOTBCTCTBYIOIIME AOKYMCHTLHI IS UX
nepeaavun B ydpCxxACHUA 0aHKa ¢ OCJIbIO 3aMCHBI Ha HOBBIC.

- Hepe)laeT B COOTBCTCTBHMU C YCTAHOBJICHHBIM IIOPAJAKOM JOCHCKHBIC CpCACTBa
HHKaccaTopam.

- Cocrapnser KaCCOBYIO OTHECTHOCTbD.
- Bepen(Ho OTHOCHUTCA K BBEPCHHBIM €MY LCHHOCTAM.

- [IpuHrMaeT Bce Mepbl Ui OOECHeUeHHUs] COXPAHHOCTH BBEPEHHBIX €My JEHEKHBIX
CPEJICTB U IIEHHBIX OyMar u mpeoTBpaIIeHus yiepoa.

- CBoeBpeMEeHHO co00MIaeT (TI1aBHOMY OyXrantepy, pyKOBOAUTEIIO COOTBETCTBYIOIIETO
MOJIpa3JeNieHusl TJIaBHOW OyXraiaTrepuu) O BCEX OOCTOSITENBCTBAX, YTPOXKAIOMIMX OOECTIEUYEeHUIO
COXPaHHOCTH BBEPEHHBIX €My LIEHHOCTEH.

- Hurne, HUKOra ¥ HM B Kakoi Mepe He pasrjalllaeT M3BECTHbIE €My CBEJEeHUs 00
orepanusax Mo XPaHEHUIO LIEHHOCTEW, UX OTIpPaBKe, NEPEBO3KE, OXpaHe, CUTHAJIM3alUU, a TaKkKe
CITy’kKeOHBIX TOPYUEHUSIX 110 Kacce.

- BrimonHser oTAenbHbIE  COyXKeOHble TOPYYEHHS CBOETO  HEMOCPEICTBEHHOTO
pykoBoauTens. - Hurje, HUKOr/ia ¥ HU B Kakol Mepe He pasrjlallaeT W3BECTHHIE €My CBEICHHS 00
orepalusax Mo XPaHEHUIO LIEHHOCTEW, UX OTIpaBKe, MEPEeBO3KE, OXpaHe, CUTHAIM3ALNU, a TaKkKe
CITy>K€OHBIX TOPYUYEHHUSX 10 Kacce.

- BoinonHsieT oTaenbHbIE  CITy)KEOHbIE TOPYYEHHs] CBOETO  HEMOCPEICTBEHHOIO
PYKOBOIUTEISL.



4. IlpaBa xaccupa:
Kaccup nmeer npaso:

- 3HAKOMUTBHCS C MMPOEKTAMHU PEIICHUN PYKOBOJACTBA MPEANPHUATHS, KaCaIOIIUMHUCS €ro
NEeSTEbHOCTH.

-. BHOCHTB ITpeiosKeHus 10 COBEPIICHCTBOBAHUIO pa0OThI, CBI3aHHOH C IPELyCMOTPEHHBIMU
HACTOSIIEH MHCTPYKIMEH 0053aHHOCTSIMH.

-. 3ampallrBarh JMYHO WIM IO NOPYUYEHUIO PYKOBOJCTBA IPEANPUSITHUS OT NOJApa3IesICHUI
OpraHU3alli U WHBIX CICHUATUCTOB MH(POPMALIUIO U JOKYMEHTBI, HEOOXOIUMBIE JJISI BHITOJIHEHHS
€ro JOJKHOCTHBIX 00S3aHHOCTEI].

- TpeboBaTh OT pyKOBOJCTBA MPEIIPUATUS OKa3aHUs COJEHCTBUS B UCIIOJIHEHUH CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH U IPaB.

5. OTBETCTBEHHOCTh Kaccupa:

Kaccup HeceT 0TBETCTBEHHOCTD:
1. 3a HeHaIeKaIlee UCIIOJIHEHUE WM HEUCIIOJIHEHNE CBOMX JOJKHOCTHBIX

00s13aHHOCTEH, MPEeyCMOTPEHHBIX HACTOSIIIEH JOKHOCTHON MHCTPYKIMEH - B IIpeienax,
OTpeIeNICHHBIX ICUCTBYIOIINM TPYIOBBIM 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu.

2. 3a mpaBOHAPYILIEHUS, COBEPILIEHHBIE B IIPOLIECCE OCYIIECTBICHUS CBOEH NEATEIbHOCTU
- B IIpeJiesiax, ONpeaesIeHHbIX JeHCTBYIOINUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPaX/1aHCKUM
3aKoHoarenbcTBOM Poccutickon denepanuu.

3. 3a mpUYKMHEHUE MaTepHAILHOTO yiep0a - B Mpeesax, OnpeaeIeHHbIX IeHCTBYIOIINM
TPYJIOBBIM U TPAXKJIAHCKUM 3aKoHOAaTenbcTBOM Poccuiickoit deneparuu.

IIpakTuyeckasi pabora Ne 2

Kaxxnomy oOyuaroiieMmy OTBETHTh Ha BOIPOCHI

Kto oopmiisier kaccoBbie JOKYMEHTBI

Kak opopmiisitoTcst KaccoBbl€ TOKYMEHThI

KTo opranusyer xpaHeHHe JOKyMEHTOB, O(pOPMIICHHBIX Ha OYMa)XHOM HOCHUTEIIE.
Kak noanuceiBatoTcs JOKYMEHTBI, 0OPMIIEHHBIE B 3JIEKTPOHHOM BH/IE.
[IpounTaiite caeayrOmMi TEKCT:

. OGmue nonoxenus

1. Kaccup npuHaanexuT Kk KaTeropuu TEXHUYECKUX UCTIOHUTENEH (CITy KaluX).

2. OcHoBaH#eM ISl HA3HAYCHUS HA JTOJDKHOCTh KaccHpa WIIM OCBOOOXKIEHHUS OT
Hee ABJISICTCS MPUKa3 TUPEKTOpa OpraHu3aIlny.

3. Kaccup nogunHseTcs HemoCpeACTBEHHO CTapIIeMy KacCupy/IHPEKTOPY.

4. Ha nomkHOCTR Kaccupa Ha3zHAdaeTcs JIMI0, UMEoIee 00pa3oBaHNe HE HUXKE
CpeaHero MpoQecCHOHAIBHOTO, OTIBIT paOOTH HE MEHEEe OJJHOTO To/1a.

S. Kaccup nomkeHn 3HaTh:

* METOAbI pa6OTBI C KOHTPOJIBHO-KAaCCOBBIMHU aIlllapaTaMu,

i HOPMAaTHUBHBIC JOKYMCHTEI, IIOCTAHOBJICHUS, PaCIIOPAKCHUA, IIpUKAa3kbI,
OTHOCSIIIHECS K BEJICHUIO KACCOBBIX OICPAIIHIA;

. YCTaHOBJICHHBIE (DOPMBI KACCOBBIX U OAHKOBCKUX JIOKYMEHTOB;

. HOPMBI 000pOTa ICHEKHBIX CPECTB, TOBAPHO-MaTepUaIbHBIX LIEHHOCTEH;

. npaBuia 0pOPMIICHUS TPUXOJHBIX U PACXOHBIX JOKYMEHTOB;

. MpeJIebl OCTATKOB HATMYHBIX CPEJICTB B Kacce, TpeOOBaHUS K 00ECIICUEHUIO UX
COXPAaHHOCTH;



. HOPMBI BeICHUS KACCOBOW KHUTH M 0(OPMIIEHHUS KACCOBON OTYETHOCTH;

. nmpaBuiia OOCITY>KMBAaHUS TIOCETUTENICH TOProBOrO 3ajia, YCTAHOBICHHBIC B
OpraHu3alNu;
. MpaBHIIa oOpamieHust ¢ KOHTPOJIbHO-KaCCOBBIMU arrnaparamu,
BBIUKMCIUTEIIBHON
TEXHUKOM;
. TPYAOBOE 3aKOHOAATENBCTBO;
. [IpaBuiia BHYTPEHHETO TPYIOBOT'O PACIIOPAIKA, HOPMbI OXPaHbI TPY1d, TEXHUKHU

0€30MaCHOCTH, IPOU3BOJCTBEHHOW CAHUTAPUU U TUTUEHBI, IIPOTUBOIIOKAPHOM 3aIIUTHI.
6. Bo Bpems oOTCyTCTBUS Kaccupa €ro IpaBa, (yHKIHMOHAJIbHBIE OOS3aHHOCTH,
OTBETCTBEHHOCTh MEPEXOJAT K MHOMY JOJDKHOCTHOMY JIMILY, O YeM COOOILIaeTcs B MPHKa3e 10

OpraHu3aIiy.
7. Kaccup pyKOBOJICTBYETCSI B CBOCH JEATEIHLHOCTH:
. 3aKOHOJATeJIbHBIMU aKkTaMH PD;
. MIPUKa3aMHU U PACTIOPSIKEHUSIMH PYKOBOJICTBA;
. [IpaBunamMu BHYTPEHHETO TPYAOBOTO pacHopsijika, YCTaBOM U JPYTUMHU

HOPMAaTUBHBIMU aKTaMH KOMITAHUU;
. JAHHOM JOJHKHOCTHOM MHCTPYKIIUEH.

II. JomkHOCTHBIE 00SI3aHHOCTH Kaccupa

Ha kaccupa Bo3s10KeHBI cleAyomue GyHKINOHATbHBIE 00SI3aHHOCTHU

1. [Tpou3BoauTs omepanuu MO0 (UKCUPOBAHHUIO TTOCPEACTBOM KOHTPOJIBHO-KAaCCOBOM
MaIIMHbI IOJYYEHHBIX OT MOKYIaTesIel JeHEKHbIX CPEJCTB.

2. ®opMHUpOBaTh UTOTOBYIO CYMMY MOKYIKH JUIsl KQXKJIOTO MOKYIATeNsl 10 MOKa3aHUsIM
MHJMKAaTOpa KOHTPOJILHO-KAaCCOBOM MalI1HbI WIH  TIOCPEICTBOM CYETHOIO

yCTpOHCTBAa UM MH(POPMHUPOBATH €r0 00 ITOM.

3. [Tonmyuats eHeKHBIE CPEACTBA OT MOKYyNAaTeNs 3a IpuodpeTaeMble TOBaphl B pa3Mepe,
pPaBHOM CyMMe, COOOLICHHON eMy WM yKa3aHHOH B LIEHHHKE, B COOTBETCTBUHU CO CIEIyrOIIeH
MIOCJIE0BATEIBHOCTBIO:

. Ha3bIBaTh CyMMY I€PEIaHHbBIX KaCCUPY JEHET U KJIACTh MOJIyYE€HHbIE CPEJICTBA B I10JIE
3peHus MOKYIaTesl, OTAEIbHO OT UHBIX JECHET;

. 0 OpMIIATDH YEK C UCTIOIb30BAaHUEM KOHTPOJIbHO-KACCOBOM MAaIIMHBI;

. Ha3bIBaTh CyMMY CJlayM, HEOOXOIMMYIO K BbIJaue IMOKYIaTeNlo, pa3Mellarh B Kacce

JIEHBI'H, TIOJIYYCHHBIC OT MOKYIATeNsl U BhIIaBaTh €My C/Iauy BMECTE C YeKOM (OyMaKHbIE KYIIOPHI U
MOHETHI MIepeatoTCsl OJJHOBPEMEHHO).

4. CnaBaTh M3 KacChl K 3aBEPILIEHUIO CMEHBI (IpU HEOOXOAMMOCTH B HHOE BpEMs)
IIOJIy4YE€HHBIE OT MOKyIaTeNel IEHbIU CTaplLIEMy KacCUpy.

S. bepexxHo oOpaiaThCsi ¢ HATMYHBIMU CPEACTBAMH, HE JOIMYCKaTh MX YMBIIIEHHOTO
3arpsI3HEHUS, IOBPEXKICHUS.

6. ITpon3BoaANTh BEXINBOE 00CTYyKMBAaHUE MOKYyIaTeIe, KOHTPOJIUPOBATh CIe0BaHNE
IpaBwiIaM TOprosiu. [IppuHuMaTh MEpHI 110 JIMKBUIALUN U YIIPEKICHUIO OUEPEACH.

7. Crioco6cTBOBATD:

. COXPAaHHOCTH HAQJIWYHBIX CpEACTB, pa3MELIAKIUXcd B Kacce, MHBIX

MaTepHAIIbHBIX [IEHHOCTEIH;

. OecriepeboifHO  paboTe Kacchl, HAXOAUThCs Ha pabodyeM MecTe B
YCTaHOBJICHHOE BPEMS;

. NPEKPAICHUIO WU JTUKBUIAINN KOHMIUKTHBIX CUTYaIUH.
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8. Jlo6poskenaTensHO 00paarbes ¢ MOCETUTENSIMU TOPTOBOT'O 3aJ1a M COTPYTHUKAMHU
OpraHu3aliy, 0JaBaTh JUYHBIN IPUMEP KaueCTBEHHOTO 00cayxuBanus. Kaccup nomkex
MPOSIBIISITH BHUMATEIILHOCTD, TEPIIEINBOCTh, BEXKIHUBOCTb.

9. CrezioBaTh paBUiiaM TPYIOBOI U MPOU3BOICTBEHHON TUCIUILIMHBI, HOPMaM OXPaHbI
TpyJa, IPOM3BOJCTBEHHOW CAHUTAPHH U THTHEHBI, IPOTHBOIOKAPHOM 3aIUThI, MPaXKIaHCKON
00OpOHBL.

III. ITpaBa
Kaccup umeer npaso:

1. [Toxuaats cBOE paboyee MECTO TOJIBKO C COTJIACHSI CTapILEro Kaccupa.

2. [IpenmpuHUMaTh MEphl MO MPEAYNPEKICHUIO KOHQIUKTHBIX CUTYyallMil U HUX
MIPUYHH.

3. BoiaBurate Kk paccMOTPEHHIO PYKOBOJICTBA MPEUIOKEHHS IO YIYUYIICHUIO
cBoei paboTHI.

4. Hanpasnsate TpeOoBaHUS B aJpec PYKOBOACTBA O CO3JaHUH HEOOXOAMMBIX
YCIIOBUH JJIS1 BBIITOJTHEHUSI CBOUX JTOJDKHOCTHBIX O0sI3aHHOCTEM, paB.

5. CaMocCTOATENbHO  MNPUHUMATh  pEeHIeHHs B mpefenax  coOCTBEHHOM
KOMIIETEHIIHH.

6. Hanpansate 3ampocsl W moiy4yarb HMH(POPMAIUIO, HEOOXOAUMYIO JUIs
BBITTOJIHEHUS TTOCTABJICHHBIX 3a7a4.

7. OOpamare BHUMaHWE PYKOBOJICTBA HAa HEIOCTAaTKU B JIEATEIbHOCTH
OpraHU3alMH.

8. He npuctynarh K BBIIOJHEHUIO JODKHOCTHBIX 00sI3aHHOCTEH 0e3 o0ecTieueHus

HaJJIeXKAIIUX YCIOBUN TpyAa U OE30MaCHOCTH.
IV. OTBercTBEeHHOCTD
Kaccup HeceT OTBETCTBEHHOCTS 3a:
1. TlpuumHeHue MaTepHAILHOTO yiepOa OpraHu3aluu, €€ COTPyAHUKAM, KOHTpareHTaM,
MOKYTIATEsIM.
2. Henatexaree BBITIOJTHEHHE CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.
3. Hapymenue cpokoB UCTIOTHEHUS pabOYMX ONEpanuii WM HEUCIIOJHCHUE TTOIOXKCHHMA
WHCTPYKIUHN, TPUKA30B, PACTIOPSIKEHUMN.
4. TlpemocraBieHue TOKyHaTesIM, COTPYIHHUKAM OpTaHHW3allUd  HEJOCTOBEPHBIX
CBEJICHUM.
5. Pasrnamenue kKoH(pUACHIMATEHOW HH(DOPMALIUHY, JIMYHBIX TaHHBIX.
6. Hapymenue monoxeHwWid TPYJAOBOH JUCIUIUIHHEI, MPABWI BHYTPEHHETO TPYIOBOTO
pacropsiika, IPOTUBOIOKAPHON 3alTUTHI, TEXHUKH OE30MMaCHOCTH.
V. YcnoBus paboTs
1. YcnoBus paboTsl Kaccupa OnpeaesIsitoTCs:
«  TpHUKa3aMU, pacTIOPSKEHUSIMU PYKOBOJICTBA OPTaHU3AIINN;
«  TpeOOBaHMIMU JACUCTBYIONIUX CAHUTAPHO-TUTUEHUYECKUX HOPM; *  TPaBUIIAMU TEXHUKU
0€30MacHOCTH, BHYTPEHHETO TPYI0BOT'O PACIIOPSJIKA;
«  TpynoBeMm konekcom PO.
3ananue: CocTaBUTh TOJDKHOCTHYIO HHCTPYKIUIO Kaccupa Mo oopasity.

Tema: CocTaBiieHue 10r0BOpa 0 MaTePHATbHONH OTBETCTBEHHOCTH
Teopernyeckas 4acTb
OCHOBHBIMU 3aJadyaMun 6YXFaJ'ITepCKOFO yueTa ACHCKHBIX CPCACTB ABJISAIOTCA:
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- KOHTpPOJIb ~ MPABWJIBHOCTU  JOKYMEHTAJIBHOTO  O(QOpPMIICHHS, 3aKOHHOCTH H
11€JIeCO00Pa3HOCTH OIEepaliii ¢ HATMYHBIMU U O€3HATMYHBIMU JCHEKHBIMU CPEJICTBAMHU, MOJTHOE U
CBOEBPEMEHHOE OTPAXECHHUE UX B YUETE;

- obecrnieucHUe COXPAaHHOCTH OCHCKHBIX CPCACTB U JOKYMCHTOB B KAaCCC, PCryJIApHOC
IMPOBCACHUC HHBGHTapHSaHHﬁ, BBIABJICHUC HUX PE3YJILTATOB W oOpraHu3anusd CBOCBPEMCHHOI'O
B3bICKaHHA C BUHOBHHKOB HEA0CTAaY,

- obOecrieueHue CBOCBPEMEHHOCTH, ITOJIHOTEI U JOCTOBEPHOCTHU PaCU€TOB 110 BCEM BHUAaM
IIaTexxe u HOCTYHHGHHﬁ, B3BICKAHHEC H€6HTOpCKOﬁ U IIoralmcHus er,Z[HTOpCKOI;'I 3a,[[0J'DKeHHO0TefI;

- BBISIBJICHHE BO3MOXKHOCTEH 0o0Jjiee palMOHAIBLHOTO WCIOJIB30BAHUS W BIIOKCHHUS
CBOOOJTHBIX JICHEKHBIX CPECTB.

IIpakTyeckas padora Ne 3

Kaxxnomy oOyuaromiuiicst OTBETUTH Ha BOIIPOCHI

Kto noanuceiBaer JOIKHOCTHYIO HHCTPYKIIMIO Kaccupa

B ckoabKuX 3K3eMIUISIpax COCTABIIAETCS AOHKHOCTHASI MHCTPYKIIMS Kaccupa

Kakum HOpMaTUBHBIM JOKYMEHTOM PETJIAMEHTUPYETCS MOPSII0K BEACHUS KACCOBBIX OIepaluii

B PO

Kak moamuceIBaoTCst TOKYMEHTHI, 0(OPMIICHHBIE B 3JIEKTPOHHOM BHJIE.

[IpyrunTaiiTe TEKCT U COCTABBTE JIOIOBOP O IMOJIHOW MATEPUAIbHON OTBETCTBEHHOCTH Kaccupa.

MarepuanbpHasi OTBETCTBEHHOCTh Pa0OTHUKA Iepe]] paboToaaTeieM MOKET ObITh YaCTHYHOU U
1oJiHOM. PabOTHUMK HeceT MaTepUalibHYl0 OTBETCTBEHHOCTh 3a IPUYMHEHHBII UM IOJHBIA
JNEHCTBUTENBHBIM yIIepd B IMpeneiax CBOEro CpelHEMECSYHOro 3apaboTka, €clu HWHOE He
peaycMoTpeHo TpyJdoBbIM KOAEKCOM WM HHBIM (enepaibHbiM 3akoHoM (c1. 241 TK P®). DOto
4acTUYHasi OTBETCTBEHHOCTb.

[Tonnast >ke MaTepuaigbHash OTBETCTBEHHOCTh pPAOOTHHMKA COCTOMT B €ro 0Os3aHHOCTH
BO3MEIIATh MPUYUHEHHBIN pabOTOATEIO MPSMOM IEUCTBUTENBHBINA yIIEpO B MOJHOM pa3zMepe (CT.
242 TK P®), a sro Moxer ObITh BecbMa BHyLIUTENbHas cymma. [loaTomy, kpome ycioBui,
U3JI0KEHHBIX BBIIIE, IS OJTHON MaTepHaabHON OTBETCTBEHHOCTHU JIOJKHBI «BBIITOJIHATHCS 0COObIE
ycnoBus (ct. 243 TK PD).

. MOJIHAsi MaTepualibHas OTBETCTBEHHOCTh BO3JIOKEHa Ha paboTHHKa TpyaoBbIM
KOJIEKCOM MJIM UHBIM (peiepalibHBIM 3aKOHOM;

* C pa6OTHI/IKOM OBLIT 3aKIIIOYCH cHeualIbHBIN MHChMEHHBIN A0Tr0BOD;

* pa6OTHI/IKy ObLIH BBCPCHBI COOTBECTCTBYIOINEC MATCPUAJIbHBIC HCHHOCTH

* pa6OTHI/IK AOIYCTHUII HEAOCTATY 3TUX MATCPHUATIbHBIX HCHHOCTCﬁ;

* ymep6 MNPUYIUHCH YMBbIIIJICHHO. HCO6XOI[I/IMO OTMCTUTL, YTO [JId MPUBJICHCHUSA

paboTHUKAa K TOJIHOM MaTepHalbHOM OTBETCTBEHHOCTH 3a Bpeld, NPUYMHEHHBIH pPabOTOAATENIO
YMBIIIUIEHHO, 3aBEJEHUE YTOJIOBHOTO Jela WX Jiela o0 aJIMHUHUCTPATHUBHOM TMPaBOHAPYIICHUU
Heo0s3aTeIIbHO;

. ym€p6 HpI/I‘II/IHeH B COCTOAHHHM aJIKOI'OJIBHOTIO, HapKOTI/ILIeCKOFO NI TOKCHUYECCKOT'O
OIIbSHCHUS. CDopMa BUHBI B JaHHOM cnyqae 3HAYCHHUEC HC HMMCCT. Pa6OTHI/IK, HpI/I‘—II/IHI/IBIHI/Iﬁ Bpe}l
paboTOIATEIII0 B COCTOSTHUM QJIKOTOJIBHOT0, HAPKOTHYECKOTO HJIM TOKCHYECKOTO ONbSHEHUs, OyaeT
HECTH MOJIHYI0 MaTepUaIbHYI0 OTBETCTBEHHOCTh, HE3aBUCHUMO OT TOTO XOTEIN OH IPUYUHUTE STOT BPE]
WJIH JTa)Ke He TI0JI03PEBAN O TOM, K UeMy MPUBEAYT €ro NCHCTBUS;

. €CIIM yIepo NpUYUHEH MPECTYTHBIMU IEHCTBUSMU PaOOTHUKA, O YeM CBUIETEIHCTBYET
MIPUTOBOP CyJa (HE MOCTAaHOBIEHHE O BO30YXKIACHUM YTOJOBHOTO Jielia), B KOTOPOM YKa3aHO, 4YTO
MMEHHO €ro MPOTUBONPABHbIE IEHCTBUS paOOTHHUKA MPUBEIH K BOSHUKHOBEHHIO ylIep0a;
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. ecnu  ymep0 TpUYMHEH B pe3yibTaTe  AAMHUHUCTPATHBHOTO  INPOCTYIIKA,
YCTAHOBJICHHOI'O COOTBCTCTBYIOIIIUM I'OCYAJApCTBCHHBIM OPraHOM;

. ecnu ymiep0d TpUYMHEH B pe3yibTaTe pasrIalleHUs CBEICHHM, COCTABIISIFOIIMX
OXpaHSEMYI0 3aKOHOM TaiiHy (CiIy)keOHYI0, KOMMEpUYECKyl WIM HHYI00). B naHHom ciyuae
paboTozarenb JOJDKEH JJ0Ka3aTh, YTO pa3rilalleHHble pA0OTHUKOM CBEJIEHUS COCTABIISIIM OXPaHIEMYO
3aKOHOM TaifHy. Hampumep, oH MoxeT mnpenbsBuTh CornameHue o0 KOHPUACHIHUATHLHOCTH,
3aKIJIIOYEHHOE C KOHTpareHToM, miu [lonoxxeHne o KoMMep4yecKoi 1 cirykeOHOH TaiiHe, MPUHATON B
OpraHu3aluy;

. ecny ymiepd HmpUYMHEH paOOTHUKOM HE IMpPH HCIOJIHEHUH PabOTHUKOM TPYHOBBIX
o0s13aHHOCTEH (HE3aBUCUMO OT TOr0, KOTJa 3TO IPOM30LLIO — B pabouee WM B TMYHOE BPEMS).

Tema: OdopmiieHre KACCOBBIX ONEPALUIA 10 MOJYYEHUI0 HAJMYHBIX JIeHer B Kaccy
Teopernyeckas yacThb

VYriaybnenue TeopeTHUecKux 3HaHMH 1o Teme: OpraHuzanus  KaccoBOM  paboThI
HKOHOMHYECKOr0 CyOBeKTa

BripaboTka yMeHMsl y y4aluXcsl 3al0IHATh KACCOBBIE JOKYMEHTHI.

Bce opranuzanum 00s3aHbl XpaHUTh CBOOO/HBIE ICHEKHbIE CPE/ICTBA HA cueTax B 6aHkax. OHU
BIIpaBE OTKpPbHIBaTh B JIIOOOM OT/AEJICHUU OaHKa pacueTHBIM cueT A IMPOBEAEHUS BCEX BHJIOB
pacueTHBIX, KPEIUTHBIX U KaCCOBBIX ONEpaLlUil.

JIBukeHue CpeacTB Ha pacyeTHOM cuere odopmisiercss OaHKOBCKMMM IJIaT€KHBIMU
nokymMeHTaMu. K TakuM JOKyMEHTaM OTHOCSTCS: OOBSBICHHS O B3HOCE HAIMYHBIMH, IIATEKHBIC
MOPYYEHUs, TUIaTEXHbIE TPEOOBAaHUS, UHKACCOBbIE MOPYUYEHMS], YEKU U AKKPEIUTUBbI, OAHKOBCKUE
KapTbl. OOBSABIEHUEM O B3HOCE HAJUYHBIMU O(QOPMIISETCS cllauya HAIWYHBIX JICHEr B Kaccy OaHKa.
bank B noaTBep:k/ieHHE TpUeMa JIEHET BbIJaeT KJIMEHTY KBUTAHIUIO.

Jis ydeta HamMuus W JBYOXKEHUS JCHEXKHBIX CPEJCTB Ha PAacue€THOM CYETe HCIOJb3YyeTCs
akTUBHBIN cueT 51 «PacueTHble cueTay.

Hapsiny ¢ pacdeTHbIMM CYETaMHM OpPraHHU3allMM MOTYT UMETh CYeTa I Y4yeTa JACHEKHBIX
CPEICTB II€JIEBOI0 Ha3HAYECHMsI, HAXOJAIIMXCSA B aKKPEAUTHBAX, IUIATEKHBIX UEKOBBIX KHIKKAX U
MHBIX IUJIATEKHBIX JOKYMEHTax (KpoMme BeKkceliell) M NpeJHa3HAYeHHbIX JUIsl (MHAHCUPOBAHUS
KaluTaJIbHOTO CTPOUTENIHCTBA U APYTUX TEKYLIUX PACXOJIOB.

VY4yer naHHBIX CPEICTB BEAETCS B MOPSAJIKE, aHAIOTUYHOM HOPSAAKY OTPa)XKEHHsI onepauui 1o
pacyeTHOMY CUYeTy, HO Ha aKTMBHOM CHUHTEeTHYecKoM cueTe 55 «CneuuanbHble cyeTta B OaHKax».
IIpakTnyeckas padora Ne 4

Kaxnomy oOyuaromemycs OTBETUTh Ha Borpockl KakoBbl

BaKHEHININE 3a]a4M y4eTa KaCCOBBIX ONEpalni

Kakue Byl MaTepuanbHOM OTBETCTBEHHOCTH OBIBAIOT

Kakne ocHOBHbIE 00s13aHHOCTH Kaccupa

Hecer nm kaccup WHAMBUAYaJIbHYI0 MaTEpUAIbHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTH

MPUHATHIX LIEHHOCTEH 1 KaK oHa oopmisieTcs

[TpuxoaHbIi KacCOBBIM OplEep - 3TO AOKYMEHT OyXrantepckoro opopmieHus. Ero BeImucsBaeT
Oyxrantep M pPEruCTpUpPYeT B JKypHaje pErHCTpallid TPHUXOJHBIX M PACXOJIHBIX KaCCOBBIX
NOoKyMeHTOB. OOsi3aTeNlbHble PEKBU3UTHI: HAUMEHOBAaHUE OpraHMU3allMM;, HOMEpP JOKYMEHTa; JaTta
COCTaBJICHHS JOKyMEHTa; CyMMa IO omnepauuud uudpamMu M MNPOMHCHIO; COJAEp)KaHUE OIepaluy;
OyxranTepckasi MpOBOJKA; MOAMUCH OTBETCTBEHHBIX JHUIl. He3anmojgHeHHbIE PEKBU3UTHI JIOKYMEHTa
IIPOYEPKUBAIOTCSI.
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2. 3anojaHeHue NPUXOJHOTO KaccoBOro opaepa: B crpoke «Opranuszanus » yKa3blBacTCs
HaMMEHOBAHHUE OPTaHU3aAINH

3. B ctpoke «CTpyKkTypHOE NOApA3IEICHNE» YKa3bIBAETC HAUMEHOBaHUE CTPYKTYPHOTO
M0/Ipa3/iesIeHusI.
4. B crpoke «Homep nokymMeHTa» yKa3bIBaeTCsl MOPSAIKOBBI HOMEpP MPUXOIHOTO

KacCOBOI'0 OpZEpa COTIacHO KypHalIy PErHCTPalvK IIPUXOJHBIX U PACXOIHBIX KACCOBBIX TOKYMEHTOB.

5. B rpage «Jlarta coctaBiieHus» yka3blBaeTCs JlaTa, Korjga OblI COCTAaBIIEH MPUXOAHBIN
KaccoBbli opaep. KaccoBele opaepa JeiCTBUTENBHBI TOJIBKO B JICHb UX BBIIACKH.

6. B rpade «/leGeT» yka3biBaeTcs cueT, KoppecoHAUpyomuii o nedery Tak Kak JeHbIH
MOCTYMAIOT B Kaccy, To 1o aedety koppecnonaupyer cuer 50 «Kaccay .

7. B rpade «Kpeaut» ykasbiBaercs cueT, KOppECHOHIUPYIOMUI O KPEAUTY. DTOT CUET
OIIPENIENIACTCS UCXOS U3 COJEPKAHMS OIIEPALIHH.

- IIOCTYIUJICHHME C PACUETHOTO CUETa OTPAXKAEeTCsl 10 KpeauTy cdera 51 «PacueTHslil cueT»

- BO3BpAaT IOJOTYETHBIX CyMM - IIO KpeauTy cuera 71 «Pacyersl ¢ NmOAOTYETHBIMHU
JTULAMI

- BBIPYYKa OT INOKyHaTeJel 3a MPOJaHHYI0 MPOLYKIIMIO - II0 KPpeAUTy cdera 62 «Pacdersl
C MOKYIATEeJSIMU U 3aKa34MKaMu

- OT pasHBIX ACOUTOPOB - MO KpenuTy cyera 76 «PacueTsl ¢ pa3HbIMU JAeOUTOpaMH H
KpeAUTOPAMM»

8. B rpade «Cymma» ykasbiBaeTcsi cymma nudpamu - pyosn U KOTEHKH.

9. Tlo cTpoke «IPHHATO OT » YKa3bIBAIOTCS (haMIIIUS M MHUIHAIBI BHOCUTEIIS JICHEKHBIX
CPEICTB.

10.ITo crpoke «OcHOBaHHME» yKa3bIBae€TCS HAa3HAUYEHHE B3HOCA: BO3BPAT IOIyUYEHHOTO
aBaHCa, BO3MEILEHUE MaTePUAIbHOIO yllep0a, 3a OTIYIIEHHYIO 32 HAIMYHBIN pacdyeT NPOAYKLHUIO.,
1o ueky Ne Ha 3apIuiaTy, Ha XO34HCTBEHHBIE HYX/IbI U T. [I.

11. I'lo ctpoke « CymMma » yKa3blBaeTCs CyMMa OIEPaLUy MPOIHUCHIO.

CymMa noinkHa OBITh HAaITMCAaHA C Havalla CTPOKH; € 3arJIaBHOM OyKBBI; €CJIU MOCIIE ITOCTIETHETO
CJIOBa CYMMBI OCTaJOCh MECTO, HYHO IOCTaBUTh HPOUYEpK IO CIOB a «pyO.». Komeiiku mumryt
uudpamu.

12.B crpoke « IlpuioxeHue » 3anucChIBalOTCS JOKYMEHTBI, MPUIaraéMple K MPUXOJHOMY
KacCcoOBOMY OpZEpY,

13.K mpuxomHOMy KacCOBOMY OpJEpY NpHiaracTcs KBUTAHLMS, KOTOPas COACPKHUT TE kKe
PEKBU3UTHI, UTO U CaM IPUXOHBIN opaep.

14.  He3anonHeHHbIE PEKBU3UTHI B IPUXOJIHOM KaCCOBOM OpJEpPE U B KBUTAHIIMH JOJKHBI
OBITh IPOYEPKHYTHI.

15. IIpuxoIHBIN KacCOBBIN OpJEP PETUCTPUPYETCSA B )KypHAJIE PErUCTPALMH IPUXOJIHBIX U
PacxoJHbBIX KacCOBBIX JOKYMEHTOB B pasjene npuxoi. B ’xypHane perucrpauuu NPUXOAHBIX U
PacXOIHBIX KacCOBBIX JOKYMEHTOB YKa3bIBacTCs MOPSIKOBBI HOMEp JTOKYMEHTa, OT KOI'O U 3a 4TO
MOJTyYEHBI JIEHE)KHBIE CPEACTBA U cyMMa U paMu B pyOsIsIX U Koneikax.

3ananue. CocTaBUTh ITPUXOHBIN KaCCOBBIM OpAEp MO CIEAYIOINM JaHHbBIM.

* [To mpuxogHOMy KaccoBomy opzaepy Neb mOCTyNHIIa BBIpyYKa OT KACCHPAOIIEpal[MOHUCTA 32
cmeny 50 000 py®.
Tema: OdgopmiieHHe KaCCOBBIX ONEPALUIA 110 BbIa4e HAJTMYHBIX IeHer U3 KacChl
AJITOPUTM BBINOJTHEHUsI padoThI
Kaxxnomy oOyuaromiemMmycs OTBETUTh Ha BOIPOCHI
KT0 cocraBiser npuxoaHslii KACCOBBIN OpJEp
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Kto moamuceiBaer KO-1

Uto BXOIUT B 00513aHHOCTH Kaccupa

Uro Takoe OpuragHas MaTepualibHasi OTBETCTBEHHOCTh BHUMATEIIEHO

MPOYUTATH TEKCT:

3anojHEHUe PACXOHOIO0 KaccOBOTO opnaepa TpeOyeT BHMMAHHSA, aKKypaTHOCTH W 3HAHUS
3J€MEHTapHBIX TpeOOBaHUI BeAeHUS OyxranTepckodl nokymeHTanuu. Ho 10BoJIbHO yacTo
COTPYJIHUKU TpPEeHeOperaroT npaBuiaMH U JIOMYCKAIOT MpH OGOPMIICHHH KacCOBOW JOKyMEHTAIUH
HeNpoCTUTENbHBIC omnOKku. Kak ke mmeHHo HYxHO 3anonHaTh PKO? Ilpencrasisem momaroByro
MHCTPYKIHIO JUIA TeX, KTO pabOTaeT ¢ HAJMYHBIMU CPEACTBAMHU M 3aHUMAETCS BEJACHUEM KacCOBBIX
orepauuii. B 3aromoBke pacXxomaHOTO KacCOBOTO opiepa HEOOXOIMMO YKa3aTh HaWMEHOBaHHE
MPEANPUATHS U €r0 CTPYKTYPHOIO MOApa3JeieHus (€Clu TaKue UMEIOTCS, a €ClI HET — B CTPOKE
«CTPYKTYPHOE MOJIpa3ieNieHUe» CTAaBUTCS MPOUEPK).

I'pada «Kox OKIIO» 3amosiHSIETCSI COTVIACHO AaHHBIM TOCYJIapCTBEHHON CTAaTUCTUKHA. KOsbI
MPUCBAMBAIOTCS MpH peructpanuu npeanpustua. [pada «Homep mpokymenTta» mpenmnonaraer
yKa3zaHue HoMmepa opJepa 1o nopsaaky. Hymepanus nier HenpepbIBHO B TEUEHUE BCErO KAJIEHJAPHOTO
roja, 1 HaYUMHAeTcs 3aHOBO ¢ | siHBaps ciexyrouiero roga. [Ipu saTtom Hymepanus opAepoB J10JKHA
COOTBETCTBOBAThH 3AIUCSM B KypHAJIE PETUCTPALIMN TPUXOIHBIX U PACXOIHBIX KACCOBBIX JOKYMEHTOB
(yaudunuposannas dpopma KO-3).

