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4. Tlopspok odopmiaeHHUs BUAOB U POPM OTYETHOCTH MO CAMOCTOSTEIHHOU

pabote



1.  OBIIUE CBEJAEHMS

Meroanueckue yka3zanus coctaBieHbl B cooTBeTcTBUU ¢ PI'OC CIIO wu
nporpammoit MJIK 01.02 «KaccoBble onepanun 6anka». B meroanueckux yka-
3aHUAX MPEJCTABICH MaTepual IJs BHEAYTUTOPHOU CaMOCTOSITEIBLHONU PabOThI
[0 JIUCLUMIUIMHE Uil oOydaromuxcs 1o cnenuanbHoctu 38.02.07 baHKOBCKoOe
TEII0.

Ilenp ocBOEHUSI TUCLUIUIMHBI - CUCTEMATU3AlMsl, 3aKPEIUIEHUE U yIiyO-
JIEHHE Y CTYJIEHTOB TEOPETUUYECKUX 3HAHUHN U MPAKTUYECKUX HABBIKOB B BBINOJI-
HEHUM AHAJUTHUYECKUX PacyeTOB U B COCTABICHUM BBIBOJOB IO BBINOJIHEHHBIM
pacueram.

Crenmanuct 0aHKOBCKOTO JeNa TOJDKEH 00J1a1aTh 00IMMU KOMITETEHIH-
MU (1o 0a30BOM MOATOTOBKE), BKIIOUAIOIIMMU B C€0sI CHOCOOHOCTb:

OK 1. BeiOupath crnocoObl penieHus 3aaad npopecCuoHaIbHOU eI TelNb-
HOCTH MPUMEHHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 2. Ocy1ecTBisATh MOUCK, aHAJU3 M HHTEPHPETALHIO HH(POpMaluu,
HE0OXOMMOM ISl BBIMOJIHEHUS 33]1a4 Npo(eCCUOHATBHOM EATEIbHOCTH;

OK 3.IlmanupoBaTh U peain30BBIBaTh COOCTBEHHOE MPO(PECCUOHATBHOE
Y JIMYHOCTHOE Pa3BUTHE;

OK 4.PaboTtath B KOJUIEKTHBE U KOMaHJE, 3PPEKTUBHO B3aUMOACHCTBO-
BaTh C KOJUIETaMH, PYKOBOJICTBOM, KJIIMEHTaMU;

OK 5. Ocy1ecTBisATh YCTHYIO U IMMCBMEHHYI0 KOMMYHUKAIMIO HAa IOCY-
napcTBeHHOM si3bIke Poccuiickori denepanuu ¢ ydeToM OCOOCHHOCTEHM COITH-
QJIBHOTO U KYJIFTYPHOI'O KOHTEKCTAa;

OK 9. Hcnons3oBath MHGOPMALIMOHHBIE TEXHOJOTUU B MPOGECCHOHATb-
HOM JIeSITeIbHOCTH;

OK 10. [Tonb3oBaThCs MpodeccHoHanbHON JOKyMEHTAMEN Ha rocy-
JApCTBEHHOM M MHOCTPAHHOM SI3bIKaX;
OK 11. Wcnons3oBaTh 3HaHUS MO (PUHAHCOBOW TPaMOTHOCTH, IIa-

HUPOBATh NPEIPUHUMATENBCKYIO AEATEILHOCTD B MpodecCuoHaNbHOU cepe.

Cneunanuct 6aHKOBCKOIO Jielia JoJKeH o0safgaTh npodeccuoHaIbHBIMU
KOMMETeHIUSIMU (10 0a30BOl MOATOTOBKE), COOTBETCTBYIOIIMMH OCHOBHBIM
BUJIaM TTPO(PECCHOHATILHOMN S TEIBHOCTH:

Benenue pacueTHbIX onepanui.

[TK 1.1. OcymiecTBasTh pacue€THO-KaCCOBOE OOCITYKUBAHHUE KIINEHTOB;

ITIK 1.2.; OcymecTBiasaTh 0€3HATMYHBIC TUIATSKH C MUCIIOIH30BAaHUEM Pa3-
JUYHBIX (JOPM PACUYETOB B HAIIMOHATLHON M MHOCTPAHHOU BAJIIOTAX;

IIK 1.3. OcymiecTBisiTh pacueTHOE OOCITyKMBaHUE CUETOB OFOJKETOB
pa3IUYHBIX YPOBHEU

[IK 1.4. OcyuiecTBasTh MEXKOAHKOBCKUE PACUETHI;

I[IK 1.5. OcymectBisTh MEXKIYHAPOJHbIE pacyeTbl IO SKCHOPTHO-
UMITOPTHBIM OTIEpaITusiM;



ITIK 1.6. O6cnyxuBaTh pacueTHbIC ONEpaIliy C UCIOJIH30BAHUEM pPa3Iny-
HBIX BHJIOB IUIATEKHBIX KapT.

