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1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

OI1.13 /TloxymMeHTALIMOHHOE O0ecieYeHne YpaBjaeHus
(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

Vueonas agucnuminaa OIL.13 JlokyMeHTalMOHHOE o0OeclieyeHne YIIpaBIEHUI

ABJISIETCS 00sS3aTEJIbHOM YacThI0 00A3aTEJILHOM 4YacThI I[MKJIa OCHOBHOH
obpazoBarenpHON TTporpamMmbl B cootBeTcTBUU PI'OC mo cnermanbrocT «40.02.01
[IpaBo u opranu3zaius counaibHOro obecneuenus». Ocodoe 3HaUCHHUE AUCHUILIMHA
uMeeT npu GopmupoBaHuM U pa3BuTUuu o6mux komnerteHuuu (OK),
npodeccuonansubix komnereHnui (I1K) u nuanoctHeIX pesynsTaToB (JIP):

1. OK 9 OpueHTupoBaThCs B yCIOBUAX MTOCTOSHHOTO U3MEHEHUS TTPABOBOM 0a3bl.

2. OK 8 CamocToATenbHO ONpeaeIsaTh 3ajauu Mpo¢deCCUOHATBHOTO U JIMYHOCTHOTO
pa3BUTHUS, 3aHUMAThCAd CaMOOOpa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBBIIICHUE
KBaTU()UKAIIUH.

3. OK 5 HUcnons3oBaTh MHOOPMAIMOHHO-KOMMYHUKAIIUOHHbIE TEXHOJIOTHU B
npodeccHoHanbHON eATeTbHOCTH.

4. OK 4 OcymiecTBIsTh MOUCK U HUCIOJIb30BaHUE WH(OpMAIIUU, HEOOXOAUMOM IS
3p(PeKTUBHOTO BBIMOJIHEHUS NPOPECCUOHATBbHBIX 3aJau, NPOPeCcCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSI.

5. OK 3 [IpuHuMaTh pelieHust B CTaHIapTHBIX U HECTAHAAPTHBIX CUTYaIUSIX U HECTH 3a
HUX OTBETCTBEHHOCT.

6. OK 2 Oprann3oBbIBaTb COOCTBEHHYIO JEATEIHBHOCTh, BEHIOUPATh TUIIOBBIC METO/IbI U
CIIOCOOBI BBHIMIOJHEHUS NMPO(ECCUOHANBHBIX 3a/1a4, OLlEHUBATh UX 3P(HEKTUBHOCTh U
KauecTBO.

7. OK 1 IlonrmaTh CYyIIHOCTh U COLMATIBHYIO 3HAYMMOCTh CBOEH Oyymieit npodeccun,
IIPOSIBIIATH K HEW YCTOMYMBBIN MHTEPEC.

8. IIK 1.6 KoHcynapTUpOBaTh T'paxkJaH U NPEACTABUTEIEH HOPUIUYECKUX JHUI] 11O
BOITPOCaM MEHCUOHHOTO 00ECIICUCHUS U COI[UATbHOMN 3aIUTHI.

9. IIK 1.3 PaccmarpuBarh NakeT JOKYMEHTOB JUJIsi HA3HAYEHUS MMEHCUM, MOCOOUH,
KOMIIEHCALIMM, APYTUX BBHIILIAT, @ TAKXKE MEpP COLUHAJIbHOW MOIJIEPKKU OTACIbHBIM
KaTEropusM IrpaxJaH, Hy>KJIar0IMMCS B COI[MATILHOM 3alllUTeE.

10. IIK 1.2 OcymiecTBasTh MpUEM Ipak/iaH 1Mo BOIPOCcaM MEHCUOHHOTO 00eCTICUeHUS U
COILIMAJILHOM 3aIlUThI.

I1. IIK 1.4 OcyuiecTBiaaTh yCTaHOBJIEHUE (Ha3HAuY€HUE, MEpepacyeT, NepeBon),
WHJICKCAIIMIO U KOPPEKTUPOBKY MEHCHM, HA3HAYEHUE MTOCOOUI, KOMIIEHCAIIUNA U IPYTUX
COIMAJILHBIX BBIIUIAT, UCTIOJIb3YSI HH(POPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHUH.