B rpade «Jlata cocraBneHHs» yKa3bIBaeTCA JaTa BBIJAYM M3 Kacchl HaduyHbIX. Jlara
ykasbiBaetcs B popmare JJA.MM.ITTT, uro o3HauaeT HanmMcaHue YMCiIa U Mecsia AByMs nudpamu,
a roja — yeteipbMsi. Hanpumep, 08.02.2014.

['padsr «/leber» n «Kpenut» He 3aMONHAIOTCA B T€X OPraHU3AlMIX, KOTOPHIE MPUMEHSIOT
YIPOIIEHHYIO CUCTEMY Haloroo0sjoxxeHus. B 3ToM ciiyyae ux mpocTo HY>KHO OCTaBUTh IyCThIMH. B
rpade «Cymma, py0.,KOIL.» yKa3bIBa€TCs pa3Mep BBIIAHHOW M3 KacChl CyMMBI B I(poBoM (opmaTte
yepe3 3amaryro. Hanpumep, 1678,45 pyOisi.

I'pada «Kopa 1eneBoro Ha3HaueHUsD» 3aIOJIHAETCS TOJIBKO B TOM Cllydae, €Cliu MpeanpusTie
UCIIOJIb3YET CUCTEMY KOJOB JIJIsl pacXoja U Mpuxoja cpeacTB. B mpoTuBHOM ciyyae rpady ocTaBisitOT
IIyCTOM.

B rpade «BpinaTe» HE00X0AMMO yKa3aTh (haMUIIHIO, UMS U OTYECTBA COTPYAHHKA B IaTEITHHOM
najiexe, KotTopomy Bblaatorces nenbru. Hanpumep, Cokxonosoit Mune [letpoBHe.

B rpade «OcHoBaHMe» yKa3bIBaeTCsi OCHOBaHHE JUIS BBIJAYM CPEACTB (BUJ Pacxoja).
Hamnpuwmep, aBaHc, noJ oTuer, 3aprjiaTta, 3aeM.

B rpade «Cymmay yka3piBaeTcs CcyMMa BBIIAHHBIX CPEICTB MPOMHUCKHI0. [Ipu 3TOM KOIU4YecTBO
pyOs1eit nuieTcs ¢ 3arinaBHON OYKBBI U C Hayasla CTPOKH, a KOTIEWKH, yKa3bIBAalOTCS UppaMH.

I'pada «Ilpunoxenue» NOMKHA CONEPKATh MEpPEUYEHb MEPBUYHBIX JOKYMEHTOB C JaTaMu U
HOMEpamMH, Ha OCHOBAaHUM KOTOPHIX TPOU3BOJUTCA BbIJa4a HATUYHBIX. IJTO MOTYT OBIThH
pactopsKeHHsT MM TIPUKa3bl (BBIMUCKU U3 TPUKA30B) PYKOBOIUTENS, JOTOBOPA, KBUTAHIIMM WM
JIOBEPEHHOCTH.

I'pady «Ilomyunm» momkeH 3a0JHUTH TOT, KTO Mosy4aeT HanuyHble. CyMMy B 3TOH Trpade
HE0OXO0IUMO HaMUCaTh MPOIHUCKHIO C 3arfIaBHOM OyKBBI, pyOJId HY>KHO MUCATh MPOMHKCHIO, & KOTIEUKH —
uudpamu. [Toxg cymmoli momydarenb TOMKEH MOCTAaBUThH CBOIO MOAIMKCH U ATy MOJTYYEHHS CPEACTB.

B rpady «Ilo» HyXHO BIHcaTh Ha3BaHHWE MPEABSBICHHOTO TOJy4yaTeleM IOKyMeHTa (OH
JIOJKEH YAOCTOBEPATh JTUYHOCTH), €M0 HOMEp, AaTy U MECTO BbIauu. I'pada MoxkeT ObITh 3aroJIHeHa
KaK MOJy4yaTesieM CPEJCTB, TaK U COTPYIHUKOM, KOTOPBIN OCYIIECTBISET BblJauy HATUYHBIX.

B rpade «Bpinan» kaccup yka3blBaeT CBOM JaHHbIE: paMUIINIO, UMsL, 0TYeCTBO. ['pada nomxHa
3aMOHSTHCS TOJIBKO MOCIE TOr0, KaK HaJHUYHbIE BBIAAHBI.
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3ananue. Ilo pacxomHomy kaccoBoMy opaepy Ne 13 BblgaHO 3a PEMOHT OPITEXHUKHU
CepBucHOMY 1IEHTpY uepe3 ero mpencraBurenss MypasoeBa B.M. B coorBercTBUU cuety Ne 54 ot
15.01.2018 1.

IIpakTnyeckasi moaroroska Ne 1

BHumaTenbHO MpounTaiiTe TEKCT U BBIIOJIHUTE NPEII0KEHHbBIC 3a/IaHUS:

JleHexxHbIe CpeACTBA NOCTYIAOT B KACCY C paCYETHOTO CYETa OPraHU3alun

Jj1g osTydeHus HaTMYHBIX JIeHer B 0aHKe OyXrajaTep HaKaHyHe 3aKa3bIBaeT UX B OaHKe.

B nenb nonyuyeHus eHer riiaBHbIN Oyxrantep ohopMIIsSeT IEHEKHBIN YeK U peMapKy K YeKy.

B nenexnom ueke B crpoke «YekomaTenb» yKa3blBa€TCs HAUMEHOBaHUE OpraHU3allUH,
BBIIIMCABILEH YEK.

B crpoke «Homep cuera yekoparens» yka3bplBa€TCsi HOMEP paCUETHOIO CU€Ta OpraHu3alui,
BBIIIMCABILEH YEK.

B ieHe)KHOM YeKe B CTPOKE «HA pP. K. undpavn

yKa3bIBaeTcsi cymMma Lu(ppaMu, KOTOPYIO OpraHu3anus OyAeT Nody4aTh C pacyeTHOro CYeT a
HAJINYHBIM M.
B crpoxke « » « »K 20 ™

mecTo Bbitaununciomecsn YKA3bIBAOTCA I'OPOA M JaTa BBIIIMCKH YCKaA.

B rpade «3amnarure » KoMy

yKa3bIBaeTCs (paMUIIHs, UMsI U OTYECTBO KacCUpPa, KOTOPBIH OyJeT Moay4YaTh HAIMYHbIC
JICHEXHBIE CPEIICTBA B OaHKE.
B rpade « » CyMMa  IpOTHCHIO

YKa3bIBACTCA CyMMaA, KOTOPYHO 6y,[[eT moJiy4aTb KaCCUp B 63.HKC, IIPOIIUCHIO.

Ha oGpatHoli cTOpoHe ueka, B TaljMlle LeNH pacxoja 3alHiChIBAIOTCA CYMMBI IO CTPOKaM,
COOTBETCTBYIOLMM Ha3HAYEHUIO NOIy4aeMbIX cyMM. CBOOOAHbIE CTPOKU MPOUYEPKUBAIOTCS

B rpade «Iloanucm» m0JKHBI CTOSTh NOAIMCH PYKOBOAUTEINS U INIABHOTO OyXranrtepa. TU
MOJNKCH JOJKHBI COOTBETCTBOBATH 0Opa3IiaM MOAMNKUCEN, XpaHAIIMMCs B OaHKe.

B rpade «Mecto medatu» craBUTCsS meuyaTh opraHuzanuu. OHa JOJDKHA OBITh YETKOH U
COOTBETCTBOBATH 00pa3lly MeyaTH, XpaHsaiemMycs B OaHKe.

B cTpoke «Yka3zaHHYI0 B HacTOSIEM Y€KE CyMMY MOJIYYWI» MOAMHCHIBAETCS KacCHp Ipu
MIOJIyYE€HUH JICHET B OaHKe.

.B crpoke «OT™MeTKH, yIOCTOBEPSIOIINE JTUYHOCTh MOTYy4aTeNs» YKa3bIBAIOTCS MACIOPTHBIE
JAHHBIE KacCUpa, IOJIy4aroUIero JEHbIU B OaHKe.

B kopemke yeka B CTpOKe «Ha p. K.» YKa3bIBaeTcs cymMMa ludpamu
B cTpoke « 19 I.» YKa3bIBA€TCs JaTa BBl IMUCKHU Y€Ka
B crpoxke « »yKa3blBaeTcsl (haMUIIUS U MHULUAJIBI Kaccupa, KOTOpbI OyaeT

M0JIy4aTh JACHEKHBIE CPEICTBA B OaHKE

B crpoke «Iloanucm» pacnuchiBaloTCsS PyKOBOJAUTEND U TJIaBHBIA OyXrantep.

B cTpoke «Hek mosrydnin yKas3bIBalOTCS aTa U MOIIUCH KaCCUPa

B pemapke k 4yeky ykasbIBalOTCS HOMEp 4eKa, JlaTta, cymMMa HH(paMu U MPOIMUCHIO, TOIMUCH
Kaccupa. Pemapka BMecTe ¢ 4eKOM MpeAbsBISETCS KaCCUPOM OyXraJlTepy-HCIOJHUTENI0 OaHKa Ipu
MOJIyYE€HUH JCHEKHBIX CPEJICTB.

Kaccup nomywaer neHexHble cpelncTBa B OaHKe, JOCTaBIseT UX B KacCy, MpOBeEpseT.
Byxrantep odopmisier mpuxoHbIi KaccoBblii opiaep. Ha oOpaTHoi cTopoHe Kopelika yeka mocie
ONPUXOJOBAHMUS JEHET B KacCy YyKas3blBaeTCsi HOMEpP IPUXOJHOIO KaccOBOTO OpAaepa, Jara
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ONPUXOJIOBAHUS JICHET B KacCy, MOAMKCH TJIaBHOTO OyXraiarepa, Ha3HAUYCHHE IMOJYYCHHBIX CYMM.
3aganue 1: CocTaBUTh NEPBUYHBIE JOKYMEHTHI 11O CIEAYIOIIUM ONEpaIUsM.

Ne noky|OT koro, 3a uyto Cymma  [Ne Komy, 3a uto Cymma
MEHTa JIOKYMEHT2,
Cayp10 Ha HAYaJIoO JHS 100=00
17 Ot [letpona C. B. Bo3Bpar 1200=00 |32 2400=00
aBaHCa, MOJIyYEHHOIO MO/1 CemenoBy B. I1. o ot4er
OTYeT
Kypasnesy K. C.
18 Ot Koroga P.B. 3a ycinyru 700=00 (33 JICTIOHUPOBAHHASL 1620=00
3apriaTa

19 N3 6anka mo ueky 55581 na x03.{2400=00
HYK]IbI U JICTIOHUPOBAHHAS

3apruiara
Utoro no npuxoay 3a/ieHb 4300=00 Utoro no pacxoxay 3anens|4020=00
Caip10 Ha KOHELl JHS 380=00

3ananue 2. OGopMuUTh YeK Ha MOTyUYEHHUE JICHEKHBIX CPEACTB C PACUETHOTO CYETa B Kaccy.

Hcxonnbie gaHHbIE:

[To wexy Ne681371 ot 02.12.2018r momydeHo ¢ pacueTHoro cuera B 0aHke — «MOCKOBCKHUIA
UHIYyCTpHAIbHBIN 6aHK», T.MockBa 45000 py0. Ha BblAauy OecrpoLeHTHOrO 3aiiMa. JleHbru B OaHKe
nonyuyuna kaccup Jpskoa H.H., nannsie nacnopra: 18 00, Ne 224601, Beinan POBJI @posnoBckoro
paiiona r. ®ponosol7 asrycra 2001r. Yeku noxamnucanu aupektop OO0 «Utune» Hunos [I.B. u
rinaBHbIN Oyxrantep @O obygaromuiics.

Tema: OdopMienne 00bsIBJIEHUSI HA B3HOC HAJINYHBIMU
AJITOPUTM BbINOJHEHUA padoThl Onepexaroiiee

JIOMaIIHee 3a/laHue.

3ananue A oTpabOTKU MPAKTUYECKON pabOTHI.

biraHKM 1OKYMEHTOB.

Iopsinok BLINOJIHEHUS 32 IaHUS.

Kaxxnomy oOyuaronuiicsly OTBETHTh Ha BOIPOCHI

Kakumu HOpMAaTUBHBIMH JOKYMEHTaMH YCTAaHOBJICHBI MpaBWia pabOThl C HAJIMYHBIMU

J€HbraMu

JIns kakuX 1esiel BBIIUCHIBACTCS IEHEKHBIN YEK

UTO MOXKET XPaHUTHCS B KACCE OpraHU3aIN

Kak oTpakaercss Ha cyeTax omepamyy MO TMOJYYSHHUIO JEHEr MO0 Y€Ky C pacyeTHOro cuera

BHumaTenbHO NMpOYNUTANTE TEKCT U BBIMOJIHUTE MPEJIOKEHHOE 33/IaHUE:

Hanuynbie 1eHbru cBepx yCTAaHOBIIEHHOTO JIMMUTA JIOJDKHBI XPAHUTHCS Ha cueTe (JTUIEBOM,

pacueTHOM) yUpEKICHUSI.

Cnate B 0aHK CBEPXJIMMUTHBIM OCTATOK HAIMYHBIX JEHET MOXKHO OJHUM W3 CIEIYIOIINX
CIOCOOOB:

HEMOCPEJICTBEHHO B ONEPAIIMOHHYIO KacCy OaHKa; C IOMOIIBIO

WHKACCATOPCKOM CITyKOBI; Yyepe3 MouTy (MPU OTCYTCTBUU B HACEIIEHHOM

MyHKTE OT/eNIeHUs! OaHKa).

HezaBucumo ot crocoba ciauv HaIMYHOCTH B OaHK HEOOXOIMMO O(OPMHUTH PACXOTHBIN
KaCCOBBIN OpJIep M BHECHUTE 3aIHCh B KACCOBYIO KHUTY.

16




[Tpu cnade qEeHEKHBIX CPENICTB HETIOCPEACTBEHHO B KacCy OaHKa 3aroliHsAeTCs 0ObsBICHNE Ha
B3HOC HAJMYHBIMHU, KOTOPOE BKJIIOYAET B C€0s TPU JOKYMEHTA!

OObsBIIeHHE - OCTaeTCA B OaHKE;

KBuranuuro - nepenaercs kaccupy;

Opaep Toke BO3BpaLIaeTcsi KACCHPY, HO TOJIBKO MOCTIe MPOBEACHHUS 0aHKOM COOTBETCTBYIOICH
orepaIi 1 BMeCTe ¢ 0AHKOBCKOM BBIMMHCKOM.

Ha kaxxm0#i U3 Tpex yacTeil mpoCTaBIsIOTCS: AaTa, OT KOTO IPUHATHI IeHbIY, OaHK MOTy4YaTess
U TII0JIy4aTellb, Ha3Ha4YCHHUE B3HOCA.

OcHOBHBIE KOJIbI (CUMBOJIbI) UICTOYHUKOB ITOCTYIUIEHHUS:

02 IMocTynueHus TOProBoi BEIPYYKH OT HMPOJAXKH MOTPEOUTEIBCKUX TOBAPOB HE3aBUCHMO OT
KAaHAJIOB UX pealu3aluu;

09 IMocTymiieHus: BBIPYUKH 3PEIUILIHBIX IPEIIPUITHM;

11 IlocTynneHus BBIpYUKH OT NPEANPUATUH, OKA3bIBAIOIUX [IPOYUE YCIYTH;

12 [NoctynieHust HAIOTOB U COOPOB;

15 IMoctymuieHus OT peain3aluy HEABUKUMOCTH;

28 Bo3Bpar 3apa00THOI II1aThl ¥ APYTUX NPUPABHEHHBIX K HEll BbIILIAT; 32

[Ipoune nocryruieHus.

[lepeueHb COTPYIHUKOB, KOTOPbIE MOTYT CAaBaTh HaJUYHbIE IEHbI'M B OaHK, 3aKOHOAATEIbHO
He ycraHoBiieH. Ho nenecooOpasHee, yToObl HATMYHOCTD CIaBajl KaCCUpP, HECYIIMI MaTepUATIbHYIO
OTBETCTBEHHOCTb 32 €€ COXPaHHOCTb.

Kaccup 6anka cBepsieT pakTHUECKH NEepeJaHHYI0 CYMMY C CyMMOMH, YKa3aHHOU B
o0bsiBiieHNH. Eciii OHM cXOASITCS, OH MOANUCHIBAET KX/ TOKYMEHT U OTJAeT COTPYAHUKY
YUpEeXAeHUs KBUTaHLIMIO. Eciau cyMMBbI pacxosTcsi, TO 00bsBIEHUE Ha B3HOC HY>KHO 0(pOPMHUTH
3aHOBO — Ha (pakTHyecKyto cymMmy. [Ipu 3TOM Kaccup GaHKa repedepKkruBaeT OMIMOOYHO 3aTI0JTHEHHOE
00BsIBIIEHUE HA B3HOC HAIMYHBIMHU, 2 Ha 000POTE KBUTAHIIUHU YKa3bIBaeT (PaKTHIECKYIO CYMMY H
pacnuCbIBaeTCsl.

IIpakTuyeckasi moaroropka Ne 2

3ananue 1.3anonHuTh 0OBSABICHNUE HA B3HOC HATMYHBIMU Ne 8..

Hcxonnble naHHBIE:

9 centsa6ps Oyxrantepom OOO «Jlon» NBanoBoii A.JI. BHeceHa B OaHK HATUYHBIMU CyMMa
JeTIoHUpoBaHHOM 3apaboTHOM mnatel 19000 py6. bank noxyuarens — Kb «IIporpece» r. Bonrorpas.
Cuet ms 3auncinenus gerer 40706810528911500088. MTHH 3439326905. KIIIT 994020008. BUK
0446563369. lenbru npunsn kaccup 6anka Boasinosa b.E.

Tema: OdopmiieHre KaCCOBOIl KHUTH

AJITOPUTM BbINOJHEeHUs padoTsl Onepexaroiiee

JIOMalIHee 3a/laHue.

3ananue A oTpabOTKU MPAKTUYECKON pabOTHI.

biraHKM 1OKYMEHTOB.

[Topsiok BBIONTHEHUS 3aJaHUS.

Kaxxnomy oOyuaronuiicsty OTBETUTh Ha BOIPOCHI

KaxoBbl MepbI OTBETCTBEHHOCTH 3a HECOOIIOICHIE KACCOBOM TUCIIUTIIMHBI

VYKakuTe HOMEp cUeTa, KOTOPBIM NCIOJIb3YETCs ISl KACCOBBIX ONEpalnii

Kakyro OTBETCTBEHHOCTh HECET KaCCHUp M 3a UTO

B kakux perucrpax BeAyT CHHTETHYECKMH Yy4YeT ONEepaluil [0 pacuyeTHOMY CUETY

IIpakTnyeckas noaroropka Ne3

3ananue 1.
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Ha ocHoBaHuu ciienyromux onepanuid COCTaBUTb OTYET KaCCUPA.

1. No522.01 3.12.18. CumakoBoit C.A. Ha ocHOBaHUU 3asiBIeHUS OT 28 HOsOpst 2018r.
BBIIAHO MO0T4YeT U3 Kacchl 500 py0. Ha KOMaHIUPOBOYHEIE PACXOAbI AJist Toe3aAku B r.Hab.YenHsr.
2. Ne523.01 4.12.18. TutroBy H.P. Beimana marepuwanbHas TOMOIIb 3a cueT (oHIa

notpebaenus-750 py6. OcHoBanue 3asBienne TuroBoit H.P.

3. No524.4.12.18. Cnana B xaccy Beipyuka 1900 py0.

4. No342. 6.12.18. Ilomyuena co cuera Ne 12300000010020000384 ot peanuzaiuu msica
CyMMa Ha BbIJIauy 3apaboTHOH u1aTel pabounm crpoutenbcTBa 15000pyo0.

5. No343. 14.12.18. Ioctynunmu B kaccy aensru or IlerpoBa H.P.3a peanuzoBanHoe
MOJIOKO B KosimuecTBe 16 11, 1o 1ieHe 280 py0. 3a 1.

Canpmo Ha 1.12.2018 1. - 48500

KaccoBas kHura BesieTcs o TUoBo# Gopme:

OOPMA
Ne OT KOro mOJy4ye€eHO WU KOMY Howmep IIpuxon | Pacxon
JIOKyMeHTa | BBIIAHO KOPPECIIOHIUPYIOIIETO
cueTa

OcTaToK Ha HA4alo JHS
Hroro 3a neHp
OcCTaToK Ha KOHEI JHS
Kaccup

3anucu B KaCCOBOM KHHUTE MTPOBEPHII U JJOKYMEHTHI B KOJIMYECTBE

MIPUXOIHBIX U PACXOJHBIX MMOTYYNII.
byxranrep: 3agaHue 2.

BreimonHuTh crnegyouiee 3agaHue:
OtpazutbB BenoMocTH Ne 1 corntacHo KaccoBoit kHUTH onepaniuu 3a 1ekaOpb Mecsll; BeiBectu
octaTok 1o cuery «Kacca» Ha koHel mecsiia.

Ycnosue:
Ocratok Ha 1o cuety «Kacca» na 01.12.2018.-48500 py6.
1. Xo3zsiicTBeHHbIe onepanuu 1o cuety «Kacca» 3a nexabpp 2018 .

[To pacxogromy kaccoBomy opaepy Ne522.ot 3.12.18. CumakoBoit C.A. Ha OCHOBaHUH
3asgBieHUs OT 28 Hos0ps 2018r. BeIAaHO nogoTueT u3 kaccsl 500 py6. Ha KOMaHIUPOBOYHBIE
pacxojbl s noe3aku B r.Ha6.YenHsl.

2. ITo pacxomHomy kaccoBomy opaepy Ne523.or 4.12.18. TutoBy H.P. Bhlnana
MaTepuaibHas MoMmollb 3a cueT (onna mnotpedbneHus -750 py6. OcHoBaHME 3asiBIECHUE
Turosoi H.P.

3. [To mpuxoguomy opaepy Ne524 ot. 4.12.18. ciana B kaccy Beipyuka 1900 pyo.
OT peanu3aluu Msca.

4. [To npuxoanomMy opaepy Ne342.ot 6.12.18. monyudena co cuera Ne
12300000010020000384 B OGanke cymMMa Ha BbIJady 3apa0OTHOW IUIAThI pabOYMM CTPOUTEITHCTBA
15000py®.

5. ITo mpuxognomy opuaepy Ne343. orl4.12.18. moctynwin B Kaccy JAEHbIA OT

[Terposa H.P.
3a peaJn30BaHHOE MOJIOKO B KojmdecTBe 1611, mo mere 280py0. 3a 1.

Beoomocmb Ne 1
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3a nexabpb 2018 r. mo pedety cuera «Kaccay Canbro
Ha Hadasno Mmecsna mo [ maBuoit kaure 48500 pyo.

JlaTa B neber cuera «Kacca» ¢ kpenura cueToB Hrtoro
51 90 71 U T.JI.

Hroro
Cayib10 Ha KOHEI[ MecsIa

3amanue 3.

Otpazuts B xypHaue-opaepe Ne 1 cormacno KaccoBoil kHUrM omepanuu 3a J1eKaOpb MecsIl;
BriBectu ocraTok mno cuery «Kacca» Ha koHel MecsIia.

VYcnosue:

Ocratok Ha 1o cuety «Kacca» na 01.12.2018.-48500 py0.

2. Xo3siicTBeHHbIE oniepaiiuu 1o cuery «Kacca» 3a gexabps 2018 .

[To pacxoanomy kaccoBoMy opaepy Ne522.013.12.18. CumakoBoit C.A. Ha OCHOBaHUHU
3asBieHus oT 28 HosiOpst 2018r. Bhygano nmogotyeT U3 kacchl 500 py0. HA KOMaHIUPOBOYHBIC
pacxoabl ans moe3aku B r.Hab.YenHsl.

2. Ilo pacxogHomy kaccoBomy opaepy Ne523.or 4.12.19. TuroBy H.P. Bblgana
MaTepuagbHas OMOIIb 3a c4yeT pouaa notpednenus -750 pyo. OcHoBanue 3asBienue TutoBoit H.P.

3. ITo mpuxonHomy opaepy Ne524. 4.12.18. cnana B kaccy Belpyuka 1900 py6.

4. Ilo npuxogHomy opzepy Ne342. 6.12.18. mnomyuena co cuera N
12300000010020000384 B Ganke cymma Ha BbIgady 3apabOTHON MiaaThl pabOYUM CTPOUTEIHCTBA
15000py6.

S. ITo npuxoanomy opaepy Ne342. 14.12.18. noctynunu B kaccy aeHsru ot Ilerposa H.P.
3a peain30BaHHOE MOJIOKO B KosinuecTBe 1611, o nexne 280py0. 3a 111.

KypHan-opaep cocTaBisieTcs 1o cieayronei popme:
KypHnan-opoep Ne 1
3a nexabpp 2018r. mo kpenuty cueta «Kaccay
JlaTa C kpenuta cuera «Kacca» B 1ebet cueToB Htoro
51 70 71 A T.J

Hroro

Tema: OdopMiieHHe KacCOBBIX ONEepanuii 10 BbIIa4e JCHEeKHbIX CPECTB B MOJ0TYET
AJITOPUTM BBINOJHEHUS Pa00ThI
VYraoyGnenue TeopeTMdyeckux 3HaHMM 1o Teme: OpraHu3anus KaccoBOM  paboOTEHI
HKOHOMHYECKOT0 CyOBEeKTa
BripaboTka yMeHMs y y4alMXcsl 3al0JIHATh KACCOBBIE JOKYMEHTHI.
— Onepexaroliee JoOMalIHee 3aJaHue.
— 3anmanue 1 OTPAOOTKHU MPAKTUIECKON pabOTHI.

— biaHKM TOKyMEHTOB.

Kaxxnomy oOyuarorieMmy OTBETHTh Ha BOIIPOCHI

YKaxure HOMep cueTa, KOTOPBIM UCIIOIb3YETCS Ul PACUETOB C OAOTUYETHBIMU JIMLAMHU
Kak oTunThIBaeTCS MOAOTYETHOE JIUIIO 34 MOJYUYECHHBIE IEHBIH

Urto Ha3bIBaeTCs CITyKEOHOM KOMaHIMPOBKOM

KTo sBnsieTCs Mo J0TYETHBIM JTUIIOM
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IIpakTyeckas noaroroska Ne3

CocTaBUTh )KypHAI XPOHOJOTHYECKON PErUCTPAlU ONEPALHil MO CICIYIOIMINM JaHHBIM:

Ne i\t

nara

HaunmenoBanue onepanuu

CymmMma

Hebet

Kpenur

1

08.10

CriucaHpl KaHIITOBAPHI, TIOJIyYEHHBIC B KAUECTBE B3HOCA
B YCTaBHBIN KallUTa, HA YIIPABICHYCCKUE HYKIbI
(TpeboBanune-HaknaaHas Ne 01):

Pyuku mapukossie — 10 mt. x 20 py6. =200 py0.;
daiinel ¢ 60koBOH Tiepdoparnmeit

— 200 mrT. X 1 py6. =200py6.;

[Tanku gis Oymar ¢ 3amkamu — 11

mT. X 100 py6. =1 100 py0.

01.11

Brinan u3 kaccel aBanc Bogutento banamosy b.b. Ha
3akynky ['CM nHa HOs10pb 4 100 py6. (PKO Ne 03).

02.11

Boautenem npenoctasien OA Ne 02 Ha

u3pacxogoBannyto cymmy 4 000 py0. (200 i1 6eH3una
AU-92), nonreepxknennsiii yekom KKT, momyueHHBIM
Ha A3C. AO nposepeH u yrBepxaeH B cymme 4 000
py0. 02.11... beH3uH onpuxoA0BaH.

02.11

Cnau Bogurenem banamoseim b.B.
HEM3PACXOJA0BAHHBIN OCTATOK MOJAOTYECTHONH CYMMBI B
kaccy (ITKO Ne 03).

15.11

Ocymectpiena npenomiara 3A0 «batray 3a
Mmatepuaisl «B» Ha cymmy 5 900 py6., B .u. HIC —
900 py6. (6ankoBckas Bbimucka u 11T Ne 12).

16.11

[Tonyuens! marepuainsl «By» cornacHo HaknagHou Ne
164 ot 16.11... u cuera-pakrype Ne 164 ot 16.11... B
koi-Be 100 mt. mo rieHe 50 py0. 3a eNUHUILY Ha CYyMMY
6e3 HIC — 5 000 py6., HIC — 900 pyO©., Bcero ob61ast
cymma, Bxitouas HJIC — 5 900 py®.

20.11

IToxynarento 3A0 «TaTTay peann3oBaHbl U3IHUIIHUE
MaTepHalbl BUaa «A», MOJyYeHHbIE OT yUpeauTels
Kpytunosa 1.1., B konmndectse 200 wT. o neHe
peamu3zanuu 12 py6. 50 kon. Ha ob1yro cymmy — 2 500
py6., HIIC — 450 py0. (HaknagHast OT OTIYCK
MartepuaioB Ha ctopony Ne 01 /mo ¢. Ne M-15/,
cuerdaktypa Ne 01). Onata nmpousBeeHa HATUYHBIMHU
(ITKO Ne 06).

20.11

Yactruno B cymme 2 500 py6. BIpyuKa 3a MaTepuaibl
cnana Ha p/c (PKO Ne 09, kBuTaH1us K OOBSBICHHUIO HA
B3HOC HAJIMYHBIMH).

2411

Brimano u3 kaccel noa otuer Murpoxuny B.B. Ha
xo3sicTBeHHbIe HY X161 — 1 000 py6. (PKO Ne 10).
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10 25.11 | TIpuoOpeTeHb! yepe3 MOJ0TYETHOE JIMIIO0 MHUTPOXUHA
B.B. (BeI1aHa JOBEPEHHOCTD )HA MIPEATIPUITHH ONITOBOM
toprosiu 3A0 «Buko»:

3 kopoOku auckeT (10 mr.B kopoOke) 1o 1ieHe 75 pyo.
3a KOpoOKy Ha 001ryro cymmy 225 py6., HIAC — 40 py0.
50 xor.

5 magek Oymaru 1o mnene 85 py0., 3a mayky Ha oOUIyro
cymmy 425 py6., HIIC — 76 py6. 50 xor.

1 cereBoit punbTp «PilotS» mo nene 250 py6., HAC —
45 py0. 00 kor1. B COOTBETCTBUU € HakJIagHOM No 68 oT
25.11..., caerom-akrypoii Ne 68 ot 25.11.., uekom
KKT Ne 876 ot 25.11..00mm1as cymMMa NOKYIIKH
coctasmia 900 py6., HAC — 162 py6. Cnan B
oyxranteputo OA Ne 04 na cymmy 1 062 py6. AO
MPOBEPEH U YTBEPIKICH.

11 25.11 | Beigan nepepacxo/i HOJ0TYECTHOMY JIUIY MUTPOXHHY
B.B. (PKO Ne 11).
12 25.11 | B COOTBETCTBHH C JIOTOBOPOM KYILTH-IIPOJIAKH C

dbuzmgeckuMm auiom CugoposbiM C.C. Ha OCHOBAaHUHU
aKTa KyIUIM-IpoJaku KyruieHsl 10 map pykaBuil o
uene 30 py0. 3a mapy. OmnaTta npou3BeieHa U3 Kacchl
(PKO Ne 12).

13 26.11 | TlepemaHbl BOJUTEIIO 11O TPEOOBAHUIO-HAKIIATHON No
02/mo . Ne M-11/:
- 3 mapsl pyKaBull.

Ilepenansl B Oyxrantepuro 1o TpeOOBaHUIO-HAKIIATHON
Ne 03:

- 2 mauyku Oymary, - 1 kopoOka

TIVICKET,

- 1 cereBoii GuiIbTp.

14 30.11 | Criucano 50 TUTPOB M3PACXOJOBAHHOTO OCH3WHA (CM.
1. 3.3) 32 HOSIOPb 10 aKTy B COOTBETCTBUU C MyTEBBIMU
JMCTaMH.

15 01.12 | Berano U3 Kaccel 0J] OTYET BoauTeto banamoy b.b.
Ha 3akynky ['CM 4 600 py6. (PKO Ne 13).

16 02.12 | Boaurenem npeacrasieH AO ot Ne 05 ot 02.12... Ha
u3pacxoaoBanHyo cymmy 4 400 py6. (220 1 6en3una
AUN-92.), nonrBepxkaeHubI uekom KKT,
nostyaeHHbIM Ha A3C. AO npoBepeH U yTBEpKJeH
02.12..B cymme 4 400 py6. bensun onpuxoaoBaH.

17 02.12 | Cnan Bogurenem banamossim b.B.

HEHM3PacXOJI0BAHHBIH OCTATOK MOJIOTYETHON CyMMBI B
kaccy (ITKO Ne 08).

18 | 30.12 | Cnucano 100 1 u3pacxomoBaHHOro OEH3MHA (CM. T1.
3.16) 3a nexaOpb 1O aKTy B COOTBETCTBUU C ITyTEBBIMH
JIMCTAMH.

Tema: Pelienne cHTyallHOHHBIX 32124 110 0(pOPMIICHHIO KACCOBBIX ONepanui
(mpeacTaBUTEJIBCKHE PACXO/bI)
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py0.; J0CTaBKa TpaHCIOPTOM B TeaTp u obpaTtHo - 600 py6.Cymmbl ykazansl 6e3 yuera HJ[C.

AJITOPUTM BBINOJHEHUS PAdOTHI
VYrnybneHue TeOpeTHYEeCKHMX 3HaHMKW 1o Teme: OpraHuzamuss KacCOBOM
HKOHOMHYECKOTO CyOBEeKTa
BripaboTKa yMEHHs y YHaIMXCsl 3aII0IHATh KACCOBBIEC JOKYMEHTHI.
— Omnepexaroliee JOMaIIHEE 3a1aHUE.
— 3amanue 11 0TpabOTKH MPAKTHYECKON pabOTHI.
— biiaHKM TOKyMEHTOB.
[Topsa0K BEINOJIHEHU 3a/1aHUS.
Kaxxnomy oOyuaroi OTBETUTH Ha BOIIPOCHI
Kakue HopMBbI TpeACTaBUTENBCKUX PACXOA0B CYLIECTBYIOT HA CErOHAIIHNUN JE€Hb

paboThI

Onumure IIOCJICA0BATCIbHOCTD I[CflCTBHfI 6yxranTepa B ClIy4da€ BBIABJIICHHUA OIINOKHA B

OAHKOBCKOM BBIITHCKE

CKOJIBKO 3K3EeMIUTAPOB KaCCOBOM KHUTHU 0(OPMIISIET KaCCHP
JlaiiTe XapakTepUCTUKY JEHEKHOTO YeKa

IpakTnyeckasi moaroroBka Ne4

3anaua 1. Opranuzanueil B OKT0pe MpoBeaeHbI IEPETOBOPHI C I€TOBBIMU TAPTHEPAMH C
LEJIBI0 PACIIMPEHHSI COTPYIHHYECTBA HA B3aMMOBBITOIHBIX yCIOBUSX. [Ipy mpreMe y4acTHUKOB
MIEPEroBOPOB MPOM3BEICHBI CIIEIYIOIINE PACXO/Ibl: 3aTpaThl Ha odurmansHbi mpuem - 10 000 pyo.;
YCIIYTH TIEPEeBOIUMKA MPU MPOBEACHUH NeperoBopoB - 6 000 pyO.; 1ocTaBka TpaHCIIOPTOM
Y4aCTHUKOB IIEPETOBOPOB K MECTy UX MpoBeaeHus u oopato - 800 py06.; Ounersl B Teatp - 2 000

OrnpenenuTb CyMMY TIPEICTaBUTEIILCKUX PACX0/I0B HAJIOTOIUIATEIbIIMKA, KOTOPhIE HE MOTYT OBITh

OTHECEHBI Ha PacXO0/Ibl, yYUTHIBAEMbIC IPH (POPMHUPOBAHUH HAJTOTOBOM 0a3bl 10 HAJIOTY HA MPUOBLITH.

P®). [Ipu 3TOM MecTO NMpoBeACHUS MTPEACTABUTEIHCKOTO MEPOTIPUATHS HE UMEET 3HAUCHHUS.

Pewenue:

K mnpencraBuTeNbCKUM OTHOCATCSL pPacXojibl, CBS3aHHbIE C OQHUIMAIBHBIM IMPHUEMOM U
o0CITy’)KUBaHHEM IpeJICTaBUTENENH APYTrUX OpraHu3alfil, ydyacTBYIOLIMX B IEperoBopax B ILEJsAX
YCTaHOBJICHUS WJIH MOJAJIEP’KaHUsl B3aUMOBBITOJJHOIO coTpyAHMuecTBa (moan.22 n.1 u n.2 c¢r.264 HK

HI/IHaMI/I, B OTHOIICHUHU KOTOPBIX OCYHICCTBIAIOTCA MPECACTABUTCIBCKUEC MCPOIIPUATHA, MOTYT

OBITH HE TOJIBKO npeaACTaBUTCIIN OpFaHI/ISaHI/II\/’I, C KOTOPBIMH YK€ YCTAHOBJICHBI ACJIOBBIC OTHOIICHWA,
HO U IMOTCHIUAJIbHBIC ITaAPTHCPLL

[lepeueHp MpeACTaBUTENBCKUX PACXOOB SBISETCS 3aKpHITHIM. B Hero BkitoueHs! (a03.1 m.2
c1.264 HK PO):

MCPOIIPUATHA IJIA YKa3aHHBIX JINIJ n HpeI[CTaBI/ITeJ'ICI\/’I opraHu3alun-

HaJIOTOIUIATEIbIIMKA, YIACTBYIOIINX B MIEPETOBOPAX); TPAHCIIOPTHOE

K

MCCTY MPOBCACHUA TPCACTABUTCIHLCKOIO

MepOoIpHATHs U 00paTHO); OydeTrHoe oOcCIyKUBaHHE BO

BpEMsI IEPETOBOPOB;

pacxoabl Ha MIPOBCACHUC O(bHHHaHBHOFO npruema (3aBTpaKa, O6C,Z[a WM UHOT'O aHAJIOTUYHOT O

oOecrniedyeHue (JocTaBKa

orjiata yCiyr nep€BOJYNKOB, HC COCTOANIMX B IITATE, 110 00ecreUYeHHIO nepeBojJia BO BpEMA

IMPOBCACHUA MTPCACTABUTCIbCKUX MepOHpI/IﬂTI/Iﬁ .