Crernanuct 6aHKOBCKOTO JieNia JOJKEeH 00J1aaTh TUMUHOCTHBIMU PE3yJIb-
TaTaMy pean3alyy IPOrpaMMbl BOCIIUTAHUSA (AECKPUIITOPHI):

JIP 13. Cobmromatomuii B cBOei mpoecCHOHaNbHON AeSTENHbHOCTH ITH-
YEeCKUE MPUHIUIBL YECTHOCTH, HE3aBUCUMOCTH, MPOGECCHOHATBHOTO CKENTH-
M3Ma, MPOTUBOACHUCTBUS KOPPYHIMU U IKCTPEMHU3MY, OOJAJAI0NIUNA CUCTEM-
HbIM MBILIUICHUEM M YMEHUEM IIPUHUMATh PELICHHE B YCIIOBHUSX PHUCKa U He-
OIIPEJEIIEHHOCTH;

JIP 14. T'oTOBBIN COOTBETCTBOBATh OKHAAHUSAM paboTOAATEICH: MPOEKT-
HO-MBICIIALIUH, 3(QPEKTUBHO B3aUMOIECHUCTBYIOIIMNA C YJI€HAMH KOMAaH[bl U CO-
TPYJHUYAIOLIUN C JPYTUMH JIFOJbMH, OCO3HAHHO BBIOJIHAIOMUN Tpodeccuo-
HaJIbHbIE TPEOOBaHMSI, OTBETCTBEHHBIN, ITYHKTYalIbHbIHN, TUCUUIUIMHUPOBAHHbIH,
TPYJOJIIOOUBBIM, KPUTUYECKH MBICISIIUN, HALEJIEHHBI Ha JIOCTHXKEHHUE II0-
CTaBJIEHHBIX LEJEH; 1EMOHCTPUPYIOUK TPO(PECCHOHATBHYIO KU3HECTOMKOCTB;

JIP 15. OTKpBITBI K TEKYIIMM W NEPCIEKTUBHBIM U3MEHEHHSIM B MUPE
TpyJla u npodeccuii.

JIP 4 IlposBisitominid ¥ AEMOHCTPUPYIOIIMN YBaKEHUE K JIOJIAM TPYAa,
OCO3HAIOUINI IEHHOCTh COOCTBEHHOTO Tpyaa. CTtpemsuuiics Kk popMUPOBAHUIO
B CETEBOM CpeJie JIMYHOCTHO U MPOPECCUOHATIBHOTO KOHCTPYKTUBHOTO «IIU(PO-
BOT'O CJIEIaY;

JIP 7 Oco3Haromuii IpHOPUTETHYIO LIEHHOCTh JIUYHOCTH YEJIOBEKA; yBa-
KAIOUIM COOCTBEHHYIO M UYXKYI0 YHUKaJIbHOCTh B PA3JIMYHBIX CUTYalUsX, BO
Bcex opmax U BUAAX AEATEIbHOCTU. ;

JIP 17 J1o6pocoBEeCTHBIM, COOTBETCTBYIONIUN BHICOKUM CTaHIapTaM Ou3-
HECOTUKH U CIIOCOOCTBYIOIIMN Pa3pElICHUI0 SIBHBIX M CKPBITHIX KOH(IMKTOB
MHTEPECOB, BOSHUKAIOIIUX B PE3yJbTaTe B3aWMHOIO BIIMSHHS JIMYHOM W IPO-
dbeccruoHabHOM JeaTesbHOCTH. (OCO3HAIONMIUM OTBETCTBEHHOCTDh 3a MOJAEpiKa-
HUE MOPAJIbHOIICUXOJIOTUYECKOTO KJIMMAaTa B KOJUIEKTUBE

JIP 22 BoopyXeHHbII HEOOXOIUMBIMU MPOPECCUOHATIBHBIMU 3HAHUSMH,
BbIPAOOTABIIMN YMEHHUS M HABBIKM TPYJIOBOU NEATEIBHOCTH, OCHOB TPYIOBOM
KYJIbTYPBI;

3agaur OCBOCHUS AUCUUILIHBIL:

- O3HAKOMUTH CTYJIEHTA C 3aKOHOJATEJIIbHBIMU U HOPMATUBHBIMHU JOKY-
MEHTaMH, PETYJIUPYIOLMUMHU IE€ATEIbHOCTh KPEAUTHBIX Opranu3anui B Poccuu;

- PACKpPBITh 3KOHOMHUYECKOE COJECPKAHUE JIEATEIBHOCTH KOMMEPYECKOTO
0aHKa, TEeXHOJOTUIO OCYIIECTBIIEHNs 0AaHKOM aKTHUBHBIX, TACCUBHBIX U KOMHC-
CHOHHO-TIOCPETHUYECKUX OIEepalid, MPUHLIUIIBI B3aUMOOTHOLICHUN C KJIUECH-
TaMu;

- JaTh MIOHUMAaHUE YKOHOMHUYECKOTO CMbIC/Ia 0aHKOBCKHUX OMepaIuii U ux
BJIMSIHUSI HA SKOHOMHYECKHE MPOIECCHl B OOIIECTBE;



- PacKpbITh OPraHU3AIMOHHBINA ACTIEKT NEATEIbHOCTH OaHKa: (YyHKIIMO-
HAJIBHYIO W YNPABICHUYECKYIO CTPYKTYpPY, ITOJTHOMOYMS OCHOBHBIX IOJpa3eie-
HUW U TOPSJIOK B3aUMOJICUCTBUSA MEXIY COOOU, Mpoueaypy HNPUHSITHUS pelie-
HHM.



WHCTPYKIMS JJIS1 OBYYAIOIIUXCS 1151 PABOTBI
C PEKOMEHJALIMSIMA

YBaxxaemblii 0O0ygarouiics!