12. TIK 1.1 OcymectBiasTh npodeccuoHaqbHOe TOJIKOBAHUE HOPMATUBHBIX ITPABOBBIX
aKTOB JAJIsI pealu3allui MpaB rpaxjaH B chepe MEHCUOHHOro obOecrnedeHus u
COLMAJIBHOM 3aIlIHTHI.
13. JIP 14 [IposBisitoluii CO3HATENHHOE OTHOIIEHNE K HEMPEPHIBHOMY 00pa30BaHUIO
KaK yCJIOBHIO yCIEIHON MPodeCCUOHAIBHOM U OOIIIECTBEHHOM eI TEIbHOCTH

1.2. ]_[e.m, N IVNIAaHUPYEMBIC PE3Y/IbTAThl OCBOCHHUSA NTUCHHUILITHHBI

B pamkax mporpaMmbl y4eOHON JUCHUIIIMHBI 00YYarOIMIMMUCS OCBAaWBAIOTCS
YMEHUSI U 3HAHUS

Koa OK, IIK, JIP

YMmenns

3uanus

OK 9, OK 8, OK 5,
OK 4, OK 3, OK 2,
OK 1, IIK 1.6, MK
1.3, TIK 1.2, TIK 1.4,
MK 1.1, JIP 14

ohOpMISATh AOKYMEHTH I Hepefadd B apXuB
OpraHu3aluH;

OCYIIECTBIATE 00pabOTKy BXOASAILINX, BHYTPCHHHUX U

HCXOAAMMUX JOKYMEHTOB, KOHTPOJb 3a HX
HUCIIOJIHEHHEM;;
0GOpMIATE  OPraHM3ALMHOHHO-PACHOPAIUTEIbHEBIE

JIOKYMEHTHI B COOTBETCTBHH ¢ AekicTByromuM ['OCTom

0COOCHHOCTH JEIONPOHU3BOJCTBA MO OOpAIIECHHUIM
rpaxaaH U KOH(HICHIMAIBHOTO JEJIO0NPOU3BO/ICTBA;

CHCTEMY M THIIOBYIO TEXHOJIOTHIO JOKYMEHTAI[HOHHOTO
obecrieuenus ynpasienus (gaiee - 10Y);

MOHATHE JOKYMEHTa, €ro CcBOiicTBa, CHOCOOBI
TIOKYMECHTHPOBAHUS,

npaBuja COCTaBIEHHS U OQOpMICHUS
OpraHu3alHOHHO-PACTIOPSIANTEIbHBIX JTOKYMEHTOB
(mamee - OPN);




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI

O0BéM B yacax

CamocTosTenbpHas padbora 16

JIexIMoHHEBIE 3aHITHS 16

[IpakTuueckue 3aHATUSA 16

OO6wmwuii 066EM 00pazoBaTeIbHON MPOrpaMMBbl Yu4eOHOI AMCUUILIMHEL, B TOM Yucie B Gopme 48