JUis  neneit  HaJOrooOJIOKEHWs] NPUOBUIM  MPEICTABUTENBCKHE  PacXo]ibl

noajaexKar

HOpMHUpOBaHHIO. OHU MOTYT OBITh YITEHBI B COCTABE IPOYUX PACXOOB B pazMepe, He MPEBHIIIAIONIEM
4% OT CyMMBI PacXo/JI0B OpraHHU3aI[My Ha OIIATy TPY/ia 3a JAHHBIN OTUYETHBIN (HAJIOTOBLII) MEPUOI.
DT0 orpaHUYEeHHE YCTAaHOBJIECHO B ab3are 3 myHkrta 2 cratbu 264 HK PO.
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B mnHamoroBom yuere K MpeACTaBUTEIHCKUM pacxojaM OyayT OTHECEHBI pacXojbl Ha
oUIHANTBHBINA TPHEM, JOCTABKA K MECTY IIEPETOBOPOB U YCIYTH MEPEBOTUNKA:

10000 + 6000 + 800 = 16800 py®.

Ecnu BennuuHa npecTaBUTEIbCKUX PACXO0B MPEBBIIAET YCTAHOBICHHBIN JTUMUT, TO CyMMa
MIPEBBILICHUS JIJIs1 YMEHBIICHHs HAJIOTOBOU 0a3bl HE UCTOIb3YETCS.

B OyxrantepckoMm ydere (B OTIMYUE OT HAIOTOBOTO) MPEICTABUTEIIBCKUE PACXOIBI
MPUHUMAIOTCS K YUETY B IIOJTHOM 00beMe M OTPAXKAIOTCS B COCTABE PACXO0JI0B IO OOBIYHBIM BUAAM
nesTeabHOCTH B cooTBeTcTBHM ¢ [IBY 10/99 "Pacxoap! opranuzanuu”. CieqoBaTesbHO, B
OyXTaJTepCKOM Y4eTe MPEJACTABUTEIHCKUE PACXOIbI COCTABSIT:

10000 + 6000 + 800 + 2000 + 600 = 19400 py6.

3amayva 2. Pemmuth caMOCTOSTEIBHO.

3A0 «Mapxay» pemnno co3aate B 2018 roay pesepB Ha omuiaTy OTHYCKHBIX. byxramrep
MPEATIONOXKIII, YTO 32 3TOT rOJ Opranu3anus uctpatut Ha otimyckHbie 500 000 py6. (¢ yuerom ECH).
A pacxoxapl Ha omnaty Tpyna B 2008 romy, mo ero mpeanosoxeHusMm, cocrassit 4 000 000 py6.
[Ipenmonoxum, uro B staBape 2009 roma 3A0 "Mapxka" uctparuio Ha 3apmiaty 300 000 py6. (6e3
y4deTa OTIYCKHBIX).

Ornpenenuth TPOLEHT OTYUCICHHM B pe3epB Ha oruiaty otnyckoB B 2018 romy. Omwucarh
MOPAIOK BKITIOYSHHS TAHHBIX 3aTPaT B COCTAB PACX0JI0B, YMEHBIIAIOIINX HAJIOTOBYIO 0a3y MO HAJIOTY
Ha MPUOBLIb.

Tema: Pemienne cuTyalimoOHHBIX 32124 110 0OPMJICHHIO KACCOBBIX ONepanui

(KOMaHIMPOBOYHbIE PACXOAbI)
AJITOPUTM BBINIOJTHEHHUS PA0OTHI

VYriybneHue TEOpeTUYECKUX 3HAHUU o teme: OpraHuzanus KaccoBoi

paboThl 5KOHOMHUYECKOT0 CyOBEeKTa

BripaboTka yMeHHsI y yHaIIUXCsl 3aI0THATh KACCOBBIC JJOKYMEHTHI.

Omnepesxatoniee JoMalllHee 3a/1aHUeE.

3ananue A oTpabOTKU MPAKTUYECKON pabOTHI.

biraHKM 1OKYMEHTOB.

[Topsiiok BBINONTHEHUS 3aJaHUS.

Kaxxnomy oOyuaromiemycs OTBETUTh Ha BOIPOCHI

Kakwue cymecTByroT HOpMbl KOMaHJUPOBOYHBIX PACXOI0B

YKaKuTe HOMEP cueTa, KOTOPBII UCIIONIB3YETCS IS y4eTa pacdeTOB C MOAOTYETHBIMH JTUIIAMH

Kak paccuuThIBarOTCS IPEICTaBUTENBCKUE PACXOABI

KT0 nmeeT nmpaBo MOANKCH IUIATEAKHOTO

nopyueHus IlpakTudeckas nogroropka NeS

Pemmute cnenyromue 3anaun:

3ananue 1:

PaccuuTath pacxopl 1 COCTaBUTh HEOOXOMMBbIE TPOBOIKH MO CIEAYIOLUIUM JaHHBIM:

ToBapoBen CumonoBa Mpuna AHnaTonbeBHa Obuta B koManaupoBke B r.llenza ¢ 3 mo 17
ceHTs10ps. Eif Obu1 BbiaH aBaHc u3 kaccsl B pazmepe 18000 =. Ona Bbiexasna u3 MockBbl 3 ceHTsI0ps,
a 4 cenrts0ps Obuta B r.Ilensza. Ot Tyna Belexana 16 ceHtsOps, 17 centsaOpsa npuexana B MockBy u
MIPEAOCTaBUIIa KBUTAHLIMK O HalMe )uioro noMenenus 3a 13 gueit mo 1100 = 3a cytku. Kpome Toro
Ounersl Tysa 1 o6paTHo coctaBuian 5200 =.

3ananue 2:
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3aBenyromas ceknuei « Koxramantepes» 3ummna Anactacusi ['puropseBHa 21 ceHTAOps
yexana B KoMaHaupoBKy B I. Huxuauit HoBropon Ha 5 nHeit. Ona noxyuwmia aBaic 10000 = u3 kacchbl
MpeAnpusITHS. 3a poe3 ] mpeaocTaBuiIa OuneTsl Tyaa u oopatHo mo 800 pyoseit kaxapiii. COCTaBUTH
HE0OXOIUMBIE TPOBOKH.

3amanue 3:

Paccunrtarh pacxo/ibl U COCTaBUTh MPOBOJKHU MO CIEIYIOIINM JaHHBIM:

byxrantep npennpusitus — [Ipuroxxun Cepreii BuktopoBuy ObL1 HampaBJIeH ¢ 25 CEHTAOPS 1O
18 okTs0psi. Beiexanm on u3 MockBbel 25 ceHTA0ps u Obu1 B Kanunuarpane 25 okTsa0ps, TpuObLT B
MockBy 26 OKTS0ps. 32 BpeMsi KOMaHIMPOBKH MPEACTABHII KBUTAHITUIO O HalfMe JKUJIOTO MTOMETICHUS
Ha cymmy 22000 =. bunetsl 3a gopory - B 750 =. U3 xaccel paboTHuk momy4mi aBanc - 35000 =.
[Tpuroxwun C. B. B xomanaupoBke Kynui o0opynoBanue i pupmsl Ha cymmy 11340 = u npencraBuin
YeK Ha 3Ty CyMMY.

Tema: [lopsiiok yCTAHOBJIEHUSI U pacyeT JJMMHTA KACChI
AJITOPUTM BBINIOJTHEHUS] Pa0OTHI

VYrnyOneHue TeopeTWdyecKMX 3HaHMM 1o Teme: OpraHum3amys  KaccoBOM  paOoTHI

HKOHOMHYECKOTO CyOBEeKTa

BripaboTka yMEHHS y yYaIlIUXCsl pACCUYMTHIBATh JTUMHUT KACCHI.

Omnepexaroniee ToMalIHee 3aJaHue.

3amanue s OTpabOTKM MPAKTHYECKOH PadOTHI.

branku 1OKyMEHTOB.

[Topsiiok BBHIOTHEHUS 3aJaHUS.

Kaxxnomy o0ydaronmiicsty OTBETUTh Ha BOIIPOCHI

UTo Takoe TUMHT KacChl

JlokyMeHTanbHOE 0OpPMIICHHE MTOTYYSHHS U CIIA4d JICHEKHBIX CPEICTB B OaHK

SIBnisieTcst T 00sI3aTEIHHBIM YCIIOBHE CAAYM JICHET B KaCChl OAHKOB

Ha xaxue 1ienm MOYKHO pacxo/10BaTh HATUYHBIE IEHBIU

1. J1st ompeiesieHnst IMMUTA OCTAaTKa HAJTMYHBIX JICHET FOPUINYECKOe JIUI0 YIUTHIBAET 00hEM
MOCTYIJICHUH HAJIWYHBIX JEHET 3a MPOJAHHBIC TOBAPHI, BHIMIOJIHEHHBIE PA0OTHI, OKa3aHHBIE YCIYTH
(BHOBb CO3JJaHHOE HOPUAMYECKOE JIUI0 - OXKUJAeMbli 00BbEM MNOCTYMJIEHUH HAJUYHBIX JIEHer 3a
IIPO/IaHHBIE TOBAPHI, BHIMOJIHEHHBIE paOOThI, OKa3aHHBIE YCIYTH).

JIMMUT OCTaTKa HAIMYHBIX JIEHET PACCUUTHIBAETCS MO popMyie:

vV
LZEXNC

rjue:

L - TMMHUT OcTaTKa HATMYHBIX JIEHET B PYOIIsIX;

V - 00beM MOCTYyMIIEHUI HATUYHBIX JCHET 3a MPOJaHHBIE TOBAPHI, BHIMOIHEHHBIE PAOOTHI,
OKa3aHHBIE YCIYTH 32 pPacueTHBIN MepuoJ B pyOssax (FopuandecKoe JHIIO0, B COCTaB KOTOPOTO BXOAST
000cO0JIeHHbIE TIO/Ipa3ieNieHus, ONpeaeNnseT 00beM MOCTYIUIEHUH HaJUYHBIX JIEHEer 3a MpPOJaHHbIC
TOBaphl, BBIMOJHEHHBIE PAOOTHI, OKa3aHHBIE YCIYTH, C y4€TOM HAJIWYHBIX JIEHET, MPHHATBHIX 3a
MIPOJIaHHBIE TOBAPHI, BHITTOJIHEHHBIE Pa0OTHI, OKa3aHHBIE YCIYTH, 000COO0ICHHBIMH MOAPA3ACIICHUSIMH,
3a UCKIIIOUEHUEM cIydasi, MPeayCMOTPEHHOTO B a03alle YeTBEPTOM MTyHKTA 2 HACTOSAIIETO YKa3aHus);

P - pacueTHbIif Teproa, onpeaensseMblil IOPUIUICCKUM JTUIIOM, 332 KOTOPBIN YUHUTHIBAETCS
00beM TOCTYIUIEHUH HAJIMYHBIX JICHET 3a MPOJAHHBIC TOBAPHI, BHITIOJHEHHBIE PaOOThI, OKA3aHHBIC
yCIIyTH, B pabo4ux THSAX (MPU €ro OMpeesIeHHHd MOTYT YYUTBIBATHCS MEPUOJIBI MHUKOBBIX 00BEMOB
MOCTYIUICHUN HAMYHBIX JCHET, a TakKe JWHAMHUKa O0BEMOB MOCTYIUIEHWH HAJUYHBIX JICHET 3a
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aHAJIOTUYHBIC TIEPHOIBI MPOIUIBIX JIET, PACYCTHBIN MEepHUOJ COCTaBIsAeT He Ooyee 92 paboumx AHEH
FOPUJIUYECKOTO JIUIA);

N.. NEepUOJT BPEMEHH MEXy JHAMM CAAYM B OaHK IOPUAMYECKUM JIMLIOM HAJINYHBIX JEHET,
MOCTYNHUBIIKX 3a MIPOJAHHBIE TOBAPHI, BHINOJIHEHHbIE Pa0OThI, OKa3aHHbIE YCIYIH, B pabounx JHAX.
VYka3aHHBIN NEpUOJ BPEMEHU HE JOJDKEH IPEBBILIATh CEMU padOuYuX AHEH, a MPH PacloIOKEHUU
IOPUIMYECKOTO JIMIA B HACEIEHHOM ITYHKTE, B KOTOPOM OTCYTCTBYET OaHK, - UETBIPHAIIATH PA0OUHMX

nHel. B ciydae fefCTBHS HENPEOJOIUMOM CHJIBI ~ ¢ OIpPEENsIeTcs Mocie MpeKpaleHus AeicTBUs
HENPEOIOJTUMOM CUJIBI.

Hanpumep, npu ciaue HATMYHBIX JIeHET B OaHK OJIMH pa3 B TPH JHA ~ ¢ paBEeH TpeM pabounm

nuaM. TIpy onpeenenny ~'¢ MOTYT yYHTBIBATHCS MECTOHAXOMKIEHHE, OPTAHN3AIMOHHAs CTPYKTYpa,
cneun(uka OesITeIbHOCTH IOPUAMYECKOTO JHUIA (HAalmpuMep, Ce30HHOCTh PadOThI, PEKUM paboyero
BPEMEHM).

2. Jlns1 onpeeneHns JIMMUTA OCTaTKa HAJTMYHBIX IEHET IOPUAMYECKOE JINLO YUYUTHIBAET 00BeM
BbIJIa4 HAJTMYHBIX JICHET (BHOBb CO3JJAHHOE IOPUIMUYECKOE JIHIIO - 0KUIaeMbIii 00beM BbIAaY HATUYHBIX
JICHET), 33 HCKIIIOYEHHEM CyMM HaJMYHBIX JICHET, IPEAHAa3HAUYCHHBIX JUI BBIIUIAT 3apaOOTHOM ILIaTHl,
CTUIICHJH M JPYTUX BBIIIAT PAOOTHUKAM.

JIMMUT OocTaTKa HAJIMYHBIX JICHET PACCYUTHIBACTCS IO opMyIIe:

R
L= '1'5 X N, .
rjae:

L - TMMHUT ocTaTKa HAIMYHBIX JIEHET B PYOIIsIX;

R - oObemM BbIIa4 HAIMYHBIX JEHEr, 3a WCKIIOUYEHHEM CYMM HAJUYHBIX JICHET,
MpeIHa3HAYEHHBIX JUIS BBIILIAT 3apaOO0THOM TUIAThI, CTUIICHIUI M IPYTHX BBIILIAT paOOTHHUKAM, 3a
pacUeTHBIA MEepuoa B pyOIsax (FOPUINYSCKUM JIMIIOM, B COCTaB KOTOPOTO BXOJST 00OCOOJICHHBIC
[I0/Ipa3IeJICHNUs, IPU ONIPEECIICHNN 00bEMA BblJ1a4 HAJTMUHBIX JIEHET YUUTHIBAIOTCS] HAJTMYHBIE JEHbIH,
XpaHsumecst B 3TUX 000COOIEHHBIX MOAPA3ACIEHUIX, 32 UCKIIIOUEHUEM CiTydasl, IPEyCMOTPEHHOTO
B a03alie 4eTBEPTOM IyHKTa 2 HACTOSIIET0 YKa3aHus);

P - pacueTHbIif mepuoa, ONpenensieMblii IOPUIMYECKUM JIMLOM, 32 KOTOPBIA YUYHUTBHIBAETCS
00bEeM BbIJ]au HAJTMYHBIX JICHET B Pa00YMX JTHAX (TP €ro ONpeAeIeHUH MOTYT YUUTBIBATHCS IEPUO/IBI
MTUKOBBIX 00ObEMOB BbIZ]au HAIMYHBIX JICHET, a TAK)Ke JUHAMHUKa 00bEMOB BbI1a4 HAJIMYHBIX JICHET 3a
aHAJIOTUYHBIE MEPHOJbl MPOLUIBIX JIET; PaCYETHBIN MEepHo/ COCTaBIsAeT He Oosee 92 pabouux aHEH
IOPUANYECKOTO JINLIA);

N

N - mepro BpeMEHH MEXTy JHSIMH TOIYIEHHS 110 JCHSKHOMY YeKy B OaHKe
IOPUINIECKAM JUIOM HaJIUYHBIX  JICHET, 3a UCKITIOYEHHEM CyMM
HAIMYHBIX  JIEHET, MpelHa3HAYeHHBIX JUIS BRIIJIAT 3apa00THOM TUTAThl, CTUTICHANN U JPYTUX
BBIIJIAT paOOTHUKAM, B paOouuX AHIX. YKa3aHHBIA EpHOJ BPEMEHH HE JT0JIKEH IMPEBbIIIATh CEMU
pabouux AHEH, a MPU PACIIONOKEHUH IOPUINYECKOT0 JIMIIA B HACEJICHHOM ITyHKTE, B KOTOPOM
OTCYTCTBYET OaHK, - UeThIPHAILIATH pabounx aHeH. B ciydae meiicTBHs HEMPEOOIUMON CHITBI
oTpesieNisieTcs Mocie MpeKpalleHus AeCTBUS HEMTPEOAOTMMON CUITBI.

IIpakTHyeckas moaroropka NeS

3ananue 1.CoctaBUTh pacy€T Ha YCTAaHOBJEHHE JHMMHTAa OCTaTKa Kacchbl U OQOpMIICHHE
pas3pelIeHrs: Ha pacX0JOBaHUE HAJTMYHBIX JEHET U3 BBIPYUKH, TIOCTYIAIOIIEH B €ro Kaccy.

Wcxonupie nanyele:

Hanwuno-nenexxnas Beipydka — 36350-20 py0. 3a 3 mecsma

KommgecTBo pabounx aHei 3a 3 mecsina — 64
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Cpoku crauu BBIPYYKH €XKEIHEBHO, HA CIEAYIONUUI 1eHb, 1 pa3 B 2 mHS npu oOpa3oBaHUU
CBEpX JJUMUTHOI'O OCTaTKa.

3aganue 2.CocTaBUTHh Pacuy€T Ha YCTAHOBJIEHHE JIMMUTA OCTaTKa Kacchl W OQOpMIICHHE
pa3penieHuss Ha pacxo/I0BaHWE HAJIWYHBIX JIEHEr W3 BBIPYYKH, IOCTYMNAKIIEW B €ro Kaccy Mpu
OTCYTCTBHMH MOCTYIUIEHUI HAJIMYHBIX JICHET.

HcxonHble naHHbIE:

Pacuetnsiit nepuoa ¢ 01.12.2014 mo 31.12.2014;

O0beM BbIIaYM HATMYHBIX JICHET B 1og0T4YeT coctaBut 19000 pyo.;

[ToyyeHue 1Mo IEHEKHOMY YEKY HaJTUYHBIX JICHEXKHBIX CPEJCTB U3 OaHKa ocyliecTBiseTcs 4
pasa (BMecTe ¢ 3apab0THOM TUIaTO ).

Tema: OcyuiecTBjieHHe ONePALMiA C HEHHBIMH OyMaraMu v 0JIaHKaAMHU CTPOTroii
OTYETHOCTH

AJITOPUTM BBINIOJTHEHHUS PA0OTHI

VYraoyGienue TeopeTMUecKMX 3HaHMM 1o Teme: OpraHum3anus KaccoBodW — paOOThI

SKOHOMHYECKOTO CyObeKTa

BripaboTka yMeHUs y yYalIuXcs 3aOTHITh KACCOBBIC TOKYMEHTHI.

Onepexatoliee JOMallIHee 3aJaHUE.

3amanue 11 OTpadOTKH MPAKTUIECKON paboTHI.

biraHKM 1OKYMEHTOB.

[TopsiA0K BBIMIOTHEHUS 3a/1aHHUS.

Kaxxnomy oOyuaroniemycs OTBETUTh Ha BOIPOCHI

UTo n0J1KEH MPOBEPUTH KAaCCUP MEPE] BblIaueil HAJTUUHBIX JICHET U3 KacChl

Kak ocyiecTBisiercs Bblladya HAIMYHBIX JIEHET U3 KacChl JIUILY 110 JOBEPEHHOCTHU

KaxoB cpok BbIJauy HATMYHBIX JCHET 110 BBIILJIaTaM 3apa0O0THOMH IJIaThl, CTUTIEHIUN U JPYTUM

BbIILJIATaM

BHuMarenbHO IpoYnUTANTE TEKCT:

bnanku crporoit otuetHoctH (BCO) — nOKYMEHTHI, MpeaHa3HaueHHbIE Uil O(GOopMIIECHUs
HaJUYHBIX JCHEXKHBIX pACYETOB WJIM PpACYETOB C HCIOJIB30BAHUEM TIUIATEKHBIX KapT H
MPUPaBHUBAEMbIE K KACCOBBIM YeKaM. TaKMMU JTOKYMEHTaMH MOTYT OBITh, HallpuMep, KBUTAHIIUH,
MIPOE3/IHbIE TOKYMEHTHI, TyTEBKU, a00HEMEHThI. OHU UCIIOJIb3YIOTCS IPU OKAa3aHUH YCIYT HaCEJIEHUIO.

PykoBoauTtens opraHu3anuu JOJKEH MPUKA30M Ha3HAUUTh OTBETCTBEHHOI'O 32 XpaHEHUE U
BbI1auy OJIAHKOB CTPOToil OTY4ETHOCTH. C 3TUM COTPYIHHUKOM HY>KHO 3aKJIFOUUTH JOTOBOP O MOTHOU
MarepuaibHOM OTBETCTBEHHOCTH M co3AaTh emy ycioBus st xpaHeHuss bCO. bnanku crtporoii

OTYETHOCTH HY>KHO XPaHHUTh B METAJUIMUECKUX IKadax, ceiihax Uiu crenuaabHO 000pyI0BaHHBIX
KOMHATax, KOTOpPbIE €KEeTHEBHO OMEYaThIBAIOTCS WU OTLIOMOUPYIOTCSI.
[ToctynuBmme BCO odopmisoTcs B TOT K€ J€Hb AKTOM NPHEMKH. AKT JOJIKEH OBITh

YTBEP)KIEH PYKOBOJWUTEIEM OPraHM3allMd U MOANKUCAH WIEHAMU KOMHUCCHM MO IMpHEMKEe OJIaHKOB
ctporoii oryetHocTH. CoctaB komuccuu no npuemke BCO 3akpenuTe OpHUKa3oM PYKOBOIUTENS
OpraHU3alHH.

bnanku cTporoit 0T4ETHOCTH U3rOTABIMBAIOTCSA TUIIOIPAPCKUM CIIOCOOOM UITH (POPMUPYIOTCS
C MCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM.

bnanku, n3rotoBieHHbIE TUIOTPA(CKUM CIIOCOOOM, YUUTHIBAHTE M0 HAUMEHOBAHUSAM, CEPHIM
U HOMEpaM B KHHUTe ydeTa ONaHKOB JOKyMeHTOB. Dopma TakoW KHHMIM I KOMMEPYECKHUX
opraHuzaiuii He yTBepxaeHa. [loaToMy opranu3anun HyHO pa3paboTaTh €€ CaMOCTOSITENBHO.

Jluctel KHUTH yuyeTa OJaHKOB JOJKHBI ObITh MPOHYMEPOBAHBI, MPOIIHYPOBaHbI, MOMHCAHBI
PYKOBOJUTENIEM U TJIaBHBIM OYXTaJITepOM OpPraHU3allii, a TAK)KE CKPEIUICHBI 1eYaThlo.
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VY4yer 651aHKOB, U3TOTOBJICHHBIX C UCMOJBL30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM, BEIETCS B
ABTOMATUYECKOM PEXKHUME TIOCPEICTBOM POrPAMMHOTO 00ECTIeUeHHs, KOTOPOE MO3BOJISIET MTOTYIHUTh
MH(OPMALIHIO O BBHIMYIICHHBIX OJaHKaX CTPOrod OTYETHOCTU. B cBs3M ¢ 3TUM mpu GOopMUPOBAHUU
OJIaHKOB CTPOTOM OTYETHOCTH aBTOMATHU3UPOBAHHBIM CIIOCOOOM OpraHu3alus JOJHKHA COOII0aTh
CIIeyoIIre TpeOOBAHMS:

— aBTOMATH3MPOBAHHASl CHCTEMa JOJDKHA MMETh 3allUTy OT HECaHKIMOHHPOBAHHOTO
nocTyna, uACHTU(GUIMPOBaTh, (UKCHUPOBATh U COXPAHATH BCE ONEpanuu ¢ OJaHKOM JOKYMEHTa B
TEUEHHE HE MEHEE IIATH JIET;

— IpU 3alOJHEHUH M BBITyCKe OJlaHKa JOKYMEHTa aBTOMATH3UPOBAHHOM CHCTEMOM
COXPAHSAIOTCS] YHUKAJIbHBIA HOMEP U cepHs ero OJaHKa.

[Tpuobperenue 01aHKOB CTPOTOi OTYETHOCTH OTPAXKAETCs B OyXydeTe MPOBOJKAMHU:

Hebem 10 (15) Kpeoum 60 — 0TpaxeHO NOCTyIUICHHUE OJIAHKOB CTPOTO OTYETHOCTH;

Hebem 20 (23, 25, 26, 44...) Kpeoum 10 (16) — nepenanbl OJaHKU CTPOrOW OTYETHOCTH B
MOJIpa3/IeIeHUs] OPraHU3aIUU JJISl KCIIOJIb30BaHMA (B MOMEHT Iepeayl OJIaHKOB MO OTYET).

Ilocmynnenue Orankos cmpocoli omuemnocmuy OTpaxaetcss U Ha 3abanancoBom cuere 006.
OOBbscHsAETCS 3TO T€M, UTO 3a JBUKEHHEM TaKUX JOKYMEHTOB HYXEH JOMOJTHUTEIbHBIA KOHTPOIb (
cueroB). 3a OamancomM BCO oTpakaroTcs B yCIOBHOM OIICHKE. Y CIIOBHAs OLEHKAa MOKET PaBHSITHCS
(bakTUUYeCKO 1IeHe WK JTI000H APYyroi crouMocTy, Hanpumep 1 pyo.

Ananumuyeckuii yyem Ha cuete 006 opraHuzyeTcs M0 MeCTaM XpaHEHUs OJaHKOB CTPOroi
OTYETHOCTH (TIOpa3IeIEHUSIM, OTBETCTBEHHBIM JIMIIaM), HAIIPUMEP, MOXKHO BBECTH TaKHe cyOcuera:
«bCO B Oyxranrepun», «bCO B noxpazaenenun» ( cueron). JIsmxenne bCO 3a 6anancom orpakaercs
Ha OCHOBaHUU 3200PHO-KOHTPOJIBHOTO JKCcTa. IMEHHO Ha OCHOBAHUHU ATOTO JOKYMEHTa HEOOXO0IUMO
BecTu 00o0poThl mo cuery 006. /laHHBIE KOHTPOJIBHO-3a00pPHBIX JIUCTOB €KEMECSIYHO CBEPSAIOTCS C
KHHUTOM y4eTa OJIaHKOB CTPOTOM OTYETHOCTH.

JIBr>KkeHHe OJIaHKOB CTPOroil OTUETHOCTH OTPaXKaeTCsl IPOBOIKAMMU:

Heber 006 cyocuer «bCO B Oyxranrepuu» — ONPUXOAOBAHBI OJAHKH CTPOrOM OTYETHOCTH B
3a0aJlaHCOBOM y4eTe B YCJIOBHOH OIICHKE;

HeGet 006 cybeuer «bCO B moapasznenenun» Kpeaur 006 cybecuer «bCO B Oyxrantepum» —
nepesiaHbl OJIaHKU CTPOTOM OTUETHOCTHU MOJT OTYET COTPYAHUKY MOAPA3/IEICHNUS;

Kpenut 006 cybcuer «bCO B mojapazfesnieHun» — CIUcaHbl OJJAHKK CTPOTOM OTYETHOCTH B
3a0a1aHCOBOM Y4eTe.

IIpakTyeckas noaroroska Ne6 Boinonnure

3a/laHue:

3anosHuTh OJIaHK CTpOroii oTyeTHOCTH 1o hopme BO-3.

®opma bO-3 — NOKYMEHT, MPHUMEHSIOMUKCA I O(OPMIICHHUS 3aKa30B HA BBITIOJHEHUE
(dboTopaboT, cTUpPKY Oenbsi TOCPEACTBOM CaMOOOCTY>KMBaHUS, BbIauy HAMpOKaT TMPEIMETOB
M0JIb30BaHUS C MI0YACOBOM OIIATOM, a Tak e Ha Pa3IUYHbIe BHJIbI PEMOHTHBIX Pa0OT, BHINOJIHEHHE
KOTOPBIX HE TpeOyeT 3aTpaT MaTepuaos.

Hokyment ¢opmel BO-3  BbmmchiBaercs npueMminukoMm. OO0s3aTeNbHOE  KOJIMYECTBO
9K3EMIUIIPOB JAaHHOTO JOKYMEHTa - TpU. Tak, MEpBBIM SK3EMIUISIPOM BBICTYIAET Hapsj-3aKas,
KOTOPBIM COMPOBOXK/Ia€T 3aKa3 B MOMEHT BBINIOJIHEHHUSI YCIYyTH W MpeIHa3HayeH AJis HauMCICHHS
3apaboTHOM MIaThl pabOYMM, HEMOCPEACTBEHHO 3aHATHIM Ha MpPOU3BOACTBe. KBUTaHLUA sBIsSETCA
BTOPBIM 3K3EMIUISIPOM, KOTOPBIN BBIIAETCS 3aKa34MKy U OCTAETCS y HETO C LENbI0 MOJITBEPKICHUS
BBINMOJIHEHHON yciayru. Ha oOGOpoTHOH CTOpoHe, Kak KBUTAHLMHU, TaK W Haps-3aKasza JAejaeTcs
OTMETKa O BbIIadye JOKYMEHTa U B 00s3aTEIIbHOM HOPSI/IKE YKA3bIBAETCS CPOK JEHCTBUS rapaHTHU Ha
MIPEIOCTABIIEHHYIO yCIyTy. TpeTuii K3eMIUIsIp - KON KBUTAaHIIUU IPUMEHSETCS Ui BeJIeHUs yueTa
JIEHEKHOM BBIPYUKH.
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®opma BO-3 Tak xe MOXKeT ObITh MPUMEHEHA U B T€X CIy4asX, KOTJa OCYIIECTBICHUE 3aKa3a
CBSI3aHO C OOJIBIINM KOJIMYECTBOM PAa0OT, YCIOKHEHHBIX 3JIEMEHTOB, COCTOSAIINX U3 MHOTOYHUCICHHBIX
KOMIUIEKTYIOIIMX MaTepuanoB Wiu u3nenuii. Ha BbioNHEHHWE Takoro 3aka3a Kak IpaBuUIIo,
3aKJII0YAETCs JI0rOBOP, B KOTOPOM JIETAILHO ONKCAHBI AJIEMEHTHI paboT U MaTepHallbl.

Ccpuika Ha HOMeED oroBopa B popme bO-3 o6s3arenbHa.
Tema: OcymecTBjieHHe ONEPANMIA € VIACTUKOBLIMH KAPTAMHU AJITOPUTM
BbINOJIHEHHU S PadOThI

YrinyOnenue TeopeTHdeckux 3HaHUM 1o Teme: OpraHuzanusi KaccoBodl  paboThI

HKOHOMHYECKOTO CyOBEeKTa

BripaOoTka yMeHus y ydaluxcs 3arnoiHsITh KaCCOBbIE JOKYMEHTHI.

Omnepexatoriee qoMalrHee 3aJaHue.

3ananue as oTpaboOTKU MPAKTUYECKON pabOTHI.

brnanku 10KyMeHTOB.

[TopsoK BBIMONTHEHUS 3aJaHUSI.

Kaxxnomy oOyuaromiemMmycs OTBETUTh Ha BOIPOCHI

Kak ocymiecTBisieTcs mpuemM HaJIMYHbBIX JIEHET KacCCUPOM

MO3KHO JI1 BHECTH UCIIPABJICHUS B KACCOBBIE JOKYMEHTHI?

Kem nonmnuceiBaeTcs npuxoIHbINA KacCOBBIN opaep?

BHuMaTenbHO NPOYUTANTE TEKCT U PEIIUTE MPEIIOKEHHYIO CUTYALUIO:

Ecnu KiIMeHT paccUMThIBAeTCS IUIATEKHONW KapToi, TO OJaHK CTPOrod OTYETHOCTH OPOpPMUTE
B CJIEJIYIOIIEM MOPSJIKE:

— BO3bMHUTE y KJIIMEHTA IUIATEXKHYIO KapTYy;

— 3armoyHUTE OJaHK 32 HMCKIIOYEHHWEM MecTa s monanucu. Ecnm otaenbHble Tpadsi
OnaHKa 3arOJTHUTh HEBO3MOXKHO M3-32 OTCYTCTBHUSI COOTBETCTBYIOIICH MH(OPMAIMH Y OpraHU3aIlny,
TO MOCTaBbTE B HUX MPOYEPK;

— BCTaBbTE IUIATSIKHYIO KapTy B CIIEUAIBFHOE YCTPOWCTBO CUNTHIBAHUS WH(POPMALUU U
MOJIy4UTE TOJITBEPKICHUE OIUIATHI 110 TUIATEeXHON KapTe;

— noJnuIIuTe OJIaHK (MPU HATMYUK TaKOTO peKBU3UTA B (hopMme OaHKa);

— BEpHUTE KJIMEHTY IUIAaTeXKHYIO KapTy BMecTe C OJIaHKOM U JOKYMEHTOM,
MTOATBEP>KIAIOLIUM COBEPIICHHUE ONEPALIMU C UCIIOJIb30BAHUEM IIIaTEKHOU KapThl.

Ecnu oniata mpoMcXoQMT U MJIATEKHOW KapTOW, U HAIMYHBIMU OJTHOBPEMEHHO (CMeEIIaHHas
orjiara), To ciady, INIATeKHY0 KapTy ¥ OJJaHK CTPOroif OTYETHOCTH BbIIalTe KIIMEHTY OJIHOBPEMEHHO.

PaccMoTpuM NOpAJOK OTpakKeHMsI OINEpalvii, CBS3aHHBIX C IIOJIYYEHMEM OIUIaThl TOBapa
IJIATE)KHOW KapToM, Ha IIpuMepe:

00O «Becna» peanuzoano ToBapoB Ha cymmy 1 180 000 py6. (B Tom uncne HIC — 180 000
py0.). U3 atoii cymmbr 900 000 pyO. ObLI10 BHECEHO B Kaccy HAIMYHBIMU. [locpeicTBOM MIIaCTUKOBBIX
KapT ObUIM orutaueHbl ToBaphl Ha cymmy 280 000 pyO. [leHbru mocTynmwiv Ha pacyeTHBIA CUET
TOProBOM OpraHMU3aIMK B J€Hb MOKYIKU. bBaHKOBCKasi KOMUCCHS 3a IPOBE/IEHUE Ollepalli COCTaBUIIa
2%.

Byxranrtep cienaer ciaenyronme NpoBOIKU:

Heber 50 Kpenut 90 (cybcuer «Boipydka oT HanuuHbIX mpojax») 900 000 py6. — oTpaxeHna
CyMMa, ITOJIyYeHHasl OT TOKyHaTese HaAINYHBIMH JIeHbraMH

Heber 62 Kpenut 90 (cybcuet «Boipyuka oT 6e3HannuHbIX pogax») 280 000 py6. — oTpaxeHa
CyMMa, TIOJIy4€HHas OT peaju3allii TOBAPOB, OIUIAYEHHBIX INIACTUKOBBIMU KapTaMu

He6et 90-3 Kpenut 68 180 000 py6. — nHaunciaen HIC
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Heber 51 Kpemur 62 280 000 pyO. — 3auucieHbl Ha PacUETHBIM CUET JCHBIH 3a TOBAPHI,
OILIAYCHHBIE IIACTHKOBBIMU KapTaMHu

Heber 60 Kpenut 51 5 600 py6. (280 000 py6. x 2%) — yaep:kaHa KOMHCCHSI O0aHKOM

Heber 91 (cy6cuer «IIpoune pacxoap») Kpeaur 60 5 600 py0. — mpuHsATa B COCTaB pacXxojoB
CyMMa KOMHUCCHH, yAepxaHHas 0aHKOM

He3zaBucumo ot cnoco0a MoTydeHHUs: OIJIaThl MPH 3aMOJIHEHUH OJaHKa CTPOTOM OTYETHOCTH
He00X0IUMO 00eCIeUnTh 3al0JHEHHE He MEHee YeM OJHOM ero konuu. B mpoTuBHOM citydae OiaHk
JOJKeH UMETh OTPBIBHYIO YacTb. M3 3TOro npaBuiia ecTh UCKITIOUECHHUS:

— HOpPMaTHBHBIMU MPAaBOBBIMH aKTaMU (eiepalibHbIX OPTaHOB UCIIOJIHUTEILHON BIACTH
(nanpumep, MuHKyIbTYpbl Poccun) yctaHOBIIEH MHON OPSAOK 3aN0JTHEHHsI OTaHKa TOKYMEHTA,

—  BCE PEKBHU3UTHI IOKYMEHTA 3aIOJIHAIOTCS TAIOTPa(CKUM CIIOCOOOM MPU U3rOTOBJICHUN
0J1aHKa JOKYMEHTa;

— BCE WU YacTh PEKBU3UTOB JOKYMEHTA YKa3bIBAIOTCS B AJIEKTPOHHOM BH/IE.

Buumanue!

3a HeBbIaUy KaCCOBOI'0 YeKa WM OJaHKa CTPOTOil OTYETHOCTH HAJIOTOBasi MHCIEKIUS MOKET
omrpadoBaTh:

— pykoBoautTens opraHmzanuu — Ha cymmy ot 3000 mo 4000 py6.; — kaccupa-
onepanronucta — Ha cymmy ot 1500 go 2000 py6.; — opranuzanuio — Ha cymmy ot 30 000 go 40
000 py®.