Bbl 10MKHBI 3HATH, YTO CAMOCTOSATEIbHAs paboTa, KaKk ¢opMa ydeOHOM
nestenbHOoCTH, cormacHo TpeboBanmsM PI'OC CIIO, sBaseTcs BaKHBIM 3Jie-
MEHTOM 00pa3oBaTeNbHOTO mIpolecca. B cooTBeTcTBUM ¢ yYEOHBIM IJIAHOM IO
cnenuanbHocT 38.02.07 bankoBckoe neno B npouecce uzydenuss M/IK 01.02
«KaccoBbie onepanuu 60ankay Bam HeoOxoaumo Oosiee yriyOsieHHO chopMu-
pOBaTh U COBEPIICHCTBOBATH 3HAHUS, YMEHUSI U HABBIKM Y€PE3 BBINOJIHEHHE 3a-
JaHUM 711 BHEAYJIUTOPHOM CaMOCTOSTENbHOM padoThl. UTOOBI BBIMOJHUTH
IpeIycCMOTpEHHbIE 3a1anusi Bam HE0OX0IMMO BOCIOJIB30BAThCSl PEKOMEHIAIIH-
SIMH TI0 BBITIOJIHEHUIO U OPOPMIICHUIO CAaMOCTOSITEILHOM BHEAyJUTOPHOU pado-
b1 I0 MJIK 01.02 «KaccoBsie onepanuu 0aHka.

B cootBercTBUU ¢ pabouei mporpammoit MJIK 01.02 «Kaccosbie onepa-
1My 0aHKa» 00bEM Y4acoB, OTBOJUMBIN HA CAMOCTOSITEIILHYIO pa0OTy COCTABIISET
8 yacos.

OOparute BHUMaHHUE, YTO BCE BUJIbI 3aJ]aHUM /I BHEAYUTOPHON camo-
CTOSITEJILHON paOOThl yKa3aHbl B TEXHOJIOTHYECKOW KapTe BHEAYJAUTOPHOU ca-
MOCTOSITEIIbHON PaOOTHI.

Cpoku poBEpKHU 3aJJaHUM TTPENoaBaTeb YCTAaHABIMBAET B 3aBUCUMOCTH
OT TIPUMEHSAEMBIX BUJOB KOHTPOJIS: TEKYLIUH, pyOCKHBINA, MPOMEKYTOUHAs aT-
TecTanusi. B OCHOBHOM KOHTpPOJb OyIET OCYIIECTBISATHCS Ha dTame pyOeKHOM

aTTECTallUH, T. €. TOCJIC U3YUEHUS KaXKI0U TeMbl Y4eOHOUN AUCITUTIIIUHBI.



3. TEXHOJIOTUYECKAS KAPTA BHEAYJIUTOPHOM
CAMOCTOSATEJBHOMN PABOTHI OBYUAIOIIIETOCSI

MeTtonuyeckue peKOMEHIAIMK 10 BBIMOJHEHUIO U O(DOPMIIEHUIO Ccamo-
crositennbHON paboThl obyvaronmxcs mo MJIK 01.02 «KaccoBbie oneparun 6aH-
Ka» BKJIIOYAIOT B c€0s TEXHOJIOTHUECKYIO KapTy CaMOCTOSTENbHON pabOThI, OTpa-
YKAIOIIYI0 B ceOe M3yyaeMble PasJiesibl U TEMbI JUCHUIUIMHBI, TEMATUKY CaMOCTOSI-
TENIBHOM PabOTHI, KOJTMYECTBO YacOB, BUIBI CAMOCTOSITETILHON PaboThI, ee HH(pOP-
MalMoHHOe o0ecrieueHue u Gpopmy KoHTposs. OHa pazpaboTaHa TaKMM 00pa3oM,
4yToOBl OOYYaIOLIMECS] MOIVIM CAMOCTOSITENIbHO BBINOJHATh NPEIAJIOKEHHBIE 3a-
JlaHWs, a MpernoiaBaTesb OyIeT TOIBKO MPOBEPSITH BHINOIHEHHBIC 3a/IaHKS.

Tennenus coBpeMeHHOro oOpa30BaHUSl - CaMOCTOSITEIbHOE IpuoOpeTe-
HUE 3HAaHWUH T07] PYKOBOJICTBOM IpenoaBatess. TexHOoJornueckas KapTa caMmoCTo-
ATEJILHON PabOThI MOMOXKET 00yJArOIIUMCS OPraHU30BaTh CBOIO padoTy U MOOH-
JIM30BaTh ce0sl HA JIOCTIKEHHE TIOCTABJICHHBIX 3a/1a4. M3 TaHHOW KapThl 00y4JaroIy-
ecsl y3HalOT HAaMMEHOBAHUS TEM M TEMATUKy caMocTosiTenbHON padoTsl. Mapopma-
IIMOHHOE o0ecrieueHne, 0003HAYEHHOE B KapTe, COJEPKUT B ce0€ MCTOYHUKU WH-
dbopMmaru JuIsi caMoctosiTeNibHOU padoThl. [IpemycmoTrpenHast dopMa KOHTPOJIS
onpenaenseT (GyHKIUH MPEnoaBaTesl Mo MPOBEPKE pPe3yIbTaTOB CaMOCTOSTEIbHON
paboThI U yKa3bIBaeT Ha ee opopmiieHre. CamocrosiTesbHas paboTa paccuMTaHa Ha
pa3HbIe YPOBHU MBICIHUTEIILHON NIESTEIBHOCTH. BhIimomHeHHass paboTa, TMO3BOIUT
PUOOPECTH HE TOJILKO 3HAHUS, HO M YMEHUS, HABBIKH, a TAK)KE BHIPA0OTATH CBOIO
METOJIMKY OCBOEHUSI COZIepKaHNsl yUeOHOM AMCLUIIIMHBIL.

