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1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

YI1.06 UudopmaTuka

(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

VyebOunas gucuumianda YI1.06 MudopmaTtuka sBiseTcsa 00sA3aTEIbLHON YacCThIO
o0meo6pazoBaTebHOTO UK B cooTBeTcTBHH PI'OC 10 cniennanbHOCTH [laHHble He
Haijienpl (PI'OC) . Ocoboe 3HaUYeHNE NUCHUILUIMHA UMEET NMpU GOPMUPOBAHUM U
pazButun obmux komnetreHnu (OK), npodeccuonanbabpix kommnereHuui (1K) u
JUYHOCTHBIX pe3ynbTaTtoB (JIP):

1. OK 1 [JorumaTh CyIIHOCTb U COIIMAIbHYIO 3HAUUMOCTh CBOEH OyayIieit mpodeccun,
IIPOSIBJISITH K HEW YCTOWYMBBINA UHTEPEC.

2. OK 4 OcymecTBisiTb NOUCK U MCIOJb30BaHUE UHPOPMALUKU, HEOOXOAUMOU 115
3(pheKTUBHOTO BHITTOJHEHHUS MPOGECCHOHANBHBIX 3aaad, MPOoPeCcCHOHAIBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

3. OK 5 HUcnons3oBaTh MHOOPMAIMOHHO-KOMMYHUKAIIUOHHbIE TEXHOJIOTHUU B
npodeccuoHanbHON NeATeTbHOCTH.

4. TIK 1.4 OcymecTBaaTh yCTaHOBJIeHUE (HA3HAUEHHUE, NepepacyeT, MEpPeBon),
MHJIEKCAIUIO0 U KOPPEKTHUPOBKY IEHCHUI, HA3HAYEHHUE ITOCOOM1, KOMITIEHCALMM U IPYyTHX
COILIMAJIBHBIX BBIIIAT, UCTIOJIB3YsI HHPOPMALIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHH.

5. TIK 2.1 IlogaepxxuBath 6a3bl JaHHBIX MOJTy4YaTesied MEHCUM, MOCOOUA, KOMITEHCAIIUN
U JPYTUX COLMANBHBIX BBIIIIAT, & TAKKE YCIYT U JIbIOT B aKTyaJIbHOM COCTOSIHUU.

6. IIK 2.2 BpIsBIATh UL, HYKJAIOMKUXCS B COLIMATIBHON 3alIUTE, U OCYLIECTBIATh UX
y4eT, UCIOJIb3YsI THPOPMALIMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

1.2. ].[em; N IVIAHUPYEMBIC PE3YJ/IbTAThl OCBOCHHUSA NUCHHUIITHHBI

Jlanubie He HANIeHbI (Pe3VJIbTATHI 00VUEHMS)




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI O061Bém B yacax
JIeKIMOHHBIE 3aHATHS 38
JlaGopaTopHEIe 3aHATHS 38
CamocTtosTenbHas padbora 38
Oo6umii 066EM 00pa3oBaTeNbHON MPOrpaMMbl yueOHON TUCIUIUIMHEI, B TOM YKCIe B opme 114
MIPAKTUYECKOI MOATOTOBKH

®opma(-b1) kouTpoas: JuddepenunpoBannblii 3auet




2.2. TemaTu4yeckmii nJ1aH u copep:kanue ydeonoi qucuuminabl YI1.06 Uudopmartuka

HanmenoBanue pa3aesos u TeMm Copaep:xanue yueGHOro Marepuaia 1 opMbl OpraHua3aLMH AeATeILHOCTH 00y4aIomUXCs Oobém B | Yposenb | Koabl koMneTeHuMii U JIHUHOCTHBIX
yacax OCBOEHHUs pe3yJbTaToB, GOPMHPOBAHUIO
KOTOPBIX CIIOCOGCTBYET 3JIeMEHT
NpPOrpaMmbi