YnakoBaHHBIC B OTI€YaTaHHBIE MEIIKH KOITUH UCTIOIb30BaHHBIX OJIAHKOB CTPOTOW OTYETHOCTH
(KOPEIIKOB), MOITBEPKAAIONINX CYyMMBI IIPUHSTHIX HATHYHBIX JICHEKHBIX CPE/ICTB, XPAHSTCS HE MEHEe
Aty JetT. [To okoHYaHUM ITOro cpoKa, HO 00sI3aTENIbHO MOCTIE UCTEUEHUSI MecsIa CO JIHA MOCTIeaHen
WHBEHTapH3allMi KOIMUHU HCIOJIb30BAHHBIX OJIAHKOB YHUYTOXKAIOTCS Ha OCHOBAaHHMHM aKTa 00 HX
CIIMCaHUH.

Yuuumooicenue B 3aBUCUMOCTH OT KOJHYECTBA JIOKYMEHTOB MOXKHO MPOBECTH HECKOJIbKUMU
croco0amMu: MOpBaTh BPYYHYIO; H3MEIBYUTHh B HIpEAEpe; CxKedb (C COONOJIeHHEM TpeOOBaHMIA
MOKapHOU OE30MaCHOCTH); TIepeIaTh CIICIUATN3UPOBAHHON OPraHU3aIMH JJIs1 YHUUTOKEHHSL.

YHUUTOKEHHE TPOUCXOUT B TIPUCYTCTBIUH KOMUCCHH, HA3HAYEHHOW IPUKAa30M PYKOBOJUTEIS

opraHuzaiu. B 3ToM ke mopske YHUUTOKAIOTCS HEKOMIUIEKTHBIE MJTM HCITIOPYECHHBIEC OJIAaHKH.

Buumanue!

OtcyTcTBUE (HapyIlIeHHE TOpSAJIKA W CPOKOB XpaHEHHUs) OJaHKOB CTPOTOM OTUETHOCTH
ABIISICTCS MPaBOHApPYIIEHHEM, 3a KOTOpPOE€ TpPEeIyCMOTpEHa HajoroBas M aJIMHUHUCTpaTHBHAS
OTBETCTBEHHOCTb.

OtcyTcTBHE OJaHKOB CTPOroM OTYETHOCTH MPHU3HAETCA TIpyObIM HapyIIEHHUEM MpPaBUI
BEJICHUS yUeTa J0XO0J0B U pacXoJIOB.

Ecnu Takoe HapyIieHue OblI0 JOMYIIEHO B T€YEHUE OJHOTO HAJIOTOBOTO MEPU0JIa, HHCIEKIIHS
BIIpaBe omTpadoBaTh opranuszanuo Ha cymmy 10 000 py6. Ecnu HapymieHre oOHapyKeHO B pa3HBIX
HaJIOTOBBIX Mepuoaax, pazmep mrpada yseauuurcs 10 30 000 py6.

Hapymenue, koTopoe npuBeso K 3aHM)KEHUIO HAJIOTOBOM 0a3bl, MOBJIEYET 3a cOO0M mTpad B
pazmepe 20 MpOIEHTOB OT CyMMBI KaX/I0T0 HEYIIJIaueHHOTo Hajora, HO He MeHee 40 000 pyo.

Kpome Toro, 1mo 3asBI€HHIO HAJIOTOBOW WHCIEKIIMH CYJ MOXET MPUMEHUTH K COTPYAHHUKY,
OTBETCTBEHHOMY 3a XpaHEHHUE JIOKyMEHTOB (K PYKOBOJIUTEIIO, €CIIM B OPTaHU3AIUN HET COTPYTHHKA,
OTBETCTBEHHOTO 32 XpaHEHHE JTOKYMEHTOB), aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH B BUJI€ IITpada Ha
CyMMY:

— o1 2000 10 3000 py6. — 3a HEecOOI0JeHNE TOPSI/IKA U CPOKOB XpaHEHHUs JOKYMEHTOB;
— 01 300 o 500 py6. — 3a HEmpeICTaBICHHUE TOKYMEHTOB, HEOOXOAUMBIX JIJIsl HAJIOTOBOTO
KOHTPOJIS (Hampumep, MpH UX TOCPOYHOM YHHUUTOKEHHH.
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IpakTuyeckasi moaroroBka Ne7

Pemuth cuTyanuio no JaHHBIM U COCTaBUTh OyXTaJITePCKUE MPOBOIKHU:

3A0 «Anbda» 3aHMMaeTCs OKa3aHWEM YCIyT MPavyedyHON W HCIOIb3yeT OJaHKH CTPOTOM
OTYETHOCTH.

23 aBrycra «Anbha» npuodpena 100 6i1ankoB cTporoi otuetHocTH «Hapsia-3akasy, oOmas
CTOMMOCTB KOTOPBIX cocTaBuia 236 py0., B Tom uucie HJIC — 36 py6. 3a ocTaBInyrocs 4acTh MecsIa
ObUTO BBIIAHO 28 OJAHKOB. YYET MaTepHajoB OpraHu3alus BeaeT 0e3 npuMeHeHus cuetos 15 u 16.
Ha 3abanancoBoM c4ete OIaHKU CTPOTOi OTYETHOCTH YUUTBIBAIOTCS B YCIIOBHOM orieHKe | pyoO.

Jloxobl ¥ pacxoasl «Ab(ay onpenenseT MeToAoM HauucieHus. Hainor Ha npuObUIb IIaTHT
MOMECSYHO. B CBSA3M ¢ TeM, 4TO MOPSAIOK yueTa pacxo 0B Ha OJAHKH CTPOTrOil OTYETHOCTH B IJiaBe 25
HanoroBoro konexkca P® He ycTaHOBJIEH, B YyYETHOH MOJMTUKE IJS LElei HalorooOJ0KeHus
«Anb(hbD OBUTO 3aKPEIUICHO, YTO 3TH PACXOAbl BKIIOYAIOTCS B COCTAB MAaTEPHAIIBHBIX U SBIISIOTCS
KOCBEHHBIMHU TP pacyeTe Halora Ha nIpuObLIb.

3amanue 1

Paccuntate nmumut kaccel mo gaHHbIM: OOO «Dopym» 3aHUMAETCs YCTAaHOBKOW OBITOBOM
TEXHHUKHU. 3a TOCIIEIHIO HEAeo roja Beipyuka Gupmer coctaBmwia 300 000 py6neit. s pacuera
JMMUTA PYKOBOJUTENHh PEIIMJI MCIOJIb30BaTh IMOKa3aTenu 3Tol Hemenu. Kommanus paboraer ¢
MOHEIeIbHUKA 10 CyO0O0TYy BKIIOUYMTEIBHO, a IEHI'M B OaHK CHAIOT pa3 B YEThIpE JHA. 3ajaHue 2

3anoMHUTh TPUXOJHBIE, PAcXOAHbIE KaccoBble opaepa. Mcxomubsie mannbie: 1) Croucox
nomxHocTHBIX i OO0 «Dopym»: nupektop — MenbHukoB M.B., rnaBubiit Oyxrantep — KpaBuosa
JI.LA., xaccup — Jlykamosa JILA., Oyxranrep — ¢gamiiusg oOydaronuiicsia, BBIIOIHSIONIET0 padoTy.
Mecto HaxoxkaeHus opranuzaiuu: r. Tam6os, yn. Coserckas, 191. MnentudukannoHHblii HOMEp
(MHH) 6832033705 Pacuernsrii cuer40726200000000000094 8 OCB8594 Coepbank Poccun T.
TamboBa BHK40702710300090000521 Koppecnornentckuii cuer: 30101810600000000521
Ocrtarok Ha p/cuete — 127500 py6.(A) 2) Onepanuu 1o Kacce u pacieTHOMY cuety 3a nepuon 05.04—
05.04 Texywero roga lara Ne noxkym. Ot koro momydeHo mnu komy BbiaHo Kop. Cuer.Cymma

3ananue3

Ocratok Ha 5 anpens tekymero roga 8000 05.04 Ilo kButanuuu Ne 138046 BHeceHa Ha
pacyeTHBIN CUET CyMMa, MoTyYeHHas oT paboTHUKOB opranuzamuu 7650 05.04 Bergano MakapoBoit
M.U. B Bo3MeleHue nepepacxoja no aBancopomy otuery Ne 107 460py0.

05.04 IMomyveno no ueky Ne 372513 Ha 3apaboTHYIO IJIaTy 32 BTOPYIO MmojoBuHY Mapta 19300
py6. 05.04 Brinana paboTHUKaM opraHu3anuu 3apaboTHas miara 3a 14790 pyo.

BTOpPYIO NOJIOBUHY MapTta 1o BenomocTsiM Ne 56 — 59 05.04 Brinucka u3 6anka Ne 7636
Boigano o yexy Ne 372513 ans Boiruiatel 3apadotHoi mnatel 19300

3aganned

[IpoBepuTH COOTBETCTBHE OCTATKA HA KOHEI] OTYETHOTO MEPHO/Ia YCTAHOBIEHHOMY JIUMUTY TIO
Kacce. 3anoJIHUTh KypHai-opaep 1 Begomoctb Ne 1. Mcxoansie nanusie: [IpuxonHble U pacXoaHbIe
KaccoBbI€ Op/iepa, COCTaBIIEHHbIE B 3aJaHuu 2; omepanuu no kacce 3a 05.04, TUMUT JEHEXKHBIX
cpenctB coctaniser 10000 pyOneit. Jata No nokymenta OT KOro moixydeHo Wiu KoMy Bbiano Kop.
cyer Cymma

05.04 ITonyueno ot Pynosa K.H. 3a peanin3zoBanHbie MaTepuaibHbie IEeHHOCTH 4500

05.04 ITo xButanuuu Ne 138049 BHeceHo Ha pacueTHbId cueT 4479 05.04 ITo Ne 372515
MOJIyYE€HO C pacYeTHOIO CYeTa JUIsl BHIIJIATHI aBaHCA B CUET 3apa0OTHOM IUIATHI 32 MEPBYIO MOJIOBUHY
ampeins 22400 pyo0.

Tema: Cnauya 1eHeKHON HAJIMYHOCTH B 0aHK
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AJITOPUTM BBINOJHEHUSI Ppa00ThI

VYrnybnenne TeopeTHYeCKMX 3HaHMKW 1o Teme: OpraHuzamusi KaccOBOM  paOOThI

HKOHOMHYECKOTO CyOBEeKTa

BripaboTka yMEHHs y YHaIMXCsl 3aI0HATh KACCOBBIE JOKYMEHTHI.

Onepexaroniee JOMaIIHEe 3aJaHNE.

3ananue 11 oTpabOTKU IPAKTUYECKOH paboThl.

bianku 1OKYMEHTOB.

ITops oK BBINONHEHUS 3aJaHUS.

Kaxnomy oOyuaromemycs OTBETUTb Ha BOIIPOCHI

JlaiiTe XapaKTepUCTUKY JEHEKHOTO YeKa

Kto nmeer npaBo noanucyu miaTexHoro nopy4eHus

Onummre MocaeIoBaTeIbHOCTh JCHCTBUN OyXxrainTepa B clyyae BBISBICHUS OIIMOKH B

0aHKOBCKOM BBIMHCKE

BHuMaTenbHO NPOYUTANTE TEKCT U BBIIIOJIHUTE 3aJaHUE:!

XpaHeHME HAJIWYHBIX JEHEKHBIX CPEJCTB B Kacce OPraHu3alluid CBEPX YCTAHOBJIEHHOIO
JMMMTA HE JIOIyCKaeTcs, KpoMe JHeH BBIILIaThl 3apIuiatel (a03. 8, 9 n. 2 Ykazanus banka Poccun ot
11.03.2014 Ne 3210-V). [T0o3TOMY M3IHINHE HAKOIUIEHHYIO HATUYHOCTD, B T.4. BRIPYYKY OT HATUIHOM
[IPOJaX1 TOBApOB, HEOOXOAMMO CAATh B OaHK, IJI€ Y OpPraHU3alMKi OTKPBIT PACUETHBIN CUET.

JleHexHble cpelncTBa B 0aHK MOTYT cIaBaThbCsi OpraHU3aLMsIMM CaMOCTOSATENBHO U 0€3
WCIIOJIB30BaHUS CyMOK. JIOKYMEHTOM, COIPOBOKIAOIINM CIavy JCHEKHBIX CPEICTB B OAHK, SIBIISCTCS
0O0BSIBIICHHE HA B3HOC HATUYHBIMU (Ko Gopmbl qokymenTta mo OKY ]l 0402001), npeacrapmustoiiee
CO00I KOMITJIEKT JOKYMEHTOB, COCTOSIIIUI U3 COOCTBEHHO OOBSIBIICHUS, OpAepa U KBUTAHIIHUH.

KnueHtsl MOTyT caaBaTh HaJM4YHBIE JCHBIM Yepe3 aBTOMATHUECKHE CEH(bl KpeauTHOU
OpraHu3alK JUIsl 3a4MCIICHUsI CYMM YKa3aHHBIX HAJMYHBIX JEHEr Ha OaHKOBCKHE CueTa, cyeTa I0
BKJIa1aM. J[i1s1 ocyIiecTBiIeHUs yKa3aHHbIX Ollepaluil KIMEHTaM BbIJIaeTCs HE00X0AUMOE KOJINYECTBO
MTOPOKHUX CYMOK.

HanuuHble JeHbru, MpeJHa3HAuY€HHbIE JJs BIOKEHUS B aBTOMATUYECKUH  ceild,
YIAKOBBIBAIOTCSI KJIMEHTOM B CyMKy. Ha cymke KIMEHTOM yKas3bIBalOTCSI €€ HOMep U
MIPEyCMOTPEHHBIE JIOTOBOPOM OaHKOBCKOI'O CuUeTa, cyueTa IO BKJIaay WIH APYTUM JOTOBOPOM
UACHTUGULMPYIOLINE KITUEHTA IaHHbIE.

Ha nanuunbple NeHbIH, cllaBaeMble Yepe3 aBTOMATHYECKUM cei(, KIMEHTOM COCTaBISETCS
IIPENPOBOIUTENBHAS BEIOMOCTh K CyMKe. Be1oMOCTh K CyMKe BKJIAJbIBAacTCsS KIMEHTOM B CYMKY C
HaJIMYHBIMU IEHbIaMH, HAKJIaJHasl K CYMKE BKJIa/IbIBAETCS KIMEHTOM B CYMKY C HaJIMYHBIMU IEHbraMu
WIM TpUKpeIusieTcs K Hell crocoboM, KOTOpBIM Ompenensercs KpeOUTHOW opraHu3anueil B
COOTBETCTBUM C TEXHOJOTHEH MpHeMa CYMOK C HaJMYHBIMH JIEHbraMH aBTOMAaTHYECKHM cerdom,
KBUTAHILIMS K CYMKE OCTAeTCs y KJIMEHTA.

[Tpu BIOXKEHUH CYMKH C HATMYHBIMU J€HbIaMU B aBTOMATHUECKU celi(p KIMEHT BBOJIUT HOMEP
CYMKH, IIEPCOHAIILHBIN KOJI, TapoJIb U JIPyTHE MPEe1yCMOTPEHHBIE I0TOBOPOM OaHKOBCKOTO CYETa,
cueTa Mo BKJIa/ly WIH APYTHUM JOrOBOPOM MAEHTH(GHULIMPYIOLIHME ero AaHHble. [Tocne BIokeHus CyMKH
C HAJMYHBIMH JEHbIaMHU KJIMEHT BBIBOAMT PACI€YaTKy aBTOMAaTHYECKOro ceilda, MmoaATBEPKIA0IIYI0
OCYIIECTBJICHHE ONEpaluy MO MPUEMY CYMKU C HaJIMYHBIMH J€HbI'aMH, B KOTOPOH COAEPKHUTCS
uHpopManusg O KIMEHTe, JaTeé W BpPEMEHH BIIOXKEHHS CYMKH C HaJUYHBIMH JIEHbraMu B
aBTOMaTHYECKUil ceid.

[Tpu oO6HapyKEHUU COMHUTENIBLHON KYMIOPBI COTPYAHUK OaHKa OTIPABIIAET €€ Ha HKCIEPTH3Y
U COCTaBJISIET:
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aKT BCKPBITHSI CYMKH U TlepecyeTa BIOKEHHbIX HAIMYHBIX JIEHET; MEMOPUATIbHBIN Opliep

(xox OKVY 1 0401108); cripaBKy 0 mpueMe Ha SKCIEPTU3y COMHUTENbHBIX JIEHEXKHBIX

3HAKOB B JIByX 9K3EMILIApax.

Ecnu skcniepTusa noATBepauT, UTO Kymiopa GanblinBas, YUpexKIeHUEe JOKHO MOTYYUTh aKT
skcneptussl (kog OKVY ][ 0402156) .

Ecnu BUHOBHBIM B Haln4uu (aibIIMBON KYIMIOpPHI MPU3HAH KAaCCHP, HEOOXOIMMO B3BICKATH
HenocTady 3a ero cuet (ct. 243 TK P®). Eciiu BuHOBHBIE JIMIIa HE YCTAHOBJIEHBI HUIH CYJI OTKa3aJl BO
B3BICKAHHH CYMMBI MPUYHMHEHHOTO yIepda ¢ HUX, HelIOoCTada JCHEKHBIX CPEJICTB CITMCHIBACTCS Ha
(uHAHCOBBIE PE3yJbTaThl yUpeKIeHUS. JIOKYMEHTOM, KOTOPBHIM MOKHO TOJTBEPAUTH OTCYTCTBUE
BUHOBHBIX JIUL, MOXET OBbITh, HampuMep, ONpaBIaTENbHBIM MPUTOBOpP CyJa, MOCTAHOBJICHHE O
MIPUOCTAaHOBIIEHUH YroJIoBHOTO fena u T. 1. [IpakTuyeckas noaroropka Ne8 Brinonnute 3aganue:

3amanue 1

CocraButh NpUXOAHBIM KaccoBelii opaep Nel na BacunbeBy Mapraputy HBaHoBHY
(ToBapoBen) KOTOpasi BHECHA B KAacCy HEUCIIOJIIb30BAHHYIO MOJOTYETHYIO cymmy B pasmepe 2 000
pyOuIet.

3ananue 2

CoctaButh KI1O-1 No2 na lBanosa Urops CepreeBuya (3aB. OT1€710M) KOTOPBIH c1all B Kaccy
BBIpYUKy oTaena 65 000 pyouneit

3ananue 3

CoctaButh pacxonublii kaccoBbiii opaep Nel na 10 000 py6nelt, KoTopble OBLIU BbIIAHBI
[lerpoBoit Oxcane BinagumMupoBHE Ha KOMaHIUPOBOYHbBIE PACXO/IBI.

3ananue 4

CoctaButh PKO-1 Ne2 na Boigauy 20 000 pyOGreit ( 3apaboTHas mara 3a aBryCT MECSII )
Kynaxosoii Cernane BukroposHe.

3ananue 5

CoctaButh PKO-1 Ne3 Ha cmauy BbIpy4YKHM B OaHK IO MPEMPOBOJIUTEIBHON BEIOMOCTH Ha
cymmy 35 000 pyOnei

Tema: OnpeneseHne NPU3HAKOB MOAJIMHHOCTH M IUIATEKHOCTH JC€HEKHbIX 3HAKOB

AJITOPUTM BBINOJHEHUS Pa00THI

VYrnyOnenune Tteopernyeckux 3HaHMM 1o Teme: [lpaBuna omnpeneneHus NPU3HAKOB

MOJJIMHHOCTHU U TJIATEKHOCTHU JICHE)KHBIX 3HAKOB POCCUIICKON BAIOTHI U JIPYTUX TOCYAapCTB

BripaboTka yMeHus y yqanuxcs OnpeaeNsaTh MOATHHHOCTh KYIIOp.

OcHanieHue npakTUYeCKOoro 3aaHus:

Onepexaroniee JOMaIIHEE 3aJaHNE.

3ananue A oTpabOTKU MPAKTUYECKON pabOTHI.

biraHKM 1OKYMEHTOB.

[Topsi0K BBITIOTHEHUS 3a/1aHHUS.

Kaxxnomy oOyuaromuiicsty OTBETUTh Ha BOIPOCHI:

CKOJIBKO JIET XpaHSATCsI KACCOBbIE IOKYMEHTHI?

Kakune moxyMeHTHI SIBIISIFOTCS OCHOBAaHUEM sl ODOpMIICHUS KacCOBBIX TOKyMeHTOB? HyxHO
JIX UX YKa3bIBaTh B KACCOBBIX JOKYMEHTax?

[IpounTaiite TEKCT U 3aKOHCIIEKTUPYUTE:

[TnarexecrnocOOHBIMH SBISIOTCS OAHKHOTHI M MOHETA, HMEIOIINUE CHUITY 3aKOHHOTO CpElICTBa
miarexxa Ha Tepputopuu Poccuiickoit denepanuu, HE HUMEIONIUME MPHU3HAKOB MOAMEIKH JHOO
MepeIeKU U He YyTPATUBIINE CBOEH MIIaTEKHOCTH.

32



Bce nmpeanpusTis, opraHu3ayy U y9peskaeHus HE3aBUCHUMO OT (popM cOOCTBEHHOCTH U c(hepbl
NesITeIbHOCTH 0053aHbl IPUHUMATh BO BCE BHJIBI TUIATEKEH, KPEAUTHBIE OpraHU3alyu, KpoMe TOro,
00s13aHBl NPUHUMATh JUIsl 3a4MCIIEHUS Ha CuYeTa, BO BKJIAJbl, Ha AKKPEAUTUBBI U K OOMEHy, a
MIPEANPUATHS CBSI3U - ISl IEPEBOJIOB!

IUIaTE)KECIOCOOHbIE OAaHKHOTBI, B TOM YHCJIE€ HMMEIOLIME HE3HAYMTEIbHbIC IOBPEKICHUS:
3arps3HEHHBbIC, HW3HOLICHHbIC, HAJOPBAaHHBIC; HWMEIOIIME MOTEPTOCTH, HEOONbIINE OTBEPCTHUS,
IIPOKOJIbl, IIOCTOPOHHUE HAJIMUCH, IATHA, OTIEYATKU IITAMIOB (€CIIM OHU HE NPENATCTBYIOT
OIIpEAEIEHUIO OJIMHHOCTH OAHKHOT U HE CBUJETEIBCTBYIOT 00 MX NOTAIIEHUH), YTPATUBILINE YIJIbI,
Kpas WIM 3alIUTHYIO HUTh (A7 OaHKHOT, B O(OpMIIEHHE KOTOPBIX BXOJIUT 3alUTHAs HUTH);
IIaTEXKEeCIOCOOHYI0O MOHETY, T.€. COXpaHHUBILYIO U300paXkKeHNE Ha aBepce U peBepce, B TOM
YKCJIE UMEIOIIYI0 HE3HAYUTEIIBHBIEC IOBPEKICHUS.

Bce kpenuTHble OpraHu3anuu, OCyIECTBISIONINE KAaCCOBOE 0OCTYyKHBaHUE IOPUIANYECKUX U
¢bu3nyeckux JuL, o0s3aHbl IPUHUMATh K OOMEHY, a TakXe Ul 3a4HUCIeHHs Ha CYeTa, BO BKJIAJbI U
JpYyTHUE MIATEXKH OT IOPUIMUECKUX U (PU3MUECKUX JIUI] ITOIJIMHHBIE OAHKHOTBI, UMEIOIIUE CIIETYIONINe
MOBPEXICHHUS WIH Ae(PEKThI:

YTpaTUBIINE 3HAUUTENIbHYIO 4YacTh, HO He Oosiee 45% OT cBOeW IUIOIIAIU; pa30pBaHHBIC U

CKJICEHHBIE, €CIIM YacTH 0e3yCIOBHO MPUHAJIEKAT OJHON OAHKHOTE; N3MEHHUBILUE OKPACKY U

CBEUEHHE B yJIbTPa(UOIECTOBOM CBETE, HA KOTOPBIX OTUETIIUBO
IIPOCMaTPUBAIOTCS U300paxeHUs; HUMeIoLIe Opax

npeanpusThii oobeauHenus "['o3Hak".

I1nara 3a npou3BOAMMBII OOMEH He B3UMAeTCs.

Bce kpenuTHble OpraHu3anuu, OCyLIECTBISAIONINE KaCCOBOE 0OCTYyKMBAHUE IOPUIUYECKUX U
¢bu3nyecKkux Jui, o0s3aHbl IPUHUMATE K OOMEHY, a TakXe Ui 3a4HUCIeHUs Ha CYeTa, BO BKJIAJBI U
ApyTUe IUIaTeXU OT IOPUINYECKUX M (U3NYECKUX JIMI MOAJUHHYI0 MOHETY, UMEIOLIYIO CIIelyIoIue
MTOBPEKICHMUS:

M3MEHUBIIYIO TE€PBOHAYAIBbHYIO0 (GopMy (HOTHYyTas, CIUTIONICHHAs, HAANWICHHAS W T.IL.);

HMEIOIIYIO ClIe/Ibl BO3ACHCTBUSI BBICOKMX TEMIIEPATYP U arpeCCUBHBIX cpejl (OIIaBiIeHHas,
TpaBJIeHas, U3MEHUBIIAS 1IBET).

[TnaTa 3a mpou3BOUMBII OOMEH HE B3UMAETCHI.

Bce mocrynaroniye B KpEeIUTHBIE OpraHU3alUM JICHEXHBIE 3HAKU C IOBPEKICHUSAMH B
oOpallieHue He BBITYCKAOTCS U caloTces B yupexkaeHus banka Poccun.

baHKHOTBHI U MOHETa, YTPAaTUBILINE CUITy 3aKOHHOTO CPEZCTBa IJIaTeka, UMEIOIINe IPU3HAKU
MOTAlIeHMs] TJIATeKECIOCOOHOCTH, MPU3HAKU MOAJENKU (TIEepeNieiKn), a TaKXKe IOBPEXIECHUS,
SIBJIIIOTCSI HETIJIATEKECIIOCOOHBIMU 1 OOMEHY He MOJIeXkKaT.

[Ipu 3aTpyHEHUH B ONpPEAEIICHUU IUIATE)KECIIOCOOHOCTU JIEHEXKHBIX 3HAKOB KpPEIUTHBIE
OpraHM3aly HaIlPaBJISIOT UX Ha DKCIIEPTU3Y B yupexaeHus banka Poccun.

[Ton mepenenkoil moHUMaeTcs M3MEHEHUE MEePBOHAYAIBHOTO BUAA MOAJUHHON OaHKHOTHI C
LENbI0 M3BJICUEHUs] HE3aKOHHOM mnpubbumd. Ilepenenkoil cuuTaercs Hakielka, HaJpHCOBKA,
Ha/IMevyaTka TeKCTa Wik Hudp, N3MEHSIIOMUX HOMUHAI OaHKHOTBI TAKUM 00pa3oM, 4TO BHEUTHUN BUA
BHECEHHBIX M3MEHEHUIl CXOJIeH C BHUJIOM COOTBETCTBYIOUIMX PEKBU3UTOB MOJUIMHHON OaHKHOTHI U
Takas mnepejenaHHas OaHKHOTAa MOXET ObITh NPHUHSATA B OOpallleHWH 3a MOAJUHHYIO0; a TakKke
M3MEHEeHMe Tojia oOpa3lia Ha BhILeANIe u3 oOparieHus 0aHKHOTe. BaHKHOTHI, UMEOIMe MPU3HAKH
NEepENIENKH, JOLKHBI pacCCMAaTPUBATHCS KakK IOAJEIbHBIE U CIAaBAaThCs B TEPPUTOPUANIBHBIE OpraHbl
BHYTPEHHUX JIENl B YCTAHOBJIEHHOM HOPSIKE.

YTpaTuBIINMHU CUITy 3aKOHHOT'O CPE/ICTBA IIATEKA CUUTAIOTCS IEHEKHBIE 3HAKH, BBIBE/ICHHBIE
13 HAIMYHO-JICHEe)KHOTO oOparieHus1, morameHuelie, nMmeromue Haamuch "OBPA3EILL".
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O daxrte mpuema 000XKEHHBIX (0OYIJEeHHbIX) OAHKHOT KpPEAWTHBIC OPraHU3alMd MOTYT
M3BEUIaTh TEPPUTOPUAIIbHBIE OPTaHbl BHYTPEHHUX ]I TI0 UX IpochOe.

IIpakTnyeckas noaroropka Ne9 BrinosnHure

CIIEYIOIINE 3a/JaHus:

3amauya 1. Korma kaccup opraHusanuy cliaBajd B OaHK HAJUYHYIO JICHEKHYIO BBIPYYKY B
pasmepe 50 000 py0., y kaccoBoro paboTHHKa OaHKa BbhI3Bajla COMHEHHE B MOJIMHHOCTH JICHE)KHAS
kymtopa HoMuHaioM 1 000 py6. OObsiBIeHE Ha B3HOC HAIMYHBIMU OBLIO MepeodopMIICHO Ha CYMMY
49 000 py6. O nmpuemke Ha dkcrepTu3y Kymoopbl B 1 000 py0. cocTaBieHbl CripaBka O MPUEMKE Ha
9KCIIEPTU3Y U MEMOPHUAIIbHBIN OpAEp.

B Oyxranrepckom ydere opraHu3aliy JeIatoTCs TPOBOIKH:

1 57«IlepeBoasl B myTi» - K 50«Kacca» - 50 000 pyO©. - BbIiaHa U3 Kacchl IPEANPUATHI CyMMa
JUISL caud B OaHK;

[ 51«Pacuernbie cueta» - K 57 - 49 000 py0.- 3auncieHa Ha pacu€THBIN CYET IPEIIPUITUS
CyMMa CIaHHOW JIEHEXHOW HAIMYHOCTH 32 MUHYCOM HOMUHAJIA COMHUTEIBHOU KYIIIOPBI.

Ecnmu B pesynbraTe SKCHEpTH3bl OblLIa YCTAaHOBIIEHA IUIATEKECIIOCOOHOCTD KYIMIOPHI, B
OyXrajaTepcKkoM y4yeTe OpraHu3aluu JeIaeTcs MPOBOJIKA:

J 51 - K57 -1 000 py6. - 3auncieHa Ha pacyeTHBIN CUET MPEANPUATHS CyMMa HOMHHaJa
KYIIOPBI, KOTOPYIO 3KCIEPTU3a MPHU3HAJIA TIATEeXECTOCOOHOI.

3amaua 2 B pe3ynbraTe sKcrepTH3bl ObUla YCTaHOBIEHA HEIUIATEXKECIIOCOOHOCTh KYIIOPHI
nocrounrctBoM 1000 py6Oneit. YcTaHoBIeHa BUHA KaCCUPa OPTaHU3alMY U IIPUHATO PELICHHE B3bICKATh
C HEr0 CyMMY HEJI0CTa4M B ITOJIHOM O0BEME.

Toraa B yuere opraHu3aiiy Jeiat0TCs 3aicu:

I 94«Henocraun u motepu ot mopuu neHHocrei» - K 57 - 1 000 py6. - oTpaxeHa kak
HeJoCcTaya CyMMa HOMUHAJIA KYIIOPBI, TPU3HAHHOHN SKCIIEPTHU30# HEIIaTeKeCIOCOOHOM.

I 73«Pacuetrsl ¢ mepcoHanoM 1o mpouum omepanusm» - K 94 - 1 000 py6. - oTHeceHa
HEJ0CTauya Ha B3bICKAHUE C KacCHUpa;

J1 50 (70«Pacuyetsi ¢ mepcoHaaoM 1o omuiate Tpyaa») - K 73 - 1 000 py0. - BHeceHa B Kaccy
(ynepkana u3 3apabOTHOM TIJIaThl KACCHPA) CyMMa HEJ0CTauH.

Tema: Pemienne cMTyallMOHHBIX 32124 M0 M3bATHIO U3 KACCHI BETXHX KYNIOP AJITOPUTM
BBINIOJIHCHHS PadOThI

VYrayGsenue TeopeTHdYecKMX 3HaHMH 1o Teme: [lpaBmiia ompenesneHus INPU3HAKOB

ITOJJIMHHOCTH M IUIATEKHOCTHU JICHEKHBIX 3HAKOB POCCUMCKON BAJIIOTHI M APYIMX TOCYAApCTB

BoipaOoTka yMeHus y ydalmxcs u3bIMaTh BETXHUE KyIIOPBIL.

OcHallleHre NpakTUYeCKOTo 3aJaHMus:

Onepexatoliee JoMalIHee 3aJaHue.

3ananue A oTpabOTKU MPAKTUYECKON pabOTHI.

biraHKM 1OKYMEHTOB.

ITops1oK BBINONHEHNS 3aJaHUS.

Kaxnomy oOyuarommemycs OTBETUTh Ha BOIIPOCHL:

Kakoit tokyMeHT odopmiisieTcst pH Bbllaue HAIMYHBIX JEHET U3 KacChl MpeAnpHusITHs?

[To kakuM JTOKyMEHTaM IPOM3BOAMTCS BbIJauya HAJIWYHBIX JIEHET JUIs BBIILUIAT 3apaOOTHON

IJ1aThl, CTUIIEHUI U JPYTUX BBIILIAT?

Yro nomKeH NpoBEPUTh KacCUp MeEpe Bbljauell HAIMYHBIX JIEHET U3 KacChl?

Kak ocymecTBiseTcs Bpljaua HAIMYHBIX JAEHET U3 KacChl JIUILY 110 JOBEPEHHOCTH?

[IpounTaiite TEKCT U 3aKOHCIIEKTUPYUTE:
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banknoTtel banka Poccun, copep:kamiue NOBpPEXICHHUs, MEPEUYCHb KOTOPBIX YCTAHOBJIICH B
npwiokeHnn K Ykazanuto banka Poccum ot 27.02.2010 Ne 2405 «O BHeceHMM W3MEHEHHH B
[Tonoxenue banka Poccum ot 24 ampens 2008 roma Ne 318-I1 «O mopsinke BeaeHUS KacCOBBIX
onepalui U NpaBUIAX XpaHEHMs], NEPEeBO3KM M MHKaccaluu OaHKHOT M MoHeThl banka Poccuu B
KPEIUTHBIX OpraHMsaunusax Ha teppuropun Poccuiickoit @Penepauun», 3aperucTpUPOBAHHOMY
MunuctepctBoM toctuiuu  Poccuiickoit  ®epepaunun  23.03.2010 Ne 16687, xpeauTHbIMU
OpPraHM3alMsIMM W HMX BHYTPECHHHMH CTPYKTYPHBIMH IIOIPA3ACICHUSMHU BblIaue KIMEHTaM HE
MIOJJIEXKAT U CHAI0TCA B yupexkaeHus banka Poccun.

VYka3zaHHOe TpeOoBaHHE PACIPOCTPaHsIETCsl HA OAHKHOTBI, 00pabOTaHHBIE C HCII0JIb30BAaHUEM

CYETHO-COPTUPOBAIbHBIX MAIIUH, OCYIIECTBIIAIOUMX COPTUPOBKY OAHKHOT Ha FOJHBIE K

0OpalIeHNIO U BETXUE, U MMEIOLINX (PYHKIUIO PACIIO3HABAHUS MAIIMHOYUTAEMBIX TPU3HAKOB

6ankHOT banka Poccun, a Taxke Ha OAaHKHOTBI, IPUHATHIE KACCOBBIMU PAaOOTHUKAMH OT

KJIMEHTOB ITOJINCTHBIM [IEPECUETOM U IIPEIHA3HAYEHHBbIE K BbI1aye JAaHHBIMU KaCCOBBIMU

pabOTHUKAaMU KJIIMEHTAM B T€UEHHE Paboyero JHs OTAEIbHBIMU OaHKHOTaMH.

Berxumu sBisioTes crefyronye miarexecnocoOHsle 6aHkHOTH banka Poccun:

1.1 Nmeromue 3arpsi3HEHNE TIOBEPXHOCTH JIMIIEBON U (MJIH) OOOPOTHON CTOPOH, TPUBOJISIICE
K CHW)KEHUIO SPKOCTH H300pa)KeHMs Ha § MpOLEHTOB U Oosee. BennunHa CHMXXKEHUS SPKOCTH
n300pakeHUsT  ompenensercs  JObIM  YCTPOHCTBOM  CHEKTPO(OTOMETPUYECKOTrO0  WIIU
KOJIOPUMETPUYECKOTO U3MEPEHUS 1IBETA, IO3BOJIAIOIIUM IPE0OPa30BbIBATh PE3YIbTAThl U3MEPEHUN B
napaMmerpsl kosjopumerpudeckoi cuctembl CIE LAB, nubo nyTemM BHU3yallbHOTO CpPaBHEHHUS C
O6ankHoTamu banka Poccum, MMeOmMMH yKa3aHHOE 3arps3HEHHE, ONPEICNICHHOE C IOMOIIBIO
BBIIICYTIOMSHYTBIX YCTPOMCTB.