CamocrosiTenbHast paboTa BBIOMHACTCS 00yUYarOIMMUCS 10 33JAaHUFO TIPETIO-
JlaBaTenisl, Ho 0e3 ero HermoCpeACTBEHHOTO yUacTHsl, BKITIOYAeT €JUHUILIbI COJIEPIKaHNS,

BBIACJIICHHBIC ITPEIIOAABATCIIEM JJIA CaMOCTOATCIIbHOT'O N3YUCHUA.
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4. MOPSIIOK O®OPMJIEHUSI BUIOB 1 ®OPM OTYETHOCTH 11O
CAMOCTOSTEJBHOU PABOTE
OBYYAIOIIUXCSI.

1. BCP HyXHO BBINOJHATH B 3JIEKTPOHHOM JoKymMeHnTe Microsoft Word.

2. HeoOxoaummo cienoBaTh MHCTPYKLWH, MPEJIOKEHHONH B JOKYMEHTE, OTBEYaTh IO-
JIPpOOHO U aKKypaTHO, OOBACHSS U MOTUBUPYS BCE JEHCTBUSA IO XOAY PELICHUS.

3. OdopmieHre NUCbMEHHOTO TECTOBOIO 3aJaHMsl WJIM COOOIEHHs] HAUMHAETCS CO CIIO0-
Ba «OT1uer».

4. Tlocne mosyueHHs] IPOBEPEHHOH IMperoiaBaTesieM padoThl 00YYarOIIUIC AOIDKEH B
9TOM JK€ JIOKYMEHTE UCIPaBUTh BCE OTMEUCHHbIE OIIMOKHM U HeJo4eThl. BHOCUTH Hc-
IPaBJIeHUs B caM TEKCT paboThI 1OCIIE €€ IPOBEPKH 3alperiaeTcs.

5. OueHuBaHuMe MHIAMBHUIYaJbHBIX 00pa30BATENbHBIX JOCTIIKEHHUH 1O Pe3yibTaTaM BBI-

nosiHeHust BCP npou3BoaUTCS B COOTBETCTBUM C YHUBEPCATHHOM MIKAJION (Ta0IuIa).

KayecTBeHHast orieHKa WHAMBHYaJIbHBIX 00pa3oBa-
[TpoueHT pe3ynbTaTUBHOCTH (IIpa- .
TEJIbHBIX TOCTUKECHUI
BWJIBHBIX OTBETOB)
Oayu (0OTMETKA) BepOAIbHBINA aHAJIOT
90 - 100 5 OTJINIHO
80 -89 4 XOpOIIIOo
70-79 3 YAOBJIETBOPUTEIBHO
menee 70 2 HEYJIOBJICTBOPUTEIHHO

MeTtoauyeckue peKOMeHAAMHU 110 NOATOTOBKE MPe3eHTAIUH

KoMnploTepHyt0 Npe3eHTalni0, COMPOBOXKIAIOIIYI0 BBICTYIUIEHUE J0-
KJIaI4rKa, yJo0Hee Bcero moAroToBuTh B nporpamme MS PowerPoint. TIpesen-
TaluUsl Kak JOKYMEHT MpPEJCTaBIsieT COOOW IMOCIeN0BATENbHOCTh CMEHSIOIINX
JpyT Apyra CIaiIoB - TO €CTh SJCKTPOHHBIX CTPAHWYEK, 3aHUMAIOIIUX BECh
’KpaH MOHHUTOpA (0€3 MPUCYTCTBUS MaHenel mporpamMmsl). Yaiie Bcero 1eMoH-
CTpaiusi IPe3eHTAlMN TPOCIUPYETCs] Ha OOJBIIOM JKpaHe, PeXe - pazaacTcs
coOpaBmIMMCS Kak medaTHbl maTepuan. KoaudyecTBo ciaiijjoB ajeKBaTHO CO-
JEP)KAHUIO U TPOIOJDKUTEIBHOCTH BBICTYIUICHHUS (HAIIpUMep, U 5S-MUHYTHOTO
BBICTYIUICHUSI PEKOMEHIyeTCs UCTI0NIb30BaTh He Oosee 10 criaiinoB).
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Ha nepBom cnaiine o0s3aTenbHO MPEACTABISACTCS TeMa BBICTYIICHUS U
cBeneHuss 00 aBTopax. Crnemyromue ciaiiibl MOKHO MOATOTOBUTH, MCTIOIB3YS
JIBE pa3JINYHbIE CTPATETUU UX MOJATOTOBKHU:

1 cTparerus: Ha claibl BBIHOCUTCS OMOPHBIM KOHCIEKT BBICTYIUICHUS U
KJIIOYEBEIC CJI0BA C TEM, YTOOBI MOJB30BAThCI HMH KaK INIAHOM JJIs

BBICTYIUIEHUs. B 3TOM ciydae K cnaijam NpeabsBISIOTCS CIEIYIOLIUE
TpeOOBaHUS:

e 00bBEM TEKCTa Ha ClIaifjie - He 0OJIbIIe 7 CTPOK;

MapKUPOBaHHBIN/HYMEPOBAHHBIA CIIUCOK COJICP)KUT He Oosiee 7 deMeH-
TOB;

® OTCYTCTBYIOT 3HAaKH ITYHKTYyallMu B KOHIE CTPOK B MapKHUPOBAHHBIX
Y HyMEPOBAHHBIX CIUCKAX;

e 3HauyMMas MHQOPMAIIMS BBIIEIACTCS ¢ TIOMOIIBIO I[BETA, KETJIs, d(-
(heKTOB aHUMAITUH.

