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1. OBLLIASI XAPAKTEPUCTUKA PABOYEI TIPOT'PAMMBI YUEBHOI
JNCIHATTJINHBI

OI1.13 /TloxymMeHTALIMOHHOE O0ecieYeHne YpaBjaeHus
(HaumeHosanUe OUCYUNTUHDL)

1.1. MecTo AMCUMIIMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMBbI

Vueonas agucnuminaa OIL.13 JlokyMeHTalMOHHOE o0OeclieyeHne YIIpaBIEHUI

ABJISIETCS 00sS3aTEJIbHOM YacThI0 00A3aTEJILHOM 4YacThI I[MKJIa OCHOBHOH
obpazoBarenpHON TTporpamMmbl B cootBeTcTBUU PI'OC mo cnermanbrocT «40.02.01
[IpaBo u opranu3zaius counaibHOro obecneuenus». Ocodoe 3HaUCHHUE AUCHUILIMHA
uMeeT npu GopmupoBaHuM U pa3BuTUuu o6mux komnerteHuuu (OK),
npodeccuonansubix komnereHnui (I1K) u nuanoctHeIX pesynsTaToB (JIP):

1. JIP 14 IlposBnstoniuii co3HaTEIbHOE OTHOIICHUE K HEMPEPHIBHOMY 00pa30BaHHIO
KaK yCJIOBHIO YCIEIIHON MPodheCCHOHATIBHOM U OOIIIECTBEHHOM eI TEILHOCTH

2. OK 9 OpueHTrnpoBaThCs B yCIOBHIX MOCTOSIHHOTO H3MEHEHHUS TPABOBOM Oa3bl.

3. OK 8 CamocTosTeapHO ONpenesaTh 3aauu Npo(ecCUOHATBHOT0 U JIMYHOCTHOTO
pa3BUTHUS, 3aHUMAThCA CaMO0OOpa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBBIIICHUE
KBaTU()UKAIIUH.

4. OK 5 Hcnonb3oBaTh MHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHHU B
Npo(EeCCUOHANIBHON JE€ATEIbHOCTH.

5. OK 4 OcymiecTBaATh MOUCK M HUCIOJIb30BaHUE MHPOPMAIIMU, HEOOXOIUMOM I
3pPeKTUBHOTO BBIMOJHEHUS MPOQPECCHOHATbHBIX 3ajad, NpoPecCHOHATIbHOTO U
JUYHOCTHOTO Pa3BUTHSI.

6. OK 3 [IpuHMMaTh peuIeHUs B CTAaHIAPTHBIX U HECTAHAAPTHBIX CUTYalUsX U HECTH 32
HUX OTBETCTBEHHOCT.

7. OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JCSITEIBLHOCTh, BHIOUPATh THIIOBBIE METOIBI U
CIOCOOBI BBHITIOJHEHUS TTPO(PecCuOHaNBHBIX 3ajla4, OlICHUBATh UX 3P(PEKTUBHOCTH U
KadecTBO.

8. OK 1 IloHumath CyNmHOCTb U COIMATILHYIO 3HAUMMOCTh CBOEH OyyIiei npodeccun,
IIPOSIBIIATH K HEWM YCTOMYMBBIN MHTEPEC.

9. IIK 1.6 KoHCcynbTHpOBaTh TpakJaH U MpeJCTaBUTENEH IOPUIANYECKUX JIHI[ IO
BOIIPOCAM MEHCUOHHOTO 00ECIIEYEHUS U COLIMAIbHON 3aIlUTHI.

10. IIK 1.4 OcymiecTBiaaTh yCcTaHOBJEHUE (Ha3HauyeHUE, MEpepacyeT, MepeBo),
WHJICKCAIIMIO U KOPPEKTUPOBKY MEHCHM, HA3HAYEHUE MTOCOOU, KOMIIEHCAIIUN U IPYTUX
COIMAILHBIX BBITUIAT, UCTIOJIB3YS HH(POPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHUH.