HpaKTI/I‘IeCKOﬁ IOATrOTOBKU

®opma(-bI) KOHTPOJIS: 3adeT




2.2. TemaTuuyeckmii niian u coaep:xkanue yueonoi aucuuminabl OI1.13 JlokymeHTanMOHHOE 00ecnieYyeHUe YIPaBJIAeHUsI

HanmenoBanue Coaep:xanue yueGHOro Marepuaia 1 GopMbl OPraHua3alMH AesATe/IbHOCTH 00y4aI0MUXCS O0bémM B | YpoBeHb Koap1 komMnerennuii u
pazzesioB H TeM qacax OCBOCHHS |JIMYHOCTHBIX Pe3y.IbTATOB,
(hopmupoBannio KoTOpHIX
CIIOCOOCTBYET dJIeMEHT
NporpaMMsbl
Tema 1 Copeprxanue yueOHOTo MaTepuana JIP 14, 0K 1, OK 2, OK 3,
Opranuzanus 1 [JIekumonnnie 3ansatus Nel Jlekuus Nel. [Tonstue aenonpousBoacTa. Kiaccudukarys 10KyMEHTOB. 2 1 OK 4, OK 5, OK 8, OK 9,
ACTOMPOU3ROACTEA 2 [JIekunonnsnie 3ansTus No2 Jlekuus Ne2. CructeMa OpraHu3aliOHHO-TIPABOBOI TOKYMEHTAIIUH 2 1 EIIE 1141 ’HI;ICKI 61 -2, IIK 1.3,
3 |JIekumnonnsie 3anaTust Ne3 Jlexuns Ne3. Cructema pacropsiIuTeNIbHON JOKYMEHTAIN! 2 1 o .
4 |Jlexunonnnie 3ansTust Ned Jlexims NeS. MH(popMannoHHO-CIpaBOYHBIE TOKYMEHTHI 2 1
5 |IIpakTnueckue 3ansaTus Nel [Tpaktuueckoe 3anstue Nel. [IOHATHS «A€NOMPOU3BOJCTBOY, «TOKYMEHT) 2 2
6 |IIpakTnueckue 3ansaTus Ne2 [Ipaxtuueckoe 3ansrie Ne2. Kiaccngukarys 10KyMEHTOB 2 2
7 |IlpaxTnueckue 3ansaTus Ne3 [Ipakrtuueckoe 3anstue Ne3. FOpuauueckas cuiia J0KyMEHTOB 2 2
8 |ITpakTnueckne 3ansaTus Ned [Ipakruueckoe 3ansatre Ne 5. Brianku JOKYMEHTOB IPEANPUSTHUS 2 2
9 |IIpakTnueckue 3ansTus NeS [Ipaxtuueckoe 3anstie Ne 6. OCHOBHBIE JOKYMEHTHI YIIPABICHHS 2 2
10{CamocTosTebHast padoTa Nel Bubl yHHOHIMPOBAHHBIX CHCTEM AOKYMEHTALIUH 2 3
11{CamocTosiTenbHas padora Ne2 HopMbl 1 TpeOOBaHMS K Pa3MEIICHHIO PEKBH3UTOB Ha OPraHM3allMOHHBIX JOKYMEHTAX 2 3
12|CamocTosiTensHas padota Ne3 OcoOCHHOCTH COCTaBICHUs U 0QOPMIICHHUS TIPHKA30B [0 OCHOBHOI! ISSTENBHOCTH U 110 2 3
JMYHOMY COCTaBYy.
13|CamocTosTeasHas padoTa Ned Bupl ciiyxeOHbIX HHCEM 2 3
14|CamocTosTeasHas padota NeS OduuunanbHast U TU4HAsE JOBEPEHHOCTH. 2 3
15|CamocTosTensHas padota Ne6 Pabora ¢ kOHpUACHINATBHBIME TOKYMEHTAMU 2 3
Tema 2 CopeprxaHue yueOHOro MaTrepuana JIP 14, 0K 1, OK 2, OK 3,
O(g’ OpMIICHHUE 1 |JIexunonnsie 3ansTust NeS Jlexms Ne4. TpeGoBaHUs K COCTaBICHHUIO ¥ 0)OPMIIEHHIO JOKYMEHTOB 2 1 SE ‘;’ IOKHIS(’ 1012( 81"[I?If g’
ZOKP;?&I;;:OLBH X 2 |Jlexunonnbie 3ansaTust Ne6 Jlexius Ne6. OdopmieHue 1e10BoH KOPPECIIOHASHINH 2 1 K 1.;‘, ’HK 16 - "
3 |/Iexnmnonnbie 3anaTus Ne7 Jlexiust Ne7. Opranu3saiius KaJpoBOro JeIONpOU3BOICTBA 2 1
4 [Jlekunonnsie 3ansiTus Ne§ Jleknus Ne8. Opranuzanusi JTOKyMEHTO000pOTa 2 1
5 |IIpakTnueckue 3ansaTus Ne6 [Tpaxrnueckoe 3ansarue Ne 4. TpeGoBaHUs K COCTaBICHHUIO U 0(OPMIICHHIO JOKYMEHTOB 2 2
6 |IIpakTinueckne 3ansaTus Ne7 [Ipaxtuueckoe 3ansrue Ne 7. Opranuszanus paboThl ¢ JOKYMEHTaMH 2 2
7 |IIpakTnueckue 3ansaTus Ne§ [Ipaxtuueckoe 3ansatue Ne 8. dopMupoBaHUE U ONIEPAaTHBHOE XPaHEHHE JelT 2 2
8 |CamocTosTeasHas padoTa Ne7 TpeOoBaHMs K H3rOTOBJICHHIO, YUETY U XpaHEHUIO repOOBBIX OIaHKOB 2 3
9 |CamocTosiTestbHast padora Ne§ Opranuzauus u npoBeZeHHe NPOTOKOJIBHBIX MeponpusaTiid. [Ipuém moceruteneii. 2 3
Bcero 48