Oco060 BHUMATEIHLHO HEOOXOAMMO MPOBEPUTH TEKCT Ha OTCYTCTBUE OIIIH-
00k u oreyatok. OCHOBHAs OIIMOKA IPH BBIOOPE JAHHOW CTpPATErHu COCTOUT B
TOM, YTO BBICTYTAIOIINE 3aMEHSAIOT CBOKO PE€Yb YTEHUEM TEKCTA CO CJIAWIOB.

2 cTparterus: Ha ciaiabl moMemaercs GpakTuueckuit MmaTepuai (TaOIuIlsI,
rpaduku, Gotorpaduu U Tp.), KOTOPBIN SBISETCS YMECTHBIM U JOCTATOUYHBIM
CPEACTBOM HAIISIAHOCTH, IIOMOTA€T B PACKPBITUU CTEPKHEBOM UIEH BBICTYILIE-
Hus. B 3ToM cityyae Kk ciaiiiaMm npeIbaBiIsioTCs ClIeayome TpeOoBaHus:

o BBIOpAHHBIE CPEICTBA BU3yalnu3aluuu nHpopmanuu (Tabaumel, cxe-
MBI, TpaUKH U T. J.) COOTBETCTBYIOT COJEPKAHUIO;
o MCII0JIB30BaHbl WIIIOCTPALMM XOPOLIETO KadecTBa (BBICOKOIO pas-

pelieHus ), C Y4eTKUM U300pakeHreM (Kak paBuiiO, HUKTO U3 MIPUCYTCTBYIOIIUX
HE 3aMHTEPECOBAH BUMTHIBATHCS B TEKCT HA BAIlMX CJIaiijlaXx U BCMaTpUBAThCS B
MEJIKHAE WUTFOCTPALINHN);

MakcumanbHOE KOJIMYECTBO Ipauueckoil nHPOpMaluy Ha OJJTHOM Cliaii-
ne - 2 pucyHka (dotorpaduu, CXeMbl U T.JI.) C TEKCTOBBIMU KOMMEHTApUSIMHU (HE
oosiee 2 cTpok K KaxaoMy). Haubosee BaxkHast nHpopMaius A0JKHA pacrosia-
raTbCsl B UEHTPE dKpaHa.

OcHoBHas omMOKa P BBIOOPE TaHHOM CTPATErHH - KCOPEBHOBAHUE» CO
CBOMM WJUTIOCTPATUBHBIM MaTepHasioB (ayAUTOPUHU HE MPEJOCTABIIAETCS J10CTa-
TOYHO BPEMEHH, YTOObI BOCIIPUHATh MaTepuai Ha ciaijax). OObIYHBINA clai,
6e3 o(ddexkToB aHMMAIMU TOJDKEH JEMOHCTPUPOBATHCS HA IKpaHE HE MEHEE
10 - 15 cexynna. 3a MeHblee BpeMsi MPUCYTCTBYIOIIME HE YCIIEeT 0OCO3HATh CO-
JepKaHue craia. Ecny kakas-To KapTHUHKA MOSBUIIACH HA 5 CEKyHI, a TOTOM
TYT K€ CMEHUJIACh JPYTOH, TO aynuTopusi OyAeT CUUTATh, UYTO MOKIATYUK €€
noarousiet. O6paTHOro (MO3UTUBHOTO) dP(PeKTa MOXHO JTOCTHTHYTH, ECIH
JOKJIQTYMK TPOJMCTHIBAET MHOXECTBO CIANOB CO CIOKHBIMU TaOIUIIaMU
JMarpaMMamu, TOBops Mpu 3ToM «BoT TyT mpuBelieH pa3HOTo poja 6cnomoea-
menbHblll MaTepUall, HO s €ro Xo4uy MPOMYCTUTh, YTOOBI HE MEPErpy>KaTh BbI-
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CTyIUIeHHE noApoOHocTsIMU». [IpaBia, Takol pueM Jenatb B Hauaie U B KOHYe
IIPE3EHTALUU - PUCKOBAHHO, ONTUMAJIbHBIM BAPUAHT -B CEPEANHE BBICTYILJICHUS.

Ecnu Ha cnaiine npuBOAUTCS CIOXKHAS JUarpamma, €€ HeoOX0AUMO Tpei-
BapUTh BBOJHBIMU ciloBaMu (Hanpumep, «Ha 3Toil nuarpamme npuBOIUTCA TO-
TO ¥ TO-TO, 3€JICHBIM OTMEYEHBI ITOKa3aTeNH A, CHHUM - MoKa3aTeiau by), ¢ tem,
yTOOBI JaTh BpPEMs AyJUTOPUU HA €€ PACCMOTPEHHUE, & TOJBKO 3aTEM MHPUCTY-
nath K ee o0cyxaeHuto. Kaxxaplil ciaii, B CpelHEM JOJKEH HAaXOJIUThCA Ha
skpaHe He MeHblne 40 - 60 cekyHn (0e3 yuyeTra BpEMEHHM Ha CIIy4yailHO BO3HHUK-
niee oocyxneHue). B cBsi3u ¢ 3TUM Jydlle HaCTPOUTh NPE3EHTALNIO HE HA aB-
TOMAaTUYECKUH NOKa3, a Ha CMEHY CJIaiI0B CaMUM JTOKJIaTIMKOM.