I1. IIK 1.3 PaccmatpuBaTh NakeT JOKYMEHTOB JJisd Ha3HAYEHUs MEHCHUM, MOCOOUH,
KOMIIEHCALIMM, APYTUX BBIILIAT, @ TAKXKE MEpP COLUHAJIbHOW MOJJIEPKKU OTACIbHBIM
KATeTOpUsIM rpaxaH, Hy>KIarOIUMCSI B COI[UATILHOM 3alllUTeE.



12. TIK 1.2 OcymiecTBasTh MpUEM Ipak/iaH 1Mo BOIPOcaM MEHCUOHHOTO 00eCTICUeHUs U
COIIMAJILHOM 3aIllUThI.
13. IIK 1.1 OcymectBisTh mpodeccrnoHaabHOe TOJIKOBAHUE HOPMATUBHBIX ITPABOBBIX
aKTOB JUJIS peaju3allii MpaB TpaxIaH B cpepe MEHCHUOHHOro oOecnedyeHUus: u
COL[MAJIbHOM 3aIlUTHI.

1.2. ]_[e.m, N IVNIAaHUPYEMBIC PE3Y/IbTAThl OCBOCHHUSA NTUCHHUILITHHBI

B pamkax mporpaMmbl y4eOHON JUCHUIIIMHBI 00YYarOIMIMMUCS OCBAaWBAIOTCS
YMEHUSI U 3HAHUS

Kon OK, IIK, JIP

Ymenust

3uanusn

JIP 14, OK 9, OK 8,
OK 5, OK 4, OK 3,
OK 2, OK 1, IIK 1.6,
TK 1.4, TIK 1.3, K
1.2, TIK 1.1

oGopMIIATE  OpraHM3alMOHHO-PACIOPSAUTEIbHBIC
JIOKYMEHTHI B COOTBETCTBHU ¢ AelcTBytomuM [[OCTowm;

OCYIIECTBIATE 00pabOTKy BXOASAIIMX, BHYTPEHHUX H
HCXOAAIMMUX JOKYMEHTOB, KOHTPOJb 3a HX
HUCIIOJIHEHHEM;;

ohOpMISATh AOKYMEHTH I TEepefadd B apXuB
OpraHu3alux

nmpaBuila COCTaBJIeHUA U odopmueHHus
OpraHM3allMOHHO-PACIIOPSAUTENBHEIX JOKYMEHTOB
(manmee - OPJI);;

MOHATHE IOKYMEHTa, €ro CBOWCTBA, CIOCOOBI
JIOKYMECHTHPOBAHUS,;

CHCTEMY M THIIOBYIO TEXHOJOTHIO JOKYMEHTALIOHHOTO
obecrieuenus ynpasienus (gaiee - 10VY);

0COOCHHOCTH JAEIONMPOM3BOACTBA MO OOpalIeHUAM
rpaxiad U KOH(QHICHIHAIBHOIO JEJIONPOU3BOJICTBA




2. CTPYKTYPA U COAEPKAHUE YYEBHOM JJUCUUILIVMHBI

2.1. O0béM yueOHOM TUCHMIIINHBI U BUAbI Y4€OHOI UCIUNIMHBI

Bun yueGHoii padoThI

O0BéM B yacax

JIeKIMOHHBIE 3aHATHS 16

[IpakTuueckue 3aHATUSA 16

CamocTtosTenbHas padbora 16

Oo6umii 066EM 00pa3oBaTeNbHON MPOrpaMMbl yueOHON TUCIUIUIMHEI, B TOM YKCIe B opme 48