Tewma 1 Copeprxanue yaeOHOTo MaTepuana Jdannble He HajlifeHbl (K TeMaM B
Tema «Jleiicteue ¢ pabounM|||lexunonnsie 3ansrns Nel Tema «JleHCTBHE C PAGOUMM JIHCTOMY pasjie/ie He NPUBSI3AHO KOMIIETEHIMNi)
JHCTOM 2|/Iab6opaTopubie 3ausiTust Nel Tema «/lelicTBue ¢ pabouuM JIMCTOMY 2

3|CamocTtosiTesbnas padora Nel Tema «/leiicTBre ¢ paboYMM JIUCTOMY
Tewma 2 Conepxanue y4eOHOro MaTepuaa Jdannple He HajlileHbl (K TeMaM B
Tema «Makpocbi» 1[/Texunonnbie 3ansTus Ne2 Tema «MakpocsD 2 pazje/ie He NPUBSI3aHO KOMIIETEHIIMIA)

2|/IaGopaTopusbie 3ausaTus Ne2 Tema «Maxpocbn»

3[CamocTosiTennHas padora Ne2 Tema «Maxpocs»
Tema 3 Coneprkanue yaeOHOT0 MaTepuaia Jdannble He HajlileHbl (K TeMaM B
Tema «Pemenne npakTHIeCKuX|||fexunonnnie 3ansrus Ne3 Tema «Perenne npakriyeckux 3aaad 8 MS Excel» pasjiesie He NPUBA3ZAHO KOMIETCHIMIH)
sana1 8 MS Excel» 2|J/1aG6opaTopubie 3ansTust Ne3 Tema «Pemenne npaktudeckux 3amad B MS Excel» 2

3[CamocTosiTenbHas paGora Ne3 Tema «Pemenne npaktudeckux 3amad B MS Excel» 2 3
Tema 4 Copeprxanue yaeOHOTo MaTepuana [Jdannble He HajlifeHbl (K TeMaM B
Tema «Cosnanue 6a3 faHHBIX HIH| | | Jexuuonnble 3anstus Ned Tema «Co3nanue 6a3 TaHHBIX WK paboTa co CIUcKaMu» 2 pasjienie He NPUBSI3AHO KOMIIETEHIINIA)
paGora co crcKamin 2|/IaGopaTopusbie 3anaTus Ned Tema «Coznanue 6a3 TaHHBIX WK pabOTa CO CIIUCKAMMY

3[CamocTtosiTennnas paGora Ned4 Tema «Co3snanne 6a3 JaHHBIX WM paboTa CO CIIUCKAMID)
Tema 5 Coneprxanue y4eOHOro Marepuaa Jdannple He HajlileHbl (K TeMaM B
Odopmrenue pesyapTatos paboThil| | Jekumonnnie 3ansrus NeS OopMICHHE Pe3yIbTaTOB PaGOTHI C HCTIONB30BAHHEM POTPaMMBI 2 1 pa3jie/ie He NPUBSI3AHO KOMIIETEHIIHiH)
C MCIOIb30BAHMEM HNPOTPAMMBI| |hesenraiyu
MpescHTatmH 2|/IabopaTopHble 3aHsaTHA Ne5 OdopmieHne pe3ynbpTaToB pabOTHl C HCIOIB30BaHUEM 2 2

porpaMmsal Npe3CHTANU
3[CamocTosTennnas padora NeS Odopmiienne pe3ynbpratoB paboOTHI ¢ HCIOJIB30BAaHUEM 2 3
nporpaMmsl Npe3CHTANA

Tema 6 Coneprkanue yaeOHOT0 MaTepuaia Jdannble He HajlileHbl (K TeMaM B
Texmomor ui 06paboTKH|]|lexumonnsie 3ansrust Ne6 Texnonorns o6paboTKy rpauueckoil MHGOpMALHH 2 pas/iesie He IPUBA3ZAHO KOMIETCHIIHI)
rpaguucckoil unpopmanum 2|/IabopaTtopuble 3ansaTus Ne6 Texnonorus o6pabotku rpaduueckoir HHGpopManuu 2