s xapakxmepucmuku ypoeHsi 0C80€HUsL Y4eOH020 MAMePUana UCNOIb3YIOMCsL Cledyoujue 0003HaAYeHUs.
1 - o3nakomumenbHbiil (O3HAKOMACHUE ¢ paHee U3YUEeHHLIMU 00beKMAMU, CBOUCMBAMU),;
2 - penpodyKmusHulil (8biNoIHeHUE 0esMebHOCHU N0 00pA3YY, UHCIMPYKYUU UL NOO PYKOBOOCIMBOM);
3 - npoOYyKMusHbIL ( NIAHUPOBAHUE U CAMOCIOSMELHOE BbINOIHEHUE 0esIMEIbHOCU, peleHue NPoOIeMHbIX 3a0ay ).



3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

KabuneT nucrumumH mpasa
Kabuner obmenpodeccuoHanbHbIX TUCIUILUIMH
Kabuner Teopuu rocynapcTsa u rnpasa
Kabuner TpynoBoro npasa
KaOuneT rpaxqaHcKOro, ceMeHHOTro MmpaBa U rpakJJaHCKOTO Mpoliecca
Kabunet npodeccuoHalbHBIX TUCIUTLINH:

Cron yuennueckuid (32 mit.)
Cron npenogaBaTeIbCKui (2 mT.)
[TapTa co ckambei (2 mit.)

[TapTa co ckambeit (2 mrt.)
[Tnakatser (60 miT.)

[Tnakatsl (60 miT.)

Cryn (72 wr.)

Hocka (2 mir.)

Cryn (72 mt.)

10. Hocka (2 mt.)

1. Pacmmpennsiii nsepHoii npoem (1 mit.)

A N AR o

12. CneunanusupoBannast medens (1 mr.)

3.2. UndopmanmonHoe odecnevyeHne peajsn3auuy nporpaMmmbl
3.2.1. OcHOBHBIE NeYaTHbIE U3AHUS

I. I'mapuii, E. B. JlokymeHTanuoHHoe o0OecrnedyeHue ymnpaBieHUs : ydeOHOe
nocodbue MockBa : PUOP : UH®OPA-M, 2020. — 249 c. — (Cpennee
npodeccuonaipHoe odpazoBanue). — DOI: https://doi.org/10.12737/14202. - ISBN
978-5-369-01042-6. - Tekcrt : DIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1065817