HpaKTI/I‘IeCKOﬁ IOATrOTOBKU

®opma(-bI) KOHTPOJIS: 3adeT




2.2. TemaTuuyeckmii niian u coaep:xkanue yueonoi aucuuminabl OI1.13 JlokymeHTanMOHHOE 00ecnieYyeHUe YIPaBJIAeHUsI

HanmenoBanue Coaepixanne yueOGHOro Marepuaiia 1 GopMbl OPraHHa3alMH AesTe/IbHOCTH 00y4aI0MUXCs O0bémM B | YpoBeHb Koap! komMnerennuii u
pa3zesioB H TeM qacax OCBOCHHS |JIMYHOCTHBIX Pe3y.IbTATOB,
(hopmupoBanmnio KOTOPBIX
CIIOCOOCTBYET dJIeMEeHT
NporpaMMsbI
Tema 1 CopnepxaHue yaeOHOTO MaTepuana TIK 1.6, JIP 14, OK 1, OK 2,
Opranmsamus 1 |JIekumnonnsie 3ansaTus Nel Jlexuus Nel. [Tonstue nenonpoussoxactsa. Kitaccugukarys 10KyMeHTOB. 2 1 OK 3, OK 4, OK 5, OK 8,
/ICTIOTIPOH3BONCTRA 2 |JIexumonnpie 3ansTus Ne2 Jlexius Ne2. CyicteMa opraHn3alliOHHO-IIPABOBOH JOKYMEHTAIMU 2 1 (1)I3< 19_[’KH1K 41 1, K 1.2, TIK
3 |JIexnuonnbie 3ansaTus Ne3 Jlexiust Ne3. Cructema pacrnopsiuTeIbHON JOKYMEHTAITUH 2 1 " ’
4 |Jlexunonnpie 3ansTust Ned Jlexims NeS. IHGoOpMannoHHO-CIIpaBOYHBIE JOKYMEHTBI 2 1
5 |IIpakTnueckue 3ansTus Nel [Tpaxtuueckoe 3anstre Nel. [IOHATHS «IEITONPOU3BOJICTBOY, «IOKYMEHT) 2 2
6 |IIpakTnueckue 3ansaTus Ne2 [Ipaktuueckoe 3anstue Ne2. Knaccudukanus 10KyMEeHTOB 2 2
7 |IlpakTnueckne 3anaTus Ne3 [Ipakruueckoe 3ansatue Ne3. FOpuaudeckas cuia JOKyMEHTOB 2 2
8 |IIpaxTnueckne 3ansTus Ned [Ipaxtuueckoe 3anstre Ne 5. BiaHku TOKyMEHTOB MPEATIPUSITHS 2 2
9 |IIpaxkTnueckne 3ansTus NS [Ipaktuueckoe 3anstre Ne 6. OCHOBHBIC JOKYMEHTHI YIIPABICHHS 2 2
10{CamocTosTeasHas padora Nel Buabl yHUDUIMPOBAHHBIX CHCTEM TOKYMEHTALIUH 2 3
11{CamocTosiTesbHas padoTa Ne2 TpeOoBaHUS K H3TOTOBIICHHIO, YYETY ¥ XPAaHEHUIO TepOOBBIX OJIAHKOB 2 3
12|CamocTrosTensnas padora Ne3 Hopmsl 1 TpeGoBaHMS K pa3MEIICHHUIO PEKBU3UTOB Ha OPTraHU3alHOHHBIX TOKYMEHTaX 2 3
13|CamocTosiTenbHast pa6ota Ned OcoOEHHOCTH COCTaBICHHS U 0)OPMIICHHUS IPHKA30B 110 OCHOBHOI! ISSITENBHOCTH U 110 2 3
JIMYHOMY COCTaBYy.
14|CamocTtosTensHas padota NeS Buzb! ciiykeOHbIX HCEM 2 3
15|CamocTosTensHas padora Ne6 OdunuanpHas ¥ TMYHAsK JOBEPEHHOCTH. 3
Tema 2 ConepxaHue yueOHOTo MaTepuana JIP 14, 0K 1, OK 2, OK 3,
o g OpMIIEHHE 1 |JIexumnonnsbie 3ansTus NeS Jlexuns Ne4. TpebGoBaHus K cOCTaBICHHIO 1 0)OPMIICHHIO IOKyMEHTOB 2 1 gﬁ ‘;’ IOKHIS<’ 1012( Sljllglf g’
obpHUIHAaNbHBIX = . . .
TOKYMEHTOB 2 |Jexunonnsie 3anaTus Ne6 Jlexms Ne6. OdopmieHne 1en1oBoi KOPPECIIOHASHINH 2 1 TIK 14, ’HK 16 ’ ’
3 |Jlexnuonnbie 3ansaTus Ne7 Jlexiust Ne7. Opranu3zaiiys KaapoBoro JAeJI0NPOU3BOICTBA 2 1
4 [Jlekumonnnie 3anstus Ne8 Jlekuus Ne8. Opranuzaiusi JOKyMEHTO000pOTa 2 1
5 |IIpaxkTnueckue 3anaTus Ne6 [Ipaxtuueckoe 3anstue Ne 4. TpeOGoBaHHs K COCTABICHHIO H O(DOPMIICHHIO JOKYMEHTOB 2 2
6 |IIpakTnueckue 3ansaTus Ne7 [Ipaktuueckoe 3anstue Ne 7. Opranusanys paboThl ¢ JOKyMEHTaMU 2 2
7 |IlpakTnueckue 3anatus Ne§ [Ipaktuueckoe 3ansatue Ne 8. @opMupoBaHue U ONIEpaTUBHOE XPAaHEHHE JEIT 2 2
8 [CamocTosiTensHast padoTa Ne7 PagoTa ¢ KOHGUICHIHATEHBIME JOKYMEHTAMH 2 3
9 |CamocTositestbHast padoTa Ne8 Opranu3zanust U mpoBeaeHHe MPOTOKOJIBHEIX MeponpusaTuil. [Ipuém mocerureneii. 2 3
Bcero 48