3[CamocTosiTenbHast paGora Ne6 Texuosorust 00paboTku rpadudeckoit HHPOpMAIIH




HaumenoBaHue pa3neJioB H TeM Copaep:xanue yueGHOro Marepuaia 1 GopMbl OpraHua3aLMH AT IbHOCTH 00y4aI0MIMXCs O0bém B Yposennb Koabl koMnereHuuii 1 THYHOCTHBIX
yacax OCBOEHHS pe3y/1bTaToB, (POPMHPOBAHUIO
KOTOPBIX CHOCOOCTBYET 3/1eMEeHT
MPOrpaMmbl

Tema 7 Coneprkanue yq4eOHOTO MaTepuaia [Jdannble He HajlifeHbl (K TemMaM B
JlokabHbIE KOMIBIOTEPHBIE CCTH (| Tekmmonnnie 3ansTus Ne7 JlokanbHbie KOMIIbIOTEHbIE CETH 2 pa3jiesie He NPUBSI3aHO KOMIETEHIIHIA)

2|J/Ia6opaTopHbie 3ansTust Ne7 JlokanbHble KOMITBIOTEPHBIC CETH

3[CamocTtosiTenbHast paGora Ne7 JlokasabHble KOMIBIOTEPHBIE CETH 2 3
Tema 8 CopeprxaHue yaeOHOro MaTepuana Jdannble He HajlijeHbl (K TeMaM B
I'noGanbHbIe KOMIIBIOTEPHBIE CETH (1 | Jlenuonnble 3ansTus Ne8 [mo6atbHbIe KOMITBIOTEpHBIE CETH pasjese He NPUBSI3AHO KOMIETEHIIMI)

2|/IaGopaTopusbie 3ansaTus Ne§ ['1106abHBIC KOMITBIOTEPHBIE CETH 2

3[CamocTtosiTennnas padora Ne§ ['oOasibHBIE KOMITBIOTEPHBIE CETH
Tema 9 Conepxanue y4eOHOro MaTepuaa Jdannple He HajlileHbl (K TeMaM B
Tema « IpakTiyeckoe usydeHue||(Jlexuuonnsie 3ansrus Ne9 Tema « [IpakTHUeCKOe M3yUCHHE IPOrPAMMHOIT 0GOIOUKH CHCTEM 2 1 pazjie/ie He NPUBSI3AHO KOMIICTEHILHIA)
NpOrpaMMHOi 000J104KH CUCTeM| |Koncynprantllnioc na npumepe CIIC KoncynsrantILmocy
E%HCC?(::?;T:;I;H?;H;Z)HPHMepe 2|/IadopaTopHble 3anaTusa Ne9 Tema « IIpakTHyeckoe M3ydeHHE MPOTPAMMHON OOOJIOYKHU 2 2

cucreM Koncynprantllmoc Ha npumepe CIIC KoncynbrantlInroc»
3|CamocrositesqibHas padora Ne9 Tema « [IpakTHueckoe M3ydeHHE MPOrPAMMHON 00OIOYKH 2 3
cucreM Koncynprantllmoc Ha npumepe CIIC KoncynbrantlInroc»

Tema 10 Coneprkanue yaeOHOTO MaTepuaia JdanHnble He HajlileHbl (K TeMaM B
Tema «Ilouck NOKYMEHTOB B|||J[exnmonnbie 3ansrusi Nel0 Tema «IToMCK TOKYMEHTOB B CHCTEME pasjiesie He NPUBA3ZAHO KOMIETEHIMIT)
creremey 2|J/Ia6opaTopubie 3ansTust NelQ Tema «ITorck TOKyMEHTOB B CHCTEME)» 2

3[CamocTtosiTenbnas pagora Nel() Tema «ITorck TOKyMEHTOB B CHCTEME» 2 3
Tema 11 Copeprxanue yaeOHOTo Marepuana Jdannble He HalijeHbl (K TeMaM B
3uakomctBo ¢ MICROSOFT|||fexunonnnie sansirus Nel1 3naxomcrso ¢ MICROSOFT OFFICE 2 pasjie/ie He NPUBSI3AHO KOMIIETEHIMNi)
OFFICE 2|J/Ia6opatopubie 3ausitust Nell 3nakomctBo ¢ MICROSOFT OFFICE