Oco0o0 TuiaTenpHO HEOOXOIUMO OTHECTUCH K OghopmiaeHuro npeenma-
yuu. J1J1g Bcex clailoB Npe3eHTALNU 110 BO3MOKHOCTH HEOOXOIMMO UCHOJIb30-
BaTh OJIVH U TOT K€ I1a0J0H 0(OPMIICHUS KEIJIb - JUJIsl 3ar0JI0BKOB - HE MEHBIIIE
24 nyHKTOB, U1 nHGOpMaLKK - He MeHee 18. B npe3eHTanusx He NPUHATO CTa-
BUTH MIEPEHOCHI B CJIOBAX.

[ToxymaitTe, HE OTBIIEKAWTE JIX BbI CIyIIATENICH CBOEH K€ MPE3CHTALIMEH ?
Spxue Kpacku, CI0KHbBIE [[BETHBIE MOCTPOCHMS, U3IHILHSAS aHUMAIUs, BbIIPbI-
TUBAIOIINNA TEKCT I WUTIOCTPALM — HE caMoe JIy4lllee JIONOJIHEHUE K Hay4-
HOMY JIOKJaay. Takke HeKenaTesbHbl 3BYKOBbIE 3P(QEKThl B X0/1€ IEMOHCTpa-
MU Npe3eHTauu. Hanmydmmmu sBsitoTCS KOHTPACTHBIE 1BETa (POHA U TEKCTa
(6enpiit hOH - YEPHBIA TEKCT; TEMHO-CUHUN (DOH - CBETJIO-XKEITHIM TEKCT U T.
1.). Jlydiie He cMeIMBaTh pa3Hble TUIBI MWIPUPTOB B OJHOU Mpe3eHTanuu. Pe-
KOMEH/yeTCsl He 3J10yHOoTpeOssITh MPONUCHBIMU OyKBamMH (OHM YUTAIOTCS XY-
xKe).

HekonTpacTHbie ciaiiibl OyayT CMOTPETHCS TYCKJIBIMU M HEBBIPA3ZUTEIb-
HBIMU, OCOOCHHO B CBETJIBIX ayAMTOpUAX. s sydineil opueHTauuu B Mpe3eH-
TallMd TO XOJYy BBICTYIUIEHHS Jy4lle MPOHYMEpOBaTh cliaiabl. JKenaTenbHo,
yTOOBI Ha CllaliJIax OCTABAIKChH IMOJIsl, HE MeHee 1 ¢M C Kaxaoi cTopoHbl. Bemo-
MoraresbHas MHpopmanus (YnpapisiolUe KHOMNKH) HE JOJDKHBI MpeolaaaaTh
HaJl OCHOBHOM  uH(popmauen (TeKCToM,

WuTIoCcTpauusiMu). Mcnonb3oBaTh BCTPOEHHBIE 3D PEKTH aHUMALIMA MOX-
HO TOJIbKO, KOTJ1a 0€3 3TOro He 00OUTHUCH (HaIpUMEp, MOCIEA0BATENBHOE MOSB-
JIEHUE 3JIEMEHTOB auarpammbl). i aklleHTUpOBAaHUS BHUMAHMS Ha KaKOW-TO
KOHKPETHOM MH(GOpPMAIINH Cllali/]a MOKHO BOCIIOJIb30BAThLCS JT1a3€PHOM YKa3KOH.

JluarpamMmbl TOTOBSITCSI C UCIIOJIb30BAaHUEM MacTepa JuarpaMm TabJIu4HO-
ro nporeccopa MS Excel. [y1s BBoAa YMCIOBBIX JaHHBIX HCIIOJIB3YETCS YHCIIO-
BOI popMaT ¢ pazaenuresneM rpymnn paspaaoB. Eciau nanHbie (MOJNUCH TaHHBIX)
SBIISIIOTCA IPOOHBIMU YMCIAMH, TO YHCIO OTOOpa)kaeMbIX NECATHUYHBIX 3HAKOB
JOJKHO OBITH OJIMHAKOBO JIJISl BCEH TPYMIIBI 3TUX JAaHHBIX (BCEro psiia MOAIHU-
ceil JaHHbIX). [laHHbBIE ¥ MOANUCH HE JNOJKHBI HAKIAABIBATHCS APYT HA JIpyra u
CIIMBAThCS € TpaUUecKuMu 3eMeHTaMu auarpamMmbl. CTPYKTYpHBIE IUarpam-
MBI TOTOBSITCSI TIPU TIOMOIIM CTAHIAPTHBIX CPEICTB pucoBanus nakera MS Of-
fice. Ecnmu mpu dopmaTupoBaHuu ciaiiia €cTb HEOOXOIUMOCTH MPOMOPINO-
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HAJIBHO YMEHBIIIUTh pa3Mep Auarpammbl, TO pa3Mep MpPUPTOB PEKBU3UTOB J0JI-
XKEH OBITh yBEIMYEH C TaKUM pPAacyeTOM, YTOOBI peanbHOe 0TOOpaKeHHE
00BEKTOB IHarpaMMbl COOTBETCTBOBAJIO 3HAYCHMSM, YKa3aHHBIM B Tabnuie. B
TabnuIax He MOJDKHO OBITh Oosiee 4 CTPOK U 4 cTONOIOB — B MIPOTUBHOM CITY-
yae JaHHbIC B Tabiuile OyaeT MpOCTO HEBO3MOXKHO YBUIETh. SIUeHKH C Ha3Ba-
HUSMHA CTPOK M CTOJIOIIOB M HanOoJiee 3HAYMMbBIC JTAHHBIC PEKOMEHIYETCSI BbI-
JIEJSTH I[BETOM.