s xapakxmepucmuku ypoeHsi 0C80€HUsL Y4eOH020 MAMePUana UCNOIb3YIOMCsL Cledyoujue 0003HaAYeHUs.
1 - o3nakomumenbHbiil (O3HAKOMACHUE ¢ paHee U3YUEeHHLIMU 00beKMAMU, CBOUCMBAMU),;
2 - penpodyKmusHulil (8biNoIHeHUE 0esMebHOCHU N0 00pA3YY, UHCIMPYKYUU UL NOO PYKOBOOCIMBOM);
3 - npoOYyKMusHbIL ( NIAHUPOBAHUE U CAMOCIOSMELHOE BbINOIHEHUE 0esIMEIbHOCU, peleHue NPoOIeMHbIX 3a0ay ).



3. YCJIOBUS PEAJIU3ALUU TPOTPAMMBI YYEBHOM
JTUCLMUIIJIUHDBI

3.1. /s peanu3anuud NporpaMmbl y4eOHOH AMCHMIJIMHBI J0JKHBI OBITh
NpelyCMOTPeHbI CJIeAyIoIIHe MOMelleHuUs :

KabuneT nucrumumH mpasa
Kabuner obmenpodeccuoHanbHbIX TUCIUILUIMH
Kabuner Teopuu rocynapcTsa u rnpasa
Kabuner TpynoBoro npasa
KaOuneT rpaxqaHcKOro, ceMeHHOTro MmpaBa U rpakJJaHCKOTO Mpoliecca
Kabunet npodeccuoHalbHBIX TUCIUTLINH:

Cron yuennueckuid (32 mit.)
Cron npenogaBaTeIbCKui (2 mT.)
[TapTa co ckambei (2 mit.)

[TapTa co ckambeit (2 mrt.)
[Tnakatser (60 miT.)

[Tnakatsl (60 miT.)

Cryn (72 wr.)

Hocka (2 mir.)

Cryn (72 mt.)

10. Hocka (2 mt.)

1. Pacmmpennsiii nsepHoii npoem (1 mit.)

A N AR o

12. CneunanusupoBannast medens (1 mr.)

3.2. UndopmanmonHoe odecnevyeHne peajsn3auuy nporpaMmmbl
3.2.1. OcHOBHBIE NeYaTHbIE U3AHUS

I. I'mapuii, E. B. JlokymeHTanuoHHoe o0OecrnedyeHue ymnpaBieHUs : ydeOHOe
nocodbue MockBa : PUOP : UH®OPA-M, 2020. — 249 c. — (Cpennee
npodeccuonaipHoe odpazoBanue). — DOI: https://doi.org/10.12737/14202. - ISBN
978-5-369-01042-6. - Tekcrt : DIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1065817