1.2 BaHKHOTBI, UMeIOLIME OJUH U Oosee Pa3pblBOB Kpas OAHKHOTHI, JJIMHA KaXAOTO U3
KOTOPBIX COCTaBIIAET 7 MM U Oosiee;

1.3 BaHKHOTBI, UMEIOIME OJJHO U 00JIee CKBO3HBIX OTBEPCTUH (IIPOKOJIOB), TUAMETP KaXKJOr0
13 KOTOPBIX COCTaBIsAeT 4 MM U Oosee;

1.4 BaHKHOTBI, yTpaTUBLIKE OAUH U OOJiee YIJoB, IUIONMAAb KaXKI0r0 U3 KOTOPBIX COCTABIISET
32 MMu Gotee;

1.5 BaHKHOTHI, yTpaTUBIINE Kpail (Kpas), BCIEACTBUE YEro pa3Mepbl OAHKHOTHI MO JJIMHE U
(M) WUpHHE YMEHBIIWINCH Ha 5 MM U OoJiee;

1.6 baHKHOTBI, UMEIOIINE TOCTOPOHHUE HAJIIIUCH, COCTOSLINE 00Jiee UeEM U3 IBYX 3HAKOB
(cUMBOJIOB);

1.7 BaHKHOTBI, UMEIOLIHE OJIUH U O0JIee TOCTOPOHHUX PUCYHKOB (OTTHCKOB ILTaMIIOB);

1.8 baHKHOTBI, UMEIOLIME OAHO U 00Jee KOHTPACTHBIX MATEH, JUaMETpP KaXXJI0To U3 KOTOPbIX
cocTaBIIsieT 5 MM u Gouiee;

1.9 BaHKHOTBI, YaCTUYHO YTpPAaTHBIINE KPACOYHBIM CIIOM B pe3yibTaTre MOTEPTOCTH U (WIIN)
00CCIIBEUNBAHMUS,

1.10 baHkHOTHI, HMeIOLIME OJTHO U OoJiee HapyIIEHUH IeJIOCTHOCTH OaHKHOTBI, 3aKJIEEHHBIX
KJIeSIIIIEH JIeHTOM.

Cocmasnenue onucu 6emxux Kyniop, a maxdice cocmasienue coomeemcmeyouux
OOKYMeHmMOo8 OJis UX nepeoayl 8 yupeiicoenuss OaHKa ¢ yeivlo 3aMeHbl Had Ho8ble

banknotel banka Poccum, copepikaiine MOBpEeXAEHUS, MEPEUYECHb KOTOPHIX YCTAHOBJIEH B
npwiokeHnn K Ykazanuto banka Poccum or 27.02.2010 Ne 2405 «O BHeceHMM W3MEHEHHMH B
ITonoxxenne banka Poccum ot 24 ampens 2008 roga Ne 318-II «O mopsinke BeneHHs KacCOBBIX
orepauuit U MpaBUIax XpaHEHHs, MEPeBO3KM M MHKaccaluu OaHKHOT M MoHeThl banka Poccum B
KpEAUTHBIX OpraHusauusx Ha teppuropun PDy», 3apeructpupoBaHHOMY MHUHHUCTEPCTBOM FOCTULIMU
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P® 23.03.2010 Ne 16687, kpeAMTHBIMU OpraHU3alUsAMU M UX BHYTPEHHUMH CTPYKTYPHBIMH
MOJIpa3/IeICHUsIMU BbIIade KIIMEHTaM He MOJUIeXkaT U CAoTCs B yupexaeHus banka Poccun.

Berxumu SBIsIOTCA ClieAyIONIHe IaTexecnocoOHsle 6ankHOTH banka Poccun:

- UMEIOIIMEe 3arps3HEHHE TIOBEPXHOCTH JIMIEBOW M (WiIM) OOOPOTHOH CTOPOH,
MIPUBOJIAIIECE K CHIXKEHHUIO SIPKOCTH U300pakeHHsI Ha 8 MPOLIEHTOB U OoJiee.

- bankHOTHI, UMeromuMe onuH U Oosiee pa3pbIBOB Kpas OaHKHOTHI, JJIMHA KAXIOTO U3
KOTOPBIX COCTaBIsieT 7 MM U Oouiee;

- baHkHOTBI, uUMeroe OOHO U 0oJiee CKBO3HBIX OTBEPCTUH (IIPOKOJIOB), TUAMETP
Ka)KJI0TO U3 KOTOPBIX COCTaBisieT 4 MM U Ooiee;

- baHkHOTBI, yTpaTuBmIME OAMH U Oojiee YIJOB, IUIOMIAAb KaXXIOTO M3 KOTOPBIX
cocTaBisieT 32 MM2 u OoJee;

- baHkHOTBI, yTpaTHBIINE Kpail (Kpasi), BCIEACTBUE YEro pa3Mepbl OAHKHOTHI 10 JUTUHE U
(WM mUpUHE YMEHBIIWIUCH HA 5 MM 1 OoJiee;

- baHKHOTBI, HMetoIIEe TOCTOPOHHKE HAMKICH, COCTOSIINE OOoJIee YeM U3 ABYX 3HAKOB
(cuMBOJIOB);

- baHkHOTBI, HMeroIIUE OJMH U 00JIee TOCTOPOHHUX PUCYHKOB (OTTUCKOB LITAMIIOB);

- baHkHOTHI, uUMerome OonHO W 0oJiee KOHTPACTHBIX NSTEH, AMAMETP KaXKIOro U3
KOTOPBIX COCTaBISET 5 MM U Oouiee;

- BaHKHOTBI, YaCTUYHO YTPAaTUBIINE KPACOUHBIN CIION B pe3yibTaTe NOTEPTOCTH U (WIIH)
o0ecIBeYHBaHUS;

- baHkHOTBI, UMerOLIME OAHO U 00Jiee HAPYIICHUH IETOCTHOCTH OaHKHOTHI, 3aKJIECHHBIX
KJIEAILEH JICHTOM.

OOmen 6aHKHOT ¥ MOHETHI OaHka Poccuu mpousBoauTcs 6€3 orpaHUYeHUs CyMMBI, TU1aTa 3a
MIPOU3BOIMMBIN OOMEH He B3uMaeTcs. KpenuTHble opraHu3aiyd IpOU3BOIAT OOMEH ITyTeM BbIIA4H
(bU3NIEeCKOMY JIMIly SKBHBAJCHTHOW (OOMEHEHHOW) CYyMMBI HETIOBPEKIECHHBIX OAHKHOT M MOHETHI
O6anka Poccuu wim myteM ee 3auMcieHHs Ha OAHKOBCKUN CUET, OTKPBITHIN (PU3NYECKOMY JIUIY B
KpeAUTHON opranu3anuu. YTo KacaeTcs IOpUIMYECKHX JIMI, TO opraHusanus (ee o00coOneHHOE
Mo/Ipa3/eliecHne) MOXKEeT OOMEHSATh MOBPEXKICHHBIE OAHKHOTHI (MOHETHI) TOJILKO B OaHKE, B KOTOPOM
OHa HAaXOJUTCS Ha KAaCCOBOM OOCIYXMBAaHWHU (TO €CTh B OaHKE, B KOTOPOM OpTraHW3allMU WU €
000CO0JICHHOMY TOPA3/ICICHHIO OTKPHIT PACYETHBIM CYET M YCTAHOBJIEH JIMMUT OCTaTKa Kacchl).
TexHonornueckn mpoueaypa oOOMEHa IpocTa: Kaccup OaHKa TNPOU3BOAMT BHU3YalbHbIM (MpH
HEOO0XO/IMMOCTH - U TEXHUYECKUIH) OCMOTpP OAHKHOT (MOHET), MPEAbIABICHHBIX (DPU3NYECKUM JHIIOM
WIM OpraHu3alieil, u Mpu OTCYTCTBUM COMHEHUH B MX IOJUIMHHOCTH, IUIATEXKECHOCOOHOCTH H
XapakTepe MOBPEeKIeHUI OOMEHUBAET 110 HOMUHATY 06€3 ohopMIIeHUS! KaKUX-TH0O0 TOKYMEHTOB.

Ecnmu ke y mpenbsBUTENs WIM Kaccupa OaHKa BO3HUKIM COMHEHHsS B TOJUTMHHOCTH WA
IJ1aTeKeCoCOOHOCTH OaHKHOT (MOHET), To OaHK 00s13aH nepenarh ux Ha 3kcrneptusy B PKI] banka
Poccun (mponenypa sTa AJuTeNnbHas W 3aHMMAeT B CpeiHEM OT 5 pabouux JaHEH 1o Mecsla B
3aBHCUMOCTH OT CTENEHM MOBPEXACHUS OaHKHOTHI (MOHETHI)). Jlas 3TOro HeoOXOoAMMO HamucaTh
3agBJICHME U TNPWIOXKUTh K HEMY OMNKCh CAABAEMBIX Ha HKCHEPTH3Yy JECHEXHBIX 3HAKOB B JIBYX
IK3eMITIsIpax (MHOT/Ia OaHKM TaKUX 3asBIEHUN HE TPEOYIOT).

IIpakTuyeckas noaroropka Nel0

Otpazuts B xypHane-opaepe Ne 1 cormacno KaccoBoii KHUTH omepaiuy 3a J1eKkabpb MeCsIl;
BriBectn ocratok no cuety «Kacca» Ha KOHeIl MecsIa.

Ycnosue:
Ocratok Ha o cuety «Kacca» na 01.12.2018.-48500 py0.
1. XossiictBeHHBIC oneparuu o cueTy «Kacca» 3a nekabpp 2018 r.
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[To pacxonnomy kaccoBoMy opaepy Ne522.013.12.18. CumakoBoit C.A. Ha OCHOBAHHH 3asIBJIICHUSI OT

28 Hos0ps 2018r. BeIgaHO mogoTueT U3 Kaccel 500 py0. Ha KOMaHAUPOBOYHBIE PACXOABI JUIS TOE3AKH

B r.Ha6.Yennsl.

2. Tlo pacxomnomy kaccoBoMy opaepy Ne523.ot 4.12.19. TuroBy H.P. Bhimana marepuanbHas
nomoInpb 3a cueT ¢pouga morpedienus -750 py6. OcnoBanue 3asBiaeHue Tutosoii H.P.

3. Ilo npuxoxnomy opaepy Ne524. 4.12.18. cnana B kaccy Beipyuka 1900 py6.

4. Ilo npuxomuomy opaepy Ne342. 6.12.18. momyuena co cuera Ne 12300000010020000384 B OGanke
CyMMa Ha BbIIauy 3apab0THOM 1u1aThl pabodynm ctpoutenascTBa 15000py0.

5. Ilo mpuxomnomy opaepy Ne342. 14.12.18. moctymwim B kaccy aeHbru ot IlerpoBa H.P. 3a
peann30BaHHOE MOJIOKO B KojmdecTBe 1611, o nene 280py0. 3a 1.

XKypuan-oprep cocraBisgercs o cieayroueit popme:

Kypnan-opoep Ne 1

3a nexabpp 2018r. nmo kpeauty cuera «Kaccay

Hata C kpenuta cuera «Kacca» B 1e06eT c4eToB Hroro

51 70 71 A T.J

HUroro

Tema: Pemienne cuTyanimoOHHBIX 32124 110 NOATOTOBKE JCHEKHOM HATUYHOCTH K cAaye

HHKACCATOPY
AJITOPUTM BBINOJIHEHUS] Ppa00ThI

VYrayOsienue TeopeTHdYecKMX 3HaHMH 1o Teme: IlpaBmwiia ompenesneHuss INPU3HAKOB

MOJJIMHHOCTY U IUIATEKHOCTH JACHEKHBIX 3HAKOB POCCUICKOM BaJIIOTHI U APYTUX FOCYAAPCTB

BripaboTka yMeHHsI y YHaIIUXCsl 3aI0THATh KACCOBBIC JOKYMEHTHI.

OcHaleHue NPpaKTHYECKOro 3aJaHu:

Onepexatoliee JoMalIHee 3aJaH1eE.

3aganue ajs OTpabOTKU MPAKTUUECKOW pabOTHI.

biraHKM 1OKYMEHTOB.

ITops1oK BBINONHEHNS 3aJaHUS.

Kaxnomy oOyuaromemycs OTBETUTh Ha BOIIPOCHI:

KakoB cpok BbIJJaun HAJIMYHBIX JEHET MO BIIIaTaM 3apab0THOM IUIaThl, CTUIICHIUH U JPyTUM
BbIILIaTaM?

Onummire npoueaypy BblJaud 3apaOOTHOM MiaThl paOOTHHKY W3 Kacchl MPEANPHATHS IO
BEJIOMOCTH.

Kak 3akppiBaeTcs marexHasi BEIOMOCTb B ITOCJIEIHHUM JIeHb BbIIa4M 3apa0O0THOI MiiaThl?

3ananue: [IpounTaiiTe TEKCT U 3aKOHCIIEKTUPYHTE:

[Topsimok odopmiteHUs U Nepejaul HAIMYHBIX IEHeT MHKaccaTopaM ycTaHoBiIeH [losoxxeHnem
O MOPSJIKE BEICHUS KACCOBBIX ONEPALU U IPaBUJIaX XpaHEHUs, IEPEBO3KH U MHKAacCallui OAHKHOT U
MOHeTHI 6aHKa Poccuu B KpeIUTHBIX Opranu3anusax Ha repputopun Poccuiickoit @eneparuu (y1B. L1b
P® 24.04.2008 N 318-IT).

[Ipexxne dem OyJeT OCYIIECTBISATHCS HMHKAccalus, HEOOXOAUMO TPOBECTH P
OpraHU3alMOHHBIX MepoIpusaTuil. B moapasnenenue mHKaccauu 6aHka HEOOXOAUMO MPEACTAaBUTh
00pa3ubl OTTUCKOB IJIOMO, KOTOPBIMU OYIYyT OIJIOMOMPOBBIBATHCS CyMKU. OOpasibl 3aBepsOTCs
PYKOBOJIUTENIEM KpEAUTHOW opraHu3anuu (ero 3amecturenem). [lepBblil sKk3eMIUIsip 3aBEepeHHOTO

37


https://infourok.ru/go.html?href=http%3A%2F%2Fwww.mosbuhuslugi.ru%2Fservices%2Fuchet-denezhnyh-sredstv
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.mosbuhuslugi.ru%2Fservices%2Fuchet-denezhnyh-sredstv
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.mosbuhuslugi.ru%2Fmaterial%2Fvedenie-kassovyh-operaciy-proverki-discipliny
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.mosbuhuslugi.ru%2Fmaterial%2Fvedenie-kassovyh-operaciy-proverki-discipliny
https://infourok.ru/go.html?href=http%3A%2F%2Fwww.mosbuhuslugi.ru%2Fmaterial%2Fvedenie-kassovyh-operaciy-proverki-discipliny

o0pasia nepeaeTcst OpraHu3alyu A MpeIbsIBICHUS HHKACCATOPCKUM PaOOTHUKAM TPH MOJTy4YEeHUH
UMH CYMOK C HaJUYHBIMU JI€HbraMH, BTOPOW - BbIAeTCsl pabOTHMKAM KPEIUTHOM OpraHHW3aluu,
OCYILECTBIISIOUIMM IIPUEM CYMOK C HAJIMYHBIMU JEHbIraMH OT MHKACCATOPOB.

Janee opraHuzanuyM BbLAAIOTCA CaMH CYMKH, KOTOpble OyAyT UCIOJIB30BaThCs IMpU
MHKAaCCUPOBAHUH, UX KOJMYECTBO OIpenesseTcs: 00beMOM MHKaccupyeMoll Bblpyuku. Ha kaxpoi
CYMKE TPOCTABIIIETCS MOPAIKOBBIA HOMep. KpenuTHast opranu3zamusi BeZieT B IPOU3BOJIBHOM (opme
CIIMCOK OpraHu3alyi, CAAIOIINX CYMKH C HAJIMYHBIMU JI€HbIAMH, C YKa3aHUEM B HEM HaUMEHOBAHUM
OpraHM3alMii, KOJIMYEeCTBAa 1 HOMEPOB 3aKPEIJICHHBIX 3a Ka)K/10i OpraHu3anuei CyMoK.

KpoMme moaroToBku mioM0 U CyMOK €KEMECSYHO Ha KXy OpraHU3alUIo0 Ui HHKACCAIlUU
JICHEeHON HAJIMYHOCTHU BBIMMCHIBAETCS SBOYHAS KapTOYKa C IPUCBOEHUEM €l HOMepa, YKa3aHHOIO B
CITHCKE.

[Tocne okOHYAaHMS OpPraHU3allMOHHOIO STala KOMIIAHUS MOXKET OCYLIECTBIATh CAAUy
JIEHEXKHBIX CPEJCTB HHKACCATOPaM.

KoMmiekT conpoBOANTENBHBIX TOKYMEHTOB K MHKACCaTOPCKON CyMKe 0(hOpMIISIETCS] KACCHPOM
OpraHu3alMy B TPEX IK3EMIUIIpax.

OxzeMiusip Ne 1 - mpenpoBoauTenbHas BEAOMOCTh K CYMKE C JCHEKHOW HAIUYHOCTBIO
BKJIA/IBIBAETCS B MHKACCATOPCKYI0 CYMKY M HUCIIOJIB3YETCsSl B Kacce Iepecdera MpH IpUeMe JCHET,
BJIO’KEHHBIX B HEe€.

OxzeMiuisip Ne 2 - HakinajgHas K CyMKE C JECHEKHOM HAJIMYHOCTBIO BBIJAETCS HAa PYyKHU
MHKACCaTOpy-COOPIIMKY M CIYXHT JOKYMEHTOM MJIsi CHayl HHKACCAaTOPCKMX CYMOK B Kaccy H
oopmieHus XKypHaia yuyeTa MPUHATHIX CYMOK.

Ox3eMIuisip Ne 3 - Konust IPENpPOBOJUTENBHON BEIOMOCTH K CYMKE C JEHEKHON HATMYHOCTBIO
OCTaeTcsl y Kaccupa OpraHu3aluu.

Kaccup opranuzanum 10JDKeH K KaKa0i claBaeMoi B OaHK CyMKe ¢ JICHEKHON HaJIMYHOCTBIO
BBINHUCATh BEIOMOCTb, HAKJIaJHYIO U KBUTAHIIMIO, UMEIOIME OJIMHAKOBBIN KO ()OPMBI JOKYMEHTA 110
OKV 1 0402300.

JleHexKHbIe CPEeCTBA CAAOTCS HE JII0OOMY JIMILY, 3asiBUBLLEMY, YTO OH HHKACCATOp, a TOJIBKO
TOMY, KTO TIPEIBSABISET KacCUpy OpraHu3allud JOKYMEHT, YJOCTOBEPSIOIIMM JIMYHOCTb,
JIOBEPEHHOCTh Ha IMIOJIyY€HHE IIEHHOCTEH, SBOYHYIO KapTOUKy M NOpOXKHIOK cyMmKy. Kaccup
OpraHM3allii B CBOIO O4Yepe/lb NpPEabsABIsSeT o0pa3el] OTTUCKOB IJIOMO, CYMKY C LIEHHOCTSIMH U
0(hopMIIEHHYIO IPENPOBOAUTENBHYIO BEIOMOCTb.

WNukaccaTop B IpUCYTCTBUU KacCHpa OpraHU3alluy IPOBEPSIET EJI0CTh CYMKH, HATMYKE IIeJTbIX
U YETKHUX OTTHCKOB IUIOMO, COOTBETCTBHE HX HMMEIOLIEMYcsl 00pa3ily, MPaBUIbHOCTb 3arlOJIHEHHS
JOKYMEHTOB U IEpefacT KacCUpy OPraHU3allMyd TOPOXKHIOK CYMKY U SBOYHYIO KapTOUKYy IS
3aII0JIHEHNS.

3areM HMHKaccaTop IpPOBEPSET COOTBETCTBUE CYMM HAJIWYHBIX JI€HET, IPOCTABICHHBIX B
SIBOYHOW KapTOUKe, HAKJIaJHOM M KBUTAaHIMU K CYMKE, HOMEpa CyMKH, YKa3aHHOIO B SIBOYHOMU
KapTOUKe, HAaKJIaJHON M KBUTAHIIMH K CYMKe, HOMEpY NPUHUMAEMON CyMKHU C HAJIMYHBIMU J€HbraMH,
IIOCJIE YEero MOJIMUCHIBAET KBUTAHIUIO K CYMKE, POCTaBIIsET OTTUCK IITaMIIa, JaTy MpuemMa CyMKH C
HAJIMYHBIMM JIEHBIAMHM U BO3BpAIlaeT KBUTAHLMIO K CyMKe Kaccupy opranusauuu.llpunHecennas
MHKAcCaTOPOM MOPOXKHsISI CyMKa OocTaeTcsi B opranuzauuu. OHa OyJieT UCIoJIb30BaHa JJIs TOATOTOBKH
HJINYHOCTH K C/1ade Ha CIEAYIOIINI IeHb, a CYMKa C JIeHbI'aMH 3a0HpaeTCcsl HHKAcCaTOPOM.

B cnyuyae BbISBICHHS HapylIeHHs LEJIOCTH CYMKH WM HEMpaBUIbLHOrO odopmiieHus
COTIPOBOJUTENIbHBIX JIOKYMEHTOB IPHEM IIEHHOCTEH mpekpaiiaerca. B mpucyTcTBUM MHKaccatopa
MO>KHO YCTPAHSITh JIUIIb T€ OLIUOKHU U 1e(heKThI, UCTIPaBICHUE KOTOPHIX HE HAPYIIUT rpaduk paboThl
Opuragpl HHKaccaTopoB.lcrpaBieHuss Npu 3aloJHEHUM SBOYHOM KapTOUYKM HE JIOIMYCKAIOTCS.
HenpaBuibHO pou3BeieHHas 3alHCh 3a4epKUBAETCs, HA CBOOOIHOM I0JIE KAPTOUKH JIEIaeTCsl HOBas
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3aMuch, 3aBEpEHHAs MOJNUCHIO Kaccupa opraHuzanuu. MHKaccaTopy He pa3peliaeTcsi Mpou3BOIUTD
3allMCH B IBOYHOM KapTOUKE.

B cinywae oTkaza OT cAaud JEHEXHOW HAJIMYHOCTH KAaCCUp OpraHU3alluy JejlaeT 3aluch B
SIBOYHOM KapTouke "OTka3" 1 3aBepsieT €€ CBOEH MOJIMUCHIO.

Ecnu opranuzanusi caMoCTOSITEIbHO OTBO3UT JIGHBI'M B 0aHK, TO BEIOMOCTh BKJIAJbIBAETCS B
CYMKy C HQJIWYHBIMHU JCHbI'AMH, a HAKJIAQJHAs K CyMKE M KBUTAHUUSA K CyMKE MPEJCTaBISAIOTCS B
KPEIUTHYIO OpPraHU3aluio BMECTE C CYMKOM.

Kaccup momkeH omioMOMpoBaTh CyMKYy Tak, YTOOBI €€ BCKpBITHE ObUIO HEBO3MOXKHO 0e3
BUJIUMBIX CJIEJIOB HAPYILIEHUS LIETOCTH CYMKH U TJIOMOBI.

JloctaBneHHble B KPEIWTHYIO OpPraHU3allMI0 B TEUYEHHE OINEPALUOHHOTO [JHS JICHEKHas
HAJIMYHOCTh U JIPYTUE [IEHHOCTH CHAIOTCS YIOJHOMOYCHHOMY PaOOTHHKY KPEAWTHON OpraHu3allvy,
KOTOPBIH OCYIIECTBIIICT UX IPUEMKY U oopmiieHre. BaHKOBCKUit paOOTHUK MPOBEPSET COOTBETCTBHUE
3amucell B HAKJIAJHOM K CyYMKE M KBHUTAHIIMM K CYMKE, €CIM CyMKa C HaJIMYHBIMU JI€HbraMHU
MIPUHUMACTCS OT OpraHu3aluu, U cocTaBisieT xypHait (ko mo OKY 1 0402301).

[Ipy BBISIBICHMM HECOOTBETCTBHUS 3aIMCEM B HAKIAJHOM M KBUTAHIIMM K CYMKE, CyMKa C
HAJIMYHBIMH J€HbTaMH, a TaKXke JOKYMEHThl K Hel (HakilaJHas W KBUTAHIUS) BO3BPAIAIOTCS
opranusanuu. BHecenue ucnpapieHuil B IpenpoBOAUTEIbHYIO BEIOMOCTh K CYMKE HE JJOITYCKaeTCsl.

Cnava neHer mHkaccaTopy odopmisieTcsi OyXralTepcKoi 3aluchi0 C UCIOJIIb30BAHUEM CUETa
57 «llepeBogpl B myTtu». IIpum 3TOM Ha cuere 57 NBHXKEHUE NIEHEKHBIX CPEICTB B MHOCTPAHHBIX
BaJTIOTaX JIOJDKHO YUHUTHIBATHCS 000co0enHo ([Ipuka3 Munduna ot 31.10.2000 Ne 94H).

Ha ocHoBanuu xkButaniuu k cymMke u PKO odopmisiercs 3anuce:

Jeber cuera 57 — Kpeaur cuera 50 «Kacca» — [lepenanbl Hamu4HbIE NEHEKHBIE CPENICTBA
MHKaccaTopy JUIs 3a4icieHUs] Ha OAaHKOBCKUM CYET.

ITo paxTy 3aumciieHus: CpeACTB Ha CUET OPraHU3alMY HA OCHOBAaHUM BBITUCKU OaHKa JIeJ1aeTcs
Oyxrajtepckas 3aluch:

Hebet cuera 51 «Pacuetnbie cuetay, cuera 52 «BamtotHbie cuetay — Kpenut cuera 57 —
3ayucieHbl HUINYHbIE JCHEXKHbIE CPeCTBA Ha cueT opranu3anuu. [lpakruyeckas moaroropka Nell

ITpoBepuTh M 06paboTaTh BHIMUCKY OaHKa MO PacYETHOMY CUETy 3a Hepuoj] ¢ 5 mo 9 ampens

TEKYILEro rojia Ha OCHOBaHMH Ollepaluii, MpeCTaBIeHHbIX B Tabuue 1.

Crnenatsp 3anucu B )xypHaiie- opaepe Ne 2 u Begomoctu Ne 2 nio cuery 51 «PacueTHbie cueray.

Z[aHHLIC K BBIIIOJIHCHUIO 3a/JaHHA:

— Homep pacueTHoro cueta OO0 «Cnassaka» 40702810100700000159;

— OCTaTOK JICHE)KHBIX CPEJICTB Ha PaCU€THOM cueTe B OaHKe 10 COCTOSHUIO Ha 5 HOs10pst — 250
000 py®.

Tabnuma 1- Xo3siicTBeHHBIE ONEepaliy M0 yUeTy JBUKEHHS JICHEKHBIX CPEACTB Ha PACUETHOM CUeTe
00O «Cnasgnka» 3a 5-9 anpens 20_T.

Ne CopneprxaHre X034iCTBEHHON OIEpaun Cymma,
/I pyo.
1. OmnnaueHo 1uiaTexkHoe TpeOoBanne Ne 687 or 5 ampens numekomOunara 3a| 8900

MoCTaBJICHHBIE TOBAPHI 1O cueTy-hakType Ne 256

2. Crnmcano ¢ pacyetHoro cuera B OaHke mo deky Ne 23445 or 6 ampens B kaccy| 203 600
OpTaHU3alMy IS BBIMJIATHl 3apa0OTHOMN IIIaThI

3. [lonydyeno ot ToproBoii 6a3pl B morameHue NpeAbsBICHHOW paHee mnpereHsuu 3a| 3400
HEZ0CTady TOBapoB IO IUIaTeXKHOMY nopydeHuto Ne 776 ot 6 anpens
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4. [epeuuncneno xaedo3aBony «BecHa» 3a MPOIYKIIMIO 110 IIaTe:KHOMY mopydeHuio Ne 423 | 13 000

oT 7 ampens

5. 7 ampels 3aYMClIEH Ha pacueTHBIM CYET KPaTKOCPOUYHBIA KpeauT OaHka mox 3amackl| 128 900
TOBapOB

6. [lepeunciieHo opraHam COLMAJIBHOIO CTPAaxOBaHUS M IEHCHOHHOro obecrmeucHus mo| 18 340

IaTeXHBIM TopyueHusiM Ne 424-427 ot § ampenst

7. [epeuncneno npennpusATHAM KOMMYHAJIBHOTO XO34HCTBA 1O TuIaTe:KHOMY mopyuyenuto | 37 200
Ne 428 ot 8 ampens 3a yciayru

8. 3auncneHa Ha pacyeTHBIM cyeT cBOOOIHAsI HAJIMYHOCTh M3 Kacchl Mo oOwsBieHuro Ha| 50 000
B3HOC HaTM4YHBIMHU Ne 189 ot 9 anpens

Tema: O3HaKkoMJ/IeHHE ¢ HHCTPYKIMEH M0 padoTe HA KACCOBOM anmnapare AJITOPUTM
BbINIOJIHEHHUS PA0OTHI

YrnyOneHue TeopeTHUSCKUX 3HaHUM 1Mo Teme: Opranu3anus paboThl Ha KOHTPOJIHHO KACCOBBIX

MamrHax (KKM)

BripaboTka yMeHuUs y ydammxcs paboTaTh Ha KaCCOBBIX arapaTax.

OcHarieHue mpaKTUYeCKOoro 3aaHus:

Omnepesxaroriee 1oMalrHee 3aaHue.

3ananue s oTpaboTKU MPAKTHYECKON padOTEHI.

biianku 1OKyMEHTOB.

[Topsiiok BeIOJIHEHUS 3aaHUS.

Kaxxnomy oOyuaromiemycst OTBETUTh Ha BOIPOCHL YTO

TaKO€ MHKACCAIUS IEHEKHBIX CPEICTB?

Kak ocyiectBisiercs cjaya MHKaccaTopam JIeHE)KHOM HaTUYHOCTU ?

Kakue NOKyMEHTbI JOKEH NPEeAbsIBUTh MHKAcCaTOp MPHU IMOJIYYEHUUM UM HHKACCATOPCKOU
CYMKH?

MunucrepctBo (unancoB Poccuiickoit denepanuu ycraHaBiIMBaeT cienyroniye TUMOBBIE
MpaBuia HKCILUTYaTAlMi KOHTPOJIBHO - KACCOBBIX MAIIIMH MPU OCYUIECTBICHUH JEHEKHBIX PACUETOB C
HaCCIICHHUEM.

[Tpu neHexHBIX pacueTax C MOKyMaTeasiMu (KIIMEHTaMH ) IPUMEHSIOTCS JBa THUIA KaCCOBBIX
MAIIIMH: JIEKTPOMEXaHUYECKHNE KACCOBBIE MAIIMHBI M 3JIEKTPOHHBIE KOHTPOJIBHO - PETUCTPUPYIOIINE
Mammabl (OKPM). KoHTponsHO - KaccoBasi MalllnHa SBISETCS] CYETHO - CYMMUPYIOIIUM,
BBIUMCIIUTEIIBHBIM M YEKOIIEYATAOIIUM YCTPOUCTBOM.

Ha npennpuarusax paspemaercs dKCIulyarauus TOJIBKO TE€X TUIIOB KOHTPOJBHO - KACCOBBIX
MalIiH, cepuiiHbie 00pa3Ibl KOTOPBIX MPOIUTH UCTIBITAHUS B YCTAHOBICHHOM TOPSAKE U BHECEHBI B
T'ocpeectp.

BBoa B skcmtyaTaiuio, TeXHUYECKOE 00CITyKUBaHHE, PEMOHT U CIIMCAaHUE KACCOBBIX MAIIUH
JTIOJKHBI IPOU3BOIUTHCS 3aBOJAMU - U3TOTOBUTEISIMU WJIU CIICIIUATU3HUPOBAHHBIMU MPEANPUSITUIMH,
TEXHUYECKUMHU LEHTPAMH, HAJECICHHBIMA COOTBETCTBYIOIIMMHU IpaBaMU IO JaHHOMY pOAY
JIeSITEIILHOCTH.

KOHTpOJIBHO - KaccoBbl€ MAaIIMHBI, UCTIOIb3YEMbIE ISl JEHEKHBIX PACUETOB C HACEJIECHUEM,
MOJJIEkKAT PETUCTPALMU B HAJIOTOBBIX OPraHax Mo MECTY HaXO0KACHUS MPEINPUSITHU.

KonTponp 3a coOnrofeHreM MpaBHII MCIOJIB30BAaHHUS KOHTPOJBHO - KACCOBBIX MAIlIMH, 3a
MOJIHOTOM y4eTa BBIPYUKH JEHEKHBIX CPEJICTB Ha MPEANPUITUIX OCYIIECTBISIOT HaJIOTOBBIE CITY>KOBI.

40



K paboTe Ha KaccoBOW MalIWHE OMYCKAOTCS JUIA, OCBOMBIINE MPABHUIIA TIO IKCILTyaTaIlluu
KaCCOBBIX MalIMH B 00beMe TEXHHYECKOT0 MUHUMYMa U U3y4HBILNue Hactosmue "Tunossie mpaBuia”.
C nunamu, JOMYyIIEHHBIMH K paboTe, 3aKII09aeTcs JOrOBOP O MaTepuaibHONH OTBETCTBEHHOCTH.

Ha xaxxmoil KaccOBOW MallMHE HWMEETCs CBOM 3aBOJICKOM HOMEp (Ha MapKHPOBOYHOMN
TabJIUYKe), KOTOPBIA 005S3aTelbHO YKa3bIBAETCS BO BCEX JIOKYMEHTAX, OTHOCALIMXCA K JAHHOU
MalI1He (KacCOBOM 4eKe, 0OTUETHON BE1OMOCTH, nacnopte, « KHure kaccupa — onepaioHucTa u ap.),
a TaKXKe JOKYMEHTaX, OTPaKaIOLIUX [IEpEMEIICHNE KACCOBOM MallIHbI (OTIIPAaBKY B PEMOHT, IIepeady
JIPYroMy MpEeANpUSITHIO U T.I1.).

KaccoBass mammHa J0JKHA UMETh MACIOPT YCTaHOBICHHOW (POPMBI, B KOTOPBIA 3aHOCSATCS
CBEJICHUs O BBOJIE MAIIMHBI B HKCILTyaTallMIO, CPEJHEM M KallUTaJbHOM peMoHTax. B macmopre
YKa3bIBalOTCS PEKBU3HUT JAHHOTO KJIMIE C 0003HAYECHHMEM HaWMEHOBAaHUs MPEANPUATHS U HOMepa
KacCBbl.

[lepeBon moKka3aHWl CYMMHUPYIOUIMX JICHEKHBIX CUETYMKOB HAa HYJU (TalleHHE) MOXKET
MPOU3BOJIUTHCSA MPU BBOAEC B OJKCIUTyaTallMI0 HOBOM MAIIMHBI M NPU HWHBEHTAPU3ALMH, a TPHU
HEOO0XO/IMMOCTH, B CIIy4ae PEMOHTA JACHEKHBIX CUETYNKOB B MACTEPCKHUX TOJIBKO IO COTJIACOBAHUIO C
KOHTPOJIMpYIOIIEW opraHu3anueil c¢ oOsd3aTenbHbIM  ydactueM ee npeacrasurens. llog
KOHTPOJMPYIOMICH OpraHu3alnueil MOHMMAaloTCi Opranbl ['0cyIapCTBEHHOW HAOTOBOM CITY>KOBI
Poccuiickoit @eneparuu.

[lepeBoa moka3zaHMil CyMMHPYIOLIUX JEHEKHBIX CYETUUKOB, KOHTPOJIb CYETUUKOB J0 U MOCIE
WX TepeBojia Ha HylH odopmiisieTcss akToM 1o ¢opme Ne 26 B IBYX SK3EMIUISIpaxX, OAUH U3 KOTOPBIX,
KaK KOHTPOJBHBIN, TIepeiaeTcs B OyXraaTepuio KOHTPOIUPYIOIIEH OpraHu3aliy, a BTOPOM OCTaeTCst
B JIAaHHOM TIpeanpuatuu (Marazune, kade u mp.).

[lepenaua MamwmHBI B Jpyroe NPEANPHUATHE HIM MACTEPCKYIO s PEMOHTa M 0OpaTHO
MIPOU3BOJIUTCS TI0 HAKJIAMHON M odopmisieTcs akToM 1o ¢opme Ne 27, B KOTOpOM (PUKCHPYIOTCS
MOKA3aHUs CEKIMOHHBIX U KOHTPOJIbHBIX CUETYHKOB (perucTpoB). HakmanHas u akT He MO3JHEE
CIIeyIoIIero AHS craloTca B Oyxranteputo npeanpusitusi. COOTBETCTBYIOIIAs OTMETKa 00 3TOM
nenaerca B «KHure xaccupa — ornepanMoOHHMCTa» B KOHILIE 3allMCH 3a JIEHb. BMmecTe ¢ mMammHON
nepelaeTcsl U ee NacnopT, B KOTOPOM JIa€TCsl COOTBETCTBYIOIIAS 3aIUCh.

[Ipu peMOHTE IEHEKHBIX CUYETUNKOB HEMOCPEICTBEHHO B MPEAMPUITHIX TAKKE COCTABIISICTCS
akT mo ¢opme Ne 27 ¢ 3amuChi0 MOKa3aHUM JEHEKHBIX U KOHTPOJIBHBIX CUETYMKOB JI0 U TOCTE
pEeMoOHTa.

3anacHble MaIIMHBI 10 BBOJIA UX B 3KCIUTYaTALUIO XPAHITCS XOPOIIO CMa3aHHBIMU JIJIS 3aIIUThI
OT KOPpPO3HWH, 3aKPBITBIMU YE€XJIAMM Ha MOJKAaX WM cTeiaxax. Kimmarnueckue mnapameTpbl
MMOMENIEHUS JOJIKHBI COOTBETCTBOBATh YKa3aHHBIM B PYKOBOJICTBE MO 3KCIUTyaTalluH.

[ToarotoBuTH AOKIAA 1O paboTe HA KACCOBOM armapare.

IIpakTuyeckas moaroropka Nel2

1. OdopmMuUTh IEPBUYHBIMHU JOKYMEHTAMHU OIEepalluy 1o kacce 3a 1 anpesns 20 r.
2. IIpou3sBecTH 3anIMCH XO35MCTBEHHBIX OllEpalliii B KACCOBOU KHUTE.
3. BeimonHuThk Oyxrantepckyro o0paboTKy oTuéra kaccupa 3a 1 ampenst 20 1. u

3anucaTh B KypHan-opaep Nel u Bemomocts 1o cuéry 50 «Kaccay.

Hcxonuble naHHbIe:
OcTaTok JeHEeKHBIX CPENICTB B Kacce Ha Havano aHs coctaBmi 10 320 pyO.