3|Camocrositeabnas padora Nell 3uakomctBo ¢ MICROSOFT OFFICE
Tewma 12 Coneprxanue y4eOHOro MaTepuaa Jdannple He HajlileHbl (K TeMaM B
Tema «PaGora ¢ TtexkcTOM|||/lekunonnbie 3anstnst Nel12 Tema «PaboTa ¢ TEKCTOM OKYMEHTOBY paszjieie He NPUBSI3AHO KOMIITEHIMNI)
AOKYMEHTOB 2|/IaGopaTtopuble 3ansaTus Nel2 Tema «Pabora ¢ TEKCTOM TOKYMEHTOBY

3[CamocTosiTennHas padora Nel2 Tema «PaboTa ¢ TEKCTOM JOKYMEHTOBY» 2 3
Tema 13 Coneprkanue yaeOHOTO MaTepuaia Jdannble He HajileHbl (K TeMaM B
Tema «CBogHBIE TAOIHUIIBDY 1|JTexumonnbie 3anaTus Nel3 Tema «CBoAHbBIE TAGIHIIB 2 pasjiesie He NPUBSI3aHO KOMIIETEHIINH)

2|J/IaGopartopubie 3ansTust Nel3 Tema «CBoaHbIC TAOTHILIBD) 2

CamocrositennbHasi padora Nel3 Tema «CBopHbIC TAOIHIIBD)