3.2.2. /lonoJiHUTe/IbHbIE HCTOYHHKH

1. T.A. beikoBa, T.B. Ky3unenosa, JI.B. Cankuna /JokyMeHTalimoHHOe oOecrieueHue



yIpaBieHus (JeJ0NpoOu3BOACTBO) : yueOHoe nmocooue Mocksa : UHOPA-M, 2021. —
304 c. + dom. matepuainsl [DinekTpoHHbIN pecypc]. — (Cpeanee npodeccuoHaIbHOE
oOpazoBanue). - ISBN 978-5-16-013913-5. - Tekct : anexkTtpoHHbiii. - URL:
https://znanium.com/catalog/product/1141796

3.2.3. UnTepHeT-pecypcbl

1. OBbC «Znanium.comy - http://znanium.com/
2. ObC BOOK.RU - https://book.ru/
3. CIIC Koncynperantlntoc - https://www.consultant.ru/
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4. KOHTPOJIb U1 OLIEHKA PE3YJIbTATOB OCBOEHUSA YUEBHON

JANCIHATTIMHBI

4.1. O0pa3oBaTe/ibHbIE Pe3yJIbTATHI OCBOEHHUSI 00PA30BaTE/ILHOI MPOrpaMMbI
y4eOHOM AUCHUIIIMHBI, MOAJIeKallie MPoBepKe

Pe3yabTaThl 00yueHust

| Kpurepun ouenku

| MeTtoabl OLEHKH

3Hanue

nmpaBuiia cocTaBieHUs ©u odopmiaeHuUs
OpraHMU3alnOHHO-PACTIOPSIUTEIbHBIX JTOKYMEHTOB
(manee - OPJ]);

NpPUMEHSET MpaBHiia COCTABICHHUS U O(OPMIICHHS
OpraHu3alMOHHO-PACHOPSIUTEIBHBIX JTOKYMEHTOB
(manee - OPJ]);

BrinonHneHnue
NMpakTH4YeCKux pabdot
BOMPOCH K 3a4eTy

MOHSATHUE JOKYMEHTa, €ro CBOWCTBA, CIOCOOBI
JIOKYMEHTHPOBaHHUS

3HAET MOHATHE JIOKYMEHTa, €ro CBOWCTBA, CIOCOOKI
JIOKYMEHTUPOBAHUS

BrinonuneHue
NMpaKTUIECKUX pabdor
BOIPOCHI K 3a4eTy

CHCTEMY ¥ THHOOBYI TEXHOJIOTHIO
JOKYMEHTAMOHHOTO OOecledeHns ymnpaBlIeHUs
(manee - 10Y)

MPUMEHSET CUCTEMY M THUIOBYI TEXHOJOTHIO
JIOKYMEHTAIIHOHHOTO 00eceueHHs yIpaBiIeHus (qanee
- 10Y)

Brinmonunenmne
MPaKTHYECKUX padoT
BOTIPOCHI K 3a4eTy

0COOEHHOCTHU JEeJONpPOU3BOACTBA MO OOpalIeHUAM
rpaXKJaH ¥ KOHQHUICHINATBHOTO JIEONPOU3BOICTBA

IpUMEHSAET OCOOEHHOCTH MAEIONPOU3BOJACTBA IO
obpanleHusIM TpaxJaH U KOH(HUASHIUAIBHOTO
JIeII0NPOU3BOICTBA

Beinmonunenue
NpakTH4YeCKUX paboT
BOMPOCH K 3a4eTy

Ymenne

0pOpPMIIATh OPTraHHU3AMUOHHO-PACIIOPIAUTEIbHBIE
HOKyMeHTLI B COOTBETCTBHUHU C Z[eﬁCTByIOH.IPIM
I'OCTom

odopmisieT OpraHM3aMOHHO-PACIOPSIUTEIbHbIC
JIOKYMEHTHI B COOTBETCTBHH ¢ AercTByromuM ['OCTom

Brinonunenue
MpaKTHYECKUX padoTr
BOIIPOCHI K 3a4eTy

OCYILIECTBIIATh 00pabOTKY BXOMSIINX, BHYTPEHHUX H
HCXOAAUIUX JOKYMEHTOB, KOHTpPOJb 3a HX
HCIIOJIHEHUEM;

OCYIIECTBIsIET 00pabOTKy BXOASILINX, BHYTPEHHHUX H
UCXOJSIUX JOKYMEHTOB, KOHTPOJb 3a HX
UCTIOJTHEHUEM;