3.2.2. /lonoJiHUTe/IbHbIE HCTOYHHKH

1. T.A. beikoBa, T.B. Ky3unenosa, JI.B. Cankuna /JokyMeHTalimoHHOe oOecrieueHue



yIpaBieHus (JeJ0NpoOu3BOACTBO) : yueOHoe nmocooue Mocksa : UHOPA-M, 2021. —
304 c. + dom. matepuainsl [DinekTpoHHbIN pecypc]. — (Cpeanee npodeccuoHaIbHOE
oOpazoBanue). - ISBN 978-5-16-013913-5. - Tekct : anexkTtpoHHbiii. - URL:
https://znanium.com/catalog/product/1141796

3.2.3. UnTepHeT-pecypcbl

1. OBbC «Znanium.comy - http://znanium.com/
2. ObC BOOK.RU - https://book.ru/
3. CIIC Koncynperantlntoc - https://www.consultant.ru/
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4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON

JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yueHust

| Kpurepun ouenku

MeTtoabl OLEHKH

3Hanue

0COOEHHOCTH JeJONPOU3BOACTBA MO OOpalIeHUIM
rpakaaH ¥ KOH(UICHINATBHOTO JIETONPON3BOICTBA

HPUMEHSIET OCOOCHHOCTH [eNONPOM3BOACTBA IO
o0pameHussM TpaxIaH U KOHQHUIACHIHAIBHOTO
JIeJIONIPOU3BOICTBA

BrinonHneHnue
NMpakTH4YeCKux pabdot
BOMPOCH K 3a4eTy

CHCTEMY M THHOBYI TEXHOJOTHIO
JOKYMEHTAIMOHHOTO OOecleueHns yrnpaBleHUs
(manee - 10Y)

NPpUMEHAECT CHUCTEMY MU THUIOBYI TEXHOJIOTHIO
JOKYMEHTAIIMOHHOTO obecrieueHus yrpaBJICHUSA (z[anee
- /10Y)

BrinonuneHue
NMpaKTUIECKUX pabdor
BOIPOCHI K 3a4eTy

MOHSATHE JOKYMEHTa, €ro CBOWCTBA, CIIOCOOBI
JOKYMEHTHPOBAHHS

3HACT MOHATUEC NOKYMECHTA, €TI0 CBOfICTBa, CII0COOBI
JOKYMCHTUPOBaHUA

Brinmonunenmne
MPaKTHYECKUX padoT
BOTIPOCHI K 3a4eTy

npaBHlia COCTaBJICHUS obpopmMieHHus
OpFaHI/I3aL[l/lOHHO—paCl'lOpﬂ)I[I/ITeIlebIX )IOKyMeHTOB
(manee - OPJ]);

)51

l'lpI/IMerleT npaBMna COCTABJICHUA H O(l)OpMJ'ICHI/IH
OpFaHI/I3aLII/IOHHO—paCl’lOpfl}Il/ITeJ’IbHbIX JIOKyMeHTOB
(manee - OPJ]);

Beinmonunenue
NpakTH4YeCKUX paboT
BOMPOCH K 3a4eTy

Ymenne

ohopMIATH AOKYMEHTHI ISl Mepejadd B apXuB
OpraHM3aluH

MpUMEHSET croco0bl 0pOPMIIEHNS AOKYMEHTOB MJIs
Hepeiayy B apXUB OpraHU3alu

Brinonunenue
MpaKTHYECKUX padoTr
BOIIPOCHI K 3a4eTy

OCYILIECTBIIATh 00pabOTKY BXOMSIINX, BHYTPEHHUX H
HCXOAAUIUX JOKYMEHTOB, KOHTpPOJb 3a HX
HCIIOJIHEHUEM;

OCYIIECTBIsIET 00pabOTKy BXOASILINX, BHYTPEHHHUX H
UCXOJSIUX JOKYMEHTOB, KOHTPOJb 3a HX
UCTIOJTHEHUEM;

BrinmonuneHue
NMpaKTUYECKUX pabdor
BOIIPOCHI K 3a4eTy

0pOpPMIIATE  OPraHU3aIMOHHO-PACTIOPSUTETbHEIE
JOKYMEHTH B COOTBETCTBUU C JAEHCTBYIOIHM
I'OCTomMm

opopMIIsIET OpraHW3AlMOHHO-PACIOPSIUTEIbHBIC
JIOKYMEHTHI B COOTBETCTBHH ¢ AericTByromuM [ OCTom