HanmenoBanue pa3aesoB U TeM Copaep:xanue yueGHOro Marepuaia 1 GopMbl OpraHua3aLMH AT IbHOCTH 00y4aI0MIMXCs Oobém B | VYposenb | Koabl koMneTeHuMii H JIMUHOCTHBIX
yacax OCBOEHUs pe3yJibTaToB, GOpMHPOBAHUIO
KOTOPbIX CIIOCOGCTBYET 3JIeMEHT
NpPOrpaMmbi
Tema 14 Cozepixanue yueGHOro Marepuaia [Jdannble He HajlifeHbl (K TemMaM B
Tema «Pabora ¢ 6asamu faHHBIX B|]|JJekunonnbie 3ansarus Neld Tema «Pa6ota ¢ Gasamn auubix B cpege CYBJ] Microsoft 2 1 pas/iesie He NPUBA3ZAHO KOMIETEHIMIH)
cpene CYBJl Microsoft Access» Accessy
2|/Ia6opaTtopubie 3anaTus Nel4 Tema «Paborta ¢ 6a3amu nanusix B cpege CYBJ] Microsoft 2 2
Access»
3[CamocTosiTesqibHas padora Nel4 Tema «Pabota ¢ 6azamu ganubix B cpeae CYBJI Microsoft 2 3
Access»
Tema 15 CopeprxaHue yueOHOro Marepuana Jdannble He HalijeHbl (K TeMaM B
Tema «I'noGanenas cers Internet u| 1| Jexuuonnnie 3ansrus Nel5 Tema «no6ansuas cets Internet u co3manue Web-10KyMeHTOBY pasjieie He NPUBSI3AHO KOMIIETEHIINIA)
cospianme Web-z10KyMeHToR 2|/Ia6opaTopubie 3ausTust NelS Tema «I'obanbHas cets Internet n co3nanue Web-10KyMeHTOB 2
3[CamocTonTennnan padora NelS Tema «I'mobGanbuas cetb Internet m cosmanue Web-
JIOKYMEHTOB»
Tewma 16 Conepxanue y4eOHOro MaTepuaa Jdannple He HajlileHbl (K TeMaM B
Tema «HPHGMI{ u MeTo/Ibl PaboThI| 1 | Tekumonnbie 3ansitust Nel6 Tema «IIpHeMbl 1 METOBI PAGOTEI €O CKATEIME (ailiamMm» 2 paszjieie He NPUBSI3AHO KOMIITEHIMNI)
co CxaTLIMU (aitnani 2|/IaGopaTopubie 3ansaTus Nelé Tema «IIpueMbr 1 MeTOIBI pabOTHI CO CHKATHIMU (aiiTaMuy»
3|CamocTosTesnbnas padora Nel6 Tema «IIpueMbl 1 MeTOIBI pabOTHI CO CIKATHIMU (aiiTaMm»
Tema 17 Coneprkanue yaeOHOTO MaTepuaia JdanHble He HajlileHbl (K TeMaM B
Cosnanne u pasMeTka I0KyMeHTa B|| | Jlekuunonnbie 3ansrnst Nel7 Coszanne u pasmerka fokymenta 8 MICROSOFT WORD pas/iesie He NPUBA3ZAHO KOMIETEHIMIH)
MICROSOFT WORD 2|J/1aG6opartopubie 3anstust Nel7 Coznanue u pasmerka gokymeara B MICROSOFT WORD 2
3[CamocTosiTenbnas pagora Nel7 Cosnanue u pazmerka gokymedra B MICROSOFT WORD 2 3
Tema 18 Copeprxanue yaeOHOTo Marepuana Jdannble He HalijeHbl (K TeMaM B
OdopmiieHne TOKyMeHTa 1{/lexunonubie 3ansrnst Ne18 Opopmiterne 10KyMeHTa 2 pa3jese He NPUBSI3AHO KOMIETEHIIMI)
2|/Ia6opaTopubie 3ausTust Nel8 Odopmiienne qokymeHTa
3[CamocTtosiTennHas padora Nel8 Odopmiienne qokymeHTa
Tewma 19 Conepxanue y4eOHOro Marepuana Jdannple He HajlileHbl (K TeMaM B
Tema «Hasnauenue nporpamMMmell||(jjexnuonnnie 3anstus Nel9 Tema «Hasuauenne nporpammer Microsoft Excel. Bun sxpana. 2 1 pazjieie He NPUBSI3AHO KOMIIETEHIMI)
Microsoft Excel. Bun sxpana. Bon BBOJ JaHHBIX B TAOIHALLy»
AAHHEIX B TaGmILy> 2|/IaGopaTtopusbie 3ansaTus Nel9 Tema «Hasnauenne nmporpammel Microsoft Excel. Bun skpana. 2 2
BBoj naHHBIX B TAOIHUIY»
3[CamocTosiTennHas padora Nel9 Tema «Haznagenue nporpammer Microsoft Excel. Bun skpana. 2 3

BBoj naHHBIX B TAOIHUIY»

Bcero

114




s xapakxmepucmuku ypoeHsi 0C80€HUsL Y4eOH020 MAMePUana UCNOIb3YIOMCsL Cledyoujue 0003HaAYeHUs.
1 - o3nakomumenbHbiil (O3HAKOMACHUE ¢ paHee U3YUEeHHLIMU 00beKMAMU, CBOUCMBAMU),;
2 - penpodyKmusHulil (8biNoIHeHUE 0esMebHOCHU N0 00pA3YY, UHCIMPYKYUU UL NOO PYKOBOOCIMBOM);
3 - npoOYyKMusHbIL ( NIAHUPOBAHUE U CAMOCIOSMELHOE BbINOIHEHUE 0esIMEIbHOCU, peleHue NPoOIeMHbIX 3a0ay ).



3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

Jlannblie He Haliaensl (MTQ)

3.2. UndopmanmonHoe odecnevyeHne peajsn3anuym nporpaMmmbl

3.2.1. OcHOBHbIE NEYATHBIC U3JAHUA

3.2.2. /lonoJiHUTEe/IbHbIE HCTOYHUKH

3.2.3. UnTepHeT-pecypchbl
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4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON
JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

JlanHbIe He HAWIEeHBI (Pe3VJIbTATHI 00VUEHHUS)
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