BrinmonuneHue
NMpaKTUYECKUX pabdor
BOIIPOCHI K 3a4eTy

0(GOpMISATH AOKYMEHTHI ISl Nepeladd B apXuB
OpraHM3alnH

NPUMEHSICT CII0COOBI Oq)OpM.IIeHI/Iﬂ JAOKYMEHTOB [JIid
nepeiavu B apXuB OpraHu3aliun

Brimonaunenmune
MPaKTHYECKUX padboT

BOIIPOCHI K 3a4€Ty

4.2. Marpuna

COOTBECTCTBUHA KOHTPOJBHO-OHCHOYHBIX

o0pa3oBaTeJbHBIM pe3yjbTaTaM Y4eOHOH JAMCHUIIHHBI

cpeacTB

Pe3yiabTaThl 00yueHust

| Koabl koMneTeHnuii | DoH/IbI OLIEHOYHBIX CPEJICTB

3HaHue

MIpaBHJIa COCTABICHUS U 0(pOPMIIEHHS OPraHU3aLHOHHO-PACTOPAUTETBHBIX

OK 3,0K 4, OK 5, IIK 1.3,

Bomnpocsr Ha 3auet Ne4,8,9,24

JIoKyMeHTOB (nanee - OP); K 1.4
MOHSATHE TOKYMEHTA, €r0 CBOWCTBA, CIIOCOOBI JOKYMEHTHPOBAHHUS OK 5, OK 8, IIK 1.4, ITIK|Bonpocs! Ha 3aueT Nel,2,3

1.3
CHCTEMY M THIIOBYI TEXHOJOTHIO JOKyMmeHTanuoHHoro obOecmeuenus|OK 8, OK 9, [IK 1.2, [IK[Bonpoce Ha 3ayer
ynpasienus (nanee - JOY) 1.6 Ne5-8,15,17
0COOCHHOCTH JAellonpou3BoacTBa mo obOpamenusm rpaxzgan u|OK 3, OK 5, IIK 1.1, [IK|{Bonpockr Ha 3aget Ne21-24,30
KOH(HICHIIUATBHOTO JIEJIONPOU3BOICTBA 1.2

VYmenue

coorBercTBUM ¢ JedcTByrommuM ['OCTom

Od)OpMJ'UITL OpraHu3allUOHHO-PACHOPAAUTEIbHBIE JOKYMEHTLI

B[OK 5, IIK 1.1, 1K 1.3

3ajaHUsg K TPaKTUUYCCKHUM
3aHATHSIM Ne6-8

OCYHICCTBJIATH o6pa60T1<y BXOJAAIINX, BHYTPCHHHUX U HCXOOAUIUX

OK 4, OK 8, IIK 1.1, IIK

3agaHus K NPpaKTUICCKUM

JIOKyMEHTOB, KOHTPOJb 3a UX HCIIOJIHCHHEM; 1.4 3aHATHAIM Ne3-5
0pOPMIIATH TOKYMEHTHI AJIS IIEpeAadr B apXUB OpPraHu3aI[iN OK 3, OK 5, [IK 1.2, IIK|3ananuss K OPaKTHYECKHM
1.4 3ausaTusM Nel-3

3aI[aHI/I${ K IIPAKTUYCCKHUM 3aHATHAM, B MGTOI[I/I‘-IGCKI/IX YKa3aHuAX K IIPAKTHUICCKHUM
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3aHATUSIM MO JUCIHUIUIMHE «J[OKyMEHTallMOHHOE OOecreueHue ynpaBICHUS» s
oOyuaromuxcs crnenuaibHoctu 40.02.01 IlpaBo u opraHuzamusi COIMAIBLHOTO
obecnieueHust 3aiaHusl ISl CAMOCTOSITEIIbHOW paboThl B MeTONMYEeCKNX yKa3aHUSIX K
CaMOCTOSATENbHON paboTe mo aucHumiauHe «JlokyMeHTalmoHHOe olecrneueHue
yhpaBlieHus» 1 oOyuaromuxcs crnenuaibHoctu 40.02.01 IlpaBo u opranuzamnus
COIMAJIBHOTO 00eCTICUCHHUSI
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