JIuMHT OcTaTKa IEHEXHBIX CpecTB B Kacce - 12 000 pyo.
3apaboTHas 1uiaTa BbiiaeTcs 1 - 3-ro yuciia KaxJJ0ro Mecsa.
B OO0 «CnaBsinka» 1 anpens 20 T. IMeIM MECTO CIEAYIOLIUE KACCOBBIE ONEPALNH:
- TIOJYYeHBI M0 YEeKY JIEHEe)KHBIE CPEJICTBA C PACUETHOIO cYeTa Ul BbLAAYM 3apabOTHON
IUIaThl U HAa X03HCTBeHHbIE HYKAbI B cymme 197 000 py6. (ITKO Ne 127);
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- TOJIy4YEHBI JEHEKHBIE CPEJICTBA OT MOKYIATEeNs 32 peaTM30BaHHBIN eMy paHee TOBap -
47
200 py6. (ITKO Ne 128);
- IIOJIy4YEHBI JICHE)KHbIE cpeacTBa oT noporyetHoro auna II.H. KpacHoBa kak ocratok
HEHUCII0Ib30BaHHOTO aBaHca - 3895 py0. (ITKO Ne 129);
- MOJTYYEHBI ICHEXKHBIE CpeaicTBa oT paboTHHKa B.B. [leTpoBa B moramieHue BIJaHHOTO
€My paHee 3aiimMa ¥ mpoIreHToB 1o Hemy - 250 000 py6. (ITKO Ne 130);

- BbIJIaHa 3apaboTHas 1uiata paboTHUKaM opranmu3anuu 3a Mapt 2012 r. - 172 000 pyo.
(PKO
Ne 268);

- BbIIaHO 1o otueT M.A. MBaHoBy Ha xo3siictBeHHBbIe HYXIbI 25 000 py6. (PKO Ne
269);

- BbITIa4eHB! AUBUAeH b yaacTHHKaM A.C. CugopoBy (PKO Ne 270) u I1.K. MupoHoBy
(PKO Ne 271) (ne pabotarkam opranuzarum) 3a 2011 r. - 30 000 py0.;

- BHECCHBI JICHS)KHBIE CPEJICTBA Ha pacyeTHBIN cueT - 270 000 py06. (0ObsABICHUE HAa B3HOC
HamuuHbiMu  Ne 171).

Tema: BoinosiHeHne KaccoBbIX onepaunii ¢ npumeHenuem KKM Auaroputm

BbINOJIHEHH S PadOTHI

VYray6iieHue TeopeTHIecKuX 3HaHUH 1o Teme: Opranu3amys padoThl Ha KOHTPOJIBEHO KACCOBBIX

mamHax (KKM)

BripaboTka ymenus y yuanmuxcsi padotats Ha KKM.

OcHallleHue NpakTUYECKOro 3aJaHMusl:

Onepexaroniee 1o0MalIHee 3aJaHue.

3ananue 11 oTpabOTKU MPAKTUYECKOM paboThI.

biianku 1OKyMEHTOB.

[TopsA0K BBINOJIHEHUS 3a/1aHUS.

Kaxxnomy oOyuaroiiemycst OTBETUTbh Ha BOIIPOCHI:

[TonmyyaTenb HaTUYHBIX JIEHET MOJYYMB JEHBI'M OT KacCUpa W HE NMEepecuuTaB ux, yepe3 10
MUHYT BEPHYJICS U 3aBUJI O HEOCTATOYHOM CyMME IIOJyYEHHBIX JeHeT. YTO TOJKEH caenaTh KacCup?

Kaxk BrIgaroTcs IeHbpry moj oT4yeT?

B kakue cpoku AOIKHO OTYUTATHCS MOJOTUETHOE JIMIIO O MTOTPAYEHHBIX CyMMax?

B kakue cpoku A07KeH ObITh IPOBEPEH aBAHCOBBINA OTUET?

3ananue: [Ipounraiite TEKCT U 3aKOHCIIEKTUPYHTE:

BBox B aKCIUTyaTalMio HOBBIX MAIMH TPOM3BOAMT MEXaHMK W3 OpraHu3alluH,
OCYIIECTBIISIONIEH rapaHTUIHOE U TEXHUUECKOE 00CITy’)KMBaHUE U PEMOHT JIaHHOTO THUIIa MaIIHH.

[Ipu BBOJE MalllMH B 3KCIUIyaTallMIO JIOJDKHBI MPUCYTCTBOBATh KacCUphl KaK MaTepHaIbHO
OTBETCTBEHHBIE JIUIIA.

MexaHUK MO0 PEMOHTY KacCOBBIX MalIMH (IIpU HEOOXOTUMOCTH MPOrPAMMHUCT-IIIEKTPOHHUK )
MIPOU3BO/IUT TPOBEPKY MCIPABHOCTH, ONMPOOOBAHUE KACCOBOW MalIMHBI B pabore u odopmiser
nepeavy €€ B 3KCIUIyaTallMIo, 3all0IHss BCE JTaHHBIE B 3aBOJICKOM I1aCIIOPTE.

MexaHuk 00s3aH OIUIOMOMpPOBATh MAIIMHY IOCJE€ YCTAaHOBKUM (DPUPMEHHOTO KIMIIE C
HaMMEHOBAaHHEM MPENNPUITHS 1 HOMEPOM PacueTHOro y3ja JUO0 BBECTH €T0 B IPOrpaMMy MalIHHBI.
J1o BKJIIIOYEHHS] KACCOBBIX MAIllMH B JI€HCTBHE 3aMOK JOJKEH OBbITh 3aKpBIT, a KIIt0U (KpoMe KITtouei
JUIS TIEpPEBO/Ia CEKI[MOHHBIX JIEHEXHBIX CUETYMKOB HA HYJIM) XPAaHUTCSA y AUPEKTOpA MPEAIPUSTHUS.
Kmtoun ans mepeBojia JEHEKHBIX CUETYMKOB Ha HYJM TEPENalOTCs TUPEKTOPOM (3aBEAYIOIINM)
MPEANPUATHS KOHTPOJIUPYIOIIEH OpraHU3alliu - HAJIOTOBOM WHCHEKIUH, TJIe XpaHATCs B ceidax u
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BBIAIOTCSI TI0O THCHbMEHHOMY DACIOPSDKEHUI0 PYKOBOJUTENSI W TJIABHOTO OyXxrainrepa 3Toi
OpraHu3alyy CHeUAINCTY, YIIOJTHOMOUYEHHOMY JIMILY JJIs TPOBEACHUS ITPOBEPKH.

Ha kaccoByto Mammny aaMuHucTpays 3aBoauT "KHury kaccupa - onepaunonucra' no gpopme
Ne 24, koTopast JOJKHBI OBITH TPOLIHYPOBaHA, IPOHYMEPOBAHA U CKPEILJICHA MOANUCSIMH HAaJIOTOBOTO
MHCIIEKTOpa, IUPEKTOpa U TIaBHOTO (CTapuiero) Oyxraarepa npearnpusaTHs U [eYaTblo.

Opnako "KHura kaccupa - onepaiMoHucTa" He 3aMEHSIET KaCCOBOI'O OTYETA,

[Ipu ycTaHOBKE KacCOBBIX MAIllMH Ha MpUJIaBKax Mara3uHoOB WM JUIs paboThl odulMaHTa
"Kuaura xaccupa - oneparoHucTa" BeJIeTcs 1Mo cokpaiieHHon popme Ne 24-a,

Jlonyckaercsi BeleHuEe OOIEH KHUTM Ha BCe MAalIMHBL. B TakoMm ciydae 3amucu JOJIKHBI
MIPOM3BOUTHLCS B MOpsake HyMmepanuu Bcex kacc (NeNe 1, 2, 3 u T.1.) ¢ yKa3aHHEM B YHCIUTENE -
3aBOJICKOTO HOMEpa KacCOBOM MaIlIMHbBI, TOKA3aTeNId CYETUUKOB HEJICUCTBYIOMIMX KACCOBBIX MAIIUH
©KEHEBHO TOBTOPSIOTCS C YyKa3aHUEM MpUYMH Oe3NedcTBUs (B 3amace, B PEMOHTE W T.I.) H
3aBepAIOTCS MOANUCHIO MPEACTABUTENS AIMUHUCTPALIUN TIPEITPUSITUS.

Bce 3ammcu B KHUTE MTPOU3BOJISATCS B XPOHOJIOTHYECKOM TMOPSJIKE YSPHUIAMH, O3 TTOMapOK.
[Ipu BHECeHUU B KHUTY UCIIPABJICHUN OHU JOJKHBI OTOBAPUBATHCS U 3aBEPATHCS MOAMUCIMH Kaccupa
- OIEPalMOHKCTA, AUPEKTOPA (3aBEIYIOIIEr0) U IIaBHOro (CTapiiero) Oyxranrepa.

[TacnopT kKaccoBoii MamuHbl, "KHura kaccupa - oneparnyonucTa', akThl ¥ IpyTrue JOKYMEHTHI
XpaHATCS Yy AUPEKTOpa (3aBEAYIOLIETr0) MPEINpHITHs, €ro 3aMEeCTUTENsl MU TJIaBHOTO (CTapIuero)
Oyxranrepa.

[lepen Hauanom pabOThI HAa KACCOBOW MAIIMHE:

KacCHp IMOJIy4YaeT y AUPEKTOpa (3aBeyIOIEro) NPEANPUITHS, €r0 3aMECTUTEIIS WM TTaBHOTO
(crapmiero) kaccupa Bce He0OXouMoe JiIst paboThl (KITF0YM OT KAaCCOBOW KAOWHBI, KITFOUX OT MPUBOA
KacCOBOW MaIIMHBI M OT JCHEKHOTO SIIUKA, Pa3MEHHYIO MOHETY M KYIIOpbl B KOJHYECTBE,
HEOOXOIUMOM JUIsl PacyeToB C TMOKYMATENSIMH, MPUHAJICKHOCTH JUIsi paboThl U OOCTYKUBAHUS
MAIIUHBI TIOJ] POCTIHCh).

Jupektop (3aBeAyroluil) NpeanpuaTus Tu00 ero 3aMeCcTUTENb, AeKYPHBIA aIMUHUCTPATOP
00s13aH:

- OTKPBITh 3aMOK IPUBOJIA U CYETYMKOB MAIIMHBI 1 BMECTE C KACCHPOM CHSTh OKa3aHUS
(MONMyYUTh OTYETHYIO BEIOMOCTH) CEKIIMOHHBIX M KOHTPOJIbHBIX CUYETYMKOB M CBEPUTH HUX C
MOKa3aHUsIMHU, 3ancaHHbIMK B "KHUTY Kaccupa - onepanronucTa’ 3a npeapl Iy 1eHb;

- yOeIUTHCS B COBNAJCHUY MMOKA3aHUN 1 3aHECTU X B KHUTY 3a TEKYIIU ICHb HA HAYaJI0
paboOTHI ¥ 3aBEPUTHh CBOUMH IOJITUCIMU;

- opOpMHUTH HAYaIO0 KOHTPOJBHOW JIEHTHI, YKa3aB Ha HEW TUI U 3aBOACKON HOMEp
MalllMHbI, JaTy W BpeMsi Havaja palOoThl, MOKa3aHUS CEKIIMOHHBIX M KOHTPOJBHBIX CUETYHUKOB
(perucTpoB), JaHHBIE HA KOHTPOJIBHOHM JIGHTE 3aBEPUTHh MOJMUCSIMHU M 3aKPBITh 3aMOK MOKa3aHHA
JICHEKHBIX CYETUUKOB,

- BBIJIaTh KaccupaMm (KOHTpOJEpaM - Kaccupam, MpojaBiiaM, oQUIIMaHTaM) KIHOYHA OT
3aMKa MPUBOJa MAIlIUHBL;

- JaTh yKa3aHHE KacCUpy O Mepax MO MPEeAynpekKICHHUIO TMOAAENKH YeKoB (mmdpoBKa
YEKOB, OTIPEICTICHHBIN IIBET UCIOJIb3yEMON YEKOBOH JICHTHI, IPeIeTbHAs CyMMa YeKa U T.11.);

- o0ecreunTh Kaccupa pa3MEHHON MOHETOW M KYIIOpaMH B MpeJesiax pa3Mepa ocTaTKa
JICHEKHBIX CPEACTB IO Kacce B KOJIMYECTBE, HEOOXOIMMOM JIsl pacueTa ¢ MOKYIATeIsIMU, a TaKKe
YEKOBBIMHU JICHTAMH COOTBETCTBYIOIIUX PAa3MEPOB, KpAcCsIIed JEHTOW W JIPYTUMH PACXOIHBIMU
Marepuaiamu, NpeyCMOTPEHHBIMU JUIsl TAaHHOT'O TUIIa MAIIUHBI;

- JaTh yKa3aHue Kaccupy (KOHTPOJIEPY - KaCCHPY, MPOAABILY, ODUIIUAHTY H JIP.) O HaYaie
paboThl, yOSAUBIIMCH B UCIIPABHOCTU MAIIIMHBI U TOTOBHOCTH PabOyYero MecTa K Hayairy paboThI.

Kaccup (koHTposep - kaccup, mpojaasell, OQHUIHAHT U Ap.) 00sI3aH:
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- MPOBEPUTH HCIPABHOCTh OJOKHUPYIOMIMX YCTPONCTB, 3alpaBUTh UYEKOBYIO W
KOHTPOJIbHYIO JIEHTY, YCTAHOBUTD JAaTAaTOp HAa TEKYIIYIO 1aTy, IEPEBECTH HYMEpaTOp Ha HYJIH;

- BKJIFOUUTH MAIIMHY B 3JIEKTPOCETh M TIOTyUYEHUEM HYJIEBOTO UYeKa IIPOBEPHUTH €€ paboTy
OT JIEKTPONPUBO/A;

- HarmeyvaraTh JBa-TpU 4yeka 0e3 0003Ha4yeHHs] CyMMBbI (HYJIEBBIX) C LI€JIbIO MPOBEPKU
YETKOCTU MeYaTaHusl PEeKBU3UTOB Ha YEKOBOH M KOHTPOJIBHOW JIEHTaX U MPAaBUIBLHOCTh YCTAHOBKHU
JaTatopa U HymepaTopa;

- HYJIEBbIC YEKU MPUIIOKUTD B KOHIIE JIHA K KACCOBOMY OTUETY;

- MPOTEPETh KOXKYX CyXOH TPANKOW U YCTAHOBUTH CO CTOPOHBI MOKymHaTelns (KIUeHTa)
TaOJIMYKY CO CBOEH (haMHIIHUCH;

- pa3MecTUTh HEOOXOAUMBIH 7151 paOOThl HHBEHTAPh (MUKPOKAIBKYIISTOD).

IpakTnyeckasi moaroroska Nel3

1. Ortpa3uth Ha cuerax OyXraJTepcKoro y4éra X0o3siiiCTBEHHbIE OlEepaIlHH.

2. Odopmuth pelieHue B )KypHaJe perucTpaiui X03sHCTBEHHBIX ONepaliyii.

3. TlpousBecTu 3anucu B )xypHase-opaepe Ne 2 o cuéry 52 «BanmroTHbie cuéray.

YcnoBue 3agaun

Ha tpansutnsiii BamoTHell cyer OO0 «Cnapsinka» 6 ¢epans 20 r. MOCTyNuiIa BalOTHAS
BBIPYUKa 10 SKCIIOPTHOMY KOHTpakTy B pazmepe 125 000 mos.

B »TOT ke neHb BaNIOTHAs BbIpyYKa Obla 3a4MCieHa HA TEKYLIMH BaTIOTHBIA CUET
opranmzanuu. OO0 «CnaBsiHKa» IpeanoyiaraeT MCIOIb30BaTh MOMYUYEHHYIO BBIPYUKY JJISI OILIATHI
000pyI0BaHUS IO UIMIIOPTHOMY KOHTpakTy B anpesne 20 T.

Jpyrux omnepauuii o IBUKEHUIO CPEJICTB Ha TEKYLIEM BaJIIOTHOM cueTe 3a | kBapran 20 T.
He ObLIO.

CrpaBouHbIE JaHHbIE:

000 «CrnapsHka» TPUMEHSET IPU UCYUCICHUU HAJlora Ha MPUOBLIH METO/ HAYMCIICHUSI.

OT4eTHBIMH TEpUOJIaMU TI0 HAJOTY Ha MPUOBLIL ABJISAIOTCS | KBapTani, moiyroaue, IeBSATh
MECSIIEB.

Odunmansuelil kype banka Poccun Ha:

-6 despansa 20 1. - 29,4050 py6./nonn.; - 29 despans 20 1. -

29,4230 py6./monn.;
- 31 mapta 20_r. - 29,3590 py©./n0m1.

Tema: OdopmiaeHune 10KyMeHTOB: X-0T4eT U Z- 0T4eT
AJITOPUTM BBINOJHEHUS Pa00ThI
VYriny0bneHue TeopeTHUecKUX 3HaHuM 1o Teme: Opranusanusi paboThl Ha KOHTPOJIbHO KACCOBBIX
MammHax (KKM)
BripaboTka yMeHHsl y y4aluxcsi COCTaBIATh X-0T4YET U Z- OTYET.
OcHalleHne NpakTUYECKOTO 3aJaHMs
Omnepexatoniee JoMallHee 3a1aHUE.
3ananue as oTpabOTKU MPAKTUUYECKON pabOTHI.
biraHkM 1OKyMEHTOB.
[Topsiok BBIMONTHEHUS 3aJaHUSI.
Kaxxnomy oOyuaroiiemycsty OTBETUTh Ha Borpochl Kakue
PEKBU3UTHI JOJKHBI OTPaXKaThCsl HA KACCOBOM ueke?
KaxoB nopsiiok BbI1ayu KacCOBOTO yeKa?
KaxoBbl 00513aHHOCTH Kaccupa-olnepalioHucTa nepea Hadaaom padotsl Ha KKM?
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YTto noKeH cenaTh KacCUp-ONepaMOHUCT IO OKOHYaHUU cMeHbl? [IpounTtars

1 3aKOHCIEKTUPOBATH:

Paboma kaccupa 6 meuenue cmenvl

Kaccup-onepalinoHUCT Uiu Ipyroe MaTepuagbHO OTBETCTBEHHOE JIMLO (KOHTPOJIEp-Kaccup,
odunmant, mpoaaseil, 0y(peTynk, IpUEMIINK 3aKa30B U Jp.) O0S3aHbI:

- o0ecreynTh TIATEIbHBIN yX01 U OepexHoe oOpalieHre ¢ MalllnHON, COJIepKaTh ee B
YUCTOTE U MOPSJIKE;

- OCYIIECTBIATh ONEPALlMM BBOJAA CYMM B COOTBETCTBUM C PYKOBOJCTBOM IIO
9KCIUTyaTalluy Ha JaHHBINA TUI KaCCOBBIX MAIlIMH;

- JUISL OJTHOTO TOKYyMATeNs (KJIMEHTA) ONpPeNeNIUTh OOIIyI0 CyMMY HMOKYIIKH, YCIYyTH MO
[IOKa3aHUI0 MHJUKATOpPa KacCOBOW MaIMHBI MJIM C IOMOILBIO CYETHBIX YCTPOMCTB U Ha3BaThb €€
MOKyTaTe o (KJIUEHTY);

- IOJyYUTh OT IMOKYyIaTeneil (KIMEHTOB) JEHbIM 3a TOBAapbl WM OKa3aHHbIE YCIyI'd
COIJIACHO CyMMe€, Ha3bIlBaéMOM ©oKynareiaeMm (KJIMEHTOM), O0O03HAueHHOW B NpEHCKypaHTe Ha
OKa3bIBaE€MblI€ YCIIyTH, IECHHUKE Ha MPO/IaBaeMblii TOBAp, B MPEANPHUATUAX OOIMIECTBEHHOTO NMUTAHUS
0003HaYCHHOH B MEHIO, WJIM IEHHUKOB B CIICAYIOIIEM HOPSI/IKE:

a) YETKO Ha3BaTb CyMMY IIOJIYYEHHbIX JE€HET U MOJOKUTh 3TU JE€HbIU OTJIENbHO Ha BUAY Y
noKymaress (KJIUeHTa);

0) Hame4yaraTh YeK - P PacyeTax ¢ UCIOIb30BAHUEM KOHTPOJIBHO - KACCOBOW MAIlIMHBL;

B) Ha3BaThb CyMMY IIPUUYUTAOLIEICS Cauy U BbIIATh €€ MOKyHaTesto (KJIMEHTY) BMECTe C
YeKOM (TP 3TOM OyMakKHbIE KYMIOPhl U pa3MEHHYIO MOHETY BbIIaTh OJIHOBPEMEHHO).

Yeku KOHTPOJIBHO - KACCOBBIX MAIIIMH HA IPHOOpPETEHNE TOBApa IeHCTBUTEIbHBI TOJIBKO B JIEHb
UX BbJIaYM TOKymarento (KiaueHTy). Kaccup-onepaliOHUCT MOKET BblIaBaTh JEHBIH 110
BO3BpAIICHHBIM [OKyNaTelssMU (KIMEHTaMH) YeKaM TOJbKO IpU HAIUYUM HA YEKE IOJIUCH
JUPEKTOpa (3aBEIYIOIIET0) WIH €r0 3aMECTUTEIS U TOJBKO 10 YEKY, BbIIAaHHOMY B JJaHHOM Kacce.

B ciydae ommbku kaccupa - onepanuoHnCTa:

- IpU  BBOJAE CYMMBI u HEBO3MO>KHOCTH HOTalieHus Yeka B

TE€4YEeHHE CMEHBI
HEHUCIOJIb30BaHHBIN YEK aKTUPYETCS B KOHIIE CMEHBI;

- B BBIJIa4€ C/Iayyl MOKYyMAaTeNto (KJIMEHTY) MPH BOSHUKHOBEHUH CIIOPA MOKYIATEIb UMEET
IIpaBo MOTPeOOBATh Y AIMUHUCTPALIUU CHITHSI KaccChl;

- COCTaBUTh U 0POPMUTH COBMECTHO C aAMUHMCTpALEN npeanpusaTus akT no popme N
54 o BO3BpaTe IEHEXHBIX CYMM MOKYIATENIAM (KJIMEHTaM) 110 HEUCIIOIBb30BAHHBIM KaCCOBBIM Y€KaM,
MOTaCUTh WX, HAKJIEUTh Ha JIUCT OyMaru U BMECTE C aKTOM CJlaTh B OyXxranrepuro (I7ie OHU XpaHATCA
IIPY TEKCTOBBIX JOKYMEHTaX 3a JaHHOE YHCJIO);

- 3anucate B "KHMry kaccupa - onepanuoHHMCTa" CyMMBI, BBIIUIAYEHHBIE IIO
BO3BPAIICHHBIM MOKYMATEIsIMH (KIMEHTaMH1) YeKaM, U KOJIMYECTBO Halle4aTaHHbIX Ha JIEHb HYJIEBBIX
YEeKOB; - KaCCUP-OMNEePAllMOHUCT HE UMEET IIpaBa: CHUMATh Kaccy 0e3 pa3pelieHus aiMUHUCTPaIUH; -
HE BbIJIaBaTh KaCCOBBIN YK MOKYIATENO (KIUEHTY).

B cnyuae yctaHOBKM Kacchl Ha paboueM MecCTe MpOoJaBlia, MPHEMIIUKa 3aKa30B Ha HHUX
pacrpoCcTpaHsIOTCs 00s13aHHOCTH Kaccupa - OlepaloHHCTa.

Kaccup nmeer npaso:

- B TEYEHHE CMEHBbl MO0 YKa3aHHUIO AUpPEKTOopa (3aM. IUPEKTopa) HU3MEHATh wmudp,
MIPUMEHATH IITAMIIbI U OTTUCKH "moramieHo"”, "cuer", "KoHTposns" u T.11.;

- I10JIy4aTh pacleyaTKy 10 KaCCOBOW MalUHE;

- U3MEHSTh COBMECTHO C MMPOTPaMMHCTOM (OIepaTopoM) mudp B KACCOBOI MallluHe.

[Ipy BO3HUKHOBEHUH HEUCIIPABHOCTEH Kaccup o0s3aH:
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- BBIKJTIOYHTH KACCOBYIO MAIIIUHY;

- BBI3BaTh C TIIOMOIIBI0 YCTAaHOBIICEHHOW B KaOWHE CHUTHAIM3AIUU TIPEICTaBUTEIS
aJIMUHHCTPAIINH;

- COBMECTHO C IIPEJICTABUTEIIEM aIMUHUCTPAIIUH ONIPEACTUTH XapaKTep HEUCIIPABHOCTH;

- B Clly4ae HESICHOTO TeYaTaHUsi PEKBU3UTOB HA YEKEe, HEBHIXOJA YeKa WM OOphIBa
KOHTPOJBHON JICHTHI COBMECTHO C MPEICTABUTEISIMUA aIMUHUCTPAIIUU TIPOBEPUTHh OTTUCKU YeKa Ha
KOHTPOJIbHOM JIEHTE, MOAMKUCATh Y€K (€CIM Y€K HE BBIIIET, BMECTO HEro MOIYYUTh HYJIEBOIl), yKa3aB
Ha 000pOTe MpaBWIBHYIO CyMMYy (pyOJiM TpONUCHIO, KOMEWKH IudpaMu) U TOCIE IMPOBEPKH
OTCYTCTBHSI MPOITYCKOB HyMEpAaIliH MOANKCATh MECTa OOphIBAa KOHTPOJIBHOU JICHTHI;

- B Clyyac HEBO3MOXKHOCTH JajibHeHIiel padoThl U3-3a HEUCIPABHOCTU KacCOBOM
MAaIIHHBI KACCHP COBMECTHO C MPEICTaBUTEIIEM aJIMHHHUCTPAIH O0POPMIISIET OKOHYAHUE padOThI Ha
JTAHHOM KacCOBOM MalllMHE TakK e, KaKk IMpH OKOHYaHUU CMEHBI, ¢ oTMeTkoi B "KHure xaccupa -
orepaloHrcTa" Ha JaHHYIO KaCCOBYIO MAIIUHY BpeMs M MPUYHHY OKOHYaHHS paOOTHI.

AIMUHUCTpAUsT TPU HEBO3MOXXHOCTH YCTPAHEHHUS HEUCIPABHOCTU CHJIAMH Kaccupa
BBI3bIBACT TEXHUUYECKOIO CHelHanucTa (MEXaHHKa, MPOrpaMMUCTA, CIIEHUATNCTa MO AIEKTPOHUKE,
CUCTEM YIIpaBJICHHUS, CBSI3U), CAENIaB COOTBETCTBYIOIIYIO 3alKCh B JKypHaJe BbI30Ba TEXHUYECKOTO
CHEIMAIMCTA ¥ PETUCTPAIIMH BBITIOJTHEHHBIX PadoT.

Kaccupy 3anpermaercs:

- paboTaTh 0e3 KOHTPOJIHHOM JICHTHI MU CKJIEUBATh B MeCTaX 0OphIBa;

- JIOMYCKaTh TMOCTOPOHHUX JIMI] B TIOMEIICHHE KacChl K KAacCOBOM MalllMHE, KpOMe
TUPEKTOpa  (3aBEIYyIOLIEro)  MPEeANpHsTHs, €ro 3aMeCTUTeNsA, OyXraiarepa, JeKypHOTro
aJIMHHHUCTPATOPA U C UX Pa3pelICHUs TEXHUYECKOTO CIEIUAINCTA WIIM KOHTPOIHPYIOIIES JIUIIO JIJIs
ITPOBEPKHU KACCHI,

- MOKUJaTh KAaCCOBYHO KaOWHY O3 yBEIOMJICHHS aJMUHUCTPAIIMA W HE OTKIIOYUB
KAacCOBYI0 MaIllMHYy, HE 3aKpblB Ha KJIIOY KacCOBYH KaOWHYy, KacCOBYH MallnHy. B ciyuae
HE0OXOIUMOCTH MOKUHYTh KacCOBYIO KaOMHY Bce KIFOUYH (OT KaOWHBI, pabO4Ynil KIIF0Y OT KacCOBOU
MAaIIMHbBI ¥ IEHEKHOTO SAIINKA) TOJDKHBI HAXOJUThCS Y KacCHpa;

- CaMOCTOSITENTLHO BHOCUTh H3MEHEHHSI B IPOrpaMMy paboThl KACCOBOTO TepMHUHANA (15
9ero MOCJIeTHUHN JIOJDKEH UMETh 3allIUTy OT HECAHKITMOHUPOBAHHOTO JIOCTYIIA);

- HE JIOJDKeH MMETh B Kacce JIMYHBIX JCHET U JICHET, He YYTEHHBIX 4epe3 KacCOBYIO
MalMHy (KpoMe JIeHET, BhIJaHHBIX Mepe/l HadajloM paboThl).

Oxonuanue pabomsl Ha KACCOBOU MauLUHe

[Ipu 3akpeITMM TpPEANpPUATHS WU MO NPUOBITUM HHKAaccaTopa, €ClIM OH Mo rpaduky
MPHUOBIBAET /10 3aKPBITUS TPEIIPUITUS, KACCUD JTOJIKEH:

- MOATOTOBUTH JICHEKHYIO BBIPYUKY H JPYTHE MJIaTeKHbIE TOKYMEHTHI;

- COCTaBUTh KAacCCOBBIM OTYET M CHATh BHIPYYKY BMECTE€ C KACCOBBIM OTYETOM IO
MIPUXOJHOMY OpJiepy cTapiiemy (TJIaBHOMY) Kaccupy (B HEOOMBIINX MPEANPHUATHIX C OJHOM - ABYMs
KaccaMH KacCUp CIIaeT JICHbI'M HEMTOCPECTBEHHO HHKAaccaTopy OaHKa).

[TpencTaBUTEb AMMUHUCTPAIIMN B IPUCYTCTBUU KacCUPa CHUMAET MOKA3aHUS CEKIIMOHHBIX U
KOHTPOJIBHBIX CYCTUYHUKOB (PETHCTPOB), TOTyYaeT pacreyaTKy WM BEIHHMAeT U3 KacCOBOW MAaIlTMHBI
WCIIOJIb30BAaHHYIO B TCUCHHE JTHS KOHTPOJIBHYO JIeHTY. [IpeicTaBuTe b a IMIUHUCTPAITIH IO IITHCHIBACT
KOHEI[ KOHTPOJBHOW JIEHTHI (pacredyarky), yka3aB Ha HEH THUI W HOMEp MAIWHBI, TOKa3aHHUs
CEKIIMOHHBIX M KOHTPOJIbHBIX CYETUHUKOB (PETUCTPOB), THEBHYIO BHIPYUKY, JaTy U BpeMs OKOHYAHHS
paboTHI.

OT4eTHbIE BEIOMOCTH MMOKA3aHU Ha KOHEIl pabo4ero JHs BIUCkIBatoTcs B "KHuTy Kaccupa -
onepanuoHucTa'.
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[To moka3aHusIM CEKIIMOHHBIX CYETUHUKOB (PETMCTPOB) HA HAYAJIO U HA KOHEI ONPEIEISIeTCs
cymma BeIpydKkd. CyMMa BBIPYUKH JI0J>KHA COOTBETCTBOBATH MOKA3aHUSAM JIEHEKHBIX CYMMUPYIOIINX
CYETYMKOB M KOHTPOJIbHOW JjeHTe. OHa JOJDKHA COBMNAAATh C CYMMOM, CIaHHOM KacCUpPOM -
ONEPALMOHNUCTOM CTaplIEMy KacCUPYy M YJIOKEHHON B MHKACCATOPCKYKD CYMKY C UTOTOBBIM YEKOM
KOHTPOJIBHO - KACCOBOM MAIlVHBI.

[Tocrne cHATHUS MMOKAa3aHUS CUSTIUKOB (PETHCTPOB) TIMOO pacniedyaTKH, ONPEICIICHUS ¥ IPOBEPKU
(baKkTHUECKOM CyMMBI BBIPYUKH JeaeTcs 3anuch B "KHure kaccupa - onepanuoHucTa” U CKperuisieTcs
MOAMUCSAMHU KacCHpa U MPEACTaBUTEISI aIMUHUCTPALIUH.

[Tpu pacxoxaeHUN (akTHUECKass CyMMa BBIPYYKH OMNPEICNSICTCS IMYyTEM CIIOKEHUS CYMM,
HaleyaTaHHbIX Ha KOHTpOJIbHOW JeHTe. lIpu pacxoxkneHun pe3ynbTaToB CIOKEHHUS CyMM Ha
KOHTPOJBHON JIEHTE C BBIPYYKOW, ONPEEICHHON MO cueTyrkaMm (perucrpam), MNpeiCcTaBUTENb
aAMUHUCTpPALMU C KACCUPOM JIOJKEH BBIACHUTh IPUUUHY PACXO0XKICHUM.

BrisiBIeHHBIE HEOCTayu WM M3JMIIKH 3aHOCSATCS B COOTBeTCTBYRomiue rpadsr "Kuuru
Kaccupa - ornepanuoHucra’.

Ilo pe3ynpraram NpoOBEpPKH aAMUHUCTpALUs NMPEAUPHUATHS B CIydyae HEAOCTAYU JEHEKHBIX
CPEJICTB JIOJKHA MPUHSTH MEPHI K B3bICKAHUIO €€ C BUHOBHBIX JIMI B YCTAHOBJICHHOM TOPSIIKE, a IIPU
HaJUYUHU U3JUIIKOB JIEHEKHBIX CPEACTB OMPHUXOJ0BATh MX IO YYETY C OTHECEHHWEM Ha pPe3yJIbTaThl
XO3SIUCTBEHHOM JIESITEIbHOCTH.

3akoH4YMB 0OPMIIEHHE KACCOBBIX JIOKYMEHTOB, KACCHP MPOU3BOIUT:

- MEXPEMOHTHOE 00CITy)KMBAaHWE MAIIMHBI U TOTOBUT €€ K CJCAYIOIIEMY JHIO B
COOTBETCTBUHM C TPEOOBAHUSIMH PYKOBOJCTBA MO SKCIUTyaTalldd HA JAHHBIA THI KAaCCOBOM
TEXHUKH.

Kaccupsl (KoHTpoJIepHI - KacCUpPbl, TPOAABIIbI, OPHUIIMAHTHI U Jp.), paboTaroline Ha KaCCOBBIX
MalIlHAX, T0JDKHBI OBITh CHA0KEHBI CIIeIYIONIMME MPUHAAIEKHOCTIME 10 YXOy 332 HUMHU:

- HIETKaMH JUIsl YUCTKU MIPU(TOB YEKOIEUaTaAIOIIEro MEXaHU3Ma;

- KHUCTSIMU JJI1 OKPACKH MOAYIIEK M BAJIMKOB YEKOIEYATAIOIMIET0 MEXAHU3MA;

- MUHLETaMHU JUIS1 U3BATHS 3aCTPSIBIIMX YEKOBBIX JICHT;

- dbopManMHOM MIU IPYTMMH CPEICTBAMH IJid MEPUOAMYECKON Ae3uH(peKInu
JICHEKHBIX SIIUKOB KaCCOBBIX alllapaToB;

- COOTBETCTBYIOIIMMU KJIFOUAMHU K KACCOBBIM MallIHaM.

Kitrou 17151 raneHrst TEXHUYECKUX TPOTOHOB JIOJKEH HaXOIUThCS Y CTapIIEero Kaccupa.

[Tocne mpoBeneHUsT TEXHUYECKOTO 00CTY)KMBAHUS KaCCHUP:

- 3aKpBIBAET KACCOBYIO MAIIUHY YEXJIOM, MPEABAPUTEIIBHO OTKIIOYHUB OT
MUTAIOIIEH CETH;

- CHaeT KIIOYM OT KAacCOBOM MAaIIMHBI, KacCOBOW KaOWHBI JTUPEKTOPY
(3aBemyromieMy) MOPEANpPUATHS, IEKYPHOMY aIMHUHHCTPATOPy WM cTapiieMy (TJIaBHOMY)
KaccUpy Ha XpaHEHHUE MO PACIIUCKY.

Crapmuii (TJaBHBIN) KacCHp TMOCTE MOJIYYeHUS BCEX HEOOXOIUMBIX JTOKYMEHTOB COCTaBISET
CBOAHBIN oTUeT 1o hopme N 25 3a TeKyIIuil A1eHb.

CBOJHBIN OTYET BMECTE C aKTaMH, MPUXOJIHBIMHU, PACXOAHBIMH OpJEpPAMH MEPEAACTCS UM B
OyXTaJITepHIO /10 Hadajaa pabOThI CAEAYIOIICH CMEHBI.

Hcnonp30BaHHBIE KACCOBBIE YEKHM W KOIMWW TOBAPHBIX YEKOB XPAHATCS Y MaTepHAIBHO -
OTBETCTBEHHBIX JIMI] HE MeHee 10 mHel co IHS MPOJaXXy MO0 HUM TOBApOB M MPOBEPKH TOBAPHOTO
oTyeTa OyXrajaTepuen.