Brimonaunenmune
MPaKTHYECKUX padboT
BOTIPOCHI K 3a4eTy

4.2. Marpuna

o0pa3oBaTeJbHBIM pe3yjbTaTaM Y4eOHOH JAMCHUIIHHBI

COOTBECTCTBUHA KOHTPOJBHO-OHCHOYHBIX

cpeacTB

Pe3yiabTaThl 00yueHust

| Koabl koMneTeHnuii | DoH/IbI OLIEHOYHBIX CPEJICTB

3HaHue

KOH(HUICHIUATBHOTO JEJIONPOU3BOCTBA

0COOCHHOCTH JAENONPOM3BOJACTBA MO OOpamleHUsIM TpaxaaH U

OK 3, OK 5, IIK 1.2, IIK
1.1

Bomnpocsr Ha 3auet Ne21-24,30

CHCTEMY M THIIOBYIO TEXHOJOTHIO AOKyMmeHTanuoHHoro obecmeuenus|OK 8, ITIK 1.6, [IK 1.2, OK[Bonpocs Ha 3auerT
ynpasienus (naiee - JJOY) 9 No5-8,15,17
MOHSATHE JOKYMEHTA, €r0 CBOICTBA, CIOCOOBI TOKYMEHTHPOBAHHUSI OK 8, OK 5, IIK 1.3, ITIK|Bonpocs! Ha 3auet Nel,2,3

1.4
MpaBUIIa COCTaBJICHUs U 0(OpMIICHHS Opranu3aroHHo-pacnopsautenbHex|OK 3, OK 4, OK 5, TIK 1.3,(Bonpockr Ha 3adet Ne4,8,9,24
IOKyMeHTOB (nanee - OPI); IIK 1.4

VYmenue

OQ)OPMHHTI) JOKYMECHTHBI U1 I€pEiavn B apXUB OpraHru3aniu

OK 5, OK 3, IIK 1.4, IIK

33.}13HI/I$[ K HOPaKTU4YCCKHUM

1.2 3aHsATUsAM Nel-3
OCYIIECTBIATh 00pabOTKy BXOISIINX, BHyTpeHHHX H ucxoasmux|OK 4, OK 8, IIK 1.1, [IK[3aganuss k NOpakTHYCCKUM
JIOKyMEHTOB, KOHTPOJb 3a UX HCIIOJIHCHHEM; 1.4 3aHsATUSIM Ne3-5

cootBercTBuU ¢ aAeicTByromuM ['OCTom

0(OpMIATh OPTAHM3ALHOHHO-PACIOPSIAUTEIBHBIE JOKYMEHTHI

B|OK 5, TIK 1.3, TTK 1.1

3amaHus K MNPaKTHYECKUM
3aHATHAM Ne6-8

3aI[aHI/I${ K IIPAKTUYCCKHUM 3aHATHAM, B MGTOI[I/I‘-IGCKI/IX YKa3aHuAX K IIPAKTHUICCKHUM
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3aHATUSIM MO JUCIHUIUIMHE «J[OKyMEHTallMOHHOE OOecreueHue ynpaBICHUS» s
oOyuaromuxcs crnenuaibHoctu 40.02.01 IlpaBo u opraHuzamusi COIMAIBLHOTO
obecnieueHust 3aiaHusl ISl CAMOCTOSITEIIbHOW paboThl B MeTONMYEeCKNX yKa3aHUSIX K
CaMOCTOSATENbHON paboTe mo aucHumiauHe «JlokyMeHTalmoHHOe olecrneueHue
yhpaBlieHus» 1 oOyuaromuxcs crnenuaibHoctu 40.02.01 IlpaBo u opranuzamnus
COIMAJIBHOTO 00eCTICUCHHUSI
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