Tabnuanas wHGOpMAIIHS BCTaBISICTCS B MAaTEpHUAlIbl KaK Ta0JIMIla TEKCTO-
Boro mporeccopa MS Word wminu tabmuunoro mporeccopa MS Excel. Ilpu
BCTaBKE TaOJUIBI Kak O0BEKTa W MPOTOPIIMOHATHFHOM M3MEHEHUH €€ pa3Mepa
peanbHbI oTOOpakaeMbIi pazMep ImpudTa 10mkeH ObITh He MeHee 18 pt. Tab-
JIMIIBI M TUarpaMMBbl pa3MeIIaroTCs Ha CBETIIOM W OesioM ¢oHe.

Ecimu Bel mpenmounTaeTe BOCIHOIB30BATHCS MOMOIIBIO orepaTtopa (4To
TOXK€ BO3MOXXHO), @ HE JUCTaTh CHANABl CaMOCTOSITENbHO, OYEHb MOJIE3HO
MPEAYyCMOTPETh CCHUIKA Ha cllaidibl B TekcTe nokiana ("Cremyromuil ciai,
noxanyiucra...").

3aKIIOUUTENIbHBIA CIIAal]T TPe3eHTAIH, coiepKaiuii TekcT «Crnacubo 3a
BHUMaHWE» WiH «KoHeI», Bps/I I TpUEMIIEM JIJIS TIPE3CHTAINH, COTIPOBOKIa-
I01IeM MyOJIUYHOE BBICTYIUICHUE, MOCKOJIBKY 3aBEPIICHUE MTOKa3a CIaioB eIlle
HE SBJISICTCSI 3aBEpIICHUEM BBICTYIUICHHS. Kpome Toro, Takue claijpl, TaK xKe
Kak u cnaig «Bompocki?», nyonupyroT yctHoe coobuienne. OnTuManbHbIM Ba-
PUAHTOM TIPENCTABIISIECTCS TMOBTOPEHUE MEPBOTO Cliaiijla B KOHIIE MPE3EHTAIINH,
MIOCKOJIBKY 3TO J1a€T BO3MOXKHOCThH €I1I€ Pa3 HAaIOMHUTH CIIYIIATENIIM TEMY BbI-
CTYIUICHUS U UMS JOKJIaJuuKa M JUOO0 MepelTH K BompocaMm, MO0 3aBEpIIUTh
BBICTYTIJICHUE.

Jliist mokasa (haiis nmpe3eHTau HeoOXoAUMO COXpaHuTh B hopmate «/Jle-
moHcTpanusi PowerPointy (Paitn — Coxpanuth kak — Tum ¢aitna — JlemoH-
ctparus PowerPoint). B aTom citydyae npe3eHTanus aBTOMaTHICCKH OTKPBIBACT-
Csl B pe)KUME TOJTHOIKpaHHOro mokasa (Slideshow) u cinymarenu n3baBiaeHbI Kak
OT BHJa paboyero okHa mporpaMmMmbl PowerPoint, Tak u oT MoTepb BPEMEHHU B
HayvaJe MoKa3a Mpe3eHTallnH.

[Tocre mOATOTOBKY MPE3EHTAIMH MOJIE3HO MPOKOHTPOIMPOBATH ce0s1 BO-
pocamu:

. yAJIOCh JIM JIOCTUYh KOHEYHOW IIeNIM MPE3eHTAlUH (YTO YIAIO0Ch
OTIPEJICTUTh, OOBSICHUTD, MPEJIOKUTh WIH MPOJAEMOHCTPUPOBATH C IIOMOIIIBHIO

Hee?);

. K KaKUM OCOOCHHOCTSIM OOBEKTa MPE3CHTAIIUU YJIaJIOCh IPUBJICYD
BHUMAaHUE ayJUTOPHUH?

. HE OTBJICKACT JIM CO3/JaHHAs MPE3EHTAIMsi OT YCTHOTO BBICTYILIC-
HUs?

[Tocne MoAroTOBKH MPE3CHTAIMKM HEOOX0IMMa PETICTHIINS BBICTYIIIICHUS.
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Ilpunoosicenue 2.
OueHOYHbIN JIUCT KOMIIBIOTEPHOM Npe3eHTaluu

014[0)
Yuebnas qucnummaa [IM, MJIK
Tema
I'pyna CIIEIUAIIBHOCTD
IIpenonaBareins
A HET Ouenka B 0aJ-
(2 6ama) | (1 6asw) Jax

18-15 -ouenka

«S5»;

Kpurtepun 14-10 - ouenka

«4»;

9-4 - onteHka «3»;

3 ¥ HIKE -OlICHKA
«2»

JIaKOHUYHOCTB, SICHOCTD

YMECTHOCTh IIPUMCHCHMH

CoOTBETCTBUE COJEPHKAHUIO BBICTYII-
JICHUs

ConepkaTeTbHOCTh MaTepHaia Ipe-
3CHTAIlUU

Harnsgaocts MaTepuana

Pa3ymHoe ucnosb3oBanue 3p(heKToB

Hassanue cimaimoB

Hanuuwne cnncka MCTOUHUKOB

JIn3aitHepCKrue HOBUHKH

Hror

[Tonnuce npenogaBatess

MeToundeckue PEKOMEHIAIUH OJIsA Oﬁy‘laIOI].[I/IXCﬂ IPHA U3YIECHUHN TUCHUITJIMHDI

B nporecce n3ydeHust CTaTUCTUKU HApSAY ¢ HEKOTOPHIMU TEOPETHUECKUMHU CBEIEHUSMU
o0yyaroIuyecs: OBJIa/IEBAIOT U 3aKPEIUIAIOT ClIocOObl paboThl ¢ HH(OPMAIIMOHHBIM MacCHBOM,
PSIIOM YUCIIOBBIX XapaKTEPUCTUK Moka3zaTeneil. OOBIYHO C TAKMMHU CIIOCO0aMH 3HAKOMHUT caM
npernojaaBaTelib, MOKa3bIBas JaHHbIe criocoObl Mo TemaM. Hanbonee 3 pexTuBHBIM IpU 3TOM
ABJIIETCS TaKOW MOJXOJ, IPU KOTOPOM IPEIoAaBaTelb PacKpbIiBaeT Mepes 00ydaroluMucs