Hcnonp30BaHHBIE KOHTPOJBHBIE JICHTHI XPAHATCS B YIAKOBAHHOM WJIM OTIEYaTaHHOM BHJIE B
OyxraiaTepuu MpEANpUATHs B TeueHue 15 nHel mocie MpoBeNeHUs U MOINHCAHUS PE3ybTaTOB
MOCJeIHE UHBEHTapHU3al1H, a B CIIy4ae HEJI0CTAauH - 10 OKOHYAHMS paCCMOTPEHUS JAea.
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JlaHHbIE B MaMATHU BBIYUCIUTEIHHOM MAIIMHBI YHUYTOXAIOTCS B CPOKH (3 roja) HE MEHbIIIE
BBIIIEYKA3aHHBIX JUIs dJIeKTpoMexaHnueckux kacc. Ilpakrudeckas moaroroBka Nel4 BrinonHuth
cleAyrouye 3a0aHus:

Kaxxnprit, kTo paboTaeT ¢ Kaccou, TOJDKeH yMEeTh CHUMaTh X—oT4eT. [1og00HbIN TOKyMEHT —
9TO BHUJI OTYeTa Oe3 moramieHus. Ero cHaTre HeoO0X01uMo I OCYIIIECTBICHUSI KOHTPOJIS KacCHpa, T.K.
B HEM YKa3bIBAIOTCS YKCJIO ONEPALMI IO KACCE U HAJIMYHAsI CyMMa B Kacce B TeueHHe AHA. Takxke X-
OTUYET HYXEH MPHU HAJIOTOBBIX MPOBEPKAX, MPU CAaue JEHEKHBIX CPEJCTB U3 KACCHl MHKACCATOPaM.
[Ipuctynas k cuaTuio X-0T4eTa, IOMHUTE O TOM, YTO MPOIIECC €r0 3ampoca Ha Pa3HbIX KOHTPOJILHO-
KacCOBBIX MallIMHaX pa3Hblidl. He nepenyTaiite X-0T4eT ¢ Z-0T4ETOM. Z-0TYET MOKHO CHUMATh TOJbKO

JBa pas3a B JICHb. Korz[a Ha4YnHaCTCA pa6oqa51 CMC€HA, U KOorjga OHa 3aKaH4YHWBacCcTCA. X-0TUeT MOKHO

CHUMATh, CKOJIBKO YTOAHO U KOTJa YroJHo. 3aganue |

Caumute X-0T4eT Ha KOHTpOJIbHO-KaccoBor MamuHe « AMC 100F». [{ng aToro HaxmMuTte Ha
kiasuiny «K3». 3ateM nocnegoBatenbHO HaxkmuTe Ha kiaBuid «1/» u «BB». [locie Toro, kak Bbl
BBEJICTE JIaHHYIO0 KOMOMHAIIMIO, HAYHETCS TevaTh X-or4deta. JloKauTech OKOHUYAHUS TICUaTH.

3ananue 2

CHumure X-0T4eT Ha KOHTPOJIbHO-KaccoBoM annapare «Actpa 100F». Jlns 3Toro BeinoiaHuTe
cienyromue aevicteus: 1) Ha kimaBuarype Habepute «2», 3aTeM «29». MOXKHO TakkKe BOCIIOIb30BaThHCS
koMOuHarmen «2» u «30» unum «2», ecnu HeT mapois. YOeautech B TOM, YTO Ha HMHIUKATOpE

KOHTpPOJbHO-KaccoBoi MamuHbl «Actpa 100F» mnosiBuiocs 3nauenne «O 1-9».2) Jlanee Ha
KJIaBUAType HaKMUTE KiaBuiry ¢ uudpoii «1».3) XKaure, noka npousoiiner neuats X-oT4era.
3ananue 3
CHumure X-0TYET HA KOHTPOJbHO-KaccoBoM ammapate «Mepkypuii 115F/K». Bpimonnure

JEUCTBHUS B MOCIEA0BATEIBHOCTH, OIIMCAHHOW J1ajee:

1) Haxwmure Ha xnaBuatype «PE». VY6emutech B TOM, 4YTO Ha HMHAUKATOPE
KOHTPOJIbHOKaccoBO# MammHbl «Mepkypuit 115F/K» oroOpasunock 3HaueHue «A».

2) Janee Haxmute Ha kiaBuarype «MT», Ha H”HAMKAaTOpe KOHTPOJIbHO-KaCCOBOM MAIlIMHbI
«Mepxkypuii 115F/K» nosiButscs «ITPOI».

3) 3aTem HaxMuTe Ha KiaBuatype «[11», Ha mHAMKaTOpe KOHTPOJIBLHO-KAaCCOBOW MAIlIMHBI
«Mepxkypuii 115F/K» nosButscst «CO».

4) [Tocne naxxmute Ha knaBuatype «M Ty, Ha ”HAUKaTOpe KOHTPOJIBbHO-KACCOBOM MAIlIMHbI
«Mepxkypuii 115F/K» nosisutbcest «[TPOIN.

5) N B koHIle HaxXMHUTE TpHU pa3a Ha kiaBuarype «lI», Ha MHAMKATOpPE KOHTPOJIBHO-
kaccoBoi MammHbl «Mepkypuit 115F/K» nosButbes «I».

6) [TomoxanTe OKOHYaHMS Opollecca rmevaTtu X-0T4yera.

Cusatue z-otdyera — oOs3aTenpHas HpoLeAypa U OJHA U3 OCHOB KAacCOBOM AMCIMILIUHBI.
O0pa3zen TOKyMEeHTa, ero Ha3HAYeHUeE U JIPyTrue BaKHbIE MOMEHTBI.

OTOT IOKyMEHT MpEeACTaBiIsieT cO00H OCHOBHOM WMTOTOBBIM Y€K, KOTOPBIM KaxabIid Kaccup,
CAIOIINI CMEHY, 00513aH BBIBOJUTH C KACCOBOTO anmnapara. BakHo mOHMMATh, YTO OH MOABOIUT UTOTH
U Bceraa OOHYJNSeT Bce JaHHBbIE, MOATOMY MOCJ€ STOW OINEepaluud HHUKAKHE KacCOBbIE JEHCTBUA
(dbopmupoBaHue, BO3BPATOB, aHHYJIMPOBAHUS U T.I.) MPOBECTH OyaeT HeBo3MoxkHO.[losTomy ecnu
TpeOyeTcs MPOBECTH 3aMePhl TEKYIINX IMOKAa3aHHUM, TO CHUMAETCs TaK Ha3bIBAEMBIH X-0TYET, KOTOPBIN
110 CYTH HUYEM HE OTJINYAETCsI OT Z, OIHAKO OH HE MPUBOJIUT K 00HyNIeHHI0. Takum 00pa3oM, riiaBHOe
Ha3HA4YE€HHE Z-0TYETA B CIETYIOLIEM:

1. 3TO OCHOBHOM MCTOYHUK MHPOPMAIMH [0 CMEHE, KOTOPYIO KacCHUp BCET/la 3aHOCHUT B
KaccoBY0 KHUTYy. COOTBETCTBEHHO, JaHHbIE B KACCOBOW KHWUIE€ U Z-OTYETE BCETJa JOJIKHBI TOYHO
COOTBETCTBOBATh JAPYT JPYTy, a cama pacreyaTka Bcerja MpHUKIaJbIBaeTcsd K Kaxaol 3amucu (T.e.
KaKIyI0 CMEHY).
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https://www.kakprosto.ru/kak-822865-do-kakogo-sroka-deystvuet-programma-materinskogo-kapitala
https://www.kakprosto.ru/kak-126844-kak-vosstanovit-platezhnyy-parol-yandeksdengi
https://www.kakprosto.ru/kak-126844-kak-vosstanovit-platezhnyy-parol-yandeksdengi
https://www.kakprosto.ru/kak-126844-kak-vosstanovit-platezhnyy-parol-yandeksdengi
https://www.kakprosto.ru/kak-865495-kak-snyat-bol-kogda-rezhutsya-zuby
https://www.kakprosto.ru/kak-865495-kak-snyat-bol-kogda-rezhutsya-zuby
https://www.kakprosto.ru/kak-865495-kak-snyat-bol-kogda-rezhutsya-zuby
https://www.kakprosto.ru/kak-106008-kak-nauchitsya-rabotat-s-kassoy
https://www.kakprosto.ru/kak-106008-kak-nauchitsya-rabotat-s-kassoy
https://www.kakprosto.ru/kak-106008-kak-nauchitsya-rabotat-s-kassoy
https://www.kakprosto.ru/kak-74609-kak-sostavit-materialnyy-balans
https://www.kakprosto.ru/kak-74609-kak-sostavit-materialnyy-balans
https://www.kakprosto.ru/kak-74609-kak-sostavit-materialnyy-balans

2. Bce coOpanHble AaHHBIE TOCIE CHATHS UTOra (UKCHUPYIOTCS B TaK Ha3bIBaEMOM
(buCcKaTbHOM MaMATH KaccoBOro anmapara. OHU JOIDKHBI COXPAHATHCSA TaM Ha MPOTSDKCHUU HE MEHee
30 xanengapHbix aHei. Kak mpaBuiio, OHM COXpaHsIOTCS B TeueHue 1,5-2 mecsiies.

3. OTtpaxkeHne BceX TOPTOBBIX OIEpaltii, KOTOpbIE OBbLIN MIPOBEICHBI 32 TOPTOBYIO CMEHY:
HE TOJIbKO TMPUXOJHBIC (MPU IMOKYIKE), HO U PacXoJHble (BO3BPAT JICHEKHBIX CPEJCTB), a TaKXKe
aHHYJUpPOBaHUE (HAaIpUMep, MPU OIIMOOYHOM BBOJIE OTACIBHBIX MO3UIHI KACCUPOM).

4, PacueT Bcex uToros o BBIPpYYKC 3a CMCHY, 000CHOBaHHE JaHHBIX.

Tema: [IoAroToBKa 1OKYMEHTOB K PeBU3UH KACChI
AJITOPUTM BBINOJHEHUS] padoThI

VYrinyOneHue TeopeTHUECKUX 3HAHUN MO TeMe: PeBu3us LIeHHOCTe! U MpoBepKa OpraHu3aluu

KaccoBOi paboTel. OTBETCTBEHHOCTh 3a HApyIIEHHE KAaCCOBOW AMCHUIUIMHBI BrIipaboTka

YMEHUS y YYalIUXCsl 3all0JIHATh KACCOBBIE JIOKYMEHTBI.

OcHallleHue IPakTUYECKOTo 3aJaHMsl:

Onepexatoliee JOMalIHEe 3a1aHUE.

3amanue 11 OTpadOTKH MPAKTUIECKON paboTHI.

biianku 1OKyMEHTOB.

[TopsA0K BBINOIHEHUS 3a/1aHMUS.

Kaxxnomy oOyuaroiiemycst OTBETUTh Ha BOIIPOCHI:

KTo0 nmpoBouT peBu3nio Kaccol?

Kakumu okyMeHTaMu OTpaKkaroTCs pe3yJIbTaThl IPOBEICHUS peBU3UN?

B ckonpkuX 3K3eMIUISIpaX COCTaBIsETCS «AKT HMHBEHTAPU3ALUU HAJIUYHBIX JEHEKHbIX
cpeacTB»?

Bo BpeMs mHBeHTapu3auu B OyXrajaTepuio IpeaIpUsITs IPUILIEN TOKYNaTelb U OIIAThI
3a OKa3aHHbIe yciyrd. Kak mpuHATh J€HBIM OT MOKYNATENsl BO BPEMsI HHBEHTAPU3ALIMU?

3ananue: [IpounTaiiTe TEKCT U 3aKOHCIIEKTUPYUTE:

B cpoku, ycTaHOBJIEHHBIE PYKOBOJIUTEIEM MPEANPUATUSA, a TAKKE MPU CMEHE KaCCHUpPOB Ha
KaKJOM NPEATNPUATUHN ITPOU3BOIUTCS BHE3AINHASL PEBU3HS KACCHI C IOJIHBIM MOJIMCTHBIM I1EPECYETOM
JIEHEKHOW HAJIMYHOCTH U TIPOBEPKOM APYTUX LEHHOCTEH, HAXO X csl B kacce. OCTaTOK JEeHEKHOU
HaJIMYHOCTH B KaCCE CBEPSIETCS C JAHHBIMU y4eTa I10 KaCCOBOW KHUTE.

Jns mpou3BoACTBA PEBU3UM KAaCChl INPUKA30M PYKOBOIUTENS MNPEANPHUATHS Ha3HAYACTCs
KOMHUCCHS, B COCTaB KOTOpOH BXOJAT MpeicenaTesb KOMHCCHM, TJIaBHBIA OyXrairep U Kaccup
opraHusanyu. B cocraB KOMMCCHUM MOTYT BXOJUTH AyJUTOP U €ro aCCUCTEHTBI, OCYLIECTBIISAIOLINE
ayIUTOPCKYIO IPOBEPKY B OPraHU3allMM, €CIU OTO IPEAYCMOTPEHO YCIOBUSAMHU JOrOBOpa C
ayJMTOpPCKOI (pupmoii.

Ilepen nmpoBeneHNEM MHBEHTAPU3ALMK NIPU HAIMYMKM HECKOJIBKUX KacC OHU OINEYaThIBAOTCH,
YTOOBl MPEKPaTUTh BO3MOXKHOCTH JOCTYNa K HUM. OTO JeNaeTcsi C LEeJIbl0 MpeAoTBpalleHus
BO3MOKHOCTH ITOKPBITHS HEAOCTAYH JEHET B OJHOW KacCe 3a CUET JEHEKHON HAIMYHOCTU U3 APYIUX
Kacc.

Kaccup Ha naty oOBsiBJI€HMsSI BHE3AIIHOM HMHBEHTAapH3allMM KAacChl B MPUCYTCTBUHM YJIEHOB
MHBEHTapU3aMOHHOW KOMMCCHUM JIOJKEH COCTaBUTH OTYET O KACCOBBIX ONEPALMAX 3a IOCIECIHUN
JIeHb, BBIBECTH OCTaTOK JEHEer mo KaccoBoil kHure. C kaccupa Oepercs pacmucka O TOM, YTO BCe
IIPUXO/HBIE U PACXOIHBIE TOKYMEHTHI BKJIIFOUEHBI UM B KACCOBBIM OTYET M K MOMEHTY MHBEHTApU3aLlUU
KacChl HE OIPUXOIOBAHHBIX U HECIIMCAHHBIX CYMM B Kacce HE MMEETCS. JTa paclncKa BKIIFOYAETCS B
3arojIOBOYHYI0 4acTh AKTa MHBEHTapHU3allMM HAJMYHBIX JEHEKHBbIX cpencTB no gopme N MHB-15.
OTueT nMoANMMCHIBAaETCS INIABHBIM OyXTaJITepOM OpraHU3allnu.
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[Tocne aTux mpoueayp MPOBOAUTCS NEPECUYET ACHET U APYTUX LIEHHOCTEH, HaXOIAIIUXCS B
Kacce. JIeHbI'M U IIEeHHOCTHU TMePECYUTHIBAIOTCS IBAXK/IBI - CHAUajIa KaCCUPOM, 3aTeM OyXTajaTepoM WU
JPYTUM WICHOM MHBEHTAPU3ALMOHHOW KOMHCCHH.

HuBenTapusalys AeHEKHBIX CPEJICTB, JCHEKHBIX IOKYMEHTOB U OJIAHKOB CTPOTOM OTYETHOCTHU
MIPOU3BOJUTCS. BHE3AITHO, C MOJHBIM MOJUCTHBIM NIEPECUETOM JEHEKHOW HAIMYHOCTU U IPOBEPKOU
JPYTUX HEHHOCTEW, HAXOSIIUXCS B Kacce, B MPUCYTCTBUH KacCUpa U IIIaBHOTO OyXrajTepa.

Bo Bpems MHBEHTapu3aluy B KacC€ MOTYT HaXOAUThCA YACTHYHO OIUIAYECHHBIE IUIATEXKHBIE
BEJOMOCTH Ha BBIIUIATY 3apabOTHOM IJIAThl U COUMAIBHO-TPYAOBBIX JIBIOT. BBIIIIATHI 110 YaCTUYHO
OIJIAYEHHBIM IUIATEKHBIM BEIOMOCTSIM KOMMCCHS IPUHUMAET K 3a4€Ty, O YEM JIEJIaeTCs OTMETKA B
AKTE MHBEHTAapU3aLlM1 HATMYHBIX JEHEKHBIX CPEJICTB.

[Tocne mepecuera AEHEr U APYTUX LIEHHOCTEH MOJYyYEHHBIM OCTATOK CBEPSIETCS C JaHHBIMU
ydeTa [0 KaCCOBOW KHUTE.

[To pe3ynbTaTam peBU3UU KOMUCCHS cOCTaBIsAeT akT. [Ipy oOHapykeHuu peBu3nel HerocTauu
WJIM U3JIMIIKA [IEHHOCTEH B Kacce B aKTe YKa3bIBAETCS X CyMMa U 00CTOSITEIbCTBa BOBHUKHOBEHUS.

Pe3ynbpTaThl Takoil MHBEHTApU3allMU OTPAXKAIOTCS B OINMUCAX, COCTaBICHHBIX MO (opmam,
yrBepxkaAeHHbIM [locranoBiennem ['ockomcrata Poccun ot 18.08.1998 Ne 88 «O6 yTBepkneHuun
YHUPHUIMPOBAHHBIX (OPM MEPBUYHON YUYETHOW NTOKYMEHTAIMU IO YYeTy KAaCCOBBIX ONeEpanui, mo
y4EeTy pe3y/IbTaTOB MHBEHTAPU3ALUNY:

- HMHB-15 «AKT UHBEHTapU3alU1 HATTMYHBIX JCHEKHBIX CPEIICTBY;
- HHB-16 «/HBeHTapu3anmoHHasi ONHUCh LEHHBIX OymMar M OJIAHKOB JIOKYMEHTOB
CTPOTOM OTYETHOCTI.

AKT MHBEHTapU3allui HATMYHBIX JEeHEeKHBIX cpeacTB (popma Ne MUHB-15) npumensiercs ams
OTPAKEHHS PE3yJIbTATOB HMHBEHTapU3alH (PaKTHUECKOTO HAJIMYUs JICHEXKHBIX CPEJICTB, PAa3HBIX
LIEHHOCTEH M JIOKyMEHTOB (HAJUYHBIX JEHEer, MapoK, 4YeKOB (UEKOBBIX KHIKEK) U JIPYTHX),
HaxOoJAIIKXCS B KaCcCe OPraHU3alluu.

Pe3ynbTaThl HHBEeHTapu3auu oQpOpPMIIIIOTCS aKTOM B ABYX DK3EMIUISPAaX M MOAMHUCHIBAIOTCS
BCEMH YIEHAMHU KOMUCCUU U JIMLAMHU, OTBETCTBEHHBIMH 32 COXPAHHOCTb IEHHOCTEH, U JJOBOJATCS IS
CBEICHMSI pyKoBOAUTeNs opraHuzanuu. OIUH SK3eMIULIp akTa Iepefaercd B OyXralTepuio
OpraHM3aliy, BTOPOH — OCTAeTCsl Yy MaTepUaIbHO OTBETCTBEHHOIO JIMIIA.

[Tpu cMeHe MaTepHaabHO OTBETCTBEHHBIX JIMIL aKT COCTaBIISIETCA B Tpex sKk3emIuisipax. OnuH
9K3EMIUIAP MEepelaeTcsi MaTepUaJbHO OTBETCTBEHHOMY JIMIlYy, CAABIIEMY LEHHOCTH, BTOPOH —
MaTepHabHO OTBETCTBEHHOMY JIUILY, IPUHSBIIEMY HEHHOCTH, U TPETUH — B OyXTralnTepulo.

Bo Bpems mHBeHTapu3alMM OIEPALMM 10 IPUEMY M BbIIA4€ JECHEKHBIX CPEICTB, Pa3HBIX
LIEHHOCTEN U IOKYMEHTOB HE IIPOU3BOATCS.

He nonyckaercs npoBeieHNEe MHBEHTAPU3ALUN IPU HEMIOJIHOM COCTaBE MHBEHTAPU3aLlMOHHON
KoMuccui. HUKakux mo4ucToK ¥ MOMapoK B ONUCAX He omyckaeTcs. McnpaBieHus oropapuBaroTcs
Y TIOJITUCBIBAIOTCS YWIEHAMU KOMUCCUHU M MaT€PUATIbHO OTBETCTBEHHBIM JIULIOM.

[TpoBepka (hakTHuecKOro Haiauuus OJAHKOB LIEHHBIX Oymar W Jpyrux OJIaHKOB JOKYMEHTOB
CTPOTOIl OTYETHOCTH IPOU3BOAUTCS (OJHOBPEMEHHO C MHBEHTApHU3aIMell IEHE)KHBIX CPEJICTB B Kacce)
o BuAaM OJaHKOB (HampuMmep, MO aKkLUMSIM: UMEHHbIE U Ha MpPeIbsSBUTENS, PUBUICTUPOBAHHBIE U
OOBIKHOBEHHBIE), C YYETOM HAa4YaJbHBIX U KOHEUHBIX HOMEPOB TE€X MJIM MHBIX OJIAHKOB, a TaKXe IO
KaX/I0My MECTy XpaHEHHUS M MaTepUalbHO OTBETCTBEHHBIM JiMIaM. B akTe HEo0X0AMMO yKazaTh
Ha3BaHME, CEPHI0, HOMEP, HOMUHAIbHYIO U (PaKTUYECKYIO CTOUMOCTb, CPOK T'allleHHUs U OOIIYI0 CyMMY.

WHBeHTapU3allMOHHAsL ONHUCH IIEHHBIX Oymar M OJIaHKOB JIOKyMEHTOB CTPOTOM OTYETHOCTH
(popma Ne MTHB-16) npumensiercs sl OTpakKeHHsI pe3yJbTaTOB MHBEHTapH3aluM (PAKTHUECKOTO
HaJIM4us, IEHHBIX OyMar 1 6JJaHKOB IOKyMEHTOB CTPOTOi OTYETHOCTH U BBISIBJICHUS KOJTMYECTBEHHBIX
PacxoKJIeHUH X C YUYETHBIMU JAHHBIMHU.
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Onuch cOCTaBISAETCA B IBYX DK3EMILISIPax, MOMUCHIBAETCS OTBETCTBEHHBIMHU JIUIIAMU
WHBEHTApU3AIMOHHOW KOMUCCHH M MaTepUaIbHO OTBETCTBEHHBIM (M) TULIOM (amu). OquH
AK3EMILISAP OIMKUCH MepeaaeTcs B OyXraaTepuio OpraHu3aluu, BTOPOH — OCTaeTcs y MaTepHalibHO
OTBETCTBEHHOTO (BIX) JIMIIA (JIUIT), KOTOPBIA (€) MPUHUMAET(FOT) IICHHBbIC OyMaru uiu OJIaHKU
JIOKYMEHTOB CTPOrOM OTYETHOCTU HA OTBETCTBEHHOE XpPaHECHUE.
[Tpu Hanuuyuu OJAHKOB JIOKYMEHTOB CTPOTOWM OTYETHOCTHU, HyMEPYEMbIX OJHUM HOMEPOM,
COCTaBJISICTCS] KOMILIEKT C YKa3aHUEM KOJIMYEeCTBA JOKYMEHTOB B HEM.
IIpakTnyeckas moaroropka Nels
Ha ocHoBaHuu creayromux onepamnuii COCTaBUTh OTYET KaccHpa.
1. No522.0t1 3.12.18. CumakoBoii C.A. Ha OCHOBaHUU 3asiBJIeHUS OoT 28 HOA0ps 2018r.
BbIIaHO MoJoT4eT U3 kKaccol 500 pyO. Ha KOMaHIUPOBOYHBIE pacxXoabl Ajs moe3aku B r.Hao.YenHsl.
2. No523.0r 4.12.18. TuroBy H.P. Bbimana martepumaiibHas MOMOIIb 3a cueT (oHaa
notpebaenus-750 py6. OcHoBanue 3asBienne TutoBoit H.P.
3. No524. 4.12.18. Cnana B xaccy Beipyuka 1900 py0.
4, No342. 6.12.18. ITonyuena co cyeta Ne 12300000010020000384 ot peanuzanuu Msaca
CyMMa Ha BbIJIadqy 3apaboTHOI 1aThl pabouum crpoutenscTBa 15000pyo0.
S. Ne343. 14.12.18. Iloctynuimu B kaccy neHeru ot llerpoBa H.P.3a peanmsoBanHoe
MOJIOKO B KonndecTBe 16 11, o rieHe 280 py6. 3a 1.
Canpno Ha 1.12.2018 r. - 48500
KaccoBas knura BeneTcst o THOBO# dopme:

OOPMA
No OT KOro noiay4eHo Wiu KoMy Howmep ITpuxon Pacxon
JIOKTa BBIJAHO KOPPECHOHIUPYOLIETO
cueTa
OcTaTok Ha HAYaJIo JHSI
Hroro 3a neHp
OcTaToK Ha KOHEIl JHSI
Kaccup
3anucu B KaCCOBOW KHUTE MPOBEPHIT U JOKYMEHTHI B KOJIMUECTBE MIPUXOAHBIX
u pacxoaHbIX noayuwi. byxranrep:

Tema: 3anoJiHeHHe JOKYMEHTOB M NPOBe/leHNe PEBU3HU KACChI
AJITOPUTM BBINOJHEHUS Pa00ThI

VYray6iieHue TeopeTHUYeCKUX 3HaHUH 1Mo Teme: PeBU3Us IIeHHOCTE! U MpoBepKa OpraHUu3aIiuu

KaccoBoi paboTel. OTBETCTBEHHOCTh 3a HapyIllIEHHE KacCOBOM AMCIUIUIMHBI BbpaboTka

YMEHHUS y yUaIIuXCs 3aMOTHATh KACCOBBIE IOKYMEHTHI.

OcHarleHre NpakTHYeCKOro 3a/laHus:

Omneperxaroliee JoMallHee 3a/1aHue.

3aganue 11 OTpabOTKU NPAKTUYECKOH paboThI.

bnanku 1OKyMEHTOB.

[Topsi10K BBINOHEHHS 33 JaHUS.

Kaxmomy oOyuaromemycst OTBETUTH Ha BOTIPOCHI:

MOXHO 7T TIPOBOJIUTH WHBEHTAPH3AIMIO TPH OTCYTCTBUU OJHOTO YJICHAa KOMHCCHH TIO
Oone3nu?

B kakux cimyuasx 3anonusiercs ¢opma Ne UHB-167
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Yro BKIIIOYAET B ce0s pacmrcka MaTepHalIbHO-OTBETCTBEHHOTO JTUIa?

O0s3aTenbHO JIM 3aKITI0YaTh I0TOBOP O MOJIHOM MaTepUaibHOM OTBETCTBEHHOCTH € KACCUPOM?

Kaccup npeanpusitus yexan B OaHK Ui TOJTYYEHHUS! HATMYHBIX JCHEKHBIX CpeACcTB. MoxkeT
JIM B €r0 OTCYTCTBHH OyXTajntep NpeanpusTHs PHUHATH ASHbIH?

3ananue: [IpounTtaiite TEKCT U 3aKOHCIIEKTUPYHTE:

[Ipu mpoBepke KaccoBOW KHHMTHM HEOOXOJMMO YCTAaHOBUTH COOINIIOJICHHE CIETYIOIIUX
TpeOoBaHMil:

- [PaBUWJIBHOCTH IIOJICYETA UTOI'OB CTPAHUI KHUTY U IEPEHOCA CyMM OCTATKOB HAJIMYHBIX
JICHET C OJHOM CTpaHULbI HA JPYTYIO;

- 3amnMcell B KaCCOBOM KHUI'E 32 HECKOJIBKO JTHEH NPU HAIMYMM €KEIHEBHBIX OIepalnii;

- [PaBWJIBHOCTH COCTABJICHUsI OTUETA KACCUPA;

- HQJIM4YHUA B KACCOBOW KHUIe ucnpasieHui. [I0q4MCTKN 1 HEOrOBOPEHHBIE UCIIPABIICHHUS
B KaccoBOMl KHMre He Jjomyckatorcs. ChenaHHble HCHPABICHHUS JOJDKHBI OBbITh 3aBEPEHBI
MOJIUCSIMU KaccHpa, a TaKKe IJIaBHOTr0 OyXrajaTepa OpraHu3aluy WK JIMLA, €ro 3aMEeHSOLIEr0.

KaccoBass kHMra noskHa ObITh HPOIIHYpOBAaHA, IPOHYMEpPOBaHa M oOlledyaTaHa IeyaThlo.
KonnyecTBo 1MCTOB B KACCOBON KHHIE 3aBEPsIETCS MOANUCAMHI PYKOBOJUTES U TJIaBHOTO OyXranrepa
opranuzanuu. B opranumzanusx ¢ coriacus Kaccupa M NpU  yCIOBUM OOECIEUEHHUs IOJIHOM
COXPAHHOCTH KaCCOBBIX JOKYMEHTOB KaccoBas KHUI'Aa MOXET BECTHUCh AaBTOMAaTU3UPOBAHHBIM
CII0COOOM.

B mporecce peBru3nn He0OX0IUMO yOSIUTHCS B TIOKYMEHTAJIHLHONH 0O0CHOBaHHOCTH 3aIHCcell B
KacCOBOHM KHMIe, KOTOPbIE JOJDKHBI MOJITBEPKAATHCS MPABUIBHO O()OPMIIEHHBIMU MPUXOAHBIMU U
PacXoAHBIMHU KaCCOBBIMU OpAECPaMU WIH 3aMEHSIOIINMHU UX JOKYMEHTAMHU.

ITpoBepsis MONHOTY ¥ CBOEBPEMEHHOCTb ONPUXOJOBAHMS ACHEKHBIX CPENICTB, MOIYYEHHBIX C
pacyeTHBIX CYETOB B OaHKaX, WICHAM MHBEHTApU3ALMIOHHONH KOMHCCUU CIIEAyeT HNPUMEHSTh METO[
B3alMHOI0 KOHTpOJIsl. [Ip 3TOM MeTo/1e CpaBHUBAIOTCSI CyMMBI, OTpa)KEHHbIE B B€IOMOCTH 110 Jlebety
cuera 50 "Kacca”, ¢ mJaHHbIMU XypHaJla-opJepa 1o kpeauty cueta 51 "PacuerHsbiit cuer”. 3T CyMMBI
JIOJDKHBI COBIaAaTh. Heo0XoanMo Takke CpaBHUTH COOTBETCTBHUE 3anuceil B | TaBHOM KHUTE TI0 CUETY
50 "Kacca” u B 060poTHO# BetomocTH (kypHai-opaep N 1). B ciydasx oOHapyxeHUs pacXoxIeHUH
UX COTMOCTABIISAIOT IO MMPUXOJIHBIM KaCCOBBIM Op/iepaM, BBIMUCKaM OaHKa, OTUYeTaM Kaccupa, Kopeukam
YEeKOB, a IPU HEOOXOIMMOCTH MTPOBEPSIOT HEMOCPEICTBEHHO B OaHKE.

[TpoBepKy onpuxo0/10BaHUS HAJMYHBIX JECHET, MOJYyUYEHHBIX U3 0aHKa, cieayeT MPOBOJUTH HE
TOJIBKO N0 KOpEIIKaM 4YeKOB, HO TakXe M IO BbIMHCKaM OaHka. Eciaum Ha HUX UMEIOTCS cleabl
MTOIYUCTOK, UCIIPABJICHUH, a TaKKe MPH PACXOXKACHUU CyMM OCTaTKOB, CIEAYET MOJyYUTh B OaHKE
BBINKCKY M3 PACUETHOI'O CYETA U CBEPUTh 3alMCH B OyXTalNTEpPUU C TaHHBIMH BBIITHCKH.

CnucaHne JEHEXHBIX CPENCTB IMPOBEPAIOT MO JOKYMEHTaM, NMPHJIOKEHHBIM K KacCOBBIM
oryeraMm. IIpu 3TOoM Takxke ciemayeT oOpamaTb BHUMaHME Ha 4eTKOe O(QOpPMIICHHE JTOKYMEHTOB:
MMEIOTCS JIN PACIUCKHU MOIy4aTesel, MOoTralleHsl I OHU mTamMnoM "OriayeHo” ¢ yKa3aHUEM Jathl,
HET JIM Ha HUX CJIE/I0B OJYMCTOK U MCTIPaBICHUH (M3BECTHBI CIIydal MOBTOPHOTO CIIMCAHUS JIEHET Ha
OCHOBAaHMHM PACXOJHOTO KAaccOBOIO Opjiepa, OIUIAYeHHOTo B mpenplayimeM roay). Kak
CBHUJIETEJICTBYET ayJIUTOpCKas MpaKkTUKa, HauOoOJbIIee YHCIO 3JI0YyNoTpeOsieHuil (BKIIOUEHHE B
BEJJOMOCTH IOJICTaBHBIX JIMLI, 3aBBILIEHHNE UTOIOBBIX CYMM K BbIJau€ W Jp.) BBIABIISIIOT IO OIUIATE
TpyAa (0OCOOEHHO IENOHUPOBAHHOM 3apIUIAThl) U MIPH BbI1aye MOJOTYETHBIX CYMM.

Kpome mepeuncieHHOro, B XOJ€ HMHBEHTapU3allMM KAacChl TaKke HEOOXOAUMO
MIPOKOHTPOIUPOBATH CIEAYIOIINE KACCOBBIE ONEpaIUu:

- YCTaHOBJIEHHME JTUMHUTA OCTaTKa HaJIMYHBIX JEHEKHBIX CPEJICTB B KACCE;
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- MCIOJIb30BAHHUE TIO L[EJIEBOMY Ha3HAUCHHIO TOJTYUYEHHBIX U3 OaHKa IEHEKHBIX CPEICTB
Ha 3apaboOTHYIO IUIaTy, KOMaHIMPOBOYHBIC M XO3SHCTBEHHBIE PAacXOJbl, COOTBETCTBHE OCTATKOB
JUMUTY, YCTAHOBJICHHOMY OaHKOM;

- HaJnyue (PaKTOB HECOOTBETCTBHUS JaThl B PACXOJHBIX KacCOBBIX Oplepax M AAThl
(baKTHUECKOM BbIIauM JCHEKHBIX CPECTB;

- OTCYTCTBHE€ B DPACXOJHOM KacCOBOM OpJAEpEe yKa3aHMH Ha HOMEp JOroBopa, IO
KOTOPOMY IOJIy4YaroT JEHEXHbIE CPe/ICTBA (PU3HUECKUE JIUIA, WIIM HA HOMEPA JOBEPEHHOCTEH;

- HE3aIl0JIHEHNE B IIPUXOJHBIX KACCOBBIX OPAEPax JAHHBIX O TOM, OT KOrO IOCTYIIWIN
HaJIMYHBIE JEHbI'U U HA KAKOM OCHOBAaHMY;

- CBOEBPEMEHHOCTh BO3BpaTa B OaHK OCTATKOB JICHEKHBIX CPEICTB IO HEBBIIAHHOM
3apa0OTHOM MIaTe; MO cAa4ye B OaHK BBIPYYKH OT peasn3allii MaTepHaIbHBIX IIEHHOCTEH 32 HAIWYHBIHI
pacuer, yTEBOK B CAHATOPHHM, JOMA OTJIbIXa U IPYTHe MOCTYIIJIEHUS B Kaccy;

- Cllydyad BBIIAYM HAJMYHBIX JIEHET TOCTOPOHHUM JHIaM 0Oe3 moBepeHHOcTel. [lpu
HAIMYAM TaKUX (DAKTOB 4WiIEHBl MHBEHTAPU3ALMOHHOM KOMHCCHHU JIOJDKHBI YTOUYHUTH MX MPHYMHBI,
YCTaHOBHTb, 110 YbEMY pAaCIOpPSIKEHUIO OHM OBUIM BbIIAHBl M HE CKPBIBAIOTCS JHM 33 3TUM
3710ynOTpeOIIeHuS;

- HaJinyue (akToB MOANUCU PYKOBOJIUTENIEM U INIABHBIM OyXIajJTepoM HE3aloJIHEHHbBIX
YEKOB U BBIAYU UX KaCCUPY AJISl CAMOCTOSITEILHOIO 3aII0JIHEHUS TP MOJIy4YE€HUH JICHeT B OaHKe;

- Hainyue (aKkTOB XpaHEHUs YEKOBBIX KHIKEK Yy IJIaBHOro Oyxrairepa B ceile niu B
HapylLIeHHE JEHCTBYIOIIEro NOpsAIKa - y Kaccupa (€ciid 3TH JOJIKHOCTU HE COBMEIIICHBI);

- 3aKOHHOCTb ITPOU3BE/ICHHBIX M3 KacChl BBIIJIAT JEHEKHBIX CPEACTB, CIUCHIBAEMbIX Ha
pacxobl 0€3 MOCIENYIOIIEro PEI0CTaBICHNS OTUETOB 110 3TUM OIEPaLUsiM;

- MIPaBUWJIBHOCTh KOPPECTIOHACHIIMN CYETOB IO KACCOBBIM JOKYMEHTaM;

- CBOEBPEMEHHOCTb JICTTIOHWPOBAHUS HEBBIIIAYEHHBIX CYyMM 3apa0O0THOM TUIATHI.

B nponecce npoBeneHHs HHBEHTApU3allMM Kacchl HEOOXOAMMO TAaKXKE BBIIBUTH CIydau
MIPEBBILICHUS IMMUTA JIEHEKHBIX CPEJICTB IO Kacce.

@DaKThI MPEBHIICHUS] YCTAHOBIECHHOTO JMMHTA KacChl MOTYT MOBJIEYb 32 c000i mTpadHbIe
CaHKIUH.

[Tpu MHBEHTapHU3aIMK Kacchl HEOOXOAMMO MPOBEPUTD, T1I€ XPaHATCS TyOIUKaThl KIHOYEH OT
ceiipos. Kittoun HOKHBI XpaHUTHCS B ONI€UAaTaHHBIX MMAKETaX Yy PYKOBOJUTENSI OpraHU3al|H.

[Tpu ocyiecTBiIeHUN MPOBEPKH HEOOXOIMMO TaKK€ MMETh B BUAY, YTO YEKOBBIE KHUKKH,
KOPEIIKH HCIOJb30BaHHBIX YEKOB, HEHCIIOJIb30BAHHBIE YEKU JIOJDKHBI XPAaHUTBCA Y TJIaBHOTO
Oyxrajtepa B yCIOBHSIX, HCKIIOYAIONUIMX BO3MOXHOCTb UX yTepH. VcropyeHHbIe YeKH MOoramarTcs
HAJMKUChIO "AHHYJINPOBAHO U XPAHATCSA MOAKJIECEHHBIMU K KOPEIIKAM YEKOB.

Hanuunele neHbrM, HE MOATBEP)KICHHBIE MPUXOJHBIMU KACCOBBIMH OpAEpPaMH, CUHUTAIOTCS
M3JIMIIKOM KacChl M 3aUUCISIOTCS B JOXOJ OPraHU3aIiH.