TCXHOJIOTHIO pa6OTLI C MacCHBOM CTaTHUCTHUYECKOH I/IH(I)OpMaI_II/II/I, IIOKa3bIBA€T, 4YEM MOTHBH-
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pPOBaHO MPHUMEHEHHE OIPEIEIICHHOTO METO/Aa PEUICHHS, YeM OOYCIIOBJICH BBIOOP TOTO WIIH
WHOTO ITyTH.
CamocrosTenbHas paboTa mpecieayeT HECKOIbKO LeIeH:

- IPOJIOJDKUTE (POPMHPOBAHUE YMEHUH CaAMOCTOSITEIBHO U3ydaTh TEKCT, KOTOPBIA B
JAHHOM CJIy4ae MpeACTaBiIsieT COOOW ONUCaHHUE;

- 00yYUTh pacCyKICHUSM;

- 00yuuTh 0opMIICHUIO perieHus 3aaad. K Tomy ke oOydaronecst Oy yT 3HATh, 4TO
y HUX UMEETCs 00pasel] pacCyKAeHU 1 ohopMIICHUS 3aJaHusl, K KOTOPOMY OHH MO-
T'YT OOpaTUThCS MPH PEIICHUH JIPYrOro 3aJaHus WIH MPH MPOBEPKE MPABUILHOCTH
CBOETO OTBETA.

Bosbime BO3MOKHOCTH ISl TIOJTOTOBKH O0YYAIONIMXCS K TBOPYECKOMY TPYIy U CaMO-
CTOSATEILHOMY IOTIOJTHEHUIO 3HAHWI UMEET CaMOCTOSITEIIbHOE BHITIOJTHCHHE 3aaHuii. B aToM
cirydae oOydaromuics 6e3 Kakoi-11u00 MOMOIIH JIOJDKEH HAMETUTD ITyTH PEUICHHUS, TPABUIIb-
HO BBITIOJIHUTH BCE 3a/laHusl. B TakoM ciydae MbIcib oOydaromierocs padoTtaer Hanboliee uH-
TeHcuBHO. OH MpUOOpETaeT MPaAKTUICCKUN HABBIK PaOOTHI B CUTYyAIlMH, C KOTOPOH eMy HEOI-
HOKPATHO TPHUICTCS CTATKUBATHCSA B MOCIEAYIONICH TPYIOBOM NEsATEIBHOCTH. BMecTe ¢ Tem
caMoCTOsTeNIbHAS PaboTa 00YYAIOIUXCsl Ha 3aHATHIX 110 UHPOPMATUKE UMEET U CBOHM HEJIO-
CTaTKH. Y CHIIUsl 00y4aroIerocsi MOryT OKa3aThCsl HallPaCHBIMU U HE MPUBECTU K PE3yJIbTATy,
€CIIM OH HEeIO0CTATOYHO MOATOTOBJICH K PEUICHUIO MOCTaBIeHHON 3amaun. OOyvaromuiics He
CJIBIIIIAT KOMMEHTAPHUEB K PEIICHUIO, a PACCYKICHHUS, KOTOPHIC OH MPOBOIUT MBICIEHHO, MO-
TYT OBITh HE BCErJa MPaBUIBHBIMU U JIOCTATOYHO MOJHBIMH, IPUYEM BO3MOKHOCTH OOHApY-
KUTh 3TO OOydJaromuiics He uMeeT. BooOie mpu caMoCTOSTENIbHOM BBITIOJIHEHUU 3a1aHUN
MBICTTUTEIIEHBIE MPOIIECCH HE MOTYT OBITh MPOKOHTPOJIMPOBAHKI TIpernoaaBareneM. [Toatomy
JTakKe BEPHBIN OTBET MOXKET OKa3aThCs CIy4YaiHbIM. VcipaBieHue ommoOoK, JOMyIEHHBIX TIPH
CaMOCTOSITENIbHOM paboTe, MPOUCXOAUT B XOJE €€ MPOBEPKU MO0 OKOHYAHUU BCed PabOTHI.
[ToaTOMYy, BBIMONHSS YIpaXHEHHE CaMOCTOSITENILHO, O0YYalOIHiics, HE YCBOUBIINNA MaTepu-
aJI, MOXET TTOBTOPSATH OJHY H Ty K€ OIIMOKY OT MpUMepa K MPUMEPY U HEBOJIBHO 3aKPEITUTh
HETIPABWIILHBIA aJITOPUTM.

CamocTtosTenbpHas padoTa HajJ y4eOHBIM MaTE€pPHaIOM COCTOUT U3 CIEIYIOIIMX AJIEMEH-
TOB:

1. M3yueHue marepuaiia 1o yaeOHUKY.
2. BrImonHeHWE BHEAY IMTOPHOW caMocTosATeNbHON paboTel (BCP).
[Tpu Bemonaenuu (BCP) oOyuaromuiicss MOXeT oOpamaThCs K MPEnoJaBaTeNto AJs 1o-

JIYUYCHUS KOHCYJIbTAllUU.
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