IIpakTnyeckas noaroroska Nel6

3amanue 1. OhopMuTh 4eK Ha MOJIYYCHHUE ICHEKHBIX CPEJICTB C PACUETHOTO CYETa B Kaccy.

HcxonHble naHHbIE:

[To gexy Ne681371 ot 02.12.2018r momydeHo ¢ pacueTHoro cyera B 6aHke — « MOCKOBCKUI
UHIYyCTpHaNbHBIN O6aHK», T.MockBa 45000 pyO. Ha Bbauy OecrpoleHTHOro 3aiiMa. JleHbru B OaHKe
noryuymna kaceup Jpskoa H.H., nanneie nacnopra: 18 00, Ne 224601, Berman POB/I @ponoBckoro
paiiona r. @posnoBol7 asrycra 2001r. Yexkn nognucanu aupexkrop OOO «Utuns» Hunos I.B. n
rinaBHbIi Oyxrantep ®UO crynenTa.

3amanue 2.3an01HUTE OOBSIBICHIE HA B3HOC HATUUYHBEIMU Ne &..

HcxonHble naHHBIE:
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9 centsa6ps Oyxrantepom OOO «Jlon» NBanoBoit A.JI. BHeceHa B OaHK HAIMYHBIMUA CyMMa
JeTIOHUPOBaHHOM 3apaboTHoi tiatel 19000 py6. bank noxyuarens — Kb «IIporpece» r. Bonrorpas.
Cuer s 3auncnenus aexer 40706810528911500088. MHH 3439326905. KIIIT 994020008. BUK
0446563369. [lenbru npunst kaccup 6anka BogsHoa B.E.

Tema: PaboTa ¢ HOpMATHBHBIMH JOKYMEHTAMHU: OTBETCTBEHHOCTH 32 HAPYIIEHUE
KAacCOBOM AUCHHUILINHEI

AJITOPUTM BBINIOJTHEHUS PA0OTHI

VYrinyOneHue TeOpeTUUeCKUX 3HaHUMU 1o TeMe: PeBu3us LIeHHOCTeH U IpoBepKa OpraHu3aluu
KaccoBOi paboTbl. OTBETCTBEHHOCTh 3a HapyIlIeHHWE KacCOBOM AMCUMILTUHBI BripaboTka ymeHus y
ydamuxcs padboTaTh ¢ HOpPMATUBHBIMU JOKYMEHTAMH.

OcHallieHue NpakTUYECKOTo 3aJaHHUs:

Omnepexatoriee JoMalrHee 3aaHue.

3ananue as oTpaboTKU MPAKTUYECKON pabOTHI.

brnanku 10KyMeHTOB.

[TopsoK BBIMONTHEHUS 3aJaHUSI.

Kaxxnomy oOyuaromiemycst OTBETUTh Ha BOIIPOCHI:

Kak ObITh B cityuae BHe3aIHo 0osie3HH Kaccupa?

Ha uro cnexgyer oOpatuTh BHUMaHUE MPU IPOBEPKU TOKYMEHTOB ITPU MHBEHTAPU3ALUU?

I'ne nomxHbBI XpaHUTbCS Ty OIMKaThl KJIFOUYEH OT Kacchl?

MO3KHO I XpaHUTh JTyOJMKATHI KIIFOUSH OT KacChl B celide rimaBHoro Oyxranrepa?

3ananue: [Ipounrtaiite TEKCT U 3aKOHCIIEKTUPYHTE:

AMUHUCTpATUBHAS OTBETCTBEHHOCTD 3a HAapYILICHHUE MOPSIIKA:

paboThI ¢ HAIMYHBIMU JCHbIaMU, BEICHUS KacCOBBIX omepaluii, npeaycmorpeHa KoAll PO.

B cootBercTBuu co cT.15.1 KoAIl, HapyuieHue KacCoBOW AUCHUILTUHBI, @ UMEHHO:

OcylecTBIeHHE PacueToB HATMYHBIMU JAeHbramu c apyrumu opranmzamusmu (UI1) cBepx
ycranoBieHHoro jgumuta B 100 000 py6.

He onpuxonoBanue (Wn He MOTHOE ONMPUXOJA0BAaHNE) B KACCY HAIMYHBIX JICHET.

He cobmtonenune nopsika XxpaHeHUs! CBOOOAHBIX JCHEKHBIX CPEACTB.

Hakomiennu B xacce HaTMYHBIX JCHET CBEpX ycTaHoBlIeHHOro opranuzaiueii (UI1) numura,

Brneuet Hanoxenue mrpados:

Ha fopuanyeckux muil - ot 40 000 xo 50 000 py6., Ha

JOJKHOCTHBIX JuIl - oT 4 000 1o 5 000 pyO®.

O6patute BHuUMaHue: B coorBerctBum co c1.2.4 KoAIl, WII, coBepmuBmIne
aJMMHHUCTpPATUBHbIE MPAaBOHAPYIICHUS, HECYT aJMUHHCTPATUBHYIO OTBETCTBEHHOCTh  KakK
JOJKHOCTHBIE JIMIIA.

[Ipu stom, B coorBercTtBuM 1.1 cT.4.5 KOAIl, mo ucredeHuu nByx MecsieB (Mo A€y
paccMaTpuBaeMoOMy CyJIbeH, - M0 UCTEUEHUU TPEX MECALIEB) CO JTHS COBEPIICHMs NMPaBOHAPYILIECHUS
omtpadosars opranuzanuio (MI1) yxe Henb3s.

Opmnako, mpu JUISIIEMCS TpaBOHApYUIEHWHW CpPOK B 2 Mecsna (3 wmecsna), HaYMHAET
HCYHCISATHCS CO JHS OOHAPYKEHUS aJMUHUCTPATUBHOTO MPABOHAPYIIICHUS

Jnst oTpaskeHUsT pe3ylbTaTOB BHE3AMMHON MPOBEPKU (HAKTHMUECKOTO HAIMYUS JEHEKHBIX
CPEICTB, HAXOJAIINXCA B Kacce TOProBOW OpraHu3anuu (MpearnpuHUMares - (U3HYECKOro JHUIa,
OCYIIECTBIISIOLIETO MPEINPUHIUMATEIbCKYIO IeSTeIbHOCTh 0€3 00pa3oBaHUs IOPUANYECKOTO JINIIA),
COCTaBJISIETCSI AKT O MPOBEPKE HATMYHBIX JICHSKHBIX CpeicTB Kacchl ((hopma Ne KM-9).

[IpoBepka HaTUYHBIX JEHEXKHBIX CPEJICTB MPOBOJIUTCS B COOTBETCTBUHM C YCTAHOBJIEHHBIM
nopsAaKoM. Pe3ynbraTel mpoBepkH 0(OpMIISIOTCS IPEICTABUTENIIMA KOHTPOIUPYIOLIEH opraHu3aiuuu
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U JIMIOM, OTBETCTBEHHBIM 3a COXPaHHOCTh JACHEKHBIX CPEICTB, M JOBOJATCA JI0 CBEICHUS
PYKOBOAUTEIISI POBEPSIEMOI OpraHU3alnH.

AKT cocCTaBisIeTCsl B TpEX 3K3EMIUIIpax IpH MNPOBEPKE HAIMYHBIX JEHEXKHBIX CPEACTB C
y4acTHEM TPEICTABUTENsI KOHTPOJIUPYIOIICH OpraHu3aiuu (HaJOroBOro MHCIEKTOpa), a B Clydae
MIPOBEPKH HAJUYHBIX JCHEKHBIX CPEJICTB CO CTOPOHBI aJIMHHHUCTPAIIMK OpPTaHM3alliu, TJIe padoTaer
KacCHUpP-ONepaMOHUCT (TIPpoaBel], OQUITUAHT, TPHUEMIIUK 3aKa30B), — B JABYX 3K3EMIUISApaXx.

OauH SK3eMIUIp aKTa IepeacTcss B KOHTPOJHMPYIONIYI) OpraHW3alliio, BTOPOM — B
OyXTajTepuio MPOBEPSEMOI OpraHU3allii, TPETUH — OCTAETCS y MAaTePUAIBHO OTBETCTBEHHOTO JIUIIA,
MIPUHSBILETO JICHEKHBIE CPEJICTBA HA OTBETCTBEHHOE XpaHEHUE.

[lo pesynpTaTaM WHBEHTApU3AlMK KAacChl HAJIMYHbIE JIEHbIUM, HE MOATBEPKICHHbIC
MPUXOJIHBIMU KAaCCOBBIMHU OpJIEPaMH, CUUTAIOTCS M3JIUIIKOM KacChl M 3a4HUCISIIOTCS B JOXOJ
OpraHu3alyM, MPU TOM B ydere mnpousBoautcs 3amuck: eder 50 Kpemut 91.1 - oTrHecen Ha
(hMHAHCOBBIC PE3YJIHTATHI U3JIUIIEK JIEHEKHBIX CPEJICTB B Kacce.

[Ipu oOHapy>keHHHU HETOCTAUYH B yUeTe JOKHA OBITh OTPa’KeHA 3aIHCh:

Jle6et 94 Kpenut 50 - yureHa HetocTava JICHEKHBIX CPEACTB B Kacce, a B IMOCIICAYIONIEM:

Jeber 73.2 Kpeaut 94 - oTHeceHa cymMMa HEJIOCTauu 3a CYeT BUHOBHOTO JIUIIA.

IIpakTnyeckas noaroropka Nel7

CocTaBuUTb XypHaJ XPOHOJIOTUYECKON PETUCTPALMK ONIEPallii MO CIEAYIOIIUM JaHHBIM:

Nem\n | pmara | HaumeHOBaHMe OHepaUu Cymma | leber | Kpexur

1 08.10 | CrimcaHbl KaHIITOBApHI, OJYYCHHBIC B KAYECTBE B3HOCA
B YCTaBHBIN KaluTal, HA YIIPABICHYECKUE HY Kbl
(TpeboBanue-HakmagHas Ne 01):

Pyuku mapukossie — 10 mt. x 20 py06. = 200 py6.;
daiinpl ¢ 60KOBOM nepdoparueii —

200 mT. x 1 py6. =200py0.;

[Tanku ayis Oymar ¢ 3aMmKaMu —

11 mrr. x 100 py6. =1 100 pyo.

2 01.11 | Beiman u3 xaccel aBaHc BoauTento banamosy b.b. Ha
3akynky ['CM nHa HOs10pb 4 100 py6. (PKO Ne 03).

3 02.11 | Boaurenem npenoctaBieH OA Ne 02 Ha
u3pacxojoBanHyo cymmy 4 000 py©6. (200 1 Gen3uHa
AWN-92), nonteepxnennsiit uekom KKT, nomyyeHHbIM Ha
A3C. AO nposepeH u yrBepxkaeH B cymme 4 000 pyO.
02.11... beH3uH ONPUXOIOBaH.

4 02.11 | Cnan BomuteneM banamoseiM b.b. Hen3pacxomoBaHHBIH
OCTaTOK MOJI0TYeTHOH cyMMBI B Kaccy (ITKO Ne 03).

S 15.11 | OcymectBnena npenoriara 3A0 «baTTay 3a Marepuasl
«B» Ha cymmy 5 900 py6., B T.4. HIIC — 900 py0.
(6ankoBckast Boimucka u 111 Ne 12).

6 16.11 | [Momy4ens! matepuaiibl «By cormacHo HakmagHOM Ne 164
ot 16.11... u cuera-dpakrype Ne 164 ot 16.11... B Kon-Be
100 mrr. mo iene 50 py6. 3a exuHUIy Ha cymmy 6e3 HIIC
— 5000 py6., HIC — 900 py®6., Bcero ob6masi cymma,
Biurouast HIIC — 5 900 py®6.
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20.11

[Toxynatento 3AO «TatTay peanu3oBaHbl U3IHUIITHUE
MaTepuasbl BUJa «A», MOITyYEHHbIE OT YUPEIUTENs
Kpyrtunosa 1.H., B konnuectse 200 mT. o neHe
peanmzanuu 12 py6. 50 korm. Ha 06uryro cymmy — 2 500
py0., HIC — 450 py6. (HaknagHas OT OTIYCK
MmarepuasioB Ha ctopoHy Ne 01 /mo ¢. Ne M-15/,
cuerakrypa Ne 01). Omnara mpousBeieHa HATHYHBIMU
(ITKO Ne 06).

20.11

Yactuuno B cymme 2 500 py06. BeIpyUKa 3a MaTepHAIIbI
caana Ha p/c (PKO Ne 09, kBuTanmus Kk 0OBbSBICHHIO Ha
B3HOC HAJIMYHBIMU).

2411

Brimano u3 kaccel noa otyer Murpoxuny B.B. Ha
xo3sricTBeHHbIe HY k161 — 1 000 py6. (PKO Ne 10).

10

25.11

[TpuobpeTrens! yepe3 MoA0TIETHOE U0 MHUTpOXHHA
B.B. (Bbl1aHa JOBEPEHHOCTh)HA NPEANIPUATUN ONTOBOM
toprosin 3A0 «Bukoy:

3 kopoOku auckeT (10 mr.B kopoOke) 1o nene 75 py0. 3a
KOpoOKy Ha oburyto cymmy 225 py6., HIIC — 40 py6. 50
KOII.

5 mauek Oymaru no nene 85 py0., 3a mayky Ha 0OIIyIO
cymmy 425 py6., HAC — 76 py0. 50 xor.

1 cereBoit punbTp «PilotS» mo nene 250 py6., HAC —
45 py0. 00 kor1. B COOTBETCTBUU € HakJIagHOM No 68 oT
25.11..., cuerom-daktypoit Ne 68 ot 25.11.., uekom
KKT Ne 876 ot 25.11..001mas cymmMma MOKyIKH COCTaBUJIA
900 py6., HC — 162 py6. Cnan B 6yxranreputo OA No
04 na cymmy 1 062 py6. AO npoBepeH U yTBEPKIEH.

11

25.11

BBII[aH nepepacxoq noA0T4CTHOMY JINIY MI/ITpOXI/IHy
B.B. (PKO Ne 11).

12

25.11

B cooTBercTBHM ¢ TOTOBOPOM KYTUIU-TIPOIAXKHU C
¢busnueckuM nunoM CugopossiM C.C. Ha OCHOBaHUU
aKTa KyIUIM-TIPOoJIaXku KyIuieHsl 10 map pykaBull 1o 1IeHe
30 py®0. 3a mapy. Orutara npousBenieHa u3 kaccel (PKO Ne
12).

13

26.11

[Tepenansl BoguTeto 0 TpeOOBaHUIO-HAKIATHON Ne

02/mo ¢. Ne M-11/:

- 3 mapsl pyKaBHII.

[Tepenansl B OyxraiaTepuro o TpeOOBaHUIO-HAKIIATHON
Ne 03:

- 2 mayku Oymary, - 1 KopoOka TUCKeT,

- 1 cereBoil PUIBTP.

14

30.11

Crnucano 50 TUTpOB U3pacxX0I0BAaHHOTO OEH3MHA (CM. TI.
3.3) 32 HOSIOPB 1O AKTY B COOTBETCTBHUH C MTyTEBBIMU
JTUCTAMH.

15

01.12

Brimano u3 kaccel noa otyet Boautento banamosy b.b.
Ha 3akynky I'CM 4 600 py6. (PKO Ne 13).
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16 02.12 | Boagurenem npexactabieH AO ot Ne 05 or 02.12... Ha
n3pacxoaoBaHHy0 cymmy 4 400 py6. (220 1 6eH3unHa
AU-92.), nonrBepxkaeHubIi uekom KKT, momyueHHBIM
Ha A3C. AO nposepeH u ytBepxkaeH 02.12..B cymme 4
400 py6. beH3un onpuxo10BaH.

17 02.12 | Cpan Bonutenem banamoBeim b.B. Hen3pacxoqoBaHHBIN
OCTaTOK MoJI0T4eTHOM cymMMmbI B Kaccy (ITKO Ne 08).

18 | 30.12 | Cnucano 100 1 u3pacxo0BaHHOTO OCH3MHA (CM. II.
3.16) 3a nexaOpb MO aKTy B COOTBETCTBUU C Iy TEBBIMU
JMCTaMHU.

Tema: PenieHue CHTYaIIMOHHBIX 32/124 10 0OPMIIEHHIO KACCOBBIX U 6AHKOBCKHX
JI0OKYMEHTOB

AJITOPUTM BBINOJHEHUS] Ppa00ThI

YrayGnenue TeOpeTHYeCKUX 3HAHHUH 10 Teme: PeBU3Ms IEHHOCTEW U MPOBEpKa OpTraHU3aIIH
KaccoBOH paboThl. OTBETCTBEHHOCTh 3a HApYIICHHWE KAaCCOBOHM AMCHUIUIMHBI BbIpaboTka ymeHus y
y4Yaluxcs 3aroJIHATh KaCCOBBbIE JOKYMEHTHI.

OcHallleHue NpakTUYECKOro 3aJaHMusl:

Onepexatoliee JoOMallIHee 3aJaHUE.

3amanue 11 OTpadOTKH MPAKTUIECKOH paboTHI.

biraHKM 1OKYMEHTOB.

[Topsiiok BBINONHEHUS 3aJaHUSI.

Kaxxnomy oOyuaromiemycst OTBETUTh Ha BOIIPOCHI:

Kak npoBoauTcst peBU3Ms KacChl IPU HAJIMYNUU HECKOJIBKHUX KacC B OpraHu3anyn?

Yro nomwkeH caenaTb KacCUp Iepel MPOBEIECHUEM BHE3AIIHOM MHBEHTApHU3allMM KacChl B
MIPUCYTCTBUY YJICHOB MHBEHTAapPHU3ALMOHHON KoMUCCUU?

Kak nepecuuThIBaroTCS AEHBIU U LICHHOCTH B Kacce?

Kakas npoBojika gaercs B ciydae oOHapy>KEHHsI U3JIUILKA KacChl?

Kakue npoBoku 1at0Tcs B ci1ydyae oOHapy>KeHHsI HeA0CTauu?

IIpakTnyeckas noaroropka Nel8

3ajaHue

3anoaHUTh NPUXOAHBIE U PACXOIHBIE KaCCOBBIE Opaepa 3a nepuox 1 — 8 mapra 20 .

3anoJIHUTh OTYETHI KaCCHUpa.

CocTaBuTh KOPPECTIOHACHIIMIO CYETOB HA OCHOBAHUU IPUBEICHHBIX OTYETOB Kaccupa 3a MapT
20 1. m 3anUcarh B )KypHaJl PETUCTPALMH XO35ICTBEHHBIX ONEpaLlUil.

3anonauth KypHan-opaep Ne 1 u Bemomocts Ne 1 3a mapt 20 r. (mpunoxenue 1, 2),
MOJICYUTATh OCTAaTOK HAJIMYHBIX JEHEKHBIX CPEJCTB B KacCe Ha KOHEI[ MecsIia.

3anonHUTh I1aBHYIO KHUTY 1o cueTy 50 «Kacca» Ha ocHOBaHMM KypHaja-opaepa Ne 1 u
BegomMocTu Ne 1

HcxonHble naHHbIE:

1. Oruer kaccupa 3a 1 maprta 20 T.
Ne OT KOro NoJy4eHo WM KOMY BBIJaHO ITpuxon | Pacxon
JOKyMEHTa
OcTaTok Ha HaYajIo JTHI 3000
15 Ot Komkuna I1.1. Bo3BpaT HEMCHOIb30BAHHBIX MOAOTUETHBIX cymM| 200
16 [Tosrydeno mo yeky Ne 139645 Ha X03HCTBEHHBIC PACXOIBI 1000
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19 [Monoryer Komkuny I1.1. Ha X035iiCTBEHHBIE PACXOIbI 800
17 Ot OO0 «CriexTp» 3a peaJTu30BaHHYIO MPOAYKITHIO 12000
20 Bosmenienue nepepacxosa mmo aBancoomy otdety Crunryk E.B. 400
21 [Momotuer IsToBy N.W. Ha KOMaHAMPOBOYHBIC PACXO/IbI 6000
OcTtatok Ha KOHeIl THs 9000
2. Oruer kaccupa 3a 8 mapta 20 T.
Ne OT KOTro MOJy4eHO WJIM KOMY BBIIAHO [Ipuxon | Pacxon
JTOKyMEHTa
OcTtarok Ha HaYaIo JHS 9000
18 [Tomyueno mo yexy Ne 139646 Ha Bbijady 3apaOOTHOM IJIATHI 60000
19 Ot Komkuna I1.1. Bo3BpaT HEMCIOIB30BaHHBIX MOIOTYCTHBIX 380
CyMM
22 YII ITomoBy 3a marepuaisl, B T.4. HJIC 1 200 py6. 7200
23 3apaboTHas 1uata paboTHukam 3a gespanb 200 T. 55000
24 Bosmemenue nepepacxoia mo aBancopomy ordery Cpuimyk E.B. 280
25 Ha B3HOC nenonnpoBanHas 3apaboTHAs TuIaTa 5000
26 Bosmenienue nepepacxoja no aBancobomy otuery JKykosa A.A. 1000
OcTaToK Ha KOHEI[ JHSI 900
3. Oruer kaccupa 3a 15 mapta 20 T.
Ne OT KOro MOJY4EHO UM KOMY BBIJAHO [Mpuxon | Pacxon
JTOKYMEHTa
OcraTok Ha HavaJIO JTHS 900
20 Ot Marasuna «Me6einby» 3a peaJru30BaHHYIO MPOIYKIUIO, B TOM 48000
gucie HIAC 8 000 pyO®.
21 Bosmenienune nepepacxosa mo aBancoBomy otuety Bsatkuny H.I'. 1900
27 CraHpl HATMYHBIE HA PACYETHBIN CUET 45000
22 Ot UBanosa B.1. B Bo3MenieHue noteps ot Opaka 500
28 [Momotyer Barkuny H.I'. Ha aiMUHUCTpATUBHBIE PACXOIBI 1600
29 Bosmemenue nmepepacxoja mo aBancopomy otuery Ilstoy NU.U. 600
OcraTok Ha KOHEll JHS 300
4, Ortuer kaccupa 3a 22 mapra 20 T.
Ne OT KOro nojay4eHo Wik KOMY BbIJJaHO [Ipuxon | Pacxon
JTOKyMEHTa
OcTaTok Ha HAYaJIO JHS 300
23 [To wexy 139647 Ha BBIaYy IETTOHUPOBAHHOW 3apabOTHOM IIIATHI 3500
30 ['puropreBoii A.M. nenoHnpoBaHHast 3apaboTHAs TUIaTa 3500
31 [Momoryer Komkuny I1.1. Ha X035HCTBEHHBIE PACXOIBI 2000
24 Ot OO0 «Camor» 3a peaTM30BaHHYIO MTPOIYKIIHIO, B TOM YHCIIE 16000
HJC
32 CraHbl HATMYHBIC HA PACYCTHBIN CUET 10000
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OcTaTok Ha KOHEIT THS 4300
5. Otuer kaccupa 3a 31 mapra 20 T.
Ne OT KOro Mmoiy4eHo IIpuxon | Pacxon
JTOKyMEHTa WA KOMY BBIJJAaHO
OcTaTok Ha HA4aJo JTHS 4300
25 Ot Komkuna [1.1. Bo3BpaT HEUCIIOIB30BaHHBIX IOJOTYETHBIX 350
CyMM
33 Brigansr anumentsl Komkunoit B.I1. 1200
26 [To yexy Ne 139648 Ha KOMaHIUPOBOYHBIC PACXOIBI 10000
34 ’KykoBy A.A. Ha KOMaHIUPOBOYHBIE PACXOIbI 8000
35 Ceumyk E.B. Ha npuoOpeTeHne KaHIITOBApPOB 500
OcTaTok Ha KOHEIT JTHS 4950

Tema: Yuer JeHeKHBIX CpeacTB HA PACYECTHBIX U CIICHUAIBHBIX CUYE€TaX

AJIFOpI/ITM BbIITOJTHCHHUA paﬁoTbI

L{enb u3y4eHus TeMbl - GOPMUPOBAHUE Y OOYUAFOIIUXCS MPEACTABICHUS O TOPSIKE BEICHUS

yueTa ACHCKHBIX CPCACTB Ha PACUCTHBIX U CIICHUAJIBHBIX CUCTAX.

any6neHHe TCOPECTUYCCKHUX 3HAaHUU Mo Teme: PeBu3us HGHHOCTCﬁ H IIPpOBEPKa OpraHru3alin

KaccoBoOi pa6OTBI. OTBETCTBEHHOCTD 3a HapyHaICHUC KacCOBOM AUCHUITIIMHBI BBIpa6OTKa YMCHUA Yy

ydamuxcs 3al10JIHATE KaCCOBBIC JOKYMCHTHI.

OCHaH_[eHI/Ie MMPAaKTUYCCKOI'oO 3alaHHA:

Omnepesxaroriee JoMarrHee 3ajaHue.

3amanue 11 oTpabOTKU MPAKTUYECKOM paboThI.

bnanku JAOKYMCHTOB.

HOp?II[OK BBITIOJIHCHHUA 3a1aHU.

Kaxxnomy oOyuaromiemycst OTBETUTh Ha BOIIPOCHI:

JlokyMeHTanbHOEe 0(popMIIeHHE OTlepalyii 10 pacC4eTHOMY CUETY.

CHUHTETHYECKUH U aHAIUTUYECKHUI YUeT JCHEKHBIX CPEJICTB HAa PACUETHOM CUETE.

VYyer onepanuii Ha crielMalbHBIX cUeTax B OaHKeE.

IIpakTHyeckas noaroropka Nel9

Xnebo3aBoa nMeeT pacu€rHbiii c4ér B IIpomcTpoiibaHke, ¢ KOTOPOTO OCYLIECTBIISETCS BCE
OCHOBHBIE PaCY€ETHI.

OcTaTok JIeHe)KHBIX cpelicTB Ha pacuéTHOM cuére Ha 01.03.20 r. coctaBuin 173650 pyoOieii.

1. Otxkperth xKypHan-opaep Ne 2 u Benomocts Ne 2 o cuéry 51 «PacuérHbie cuéray.

2. IlIpoBeputs 1 006paboTaTh BHIMUCKY OaHKa U3 pacy€THoro cuéra 3a nepuox ¢ 1.03.20 r. o
7.03.20 1.
3. CocraButh pa3pabOTOYHYIO BEIOMOCTh K BBITMCKE OaHKAa M3 PAcYETHOTO aKTa 3a MEPHOJ
1.03.20_r.-7.03.20_r.

4. OdopMuUTh pacUeTHO-TIIATEKHBIMUA JOKYMEHTAMHU X03siCcTBeHHBIE oniepariil Ne 1 u Ne 2.

5. TlpomsBectu 3ammcu B xypHane-opaepe Ne 2 u Begomoctu Ne 2 mo cuéry 51 «Pacuérnbie
cy€Tay.

VcioBue 3agaun

bankoBckue PEKBU3UTHI: Xi11e003aB0OI HBanosckoro
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«IIpomcTpoiibank» 1. UBanoBo. UHH 6753018764.

Pacuetnsiit cuet 40702810900100000121

Bbankosckuit unentudukannonusiii kog (BUK) 046505720

Koppecnonnentckuii cuét: 30101810400000000720

JIoKyMeHTBI, IIpriaraeMble K BbIMMHCKaM OaHKa:

1. ITo mnat&xaomy nmopydennro Ne 215 o1 01.03.20 r. orutaueno OAO «JIyw» (peKBU3UTHI
pacuétHbiii cuer B IIpomctpoiibanke 1. benropom Ne 36502834500000000167), B omuary 3a
MarepuaibHble IEHHOCTH 1o jaoroBopy Ne 355 ot 15.02.20 r. nepeuucnuts 13560 pyOneit, B T.4.
HAC- 2260 py6neit MHH 5804406099. Koppecnonnentckuit cuér 780321655. Ilnarenbiiuk
Xnebo3aBoa lBaHOBCcKOTO paiinoTpedcoro3a (pekBU3UTHI pacyeTHOro cyera B IIpomcrpoiibanke
yKa3aHbl BBIIIE)

2. [To geky Ne 528439 ot 01.03.20 r. BeIIaHO B Kaccy I OKa3aHUsA MaTepUaIbHOU
niomortu- 18500 pyouieii.

3. ITo ueky Ne 528440 ot 01.03.20 r. BbIIaHO B KacCy Ha KOMAaHJAUPOBOYHbBIE PACXObI U
X03scTBeHHBIE HY X161 - 3000 pyOieit.

4. [Tnaréxnoe nmopyuyenue Ne 213, ot 02.03.20_r. Ha mepeynciieHre B OIOKET HAJlOra Ha
TOX0JIbI ¢ (hm3maeckux Jmil 3a Mapt 20 1. B cymme 23560 pyomeit.

[lonyyatens - HajmoroBas uWHcHekHus, pacuetHbld cuer 1109245100000000167. MHH
6153454055.

S. [Tnaté&xnoe mopyuenue OOO "Putm" Nel87 ot 02.03.20 r., mo KOTOpOMY 3ayucieHa
Ha pacueTHHIN cYeT MSCOKOMOMHATA BBIpYydYKa OT Ipojaaxu npoaykuuu 56000 py6men, 1. u. HJC -
9333 pyoOuieii.

6. [TnaTexxnoe mopydenue Ne 216 ot 03.03.20 r., HAa OCHOBaHMH KOTOPOTO MPOU3BEICHO
MIePEUUCIICHNE IEHEKHBIX CPEJICTB C paCYETHOIO CUeTa B YIIJIATy TUIIOTrpaduu 3a U3JaHUE MIPOCIIEKTOB
peKIaMHOro U HHGOPMAIMOHHOTO XapakTepa - 1650 pyoneii.

7. [To minarexxnomy nopyuenuto Ne 217 ot 04.03.20 r. mepedyucieH0 TYpUCTUUECKOMY
areHTcTBY «Typ-CepBuc» 3a myTeBKU B caHaTopuu B cymme 14000 pyGueit.

8. B nmopsake npenonarsl ¢ pacyeTHOro cyera nepeuncieH aBaic 3A0 «Kaprec» non
MOCTaBKY ChIpbs coriacHo cuera Ne 16 ot 04.03.20 1. B cymme 9000 py6aeit, B T.u.. HIIC - 1500
pyonei (tTutaresxxnoe nopydenne Ne 218 ot 04.03.20 r.).

9. OO6bsaBrenne Ha B3HOC HanmU4YHbIMU OT 04.03.20 1. Ha caayy B OaHK JI€NOHMPOBAHHOMN
3apaboTHOM m1atsl - 2150 pyOneil.

10. [To mnaré&xunomy mnopydenuro Ne 219 ot 04.03.20 r. mepedyucCiieHbl OTUUCIEHUS B
[TencuonHbIit (OHI OT HAYUCICHHOW 3apabOTHOM TUIATHI 3a MPEAbIAYIIHi Mecsi B cymme 12880
pyouieit.

11.  Ilo nnaté&xHomy nopydeHuto Ne 220 ot 04.03.20 r. nepednciaeHbl OTUUCIEHUS B (POH
COLIMAJIBHOTO CTPaXOBaHUs 3a MPeIbI Iy MecsI B cymMMe 2576 pyOuieit.

12.  Ilo nnaté&xHomy nopyudeHuto Ne 221 ot 04.03.20 r. nepednciaeHbl OTUUCIEHUS B (POHI
MEIULMHCKOTO CTPAaXOBaHUs 3a MpeabI Ay Mecsi B cymme 1960 py6ueit.

13.  Ilepeuucieno ¢ pacyéTHOro c4€ra 3a apeHay MarasuHa 1o ImIaTéxHoMy HopydeHuto Ne
222 ot 05.03.20 r.. B cymme 850 pyo6uteit, B Tom unciie HJ[C - 142 py6Guneii.

14.  3auucrieH Ha pacu€THBIN CUET KpeAUT OaHKa, MOJYUYECHHBIH CPOKOM Ha 6 MecsIeB s
pacmupenus npousBojactsa B cymme 10000 py6ieit.

15.  IInaréxnoe tpeboanue or 3A0 «Mur» Ne 365 ot 05.03.20 r. Ha mepeuucieHue
JICHEKHBIX CPEJICTB 3a ChIpbe U Matepuaisl — 8250 pybneit, B T.4. HIAC — 750 pyOneii.
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16. U3 xaccel Ha pacuétHbli cuér moctynmia 01.03.20 r. cBoOoaHas HATUYHOCTD
JICHEeXKHBIX CPEICTB B cymMme 1795 py6uieit.

17. 3auKCcIIeHbl HAa paCYETHBIN CUET ICHEKHBIE CPEACTBA M0 IaTéxHoMy nopydenuto OAO
«Kocmoc» Ne 456 ot 05.03.20 r. 3a mpogaxy aBromobuiist 'A3-3102 B cymme 65000 pyOsieid, B T.4.
HJC — 10833 pyb6uei.

18. [Tepeuuncneno ¢ pacuétHoro cuéra 3AO «Mur» 1o matéxuoMmy nopyuenuto Ne 223 ot
06.03.20 r. 3a mproOpeTeHre KpaTKOCPOUHOTO (hMHAHCOBOTO Bekcens - 7500 pyOieit.

Tema. Opranmaunﬂ Pacu€ToB B YCJIOBUAX PHIHOYHBIX OTHOIIEHUH

AJITOPUTM BBINOJIHEHUS] PAa00ThI

Ilenp u3yueHust tembl - (opMuUpOBaHME y OOYYAIOLIUXCSA IMPEACTABICHUS O HOpsJKe
OpPraHMU3alMM PacueTOB B YCIOBHIX PHIHOYHBIX OTHOIICHUM.

VYriay6iieHne TeopeTHUeCKuX 3HaHUM 110 TeMe: PeBu3us 1ieHHOCTel U IpoBepKa OpraHu3aluu
KaccoBOM paboThl. OTBETCTBEHHOCTh 3a HapyLIEHHWE KacCOBOH AucHUIUIMHBI BbipaOoTka ymeHus y
yYaluXxcs 3al0iIHsITh KACCOBbIE IOKYMEHTBHI.

OcHallieHue IpakTUYECKOT0 3aJaHMts:

Onepexaroniee JOMaIIHEE 3a1aHUE.

3aganue A 0TpabOTKU MPAKTUUECKOM paboThI.

branku 1OKYMEHTOB.

[TopsioK BBINONHEHUS 3aJaHUS.

Kaxnomy oOyuaromemycs OTBETUTh Ha BOIIPOCHI:

3amaun OyXraJTepcKoro y4era AeOMTOPCKON M KPEIUTOPCKOH 330 KEHHOCTEH.

Bunast 1 popmbl pacueToB, 3a10J1KEHHOCTEH.

PacueTHble TOKyMEHTHI.

Cpoxu pacyeToB U UCKOBAs JABHOCTb.

WHBeHTapu3anus pacyeTos.

IIpakTnyeckas noaroropka Ne2(

1. CocTtaBuTh AKT HWHBEHTapu3allUd pPACUYETOB C IOKyHaTeNsMH, IOCTaBIIMKAMH U
npounmu feduropamu u kpeauropamu Ne 3 ot 8.03.20 r.

2. CocraButh CrnpaBKy MHBEHTApH3allMU PacyeToB C MOKyNAaTeNIIMU, IMOCTaBIIMKaAMH U
npounMu nedburopamu u kpeautopamu Ne 3 ot 8.03.20 r. k Akty Ne 3 ot 8.03.20 .

3. Otpa3utb Ha cuyerax OyXraJTepckoro ydera pe3yJjbTaTbl  IPOBEICHHOMN
MHBEHTApH3allUd pacyeToB C TOKyHaTeas MM, IOCTaBIIMKAMU W TPOYUMH JeOUTOpaMu U
KpeOUTOpaMH.

Ycnosue 3agaun

Ha xne6o3aBoge MBanoBckoro painorpedcoro3a 8.03.20 r. mpoBeneHa HMHBEHTapu3alus
pacueroB. [Ipeacenarens komuccuu — kommepueckui qupexkrop H.M. Caspacos.

Unens! komuccuu: crapmuii 6yxranrep M.II. Kponosa; crapmmii menemkep C.B. Ilankos;
aamunauctparop JI.A. Makaposa. [Ipu nHBeHTapu3auu ycTaHoBjiIeHO cienytouiee: [1o nedutopckoit
3aJI0JKEHHOCTH

HaumenoBanue cuera Howmep Cymma 1o G6anancy, py0. KOIIL.
OyXranrepcKkoro y4era u ieburopa | cuera BCETO B TOM YHCJIC 3aJJ0JKEHHOCTh
MOJITBEPIK- HE TIOJITBEPKASHHAS C UCTEKIINM
JIeHHast neburopamu CPOKOM HCKOBOM
neburopamu JABHOCTH
1 2 3 4 5 6
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3A0 «Kpocer, r. Mockaa, 60 12000 12000 12000
Jmutposckoe mocce, 1. 14, od. 203

00O «Hopmax, r. CepryxoB, yiI. 62 420 420
Jlenuna, 1. 2
Iomotuetnoe numo - Ceprees C.C. 71 1400 14000
HUroro 13820 14420 12000 12000

ITo kpenuTOpCKOM 3a10KEHHOCTH

HaumeHoBaHue cueta Homep Cymma 1o 6anancy, py0. Ko
OyXTaITepPCKOTO yUyeTa U KpeanuTopa| cuera
BCETO B TOM YHCIIE 33]I0JI’KEHHOCTh

HO,HTBep)K,IIGHHa}I HE IOATBEPKACHHAA | C HCTEKIINM CPOKOM

KPEAUTOpaMHU KpeAuTOpamMu HCKOBOW JIaBHOCTHU
1 2 3 4 5 6
OAO «MII3» r. TBeps, yi. 62 5900 5900
MockoBckas, 1. 7
BrBmmit cotpynauk - MBanos 1.1. 70 156 156
Utoro 6056 5900 156
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